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Rules and Regulations

The Arkansas Architectural Act, Arkansas Landscape Architectural Practice Act,
and Arkansas Registered Interior Designers Title Registration Act and its regulations
are being provided as a reference fo licensees, candidates, and members of the
public in this up-to-date format. All licensees and candidates for licensure should
understand the board's statutes and regulations and should be familiar with their
provisions. While every effort has been made to ensure the accuracy of this
document, it does not have legal effect. Should any difference or error occur, the
law will take precedence.

If you have a guestion regarding the interpretation of these statutes and
regulations, please contact the Arkansas State Board of Architects, Landscape
Architects, and Interior Designers at 101 East Capitol Avenue, Suite 110, Little Rock,
AR, 72201-2822. The board can be reached by telephone at (501} 682-3171, by fax
(501} 682-3172, or by email at asbalaid@arkansas.gov.




SECTION | - SCOPE AND DEFINITIONS

Table of Contents

CHAPTER ONE
RULES AND REGUALTIONS

..................................................................................... 1
A PUIMDOSE ittt e b e e bbb 1
B. L0 (o110 o T U TP PP TP PO UURTUUTPPS PP 1
C. SBVEIODITY e b ]
D. Terms Defined DY STATUTE (e 1
E. Terms DefiIned HEIEIN .o e s 1
SECTION Il - GENERAL PROVISIONS ..ottt s st ne s saaenes 8
AL Board OparatiOon. e e 8
B, BOGIA SEAL t1iie ittt ettt e e e e 4
C. PUBC INFOMMNGHON 11 e et b 9
D. Prohibition or IMmproper ContOCTS . 9
B N AR B e et e e st ee e AR e e e e 10
B LA R B ettt ee et e ettt 10
G, D ettt ettt e bbb 10
SECTION Il — APPLICATION FOR REGISTRATION ... e 11
A, Submission of REGISTTOTION i e 11
B, Supplementdl MGTEMHT! ..ot 11
C. APPICOHON FEES .ottt s s 11
D. ANNUG RENEWAI FEES (it e seasas s st e s 1
E.  LOTE S i e e 11
F.  Miscellaneous Fees............ O PO PP S PP P AE i2
SECTION IV — ARCHITECT REGISTRATION STANDARDS .......ovvcoveeneirenseresseseesensssssssssssesensiene 13
A, Initial Registration STANAQrds ..o 13
B, Reciprocal Registration STANAOrdS ..ot e 13
C. Redistration ProniDited e e 13
D. Praciice Permifted without Certificate of Registration ... 14
E. Renewd|



F.  Emeritus STatus RegistrONON it a e s e 15

G. Reinstatement of Lapsed LICENSE ... sttt 15
SECTION V — LANDSCAPE ARCHITECT REGISTRATION STANDARDS ........cocovvieninicnerie e 16
AL Initicl Redistration STANAAIAS ... et e s 16
B. Reciprocal Registration STandards. ..o e s v 16
C. Reg@istration ProRDIEd . ...t e 17
D, RENEWU oottt ettt 17
. EMNEMitUs SEATUS REGISITHON o1 oot eesees e eoe st ee e se et seteeaeesess s e 17
F.  Reinstatement of Lapsed LICENSE .. oo e e, 18
SECTION VI - INTERIOR DESIGNER REGISTRATION STANDARDS.........ccooviirnvcennnieneenenne 19
A, Inifial Registration STANAOITS .ot 19
B. Reciprocal Registration STanAGIUS ...ttt 19
C. Redisirafion ProhiDItEd . ... eba e s 20
Do RENEWAL et ettt e 20
E.  Reinstatement of LOpsed LICENSE e st 20
SECTION VIl = ARCHITECT EXAMINATION .....ooiriiiiiiininiirees s re et vee st e e e annas 22
AL GENBIU L et 22
B A I G Nttt bttt s bbb bbb e b b e b bae s 22
C. Conditions for EXAMINGHON ...t 22
D, FeBS O OO PP TP PO STURTON 22
E.  Disabled EXAMINEGES ..ottt 22
SECTION VIl - LANDSCAPE ARCHITECT EXAMINATION ......ooociiiiiiiiicsnere s 23
AL GENBTAL i e e e 23
B ARG OHON (e bbb 23
C. Condifions for EXAMINGTION (... et viiaer s eeeae e eie e eeeaeeeens e 23
SECTION IX — INTERIOR DESIGNER EXAMINATION ......ooociiiiiiirciinee e ssec b sennst 24
AL GBNEIT . e e 24
B. Condifions for EXOMINGTION .ot e 24
BB e e e e 24
SECTION X — CONTINUING EDUCATION .......ovnviiveriinieriinirsireeieeseesssesrsnrseseesessenrcnneesssssssnnassens 25
N ot T o = 2 OO 25




C. REQUITEMENTS ittt st etrest s s are s o b b be et e sas s e 25
D. Reporting and Record KEePiNG v i 27
B AU e e s SRR 27
F. Noncompliance and SANCHONS ...vvii i s 28
G, REINSIAIEIMIENT ot e bt 28
SECTION X1 — PRACTICE OF ARCHITECTURE IN ARKANSAS ......ooriieiiiitrinrcnn e 29
A. Practice of Architecture as a Corporation or Partnership ... 29
B. Unlawful Practice of ArChiteCture ... 29
C. Suspension, Revocation, or Cancellation of Certificate of Authorization............... 30
D. Design and Use of Architect's Seal........ccoi e 30
E. Unauthorized Use of Architect's SEQl.......cccciiiiini e 32
F.  AFChIteCt's CONSUMTINTS..co.cmi s 33
G. Use of Prototypical DOCUMENTS ..o e e 33
SECTION Xl - PRACTICE OF LANDSCAPE ARCHITECTURE IN ARKANSAS ......cvvniiinnniinnnnns 34
A. Design and Use of Landscape Architect’s Seal . 34
B. Unauthorized Use of Landscape Architect’s Sedl s 35
C. Londscape ArChITECT'S CONSUMGNTS.....ocooivieieirressreseee e torereiee e esesese i 36
SECTION Xlil = USE OF THE TITLE REGISTERED INTERIOR DESIGNER IN ARKANSAS............... 37
A. Design and Use of Interior Designer's Seal. ... 37
B. Unauthorized Use of Registered Interior Designer’s Seal ... 38
C. Registered Interior Designer's CONSURTNTS. ..o, 39
SECTION X1V = RULES OF PROFESSIONAL CONDUCT .....oviiiiiiriesincirn s sniesinss e, 40
AL COMPDETENICE (it e ke 40
B. Conflicts Of INTEIES i 40
C. Compliance WIth LOWS ..ot 41
D. Professional CONTUCT .. e e 41
B AMENAMENTS. s 42
SECTION XV — CONSTRUCTION CONTRACT ADMINISTRATION ......coiiiiimimimiinrniien 43
A. Construction Contract AdmINiSTraion....cc e 43
B. Responsibility for Construction Confract Administration ... | .43
SECTION XVI - BUILDING CONSTRUCTED WITHOUT AN ARCHITECT ..., 44

A. Violation of Public Health, Safety, and Welfare ... 44



B. Occupancy and Use of BUildings........cceeervariien.

C. Verification of Design Professional Responsibility

........................................................

........................................................




CHAPTER TWO
RULES AND PROCEDURE

SECTION | ~ RULES UNDER THE ARKANSAS ARCHITECTURAL ACT, ARKANSAS LANDSCAPE
ARCHITECTURAL PRACTICE ACT, ARKANSAS INTERIOR DESIGNERS TITLE REGISTRATION ACT

AND NOTICE - HEARINGS ......ooiiiriiiiii et i bbbt sse e 45
A.  Rules under the Practce ACT .. 45
B. NOTICE = HEQMNG it teetiiee ittt srrire s e s e e 45
SECTION I = PRIOR RULES .......oovvirreieee et eb et bbb e 45
SECTION I = RULE MAKING ....coovviiiiiiiii et bbb 45
SECTION IV — ORDER ...ttt e etk 45
A, Order ~Effective Only in WIHING oo 45
B. B CIVE DOttt e 46
C. Order May Be Effectuated ... 46
D.  Order Formulated Upon AdjudiCalion ..., 46
SECTION VI - DECLATORY ORDERS — RULES...........covvviii e 45
A, Declaraiory Order — PEtition FO e 46
B. Prompt DISPOSITION ..vvicieiie v 44
ORI o | (6T PO OO O PP TP U PP PP PP P P PP POTP TPV PP SO 46
SECTION VII = ADJUDICATION ...t 46
A, Redsonable NOHCE e 46
B, Evidence May Be Presented . et 47
C. Sfipulation/Settlement/Consent or Default Not Prohibited ..., 47
D RECOM it e e e e 47
E. FINCHNGS OF FACT 1. e 47
SECTION VIl = ADJUDICATION — DECISIONS ... 47
A, FINGIE DECISIONS 11tiveeriiiree ittt e e oo ae bbb bt ae e 47
B, Service Of COPY — DBCISIO N ittt e e 47
O = =0 e[ w1 (1o ] o U O OO OO O P P U P P PPP PSPV UR 48
SECTION IX = HEARING OFFICER .......ooiviiriirreeiisci et e 48
A HBOMING oottt e e 48

B. RIght OFf COUNSEL ...ttt e 48



LT {0 a0 T [ 1 e Y SO U OO UU ORISR PPPN 48
D.  Power and Duties of Presiding OffiCial.....cocviirec e 48
E. BUIAEN OF PrOOT ..ottt s 48
F. EVIAENCE EXCIUAEO .. i e 49
G, EvidenCe AAMITTE . s 49
H. L0 o 11=Tox 110 o TN O U DS TP ROTOUUUTUUTUTPRRO 49
l Evidence May Be WIHTTEN ..o s s 49
J. Cross EXCMINGION ..ttt e s 49
K. OMfICIAE NOTICE 1ottt e 49
SECTION X ~ PROCEDURE ON DENIAL, SUSPENSION, OR REVOCATION ..........ccoeiniienenn. 49
A, Grounds fOr DISCIDING .ottt be e eee e 49
B. el T- T o T OO SO PO PSR PRRR 50
C. Method of Serving Notice Of HEAMNG vt 52
D, VenUe Of HBOHING et se e e e e et re ettt e e sbre s e ens 52
E. HE AN PG o e ae s et b e st rerr et e are s 52
F. Rights of Person Enfitled t0 HeUNNG ... 52
G.  Powers of the Board in Connection with HEarng .......ococovvii e, 52
H. RUIES OF EVIHBNCE 1o erireee et 53
l. OO — W TIESSES ottt et e e e et et e be et e bt men e e 53
J. Manner and Time of Rendering DeCISION . ..o e 53
K. Service if WIIHTEN DECISION ..ttt cn e 53
L. CoNtENtS OF DECISION oo et e e 53
M. JUGICIAI REVIEW Lot 53
SECTION XI - JUDICIAL REVIEW .......ooiiiiiiii ettt et 54
A SEIVICE ottt cae et e et s e bt e e e e b e e b st et r e et ns 54
SECTION XII = ENFORCEMENT ..ottt e et e 54
A CIVIT ACTION 1ttt b e ettt e eacn et et 54




CHAPTER ONE

RULES AND REGUALTIONS
SECTION |
SCOPE AND DEFINITIONS

. Purpose

These Rules and Regulations of the Arkansas State Board of Architects,
Landscape Architects, and Interior Designers are set forth for the purpose of
interpreting and implementing the Arkansas Architectural Act, Arkansas
Landscape Architectural Practice Act, and Arkansas Interior Designers Title
Registration Act, Arkansas Code Annotated 17-15-101, 17-35-101, and 17-36-101
et seq. These acts establish the board and grant it full responsibility for registration
of architects, landscape architects, and registered interior designers. They also
provide for the regulation of the practice of architecture, the practice of
landscape architecture, and the use of the fitle "“registered interior designer.”

. Citation

These rules and regulations shall be known and may be cited as the Arkansas
State Board of Architects, Landscape Architects, and Interior Designers Rules and
Regulations.

. Severability

if any provision of these regulations or the cspplicaﬂoh thereof to any person or
circumstance is invalid, such invalidity shall not affect other provisions or
applications of these regulations; they can be given effect without the invalid
crovision or application, To this end, the provisions of these regulations are
declared to be severable.

. Terms Defined by Statute

The ferms defined in the Arkansas Architectural Act, Arkansas Landscape
Architectural Practice Act, and Arkansas Inferior Designers Title Registration Act,
Arkansas Code Annotated 17-15-101, 17-35-101, and 17-36-101 et seq., shall have
the same meanings when used in these regulations, unless the confext or sutject
matter cleary requires a different interpretation.

. Terms Defined Herein
As used in these regulations, the following ferms shall have the following

meanings, unless the context or subject matter clearly requires a different
interprataticn.




Applicant

An applicant is any individual who has submitted an application for registration
to the board.

Appropriate Design Professional

The appropriate design professional is the individual who is most responsible for
the portion of the work that reflects that individual's discipline or area of
expertise. Examples of design professionals include architects, civil engineers,
structural engineers, mechanical engineers, elecirical engineers, landscape
architects, and registered interior designers,

Architect

An architect is any person who is technically and legally qudlified fo practice
architecture.

Architect Regisiration Examination {ARE®}

ARE® is the current Architect Registration Examination prepared by NCARB.

Broadly Experienced Architect {BEA)

BEA is a broadly experienced architect, as currently defined by NCARB.

Broadly Experienced Foreign Architect (BEFA}

BEFA is o broadly experienced foreign architect, as currently defined by NCARB.

Continving Education {CE)

Continuing educaticn is learning that enables o registered architect, landscape
architect, or registered interior designer to regularly increase or update
knowledge of and competence in fechnical and professional subjects related to
the practice of architecture, landscape architecture, or inferior design to
safeguard the public’s health, safety, and welfare.

Continuing Education Hour (CEH)

A contfinuing education heour refers o one confinuous hour (50 to 60 minutes of
contact) spent in sfruciured educational actlivities intended to increase or
update the architect's, landscape architect’s, or registered interior designer's
knowledge and competence in health, safety, and welfare subjects. If the
provider of the structured educational activities prescribes a customary time for
completion of such an activity, then such prescribed fime shall, untess the board
finds the prescribed time to be unreasonable, be accepted as the architect's,
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landscape architect's, or registered interior designer’s time for contfinuing
education purposes, irrespective of actual fime spent on the activity,

Council for Inferior Design Accredifafion (CIDA)

CIDA is the Council for Interior Design Accreditation.

Council for Interior Design Quailification (CIDQ}

CIDQ is the Council for Interior Design Qualification,

Council of Landscape Architectural Registration Boards {CLARB)

CLARB is the Council of Landscape Architectural Registration Boards.

Consiruction Coniract Administration

Construction contract administration is the portion of the architect’s services that
takes piace during the construction of a building. Construction contfract
administration services must include periodic observation of the consfruction site
to determine whether the building is being built in accordance with the
construction documents. The appropriate design professional must observe the
portfion of the work for which he or she is direcily responsible.,

Education Evalugtion Services for Architects (EESA)

Education Evaluation Services for Architects is a program administered by
Educational Credential Evaluators, Inc., a private organization not affiliated with
NCARB or any of its members.

Emeritus Architect

An emeritus architect is a registrant who has retired from the active practice of
architecture and who is 65 years of age or clder. An emeritus archifect may use
the title "architect,” but may not practice architecture as defined in Arkansas
Code Annciated §17-15-102.

Emeritus Landscape Architect

An emeritus landscape architect is a regisirant who has refired from the active
practice of architecture and who is 65 years of age or older. An emeritus
landscape architect may use the title "landscape architect,” but may not
practice landscape architecture as defined in Artkansas Code Annotated § 17-
36-102.




Architect Examination

7 Architect examination refers to the current Architect Registration Examination
(ARE®), prepared and administered through NCARB,

Hedgith, Safety, and Welfare Subjects

Health, safety, and welfare subjects are related to technical and professional
courses that the board deems appropriate to safeguard the public and that are
within the following enumerated areas necessary for the proper evaluation,
design, construction, and utilization of buildings and the built environment:

1. Legal: Laws, codes, zoning, regulations, standards, life safety measures,
accessibility, ethics, and insurance protecting the owner or the public

2, Technical: Surveying, structural, mechanical, electrical, communication,
fire profection, controls, site grading, irigation systems

3. Environmental: Energy efficiency, sustainability, natural rescurces, natural
hazards, hazardous materials, waterproofing, insulation, stormwater
management

4, Occupant Comfort: Air guality, lighting, acoustics, ergonomics

5. Materials and Methods: Building systems, products, finishes, furnishings,
equipment

b. Preservation: Historic, reuse, adaptation

7. Pre-Design: Land use analysis, programming, site selection, site and soils
anatysis

8. Design: Urban planning, master planning, building design, site design,

interiors, safety and security measures
9. Construction Documents: Drawings, specifications, delivery methods

10. Construction Contract Administration: Confracts, bidding, contfract
negofiations

Interior Design Continuing Education Council (IDCEC)
IDCEC is the interior Design Continuing Education Council.

intern Development Program (IDP)

Intern Development Program training requirements for certification are
estabiished, from time to time, by NCARB.
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Interior Design Examingtion

Interior design examination refers to the current registration examination,
prepared and administered through CIDQ.

Intern Architect

An intern architect is any person who possesses a professional degree in
architecture from an NAAB-accredited school and is enrolled in the Infern
Development Program {IDP}. Use of the fitle “intern architect” shall not be
construed to allow practice of architecture by unregistered individuals.

Landscape Architectural Accreditation Board (LAAB)

LAAB is the Landscape Architectural Accreditation Board.

Landscape Architect

A landscape architect is any person who is technically and legally qualified fo
practice landscape architecture.

Landscape Architect Examination

Landscape Architect Examination refers to the current Landscape Architect
Registration Examination {LARE®), prepared and administered through CLARB,

Landscape Architecl Registration Examination (LARE®)

LARE® is the current Landscape Architect Regisfration Examination prepared by
CLARSB.

National Architectural Accrediting Board (NAAB)

The NAAB is the National Architectural Accrediting Board.

National Council of Architectural Registration Boards (NCARB)

NCARB is the National Council of Architectural Registration Boards.

Qriginal Documents

Original documents refer to the version of drawings and/or sets of specifications
from which all lawful copies are made.

Practice of Architecture

The practice of architecture is the provision of, or the offering to provide, the
services defined in the Arkansas Architectural Act in connection with the design,
construction, enlargement, or alieration of a building or group of buildings
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and/or the space within and surrounding buildings designed for human
occupancy or habitation, These services include planning, providing prefiminary
studies, designs, drawings, specifications, and other fechnical submissions. The
practice of architecture also includes administrative services during construction.

Principal

A principal is any registered architect in charge of an organization's
architectural practice, either alone or in partnership with other registered
architects.

Prototype Building

A prototype building is any commercial building or space within a commercial
building that is intended to be constructed in multiple locations, has been
constructed in multiple locations, or that conveys an owner's intended uniform
business program, pian, or image.

Prototypical Buiiding Documents

Prototypical building documents are technical submissions for prototypical
buildings that are prepared by, or under the responsible control of, an architect
who is registered in any U. S. jurisdiction and who holds cerfification issued by
NCARB. These documents must identify the architect, the crchitect's registratiocn
number, jurisdiction, or registration, and the architect's NCARB certification
number. They also must be marked "Prototypical Design Documents: Not for
Construction.” Prototypical building documents do not make up o final
comprehensive set of design and consiruction documents because a
orofotypical building requires adaptation for local building site conditions, which
may reguire additional design.

Reqistered Interior Designer

A registered interior designer is any person who is technically and legally
qualified to utilize the title "registered interior designer.”

Responsible Conirol

Responsible control is the amount of control over and detailed knowledge of the
content of technical submissions during their preparation, which is ordinarily
exercised by registered architects who are applying the required professional
standard of care. Reviewing or correcting technical submissions after they have
been prepared by others does not constitule the exercise of responsible conirol
because the reviewer has neither control over nor detailed professional
knowledge of the content of such submissions throughout their preparation.

)



Structured Educational Aclivities

Structured educational activities are those in which at least 75 percent of an
activity's content and instructional fime is devoted to acceptable health, safety,
and welfare subjects related to the practice of architecture, landscape
architecture, and interior design. Activities may include courses of sfudly,
monographs, or other activities under the areas identified as health, safety, and
welfare subjects. The activities must be provided by qualified individuals or
organizations, whether delivered by direct contact or distance-learning
methods.

Technical Submissions

Technical submissions are Ldesigns, drawings, specifications, studies, and other
technical reports prepared in the course of practicing architecture and
landscape architecture. All technical submissions shall be identified by the name
and address of the architect, landscape architect, or the architect’s firm.




SECTION Il

GENERAL PROVISIONS

A. Board Operation

1.

10.

1.

12,

13.

Board headguarters shall be located in Little Rock, at a location
designated by the board.

Board officers shall be a President, Vice President, and Secretary-
Treasurer. Terms of office for officers shall iast one (1) year.

Board employees shall be the Executive Director, Administrative
Assistant/Office Manager, Adminisirative Analyst, and/or other
employees, as deemed necessary by the boara.

The fiscal year shall be July 1 through June 30.

Board meetings shail be held at the discretion of the board, but not less
than twice annually, Exact dates shall be determined by the President.
Special meetings may be called by the President or by any two (2} board
members.

All beard meetings shall take place in the Siate of Arkansas, as directed
by the President or by two (2) board members who call d special meeting.
Nofice of any meeting shall be sent to each board member by the
Executive Director or Administrative Assistant/Office Manager at least five
(5) days prier to the meefing, unless such nofice is waived by all members.
All of the following racords and reports shall be the responsibility of the
Secretary-Treasurer, who may delegate actual preparation o staff:

a. Minutes and official reports

b, Registration of applicants, examinations, certifications, and renewals
c. Correspondence

d. Receipts and disbursements

All funds collected shall be deposited into the account of the board by
the Secretary-Treasurer, who may delegate these duties to staff,
Fiduciary bonds covering the Secretary-Treasurer, Executive Director, and
staff shall be secured as required by the board or by the State of
Arkansas.

All board funds shall be deposited into the Arkansas State Treasury or
savings account in a financial institution chartered in the State of
Arkanscs. '

Disbursements shall be made only with the signatures of any two of the
following, in accordance with the adopted Financial Oversight
Procedures: President, Executive Director, Administrative Assistant/Office
Manager, or Secretary-Treqsurer,



B. Board Seal

The Seal of the board was designated in 2009. This seal shall be applied to alt
registrations issued by the board.,

C. Public Information
At its office, the board shall maintain aroster of duly registered architects and
business entities showing each registered architect’s or enfity’s business name,
registration, certificate, or authorization number, and last-known mailing address.
This roster shall be open to public inspection. Furihermore, a roster of all licensed
architects shall be published on the board's website.

D. Prohibition or Improper Contacts

I.

Prior to the filing of an application, and after the final board oc’non onan’
application, verbal and written communication with individual boara
members or any individual membpers of the board's staff shall be freely
permitied. However, no member of the board or ifs staff is authorized to
give any indication of what specific actions the board may take upon the
merits of an application that may be filed. Board members and staff may
give general advice about the manner of comoleting or submitting
applicaficns, the procedures to be followed when processing
applications, and the nature of the standards applied by the board in
evaluating applications. When an application for registration is pending
pefore the board, no one shall initiate any written or cral communication
with individual board members concerning the matter; however, inquiries
may be made, either orally or in writing, fo the Executive Director or the
board staff, or, in writing, fo the board office.

Once a complaint has been filed or an enforcement action has been
inifiated against any individual or corperation, no person shall contact
any board member to discuss the circumstances of the case. No one shall
initiate any writien or oral communication with individual board members
concerning the matter; however, inguiries may be made, orally orin
writing, to the Executive Director or board siaff, or, in writing, to the board
office.




E. NCARB

1.

The board shall maintain membership in NCARB and shall pay the
necessary costs thereof.

2. The board shail maintain up-to-date information on the recommended
polices adopted from fime to time by NCARB.

3. The board shall cooperate with NCARB in establishing uniform standards
of architectural registration throughout the United States and abroad.

F. CLARB

1. The board shall maintain membership in CLARB and pay the necessary
costs thereof. |

2. The board shall maintain up-to-date information of the recommended
polices adopted from time to time by CLARB.

3. The board shall cooperate with CLARB in established uniform standards of
landscape architectural registration throughout the United States and
abrood.

G. CIDQ

1. The board shall maintain membership in CIDQ and pay the necessary cost
thereof,

2. The board shall maintain up-to-date information of the recommended
polices adopted from time fo time by CIDG,.

3. The board shall cooperate with CIDQ in established uniform standards of

inferior design registration throughout the United States and abroad.



SECTION Il

APPLICATION FOR REGISTRATION

. Submission of Registration

Every individual seeking registration shall submit an application to the board,
accompanied by a photograph and the filing fee established in Arkansas Code
Annotated 17-15-101, 17-35-101, and 17-36-101 ef seq.

. Supplemental Material
Material submitted to supplement any previously-filed application must include

copies of the originally submitted application and all materials filed with that
application.

. Application Fees.
Every applicant shall include with his or her application a nonrefundable filing
fee, determined in accordance with this schedule:

1. Application for Registration by Examination (ARE®) $250.00
2. Application for Registration by Examination (LARE®) $250.00
3. Application for Registration by Examination (CIDG) $250.00
4, Application for Individual Reciprocal Registrafion $250.00
5. Application for Certificate of Authorization Registration $250.00
é.

Application for Emeritus Status Registration $20.00

. Annual Renewal Fees

Every applicant for registration renewal shall include with his or her application a
nonrefundable renewal fee, determined in accordance with the schedule set
forth as follows:

1. Annual Renewal of Individual Registration $100.00

2. Annual Renewal of Certificate of Authorization Regisfration  $250.00

3. Annual Renewal of Emeritus Status Registration $20.00
. Late Fees

Registrations for individuals and corporations that have expired or have been
revoked due fo non-payment of the annual renewal fee may be reinstated
through the payment of the renewal fee, in effect af the time, plus a penatty of
fifty dollars {$50.00) per month for the first three {3} months in which the
registration has been expired or revoked. Thersafter, an additional penalty of
one hundred doliars {$100.00) for the balance of one {1] year, for a maximum
penalty of two hundred fifty dollars ($250.00) per a year, for a maximum of three
(3) years, shall be levied in accordance with the schedule set forth below:
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. Individual Registration/Cerlificate of Authorization

(1 Month) Late $50.00

. Individual Registration/Certificate of Authorization

(2 Months) Late $100.00
Individual Registration/Certificate of Authorization
(3 Months} Late $150.00
Individual Registration/Certificate of Authorization
(4-12 Months) Late $250.00
Individual Registration/Certificate of Authorization
(13 Months) Late $3C0.00
individuadl Registration/Certificate of Authorization
(14 Months) Late $350.0C
Individuait Registration/Cerfificate of Authorization
(15 Months) Late $400.00
Individual Registration/Certificate of Authorization
(16~24 Months) Late $500.00
Ingividual Registration/Certificate of Autheorization
{25 Months) Late $550.00

10. Individual Registration/Certificate of Authorizaticn

(26 Months) Late $400.00

11, Individual Registration/Certificate of Authorization

(27 Months) Late $650.00

12, Individual Registration/Certificate of Authorization

(28-36 Months) Late $750.00

F. Miscellaneous Fees

1.

SIENECN

Replacement or Duplicate Wall Certificate
Architect Electronic File of Roster

Landscape Architect Bectronic File of Roster
Registered Interior Designher Electronic File of Roster
Returned Check Fee

12
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SECTION IV

ARCHITECT REGISTRATION STANDARDS

A. Initial Registration Standards

To be granted initial registration, an applicant must meet the following
requirements.

1. An applicant must be of good moral character, as verified by employers
and other references.

2. An applicant must hold a professional degree in architecture from a
degree program accredited by the NAAB or otherwise safisfy the
aeducation requirements established from time fo time by NCARB for
cerfificafion by NCARB,

3. An applicant must have completed the IDP requirements in accordance
with current NCARB standards.

4. An applicant must have passed the ARE® in accordance with current
NCARB standards.

5. An applicant must complete an affidavit supplied by the poard atftesting
that he or she has read and understood the Arkansas Architectural Act
and Rules and Regulations.

wWhen evaluating gudalifications, the board may require that the applicant
substantiate his or her qudlifications.

B. Reciprocal Registration Standards
An applicant who holds a current and valid certification issued by NCARB and
who submits satisfactory evidence of such certification to the board can be
registered, providing the applicant meets the following requirements.

1. The applicant holds a valid registration as an architect issued by a
registration authority recognized by NCARB and submits satisfactory
evidence of such registration to the board.

2. An applicant files his or her application in a form prescribed by the board
and pays the applicable fees established by the board.

3. Before registration, the board may, at ifs discretion, require individual
applicants to appear before the board when an NCARB record does not
clearly indicate that the applicant is qualified for registration in Arkansas.

C. Registration Prohibited

One or more of the following acts shall be sufficient to prevent the applicant
from being considered for registration and license:
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1.

Practicing architecture without registration in Arkansas or any other state,
territory, district, or zone of the United States in violation of a law governing
such a practice;

Conviction of a felony;

Submitting @ misstatement or misrepresentation of fact in connection with
an application for examination, registration, application for reciprocal
registration, or any other official communication with the board;
Committing an act prohibited by a provision of the Arkansas Architeciural
Act or the Rules and Regulations of this board in effect at that time.

D. Practice Permitted without Certificate of Registration

1.

A non-resident architect who holds an NCARB certificate may offer 1o
practice architecture in Arkansas for an individual project, providing he or
she nofifies the board in writing of the following:

a. That he or she holds an NCARB certificate and is not currently
registered in Arkansas but will be present in Arkansas for the purpose of
offering to render architectural services for a single project;

b. That he or she will deliver a copy of the nofice referred 1o above o
every person conducting an architectural design competition and
promise to apply to the board within thirty (30) days for registration if
selected for the preject.

A non-resident architect who holds an NCARB certificate may offer to

seek an architeciural commission in Arkansas by participating in a single

architectural design competition, providing that he or she nofifies the
board in writing of the following:

a. That he or she holds an NCARB certificate and is not currently
registered in Arkansas but will be present in Arkansas for the purpose of
offering to render architectural services for a single project;

b. That he or she will defiver a copy of the notice referred to above fo
every potential client to whom he or she offers to render services; and

c. That he or she promises to apply to the board for registration within
thirty (30) days if selected for the project.

3. A non-resident architect may provide uncompensated professional
services at the scene of an emergency at the request of a public officer,
public safety officer, or municipal or county building inspector acting in an
official capacity.

E. Renewal

1.

Certificate of registration for individual architects shall expire on July 31 of
each year and shall become invalid on August 1, unless renewed.
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2. All renewals.must be either received in the board office by the close of

business on the last day of the renewal period or postmarked by the last
day of the renewal period..

Only renewal forms that contain the completed renewal application,
annual continuing education affidavit attesting o compliance with
conlinuing education requirements, and the required renewal fees will be
processed.

4, Aregistrant who does not properly renew his or her license may not

practice after the expiration of the license. A registrant who continues fo
practice using an expired license will be subject fo such disciplinary action
as the board deems appropriate.

F. Emeritus Status Registration

1.

Registrants whao are retfired from the active practice of architecture who
are 65 years if age or older may request emeritus status by filling out the
proper application.

Emeritus status licensees are exempt from confinuing education
requirements unless the architect reactivates his or her license fo active
status.

Registrants who have been on emeritus status for more than one (1) year
may be readmitted to active practice upon proper application and
completion of twenty-four (24) hours of continuing education. Registrants
who have been on emeritus status for one (1) year or less may be
readmitted to active practice upon proper application and completion
of twelve (12) hours of continuing education.

An emeritus architect seeking readmission to active practice shall pay all
applicable fees, not to exceed the current license fees.

G. Reinstatement of Lapsed License

1.

An individual whose license nas lapsed for any reasen may be reinstated
at any time within three (3) years from the date of cancellation of the
registration.

a. Prior to reinstatement, the individual must demonstrate compliance
with the Act and the current Rules and Regulations.

b. The applicant must pay all fees that have accrued since the fime of
cancellation as well as the amount of penalties due.

Registrants who hold an NCARB certification and have allowed their

registrations to lapse for a period of three (3) or mere years must reapply

through reciprocity.

Registrants without NCARB cerfification and who were inifially registered in

Arkansas may re-apply without retaking the ARE®.

The board may reissue a certificate of registration to any person whose

cerfificate has lapsed or has been suspended or revoked, providing there

are no pending charges of violations of this Act.
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SECTION V

LANDSCAPE ARCHITECT REGISTRATION STANDARDS

A. Initial Registration Standards

To be granted initial registration, an applicant must meet the following
requirements,

. An applicant must be of good moral character, as verified by employers

and other references.

An applicant must hold a professional degree in landscape architecture
from a degree program that has been accredited by LAAB,

An applicant must have passed the LARE® in accordance with current
CLARB standards.

An applicant must complete an affidavit supplied by the board atftesting
that he or she has read and understood the Arkansas Landscape
Architectural Practice Act and Rules and Regulations.

When evaluating qudlifications, the board may require that the applicant
substantiate his or her qudlifications.

B. Reciprocal Registration Standards
An applicant who holds a current and valid record issued by CLARB and who
submits satisfactory evidence of such record to the board can be registered,
providing the applicant meets the following requirements.

1.

An applicant must be of good moral character, as verified by employers
and other references.

An applicant must hold a professional degree in landscape architecture
from a degree program that has been accredited by LAAB.

An applicant must have passed the LARE® in accordance with current
CLARB standards.

An applicant must complete an affidavit supplied by the board attesting
that he or she has read and understood the Arkansas Landscape
Architectural Practice Act and Rules and Regulations,

The applicant holds a valid registration as ¢ landscape architect issued by
a registration authority of the United States and submits satisfactory
evidence of such registration to the board.

An applicant files his or her application in o form prescriced by the board
and pays the applicatle fees established by the board.
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7.

Refore registration, the board may, at its discrefion, require individual
applicants o appear before the board when o CLARB record does not
clearly indicate that the applicant is qualified for registration in Arkansas.

C. Registration Prohibited
One or more of the following acts shall be sufficient to prevent the applicant
from being considered for registration and license:

1.

Practicing landscape architecture without registration in Arkansas or any
other state, territory, district, or zone of the United States in violation of @
law governing such a practice;

Corwiction of a felony; '

Submitting a misstatement or misrepresentation of fact in connection with
an application for examination, registration, application for reciprocal
registration, or any other official communication with the board;
Committing an act prohibited by a provision of the Arkansas Landscape
Architectural Practice Act or the Rules and Regulations of this board in
effect at that time.

D. Renewadi

1.

2.

Certificate of regisiration shall expire on January 31 of each year and shall
becomie invalid on Februaryl, unless renewed.

All renewals must be either received in the board office by the close of
business on January 31 or postmarked by January 31.

Only renewal forms that contain the completed renewal application,
annual contfinuing education affidavit attesting to compliance with
confinuing education requirements, and the required renewal fees will be
processed.

4. Aregisirant who does not properly renew his or her license may not

praciice landscape architecture after the expiration of the license. A
registrant who continues fo practice using an expired license will be
subject to such disciplinary action as the board deems appropriate.

E. Emeritus Status Registration

1.

Registrants who are retired from the active practice of landscape
architecture who are 65 years if age or older may request emeritus stafus
by filling out the proper application.

Emeritus status licensees are exempt from continuing education
requirements unless the landscape architect reactivates his or her license
to active stafus.

Registrants who have been on emeritus status for more than one (1) year
may be readmitted to active practice upon proper application and
completion of twenty-four (24) hours of continuing education. Registrants
who have been on emeritus siatus for one (1) year or less may be
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4,

readmitted to active praciice upon proper gpplication and completion
of twelve {12) hours of continuing education.

An emeritus landscape architect seeking readmission to acfive practice
shall pay all applicable fees, not to exceed the current license fees.

F. Reinstatement of Lapsed License

1.

An individual whose license has lapsed for any reason may be reinstated

at any fime within three (3) years from the date of cancellation of the

registration.

a. Prior to reinstatement, the individual must demonstrate compliance
with the Act and the current Rules and Regulations.

b. The applicant must pay all fees that have accrued since the fime of
cancellation as well as the amount of penalties due.

Registrants who hold a CLARB certification and have allowed their

registrations fo lapse for a period of three (3) or more years must reapply

through reciprocity. '

The board may reissue a certificate of registration fo any person whose

certificate has lapsed or has been suspended or revoked, providing there

are ne pending charges of vickations of this Act.
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SECTION Vi

INTERIOR DESIGNER REGISTRATION STANDARDS

A. Initial Registration Standards

To be granted initial registration, an applicant must meet the following
requirements.

1. An applicant must be of good moral character, as verified by empiloyers
and other references.

- 2. An applicant must hold a professional degree in interior design from a
degree program that has been accredited by the Council for interior
Design Accreditation (CIDA) or degree program with proof of
equivalency to the CIDA program.

3. An applicant must have completed the minimum experience
requirements as determined by the completed degree program.

4. An applicant must have passed the CIDQ examination in accordance
with current CIDQ standards.

5. An applicant must complete an affidavit supplied by the board attesting
that he or she has read and understood the Registered Interior Designers
Title Registration Act and Rules and Regulations.

When evaluating quclllﬁco’nons the board may require thai the oppllccm’r
substantiate his or her qualifications.

B. Reciprocal Registration Standards
An applicant who holds a current and valid certification issued by CIDQ and
who submits safisfactory evidence of such certification to the board can be
registered, providing the applicant meets the following requirements.

1. The applicant holds a valid registration as a registered interior designer
issued by a registration authority of the United States and submits
satfisfactory evidence of such registration to the board.

2. An applicant files his or her application in a form prescribed by the board
and pays the applicable fees established by the board.

3. Before registration, the board may, at its discretion, require individual
applicants to appear before the board when o CIDQ record or
application does not clearly indicate that the applicant is qualified for
registration in Arkansas.



C. Registration Prohibited

One or more of the following acts shall be sufficient tc prevent the applicant
from being considered for regisiration and license:

Utilizing the title “registered interior designer” without registration in
Arkansas or any other state, territory, district, or zone of the United States in
violation of ¢ law governing such a practice;

Conviction of a felony;

Submitting @ misstatement or misrepresentation of fact in connection with
an application for examination, registration, application for reciprocal
registration, or any other official communication with the board;
Committing an act prohibited by a provision of the Arkansas Registered
Interior Designers Title Registration Act or the Rules and Regulations of this
board in effect at that time.

D, Renewaal

1.

Certificate of registration shall expire on January 31 of each year and shall
become invalid on Februaryl, unless renewed.

All renewals must be either received in the board office by the close of
business on January 31 or postmarked by January 31.

Only renewal forms that contain the compleied renewal application,
annual continuing education affidavit aftesting fo compliance with
continuing education requirements, and the required renewal fees will be
processed.

A registrant who does not properly renew his or her license may not
oractice architecture after the expiration of the license. A registrant who
confinues to practice using an expired license will be subject to such
disciplinary action as the board deems appropriate.

E. Reinstatement of Lapsed License

1.

An individual whose license has lapsed for any reason may be reinstaied
at any time within three {3) years from the date of cancellation of the
registration.

a. Prior jo reinstatement, the individual must demonstrate compliance
with the Act and the current Rules and Regulaiions.

b. The applicant must pay all fees that have accrued since the time of
cancellation as well as the amount of penalfies due.

Registrants who hoid a CIDQ certfification and have allowed their

registrations 1o lapse for a period of three (3} or more years must reapply

through reciprocity.

Registrants without CIDQ certification and who were initially redistered in

Arkansas may re-apply without refaking the CIDQ examination.
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4, The board may reissue a certificate of registration to any person whose
certificate has lapsed or has been suspended or revoked, providing there
are no pending charges of violations of this Act.




SECTION VI

ARCHITECT EXAMINATION

. General

1. Applicants for registration by examination must pass the Architect
Registration Examination [ARE®).

2. Any such applicant for registration by examination must have been
approved as a candidate for examination by NCARB.

. Application

The applicant has full, complete, and sole responsibility for furnishing fo NCARB
all necessary information and paying fo NCARB all required fees.

. Conditions for Examination

1. NCARB will determine the eligibility of each applicant and wili ferward
eligibility information to ASBALAID.

2. NCARB will aliow the applicant to take the ARE® at any NCARB-approved

test center, whether or not itis located in the State of Arkansas.

ASBALAID will accept the ARE® results determined by NCARB.

4, If there is any dlleged misbehavior on the part of an applicant in
connection with taking the examination, NCARB will investigate the
allegation and take appropriate action. Withcut limitation, misbehavicr
may include viclation of NCARB guidelines or polices, or of an applicant's
confidentiality agreements with respect to the examination.

w

. Fees

The examination fees for each division of the ARE® will be established by NCARB
and will be paid directly to the test vendor by the candidate.

Disabled Examinees

1. Reqguests for modifications o the examination precedure to
accommodate physical or other disabilities must be made fo the board in
writing.

2. A physician's report must accompany the request in order to confirm the
nature and extent of the disability.

3. The board shall send its recommendations for modifications to NCARB for
a final determination. NCARB has the final authority with regard 1o any
modifications to the examination.
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SECTION Vil

LANDSCAPE ARCHITECT EXAMINATION

A. Generdl

1.

Applicants for registration by examination must pass the Landscape
Architect Registration Examination (LARES).

Any such applicant for registration by examination must be 21 years of
age and must have been approved as a candidate for examinatfion by
the board. _

All applicants for registration by examination must establish a CLARB
Council record and meet the established qualifications outlined in the
Arkansas Landscape Architectural Practice Act.

B. Application
The applicalicn packet for the examination must contain the following:

1.

The compleied Arkansas application form documenting the following:

a. A professional degree in landscape architecture from a school or
college of landscape architecture accredited by the Landscape
Architecture Accrediting Board {LAAB) and Proof of safisfactory
experience in landscape architecture of a minimum of two (2) years.

2. The completed Arkansas application for documenting the following:

a. Documentation of seven {7) years of experience in landscape
architecture satisfactory fo the board.

3. The board reserves the right to require an applicant to produce

substantiation for any part of his cr her record. The board may require
substantiation of the quality and character of the fraining prior to
admission to the examination.

C. Conditions for Examination

1.

The board will determine the eligibility of each applicant and will forward
eligibility information to CLARB.

The board will allow the applicant to take the LARE® at any CLARB-
approved test center, whether or not it is located in the State of Arkansas.
The board will accept the LARE® results determined by CLARB.

If there is any alleged misbehavior on the part of an applicantin
connection with taking the examination, the board will investigate the
allegation and take appropriate action, Without limitation, misbehavior
may include violation of CLARB guidelines or polices, or of an applicant's
confideniiality agreements with respect to the examination,
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SECTION IX

INTERIOR DESIGNER EXAMINATION

A. General

1.

2,

Applicants for registration by examination must pass the examination
prepared and administered by CiDQ.

Any such applicant for registration by examination must be 21 years of
age.

All applicants for registration by examination must obiain a CIDQ
Certificaie and meet the established qualifications outlined in the
Arkansas Interior Designers Title Registration Act.

B. Conditions for Examination

1.

o

C. Fees

CIDQ will determine the eligibility of each applicant and will forward
eligibility information to the board,

. The board will allow the applicant to take ihe CIDQ examination at any

CIDQ-approved test center, whether or not it is located in the State of
Arkansas.

The board will accept the exam results determined by CIDQ.

If there is any alleged misbehavior on the part of an applicant in
connection with taking the examination, the board will investigate the
allegation and take appropriate action. Without limitation, misbehavior
may include violation of CIDQ guidelines or polices, or of an apglicant’s
confidentiality agreements with respect to the examination.

The examination fees for each division of the CIDQ examination will be

established by CIDQ and will be paid directly fo the test vendor by the
candidate.
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SECTION X

CONTINUING EDUCATION

A. Scope

These rules shall apply to every architect, landscape architect and registered
interior designer registered in the State of Arkansas as a condition for renewal on
an annual basis.

B. Exemptions
An architect, landscape architect, or registerad interior designer registered in the
State of Arkansas may not be subject to participating in the continuing
education requirements set forth by these rules for one of the following reasons:

1.

4,

A first-fime, new registrant by examination or first-fime reciprocal registrant
shall be exempt for his/her first renewal period.

Registrant is an emeritus status architect or landscape architect,
Regisirant is a civilian who has served on acfive duty in the Armed Forces
of the United States for a period of fime exceeding ninety (90)
consecutive days during the annual reporting period.

A registrant experiencing physical disability, iliness, or other extenuating
circumstances may request exemption from the continuing education
requirements. The registrant shall provide supporting documentation for
the board’s review. The board will consider such hardship cases on an
individual basis. The request for a hardship must be received in the board
office one month in advance of the renewal period.

C. Requirements

1.

In addition o all other requirements for registration renewal, each
Arkansas registered architect and landscape archifect must complete a
minimum of twelve (12) continuing education hours each calendar year.
In addition to all other requirements for registration renewal, each
Arkansas registered interior designer must complete a minimum of six (6)
continuing education hours each calendar year. A continuing education
hour [CEH) shall represent one continuous instructional hour (50 to 40
minutes of confact) spent in structured education activities intended o
increase or update the architect's, landscape architect’s, or interior
designer's knowledge and competence in health, safety, and weliare
subjects. If the provider of the structured educational activities prescrices
a customary time for completion of such an activity, then such prescribed
time shall, unless the board finds the prescribed fime fo be unreascnable,
be accepted as the architect’s, landscape architect's, or registered
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interior designer’s fime for confinuing education purposes irespective of

the actual time spent on the activity.

. All CEHs must be completed in healih, safety, and welfare subjects

acguired in structured educational activities.

. Structured educational activities are courses of study in which af least 75

percent {75%) of the activities' content and instructional time is devoted

to acceptable health, safety, and welfare subjects. These subjects must

be related to the practice of architecture, landscape architecture or

intericr design including courses of study, monographs, or other activities

under the areas identified as health, safety, and welfare subjects, and

they must be provided by qualified individuals or organizations, whether

delivered by direct contact or distance learning methods.

Health, safety, and welfare subjects are technical and professional

courses that the board deems appropriate to safeguard the public and

that are within the following enumerated areas necessary for the proper

evaluation, design, censtruction and ulilization of buildings and the built

environment:

a, Legol: Laws, codes, zoning, regulations, standards, life safety measures,
accessibility, ethics, and insurance to protect the owner or the pubilic

. Technical: Surveying, structural, mechanical, electrical,
communication, fire protection, controls, site grading, irrigation systems

c. Environmental; Energy efficiency. sustainability, natural resources,
natural hazards, hazardous materials waterproofing, insulation,
stormwater management

d. Occupant Comfort; Air quality, lighting, acoustics, ergonomics

e. Materials and Methods: Building systems, products, finishes, furnishings,
equipment

f. Preservation: Historic, reuse, adaptalion

g. Pre-Design: Land use analysis, programming, site selection, site and
50ils analysis

h. Design: Urban glanning, master planning, building design, site design,
interiors, safety and security measures

i. Construction Documents: Drawings, specificafions, delivery methods

i Construction Administration: Confracts, bidding, coniract negotiations

. Aftending seminars, lectures, presentations, workshops, or courses shall

constitute one CEH for each hour of attendance.

. Successfully completing tutorials, short courses, correspondence courses,

Web-based courses, monographs, and other self-study courses shall

consfitute the CEH recommended by the program sponsor.

CEH credit will not be granted to faculty members at a college, university,

or other educational institution.
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8. Successfully completing one or more college or university semaester or
quarter hours in architectural, landscape architectural, or interior design
subjects shall satisfy the continuing education requirement for the
calendar year in which the course was completed.

9. Any sfructured program in health, safety, and welfare contained in ihe
record of an approved professional registry will be accepted by the
board as fulfilling the contfinuing education requirements of these rules.

10. The board approves the American Institute of Architects {AlA}, the
American Society of Landscape Architects (ASLA}, and the Interior Design
Confinuing Education Councit (IDCEC) as professional registries. The board
will accept contact hours listed by the American Institute of Architects
Conftinuing Education Services (AIA/CES), the Landscape Architect
Continuing Education System {LA/CES), and the interior Design Confinuing
Education Council (IDCEC) franscript of Continuing Educafion Aciivities
for both resident and non-resident architects, landscape architects, and
registered interior designers.

D. Reporting and Record Keeping

1. Atregistration time, each architect, landscape architect, or registered
interior designer registered in the State of Arkansas shall complete and
submit an affidavit prescribed by the board attesting to his or her
fulfillment of the required continuing education hours listed above during
the preceding calendar year.

2. No carryover of continuing education hours from the previous calendar
year is permitied.

3. Any unfrue, false, or misleading statements with respect to course
attendance or any other aspect of confinuing education activity is
considered fraud and/or misrepresentafion. Such activity will subject the
architect and/or program sponsor to license revocation or other
disciplinary action.

4. Documentation of health, safety and welfare (HSW) credit must be
indicated by the course provider. The provider must clearly indicate thai
the course is HSW.

E. Audit

1. Each affidavit may be reviewed by the board and may be subject to
audit for verification of compliance with requirements.

2. Documentation of reported confinuing education hours shall be
maintained by the architect for six (6) years from the date of award.

3. The board may, upon audit for verification of compliance, disallow
claimed credit for continuing education hours.

4, if the board disallows any continuing education hours, the architect,

landscape architect, or registered inferior designer shall have forty-five
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{45) days from notice of such disallowance fo provide further evidence of
having completed the continuing education disallowed or to remedy the
disallowance by completing the required number of continuing
education hours.

F. Noncompliance and Sanctions

1.

Failure to fulfill the continuing education requirements shall result in non-
renewal of individual registration. After proper notice, if the board finds
that the architect, landscape architect, or registered interior designer
willfully disregarded these requirements or falsified documentation of the
required confinuing education hours, the architect may be subject to
disciplinary action in accordance with board regulation,

At the discretion of the board, a temporary renewal of license may be
issued for up to forty-five (45) days. If the confinuing education deficiency
has not been cleared to the satisfaction of the board within forty-five (45)
calendar days, the registrant may no longer practice architecture or
londscape architecture or utilize the fitle “registered intericr designer” in
the State of Arkansas without incurring disciplinary action.

G. Reinstatement
To reinsiate a registration an applicant shall submit proof of completion of 12
continuing education hours. Said hours may be earned either in the calendar
year of reinstaterment or in the immediately prior calendar year. Such hours may
be applied to satisfy a continuing education requirement applicable fo the first
registration renewal following reinstatement but shall not be used to satisfy any
continuing education requirement applicable to the second registration renewal
following reinstatement,
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SECTION XI

PRACTICE OF ARCHITECTURE IN ARKANSAS

A. Practice of Architecture as a Corporation or Partnership

1. Any corporation, professional corporation, and/or any partnership,
whether organized under the laws of this or any other jurisdiction, may not
offer to engage in the practice of architecture in the Statfe of Arkansas
until such corporation or partnership has obtained a certificate of
autherization issued by the board; the certificate shall be valid unfil
December 31 of the year in which it is obtained.

2. The board shall issue a certificate of authorization to a corporation,
partnership, or limited liability association upon receipt of the materials
listed below, and upon ascertaining that the conditions set forth in Ark.
Code Ann. § 17-15-101 et seq. have been met.

a. An application of a form approved by the board

(1) In the case of a corporation, the application shall be sighed
by the corporation’s president and secrefary, and shall
include the following information: the jurisdiction under which
the corporation is organized; the name, resident address, and
states of registration and registration numbers of each
director: and the identity of each director engaging in the
practice of architecture in Arkansas.

{2} In the case of a partnership, the application shall be signed by
a general pariner who is a registered architect, and shall
include the following information: the jurisdiction under which
the partnership is organized; the name and resident address,
and states of registration and registration numbers of each
general partner; and the identity of each general partner
engaging in the practice of architecture in Arkansas.

b. Inthe case of a comporation, a copy of the corporation’s articles of
incorporation or similar charter document certified by the secretary of
state of the jurisdiction in which the corporation is organized; however,
subject to SECTION Vi, arficles of organization need not be re-
submitted if the corporation is seeking renewal of a certificate of
authorization., |

c. Payment of a fee of two hundred fifty dottars {$250.00).

B. Unlawiful Practice of Architecture

1. 1t shall be unlawful to practice architecture in an office not under the day-
to-day supervision of a registered architect.
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2. 1t shall be unlawful for an architect to falsely represent himself as being in
responsible contrel of architectural work, or to permit his/her seal, or
facsimile thereof, to be used by another for any purpose.

3. Afirm engaged in the practice of architecture in Arkansas must employ
one (1) or more persons registered o practice architecture in Arkansas
who are in full authority and responsible control of the firm's architectural
practice. Persons in full authority and responsible control shalt mean |
regularly empioyed persons in that office who are in unresiricted,
unchecked, and qualified control of, and are legally accountable for, the
actions of the architectural practice.

4, Any office maintained for the preparation of drawings, specifications,
reports, and other professional work shall have in that office an architect
duly registered with this board, in full authority and responsible controf,
having direct knowledge and responsible control of such work.

5. Each firm shall provide and mainiain the current mailing address and
physical address of its main office and each office located in Arkansas.

6. If any change occurs in any of the information provided to the Board
during the period for which certificate of authorization is granted, it shall
be reported to the board within thirty (30) days of its effective date.

. Suspension, Revocation, or Cancellation of Certificate of Authorization

The board may revoke, suspend, or cancel a certificate of authorization granted
if any officer, director, or employee of a corporation or any generai partner or
employee of a partnership viclates any provision of Ark. Code Ann. § 17-15-101
et seq. ar these regulations. However, it shall be an offrmative defense to show
that such individual was not acting as an agent of the corporation or the
partnership at the time the violation occurred.

. Design and Use of Architect’s Seal

Each registered architeci shall procure a seal which shall contain the name of
the registered architect, license registration number, and the words:

“REGISTERED ARCHITECT — STATE OF ARKANSAS”

The seal shalt comply, in all respects, in size and format, with the description of
the design requirements as set forth below:
l. Seal Design Reguirerments

a. Design: Metal impression, rubber stamp, or printed, tweo (2} concenftric
circles 1.5" and 1" in diameter. Space between bearing words
"Registered Architect” and “State of Arkansas.” Space within inner
circle bearing names and registration numbers as follows:
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(1) For a registered corporation, the corporation name and
registered number

(2) For a partnership, the partnership name and registration
numbers of partners

(3) For an individudl, the name and registration number

Individual Name

JOHN Q. SAMPLE

License Number XXXX

Individual License
Numbar

iNDIVIDUAL - SEAL SAMPLE

Firm MName

e

\\?w Number
CERTIFICATE OF AUTHORIZATION ~ SEAL SAMPLE

b, Any method that legibly reproduces the architect's seatis permitted.
2. Use of Architect’s Seal
a. Architects shall affix their seal, actual signature, and date of affixation

to all original confract documents, including index sheets identifying all

drawings covered, as well as cover and index pages identifying all
specification pages covered. Presentation documents (renderings
and/or drawings used to communicate conceptual information cnly)
are not required to be sealed, signed, or dated.,

b. Contract documents considered incomplete by the architect may be
released for inferim review without the architect's seal or signature

affixed, but shall bear the architect’'s name and be conspicuously
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marked to clearly indicate the documents are for inferim review and
not intended for bidding, permit, or construction purposes.

. Those sheets or pages prepared by consultants {sfructural,

mechanical, electrical, efc.}, which are retained by the architect, shall
bear the seal and registration number of the responsible consultant.

. Once documents bearing the architect's seal are issued from the

architect’s office, the seal shall not be removed, except as follows: if
the architect's client requests electronic drawing files that will be used
as reference documents, the following statement shall be substituted
for the seal:

THE RECORD COPY OF THIS DRAWING IS ON FiLE AT THE OFFICES OF
(NAME OF FIRM), (ADDRESS OF FIRM). THIS ELECTRONIC DOCUMENT IS
RELEASED FOR THE PURPOSES OF REFERENCE, COORDINATION, AND/OR
FACILITY MANAGEMENT. THIS ELECTRONIC DOCUMENT OR
MODIFICATIONS THEREOF SHALL NOT BE USED FOR CONSTRUCTION.

. Except as noted in Section (f], no architect shall affix the seal and

signhature to contract documents developed by others,

No person, other than the architect represented, shall use or attempt
to use the prescribed seal or shall modify documents tearing such
seal, without first obtaining the written authority of the architect
represented and clearly indicating on the documents the extent of the
modifications made.

. On original decumenits, the use of signature reproductions, such as

rubier stamps or computer-generated signatures or other facsimiles,
shall be permitted.

. Authorized use of the prescribed seal is an individual act whereby the

architect must personally inscrice the seal. The architect is responsible
for ifs security when not in use.

E. Unauthorized Use of Architect's Seal

1.

2.

A registered architect whose seal appears on drawings or specifications
prepared by perscns who are not registered or not under the archifect’s
direct supervision will be deemed to have aided or abetfed in the
practice of architecture by a person not duly authorized to practice
architecture,

A registered architect, whose seal appears on drawings or specifications
bearing names of persons not so registered, unless they are identified as
the engineers or consultants, will be deemed to have cided or abetted in
the practice of architecture by a person not duly authorized o practice
architecture.
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3. Aregistered architect whose seal appears on drawings or specifications
that unlicensed persons have contracted to prepare or furnish will be
deemed to have aided or abetted in the practice of architeciure by a
person not duly authorized to practice architecture.

F. Architect's Consultants

The architect is not required to seal and sign documents prepared and sealed
by his/her licensed consultants, except indexes and cover sheets containing

certain descripfions of work performed by the architect and the architect’s
consultants,

G. Use of Prototypical Documents
Nothing precludes the use of prototypical documents, provided the architect:

1. Has writien permission to revise and adapt the prototypical documents
from the person who either sealed the prototypical documents or is the
legal owner of the profotypical documents, The term “legal owner” shall
mean the person who provides the architect with a letter that he or she is
The owner of the documents and has the written permission to allow -their
use. _

2. Has reviewed the prototypical documents and made necessary revisions
fo bring the design documents into compliance with applicable codes,
regulations, and job-specific requirements.

3. Has independently performed and maintained on file all necessary
calculations.

4. Has issued the documents with the architect's title block and seal after
reviewing, analyzing, and making revisions and/or additions. By applying
the seal, the architect assumes professional responsibility as the architect
ofrecord. _

5. Has maintained design control over the use of site-adapted documents
just as if they were the original design.

6. Has the seal and name of the architect who originally developed the
profotypical documents, which may remain on the construciion
documents, provided the criginal architect is licensed in the State of
Arkansas and provided the original architect who prepared the
prototypical documents agrees, in writing, to the use of the documents for
the construction project by a second architect.
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SECTION Xl

PRACTICE OF LANDSCAPE ARCHITECTURE IN ARKANSAS

A. Design and Use of Landscape Architect's Seal
Each registered landscape architect shall procure o seal which shall contain the
name of the registered landscape architect, license registration number, and
the words;

“REGISTERED LANDSCAPE ARCHITECT ~ STATE OF ARKANSAS"

The seal shall comply, in all respects, in size and format, with the descripiion of
the design requirements as set forth below:
1. Seal Design Requirements
a. Design: Metal impression, rucber stamp, or printed, two (2} concentric
circles 1.5" and 1" in diameter. Space between bearing words
"Registered Landscape Architect” and "State of Arkansas.” Space
within inner circle bearing names and registration numbers as follows:
a. Any method that legibly reproduces the landscape architect's seal is
permitted.
Individual Name

/;(”,/ """" R /) .
& ‘ \Q_
JOHN Q. SAMPLE

License Number XXXX /

Individual License
Nurnhey

2. Use of Landscape Architect's Seal

a. Landscape architects shall affix their seal, actual signature, and date
of affixation fc ali original ceontract documents, including index sheets
identifying all drawings covered, as well as cover and index pages
identifying all specification pages covered. Presentation documents
{renderings and/or drawings used to communicate conceptual
information only) are not required fo be sealed, signed, or dated.

b. Contract documents considered incomplete by the landscape
architect may be released for interim review without the landscape
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architect's seal or signature affixed, but shall bear the landscape
architect's name and be conspicuously marked to clearly indicate the
documents are for interim review and not intended for bidding. permit,
or construction purposes.

. Those sheets or pages prepared by consultants (structural,

mechanical, electrical, etc.}), which are retained by the landscape
architect, shall bear the seal and regisfration number of the
responsible consultani,

. Once documents bearing the landscape architect’s seal are issued

from the landscape architect's office, the seal shall not be removed,
except as follows: If the landscape architect’s client requests
electronic drawing files that will be used as reference documents, the
following statement shall be substituted for the seal:

THE RECORD COPY OF THIS DRAWING 1S ON FILE AT THE OFFICES OF
(NAME OF INDIVIDUAL), (ADDRESS OF INDIVIDUAL). THIS ELECTRONIC
DOCUMENT IS RELEASED FOR THE PURPOSES OF REFERENCE,
COORDINATION, AND/OR FACILITY MANAGEMENT, THIS ELECTRONIC
DOCUMENT OR MODIFICATIONS THEREOF SHALL NOT BE USED FOR
CONSTRUCTION.

. Except as noted in Section (f), no landscape architect shall affix the

seal and signature to contract documents developed by others.

No person, other than the landscape architect representad, shall use
or attempt to use the prescribed seal or shall modify documents
bearing such seal, without first obtaining the written authoerity of the
landscape architect represented and clearly indicating on the
documents the extent of the modifications made.

. On original documents, the use of signature reproductions, such as

rubber stamos or computer-generated signatures or other facsimiles,
shall be permitted.

. Authorized use of the prescribed seal is an individual act whereby the

landscape architect must personally inscribe the seal. The landscape
architect is responsible for its security when not in use.

B. Unavuthorized Use of Landscape Architect's Seal

1.

A registered landscape architect whose seal appears on drawings or
specifications prepared by persons who are nof registered or not under
the landscape architect’s direct supervision will be deemed fo have
aided or abetted in the practice of landscape architecture by a person
 not duly authorized to practice landscape architecture.
A registered londscdpe architect, whose seal appears on drawings or
specifications bearing names of persons not so registered, unless they are
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identified as the engineers or consultants, will be deemed to have aided
or abeited in the practice of landscape architecture by a person not duly
autherized to practice landscape architecture.

3. Aregistered landscape architect whose seal appears on drawings or
specifications that unlicensed persons have contracted to prepare or
furnish will be deemed to have adided or abetted in the practice of
landscape architecture by a person not duly authorized to practice
landscape architecture.

C. Landscape Architect's Consultants
The landscape architect is not required to seal and sign documents prepared
and sealed by his/her licensed consultants, except indexes and cover sheefs
containing certain descriptions of work performed by the landscape architect
and the landscape architect’s consultants,
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SECTION Xl

USE OF THE TITILE REGISTERED INTERIOR DESIGNER IN ARKANSAS

A. Design and Use of Interior Designer's Seal
Each registered interior designers shall procure a seal which shall contain the
name of the registered interior designer, license registration number, and the
words:

“REGISTERED INTERIOR DESIGNER — STATE OF ARKANSAS"

The seal shall comply, in all respects, in size and format, with the description of
the design requirements as set forth below:
1. Seal Design Requirements
a. Design: Metal impression, rubber stamp, or printed, two {2) concentric
circles 1.5" and 1" in diameter. Space between bearing words
“Registered Interior Designer” and “State of Arkansas.” Space within
inner circle bearing names and registration numbers as follows:
b. Any meihod that legibly reproduces the registered interior designer's

sealis permitied.
Individual Name

Individual License
Number

2. Use of Registered Interior Designer's Seal

a. Registered Interior Designers shall affix their seal, actual signature, and
date of affixation to alt original contract documents, including index
sheets identifying all drawings covered, as well as cover and index
pages identifying all specification pages covered. Presentation
documents {renderings and/or drawings used to communicate
concepiuatinformation only) are not required fo be sealed, signea, or
dated.

b. Contract documents considered incomplete by the registered interior
designer may be released for inferim review without the registered
interior designer’s seal or signature affixed, but shalt bear the registered
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interior designer's name and be conspicuously marked to clearly
indicate the documents are forinterim review and not intended for
bidding, permit, or consiruction purposes.

c. Those sheets or pages prepared by consultants {structural,
mechanical, electrical, eic.), which are retained by the registered
inferior designer, shall bear the seal and registration number of the
responsible consultant.

d. Allregistered interior designers confract docurnents shall contain the
following statement that the document is not an architectural or
engineering drawing, specificatfions, or design and is not to be used for
construction of any locad-bearing columns, load-bearing framing, or
load-bearing walls or structures or issuance if any building permit.

e. Once documents bearing the registered interior designer’s seal are
issued from the registered interior designer's office, the seal shall not be
removed, except as follows: If the registered interior designer's client
requests electronic drawing files that will be used as reference
documents, the following statement shall be substituted for the seat:

THE RECORD COPY OF THIS DRAWING IS ON FILE AT THE OFFICES OF
(NAME OF INDIVIDUAL), (ADDRESS OF INDIVIDUALY). THIS ELECTRONIC
DOCUMENT IS RELEASED FOR THE PURPOSES OF REFERENCE,
COORDINATION, AND/OR FACILITY MANAGEMENT, THIS ELECTRONIC
DOCUMENT OR MODIFICATIONS THEREOF SHALL NOT BE USED FOR
CONSTRUCTION.

. Except as noted in Section (f}, no registered interior designer shall affix
the seal and signature to contract documents developed by others.

g. No person, other than the registered interior designer represented, shall
use or aftempt to use the prescribed seal or shall modify documents
bearing such seal, without first obtaining the written authority of the
registered inferior designer represented and clearly indicating on the
documents the extent of the modifications made.

h. On original documents, the use of signature reproductions, such as
rubber siamps or computer-generated signatures or other facsimiles,
shall be permitted.

i. Authorized use of the prescribed sealis an individual act whereby the
registered interior designer must personally inscribe the seal. The
registered interior designer is responsible for its security when not in use.

B. Unauthorized Use of Registered Interior Designer's Seal
1. Aregistered interior designer whose seal appears on drawings or
specifications prepared by persons who are not registered or not under
the registered interior designer's direct supervision, will be deemed to
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have aided or abetted in the use of fitle "registered interior designer" by o
person not duly authorized in accordance with Arkansas law.

2. Aregistered interior designer, whose seal appears on drawings or
specifications bearing names of persons not so registered, unless they are
identified as the consultants, will be deemed to have aided or abetted in
the use of the fitle “"registered interior designer” by a person not duly
authorized in accordance with Arkansas law.

3. Aregistered interior designer whose seal appears on drawings of
specifications that unlicensed persons have contracted to prepare or
furnish will be deemed to have aided or abetfed in the use of the title
“registered interior designer” by a person not duly authorized in
accordance with Arkansas law.

C. Registered Interior Designer’'s Consultants
The registered interior designer is not required to seal and sign documents
prepared and sealed by his/her licensed consuliants, except indexes and cover
sheets containing certain descriptions of work performed by the registered
infericr designer and the registered interior designer's consultants.
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SECTION XIV

RULES OF PROFESSIONAL CONDUCT

A. Competence

1.

When engaging in the practice of architecture or landscape
architecture, or utilizing the tifle "registered interior designer,” a regisiered
architect, landscape architect, or registered interior designer shall act
with reasonable care and competence and shall apply the knowledge
and skills that are ordinarily applied by registered architects, landscape
archifects, and registered interior designers of good standing, practicing
in the same locdality.

in designing a project, a registered architect, landscape architect, or
registered inferior designer shall endeavor to take into account all
applicable state and municipal building laws and regulaticns, While a
registered architect, landscape architect, or registered interior designer
may rely on the advice of other professionals (e.¢., attorneys, engineers,
and other qualified persons) as to the intent and meaning of such
regulations, once having obtained such advice, a registered architect,
landscape architect, or registered interior designer shail not knowingly
design a project in violation of such laws and regulations,

Aregistered architect, landscape architect, and registered interior
designer shall undertake fo perform professional services only when
qualified to do so oy education, training, and experience in the specific
technical areas. This provision also includes those whom the registered
architect, landscape architect, and registered interior designer may
engage as consultants.

. No individuadl shall be permitted to engage in the practice of architectura

oriandscape architecture or utilize the fitle "registered interior designer” if,
in the board's judgment, such individual's professional competence is
substantially impaired by physical or mental disabilities.

B. Conflicts of Interest

1.

A registered architect, landscape architect, or registered interior designer
shall not accept compensation for services from more than one party on
a prcject unless the circumstances are fully disclosed and agreed to by all
interested parties. The disclosure and agreement shall be in writing.

The architect, landscape architect, or registered interior designer shaill fully
disclose in writing to the architect's, landscape architect's, or registered
interior designer’'s emplcyer or client any business association or direct or
indirect financial interest that could influence the architect's, landscape
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architect’s, or registered interior designer's judgment or decisions in
connection with his or her services. Should the employer or client object to
such association or financial interests, the architect, landscape architect,
or registered interior designer shall either terminate such association or
interests or offer o give up the commission or employment,

3. An architect, landscape architect, or registered interior designer shall not
solicit or accept compensation in return for specifying or endorsing
products and materials.

4. When acting as the interpreter of building contract documents or the
judge of confract performance, a registered architect shall render
decisions impartially, favoring neither party in the contract.

C. Compliance with Laws

1. Aregistered architect, landscape architect, or registerad interior designer
shall not knowingly violate any state or federal law relafing to the practice
of architecture, landscape architecture or use of the fitle ‘registered
interior designer.”

2. An architect, landscape architect, or registered interior designer shall
neither offer nor make any payment or gift to a government cfficial
(whether elected or appointed) with the intent of influencing the official's
judgment in connection with o prospective or existing project in which the
registered architect, landscape architect, or registered interior designer is
interested. ,

3. An architect, landscape architect, or registered interior designer shall
comply with the registration laws and regulations governing his or her
professional practice in any United States jurisdiction.

D. Professional Conduct

1. Except as provided under Section IX, an architect, landscape architect,
or registered interior designer shall not sign or seal controct documents
unless the documents were prepared by the architect, landscape
architect, or registered interior designer or under the design professional's
supervisory confrol. However, in the case of portions of such contract
documents prepared under the direct supervision of another registered
architect, landscape architect, or registered interior designer employed
by the first architect, landscape architect, or registered interior designer
{or his or her firm}, the design professional may sign and seal those portions
of the contract documents if the architect, landscape architect, or
registered interior designer has reviewed such portions and has
coordinated their preparation.

2. An architect, landscape architect, or registered interior designer shalll
neither offer nor make any gifts, other than gifts of nominal value, such as

reasonable enfertainment and hospitality, with the intent of influencing
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the judgment of an existing or prospective client in connection with a
project in which the registered architect, landscape architect, or
registered interior is interested.

An architect, landscape architect, or registered interior designer shall not

engage in conduct involving fraud or wanton disregard of the rights of

others.

If, in the course of his or her work on a project, an architect, landscape

architect, or registered interior designer becomes aware of & decision

taken by his or her employer or client against the architect's advice that
violates applicable state or local building laws and regulations and which
will, in the design professionals judgment, materially and adversely affect
the safety of the public, the architect, landscape architect, orregistered
interior designer shaill;

a. Report the decision to the local building inspector or other public
official charged with enforcement of the applicable state or local
building laws and regulations; '

b. Refuse to consent to the decision; and

c. In circumstances where the architect, landscape architect, or
registered interior designer reasonably believes that other such
decisions will be faken, notwithstanding his or her objection, said
architect, landscape architect, or registered interior designer may
terminate his or her services with reference to the project unless the
design professional is akle to resolve the matter by other means.

E. Amendmentis

1.

if, following a hearing held in accordance with the Arkansas
Administrative Procedures Act, a registrant is found guilty of fraud, deceit,
gross negligence, incompetence, misconduct, or careless practice, or is
found to be in violation of any provisions found in the statues or rules, the
board may revoke or suspend the registrant’s license, decline to renew
the registrant’s license, issue the registrant a reprimand that will become o
part of the registrant’s permanent record, levy a civil penaity against the
registrant, and/or take any other reasonable action deemed appropriate
by the board.

The Rules and Regutations may be amended in accordance with the
Arkansas Administrative Procedure Act.

All former Rules and Regulations of the State Board of Architects,
Landscape Architects, and Interior Designers pertaining to procedure,
conduct, and practice are hereby repealed.
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SECTION XV

CONSTRUCTION CONTRACT ADMINISTRATION

A. Construction Contract Administration

1. I, under Arkansas law, an architect is required to prepare or supervise and
confrol the preparation of the architectural plans and specifications for
new building or the alteration of or an addition to an existing building,
construction observation for the project shall be conducted by an
architect or by o person working under the supervision and control of an
architect. For purposes of this subchapter, "construction observation”
means the administration of the portion of the construction contract
described and documented in the architectural plans and specifications,
including the following services:

a. Visiting the construction site on a regular basis, as necessary, to
determine that the work is proceeding generally in accordance with
the technical submissions submiftted to the building official at the fime
the building permit was issued;

b. Processing shop drawings, samples, and other submissions required of
the contractor by the terms of consiruction contract documents; and

c. Notifying the owner and the building official of any code violations,
changes that offect code compliance, the use of any materials,
assemblies, components, or equipment prohicited by a code, major or
substantial changes between such technical submissions and the work
in progress, or any deviation from the technical submissions that he or
she identifies as constituting a hazard to the public and observes in the
course of performing his or her duties.

B. Responsibility for Consfruction Contract Administration
- The owner of any building has the ultimate responsibility for ensuring the health,

safety, and welfare of the occupants of the building, as well as the public in
general, according to the laws and regulations of the State of Arkansas. The
owner of any real property who allows a project to be constructed on such reall
property and the construction of which requires the services of an architect shall
be deemed to have engaged in the practice of architecture unless such owner
shall have employed or caused others to have employed a registered architect
to furnish construction confract administration services with respect to such
project.
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SECTION XVI

BUILDING CONSTRUCTED WITHOUT AN ARCHITECT

A. Violation of Public Health, Safety, and Welfare
The construction of a pbuilding requiring an architect under the Arkansas
Architectural Act is considered o be a violation of the healih, safety, and

welfare of the public when the required services of an architect are not
provided.

B. Occupancy and Use of Buildings
The occupancy and use of a building constructed without the services of an
appropriate design professional or professionals seriously compromise the heatih,
safety, and welfare of the public. Any building so consiructed is declared by the
Arkansas Architectural Act to constitute a nuisance and threat to public heaith,
safety, and welfare and may be enjoined by the examining body in the courts of
this state. Even though the violation may be punishable by fine, this section of
the rules intends to provide a speedy means of protecting the public.

C. Verification of Design Professional Responsibility
When it comes to the board's attention that a building may have been oris
being constructed without the use of the required design professional or
professionals, the board may reguire proof from the owner of the property that
the appropriate registered professional or professionals were in responsible
control of the design and construction administration of the building.

44



CHAPTER TWO

RULES AND PROCEDURE
SECTION |

RULES UNDER THE ARKANSAS ARCHITECTURAL ACT, ARKANSAS
LANDSCAPE ARCHITECTURAL PRACTICE ACT, ARKANSAS INTIERIOR
DESIGNERS TITLE REGISTRATION ACT AND NOTICE - HEARINGS

A. Rules under the Practice Act
This exposition of the Rules of Procedure, formulated under the Administrative
Procedure Act, as amended ACA 25-15-201 et. seq., does not affect a repeal of
the provisions of the Act or of its amendments and related laws, except insofar
as these Rules of Procedure were formulafed under provisions of law that
specifically contravene provisions of the Act, its amendments, and related laws.

B. Notice - Hearing
Any such rule shall be made or amended only after a hearing upon notice, as
set forth in these Rules of Procedure.

SECTION 1
PRIOR RULES

Prior Rules - Valid
Rutes of the board formulated previously are declared to be still in force until
amended and certified fo the Arkansas Register.

SECTION Il
RULE MAKING

In any case of rule-making, every person has a right to seek qcﬂon from the board in
making a rule. Every person also has the right to seek to cause correction in an
incorrect rule.

SECTION IV

ORDER

A. Order ~ Effective Only in Writing
An order of the Board shall be effective only when in writing.
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. Effective Date

Each order shall contain an effective date and shall concisely state the
following:

1. lis intent and purpose

2. The grounds on which it is based

3. The pertinent provision of law

. Order May Be Effectvated

An order may be given by service upon or delivery to the person ordered, by
mail, with postage prepaid and addressed to the person at his principal place of
business or his home of last address on record with the board. An order also may
be served by any officer authorized to serve legal process, by any member of
the board, or by any employee of the board. An attempt to serve a nofice to
the last address of record obtained by the board office shall constitute official
notice.

. Order Formulated Upon Adjudication

An order shall be formulated upon each adjudication made by the board or its
hearing officer.

SECTION VI
DECLARATORY ORDERS - RULES

. Declaratory Order ~ Petition For

Any person who alleges that a rule or its possible application may injure or
threaten to injure one's self, one's business, or one's property may file a petition
far a declaratory order as to the applicability of any rule to be enforced by the
board.

. Prompt Disposition
Such petition shall be considered and a prompt disposition shall be made.

. Status

Declaratory orders shall have the same status as agency orders formulated upon
adjudication.

SECTION VI
ADJUDICATION

. Reasonable Notice
All parties shall be afforded opportunity for hearing affer reasonable notice.
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B. Evidence May Be Presented

Opportunity shall be afforded all people interested in the action to respond and
o present evidence and argument on all issues involved.

C. Stipulation/Settlement/Consent or Default Not Prohibited

Nothing in these rules shall prohibit informal disposition by stipulation, settlement,
consent order, or default,

D. Record
The record shall include the following:

1.
2.

R

All pleadings, motions, and intermediate rulings;

All evidence received or considered, including, on the request of any
party, a transcript of all proceedings or any part thereof:

A statement of matters officially noficed;

Offers of proof, objections, and rulings;

Proposed findings and exceptions; and

All staff memoranda or data submitted fo the hearing officer in
connection with any staff consideration of the matter,

E. Findings of Fact

Findings of fact shall be based exclusively on the evidence received and on
matters officially noticed.

SECTION VI
ADJUDICATION - DECISIONS

A. Final Decisions

1.

In every case of adjudication, there shall be a final decision, or order,
which shall be in writing (or stated in the record).

The final decision shalt include findings of fact and conclusions of law,
each separately stated.

The findings of fact, if set forth in statutory language, shall be
accompanied by a concise and explicit staterment of the underlying
evidence supporting the findings. :

It any party submitted proposed findings of fact, the decision shalt include
a ruling upon each proposed finding. ’

B. Service of Copy ~ Decision
Parties shalt be served a copy of any decision or orders either personally or by

mail,
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C. Exemption
Where o formal nearing before a hearing officer has been held, at which the
parties were given proper notice and at which the opportunity was offered to
them to be present in person and by counsel to present testimony, briefs, and
argument, a proposal for decision will not be required,

SECTION IX
HEARING OFFICER

Where convenient and appropriate, a hearing officer may be appointed to fake
testimony and prepare the record for the board’s consideration. The hearing
officer may conduct hearings at any place within the State of Arkansas. In the
conduct of such hearings, the hearing officer shall preside and have the power
and duties of a presiding official as set forth in SECTION X, D. The decision on the
record made by the hearing officer shall be made by a majority of the members
of the board,

A. Hearing

In every case of adjudication, and in cases of rule-making, where rules are to be
made after hearing, there shall be o hearing.

B. Right of Counsel

Any person compelled to appear before the board or a hearing officer shall
have the right 1o counsel.

C. Impartiality
All members of the board present shall conduct themselves in an impartiai
manner, and the presiding official may withdraw if he/she deems himself/herself
disqualified. Any party may file an offidavit of personal bias or disqualification,

which shall be ruled upon by the board and granted if it is timely, sufficient, and
fled in good faith.

D. Power and Duties of Presiding Official

1. Administer oaths and affirmations
Maintain order
Rule on all questions arising during the course of the hearing
Hold conferences for the settlement or simplification of the issues
Make or recommend decisions
Regulate and guide the general course of proceedings

e

E. Burden of Proof
The proponent of a rule or order shall have burden of proof.
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Evidence Excluded
Irrelevant, immaterial, and unduly repetitious evidence shall be excluded.

. Evidence Admitted

Any other evidence, oral or documentary, not privileged, may be received if it is
of a type commonly relied upon by reasonable, prudent individuals in the
conduct of their affairs.

. Objections
Objections to evidence may be made and shall be noted in the record.

Evidence May Be Written
When a hearing can be so expedited {and the interests of the parties will not be
prejudiced), any part of the evidence may be received in written form,

Cross Examination

Parties shall have the right to conduct cross-examination as may be required for
a full, frue disclosure of the facts, -

. Official Notice
Official notice may be taken of judicially recognizaile facts and of generally
recognized technical or scientific facts, particularly within the board's
specialized knowledge.
1. Parties shall be notified of material so noticed (including any staff
memoranda or data). _
2. Parties shall be afforded a reasonable opportunity to show the contrary.

SECTION X
PROCEDURE ON DENIAL, SUSPENSION, OR REVOCATION

. Grounds for Discipline

The board shall have sole authority over architects, landscape architects, and
registered interior designers to deny or suspend any license to practice issued by
the board or applied {or in accordance with the provisions of the Act, or to
otherwise discipline a licensee upon the following determination:

1. That the holder of the registration or cerfificate of license is practicing in
viclation of this chapter or of the proper rules and regulations of the
examining body governing this chapter;

2. That the license or cerfificate has been obtained by fraud or
misrepresentation, or the person named therein has obtained it by fraud
or misrepresentation;
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10.

11.

. That any money, except the regular fees provided for, has been paid for

the license or certificate;

That the holder of the license or cerfificate is falsely impersonating o
practitioner or former practitioner of o like or different name or is
practicing under an assumed or fictitious name;

That the holder of the license or certificate has been guilty of a felony;
That the holder of the license or certificate has aided or abetted, in the
practice of architecture or landscape architecture any person not duly
authorized to practice architecture or landscape architecture under the
provisions of this chapter;

That the holder of a license or certificate has aided or abetted, in the use
of the fitle “registered interior designer” any person not duly authorized to
utilize the title “registered interior designer” under the provisions of this
chapter;

That the holder of the license or certificate has been guilty of fraud or
deceil or of gross negligence or misconduct in the practice of
architecture;

That the holder of the certificate has been guiity of gross incompetence
or recklessness in the designing or consiruction of buildings;

That the holder of the license or cerfificate affixed, or permitted to be
affixed, his/her seal or name to any plans, specifications, drawings or
related documents that were not prepared by him/her or under his/her
responsible supervisory control;

That the holder of the license or cerfificate has been judged mentally
incapable by a court of competent jurisdiction.

B. Proceedings
Proceedings shall be as follows:

1.

Opportunity for licensee or applicant fo have a hearing: Every licensee cr

applicant for a licensee shall be afforded notice and an opportunity to

be heard before the board. The board shall have authority to take any

action, the effect of which would be to...

a. Deny permission to take an examination for licensing for which
application has been duly made;

b. Deny a license after examination for any cause other than failure to
pass an examination;

c. Withhold the renewal of a license for any cause;

d. Suspend alicense; and/or

e. Revoke alicense.

Notice of action or cantemplated action by the board - Requests for

Hearing - Notice of Hearing:
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a. When the Board contemplates taking any action of a type specified in

e

paragraphs a and b of subsection B.1 supra, it shall give written notice

to the applicant, including a statement. ..

(1) That the applicant has failed to satisfy the board with his or her
quadlifications o be examined or to be licensed, as the case may
be;

(2) Indicating in what respects the applicant has failed to satisfy the
board; and

(3) That the applicant may secure a hearing before the board by
depaositing in the mail within twenty (20) days after service of said
nofice, a registered letter addressed to the board containing o
request for a hearing. In any proceedings of the board involving
the denial of a duty made application to take an examination or
refusal to issue a license after an applicant has taken and passed
an examination, the burden of satisfying the board of the
applicant’s quailifications shall be upon the applicant.

When the board confemplates faking any action of a type specified in

paragraphs ¢, d, and e of subsection B. 1 supra, it shall give written

notice to the licensee that coniains a statement...

(1) Indicating the general nature of the evidence and detailed
allegations of the violations with which ihe licensee is charged;

(2) That a hearing will be held on a certain date, no sooner than
twenty (20) days after the mailing of the nofice, ana, that at that
hearing, the board will receive evidence.

When the board shall summarily suspend a license pending a hearing

as authorized in subsection B.2 supra, it shall give writien notice of the

general nature of the evidence and detailed allegations of the

violations with which the licensee is charged. The notice will contain a

statement...

(1) That the board has sufficient evidence that, if not rebutted or-
explained, will justify revocation of the license by the board;

{2} That indicates the general nature of the evidence against the
licensee; _

(3} That, based on the evidence indicated, the board has determined
that the continuation of practice of the occupation or profession of
the licensee will cause an immediate hazard to the public and has,
therefore, suspended the license of the licensee, effective as of the
date that such notice is served;

(4) That the board will then set an immediate hearing for a full
evidentiary presentation by the licensee and the board.
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d. Inany hearing before the board involving the suspension or revocation
of a license, the burden shall be on the board to present sufficient
evidence fo justify the action taken or proposed by the board.

C. Method of Serving Notice of Hearing
Any nofice required by subsection B.2 may be served either personally or by an
officer authorized by law fo serve process, or by registered mail or certified mail,
with return receipt requested, directed to the licensee or applicant at his or her
last known address, as shown by the records of the board. If notice is served
personally, it shall be deemed o have been served at the time when the officer
delivers the nofice to the person addressed. Where notice is served by registered
mail, it shall be deemed to have been served on the date borne by the return
receipt, showing delivery of the notice to the addressee or refusal of the
addressee to accept the notice. An attempt to serve notice at the last adaress
of record shall constitute official notice.

D. Venvue of Hearing
Board hearings held under the provisions of this rule shall be conducted at the
board office or elsewhere in Pulaski County, The hecrings may be held anywhere
within Arkansas if the person whose license is involved and the board agree that
the hearing should be held at some place outside Pulaski County.

E. Hearings Public
Use of Hearing Office — All hearings under this section shall be open to the public.

At all such hearings, at least a quorum of the board shall be present to hear and
~ deftermine the matter.

F. Rights of Person Entitled to Hearing
A person entitled fo be heard pursuant to this section shall have the right fo...

1. Berepresented by counsel;

2. Present all relevant evidence by means of witnesses and books, papers
and documents;

3. Exomine all opposing witnesses on any matter relevant to the issues,

4, Have subpoenas and subpoenas duces tecum issued fo compel the
attendance of withesses and the production of relevant books, papers,
and documents upon making written request thereof tc the Board; and

5. Have a transcript of the hearing made af his/her own expense.

G. Powers of the Board in Connection with Hearing
In connection with any hearing hela pursuant to the provisions of this section, the
Board or ifs hearing officer shall have the power fo...
1. Have counsel to develop the case;
2. Administer oaths to develop the case;
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Take testimony;
Examine withesses;

- Have a franscript of the hearing made af the expense of the board; and
Direct a confinuance of any case.

A

H. Rules of Evidence

In proceedings held pursuant to this rule, the board may admit any evidence
and may give probative effect to evidence that is of a kind commonly relied on
by reasonably prudent people in the conduct of seficus affairs. The Board may,
at their discretion, exclude incompetent, irrelevant, immaterial, and unduly
repetitious evidence.

Fees - Withesses

Witness fees and mileage, if claimed, shall be allowed the same as for testimony
in a Circuit Court.

. Manner and Time of Rendering Decision

Within a reasonable time after the decision is rendered, the board shall serve to
fhe person whose license is involved a written copy of the decision, either
personally or by registered mail. If the decision is sent by registered mai, it shall
be deemed o have been served on the date borne on the return receipt.

. Service if Written Decision

Within o reasonable time after the decision is rendered, the board shall serve to
the person whose license is involved a written copy of the decision, either
personally or by registered mail. If the decision is sent by registered mail, it shall
be deemed to have been served on the date borne on the return receipt.

Contents of Decision

1. Findings of fact made by the boardg:

2, Conclusions of law reached by the board;

3. The order of the board based upon these findings of fact ana conclusions
of law; and

4. Astatement informing the person whose license is involved of his right to
request & judicial review and the time within which such a request must
be made.

M. Judicial Review

Judicial review of proceedings under this rule shall be governed by the
Administrative Procedure Act or other applicable law.
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SECTION XI
JUDICIAL REVIEW

A. Service

Service shall be had by serving a copy of the petition upon the board and all
other parties of record either by personal service or by mail.

SECTION XIi

ENFORCEMENT

A. Civil Action

The board may institute a {civil) suit or other legal proceedings that may be
required for enforcement of any provisions of ACA 17-15-101, 17-35-101, or 17-36-
101 et seq., as amended and related acts. '

B. Criminal Action
If the board has reason to believe that any person has violated any quyjsion's of
the Act, as amended or related acts for which criminal prosecution wolld Be in

order, it shall so inform the prosecuting attorney in whose district any such
purported violation may have occurred.
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