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100 ORGANIZATIONAL_/_#\:N-B—MANAGEMENT REQUIREMENTS AND
SOLICITATION

101. Organizational Requirements

1. Standards are not Comprehensive: These DDS Community and Employment Supports

Waiver Minimum Serviee—Minimum—Certification Standards (“Certification Standards™)

establish those Provider policies, activities, and areas where DDS Quality Assurance will

monitor Provider compliance.

However, these Certification Standards do not contain a comprehensive listing of all laws,
statutes, guidelines, or other rules and regulations with which a Provider must comply.
Depending on the services or programs a Provider chooses to offer and participate in, there

DDS CES Waiver Minimum Certification Standards
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may be other federal, state and local statutes, acts, and regulations with which a Provider must
comply, including, but not limited to, the following:

Health Insurance Portability and Accountability Act

Freedom of Information Act

Individuals with Disabilities Education Act

American with Disabilities Act

Federal Privacy Act

Developmentally Disabilitiesed Assistance & Bill of Rights Act.

DDS Quality Assurance has the right to enforee-sanction Provider non-compliance with allny
applicable—laws, statutes, guidelines, or other regulations not found in the Certification
Standards_applicable to a Provide nforcement purpeses;-any-fede ate-of-Arkansas;

r. #£e-ento 3 B0 i Gefats

Provider Governing Documents Available for DDS Inspection; All governing documents,
policies, procedures, or other equivalent operating documents of a Provider shall at all times
be readily available for DDS inspection and review upon request.

Legal Existence and Good Standing: Fhe-A_ Provider shall at all times be duly organized,
validly existing and in good standing as a legal entity under the laws of the State of Arkansas,
with the power and authority under the appropriate federal, state or local statues to own and
operate its business as presently conducted.

Provider Name and Control Changes:

a. Name Changes: Any change to the legal name of thea Provider or the name under
which thea Provider conducts business in the State of Arkansas must be reported to
DDS Quality Assurance within seven (7) days.

b. Control Changes: Any change in the control of a Provider must be reported to DDS
within seven (7) days. A “change in control” shall mean a change in the Executive
Director or other titled position that is considered the highest position of authority for

B 5 Zisrrms
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Non-Profit-BeardGoverning Body Requirement:  Each non-profit—Provider’s beard—ef
direetorsgoverning body shall include an—at least one individual with developmental
disabilities as an ex-effieiovoting member ization’ i

(see Ark. Code Ann. § 20-48-705).
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6. Provider Inability to Continue as Going Concern: If DDS receives information that would

reasonably cause it to doubt a Provider’s ability to continue as a going concern, DDS Quality
Assurance has the right to demand that the Provider present evidence that the Provider is still
able to safely provide services in full compliance with these Certification Standards.
Examples of actions or events that might trigger this concern include, but are not limited to,
IRS liens, threats to revoke non-profit status, and the inability to pay employees,
subcontractors, or others.

102. Management Requirements

1. DDS QA Point of Contact: Each Provider must appoint a single member of management as
the point of contact for all DDS Quality Assurance matters. This manager must have
authority over all Provider employees, and would have sole responsibility for ensuring that
DDS Quality Assurance’s requests, concerns, and inquiries are investigated and carried out.

2. Executive Director. Each Provider must appoint an Executive Director, or other titled officer
position, that is vested with the authority and responsibility of overseeing all day-to-day
Provider operations.

103. Organized Health Care Delivery System

DDS has established an optional Organized Health Care Delivery System election as per 42 C.F.R.
447.10(b) for Providers. A Provider must deliver to DDS, in writing, a guarantee that the Provider will
ensure the services of each subcontractor will comply with all Medicaid regulations and the
Certification Standards. The Provider assumes all liability for subcontractor non-compliance. The
Provider must deliver at least one HCBS Waiver service utilizing its own employees. DDS Quality
Assurance will review compliance with the Certification Standards annually-during-an-en-site-visit,

The Provider is required to have a duly executed subcontract in place that specifies the services to be
rendered and assures that services will be completed by the subcontractor in a timely manner and be
satisfactory to the beneficiary. The Provider is also responsible for the financial accountability of any
subcontractor by ensuring that subcontractor services were delivered and proper documentation was
submitted.

104. Solicitation

DENE ia ill be i s i€ ixiug==4x=xiun=--.- €
i ~Solicitation” means when a_Provider (through its employees, owners,_independent
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200

201.

A

HIRING PROCEDURES & PERSONNEL RECORD
MAINTENANCE

Hiring Procedures and Required Personnel Records

Prior to Employment

| The Provider must shallobtain and verify each of the following from an applicant prior to

employment:

B.

The P

1.

2,
3.

Nownae

A completed job application that includes all the applicant’s required current and up-to
date credentials.

A signed criminal conviction statement.

All required criminal background checks, as outlined in DDS Policy #1087 (A.C.A. §
20-38-101 et. seq. and §20-48-812, or any applicable successor statutes), DDS
requires criminal background checks for the applicant, their spouse, and any children or
other adult over the age of eighteen (18) if a beneficiary is to be permitted to stay
overnight in an applicant’s residence.

A signed declaration of truth of statement.

Completed reference checks,

A successfully passed drug screen.

If the applicant is applying for a position where transportation is required, a current and
valid driver’s license or a commercial driver’s license (CDL), as appropriate.

Post-Employment

rovider shall obtain and verify within thirty (30) days of an applicant’s employment—the

following:
1.

A completed Adult and-Leng-term-Gare-Facility-Maltreatment Central Registry check
(see A.C.A. § 12-12-1716, or any successor statutes), or a second submission request if
a response has not been received. An Adult end-Long-term-Care-Faeility-Maltreatment
Central Registry check must be completed for the employee, their spouse, and any
children or other adult over the age of eighteen (18) that resides in a residence where a
beneficiary is approved and permitted to stay overnight,

A completed Child Maltreatment Central Registry check (A.C.A. § 12-18-901 et. seq.,
Or any successor statutes), or a second submission request if a response has not been

DDS CES Waiver Minimum Certification Standards
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received. A Child Maltreatment Central Registry check must be completed for the
employee, their spouse, and any children or other adult over the age of eighteen (18)
that resides in a residence where a beneficiary is approved and permitted to stay
overnight.

3. A successfully passed criminal background check for the employee, their spouse, and
any children or other adult over the age of eighteen (18) residing in a residence where a
beneficiary is approved and permitted to stay overnight.

The Provider shall maintain the above documentation in the employee’s personnel file for at least one
(1) year following termination of employment.

C. Required Follow-up Checks

The child maltreatment registry checks required upon hiring in Section 201 must be repeated for each

employee at least once every two (2) years. The criminal background; and adult maltreatment and
child_malireatmentregistry checks required upon hiring in Section 201 must be repeated for each

applieant-employee at least once every twe-five (25) years. Failure to pass any ef-the-three—(3)
required follow-up checks at any time requires that the employee immediately cease unsupervised

contact with beneficiaries i "

D. New Information after Employment

I£ DDS or the Provider receives additional information after hiring that creates a reasonable belief that
an employee has had a change in status in connection with one of the requirements in Section 201 (A)
or (B) above (i.e. the-employee’sa license has been revoked/expired, thean employee would no longer

pass a criminal background and/or registry checkhas-committed-a-csime, etc.), then the Provider must
verify that the employee still meets all requirements for employment.

E. Exception

Any applicant who submits evidence of holding a current professional license is exempt from the

criminal background, adult maltreatment and child maltreatment check requirements underof this
Section26+..
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202. Job Description Requirements

The Provider shall create written job descriptions for each position offered that describe the duties,
responsibilities, and qualifications for such staff position. In addition, the job description shall include
the physical and educational qualifications and licenses/certifications required for each position. All
employees that require a professional license must maintain current credentials.

203. Sub-Contractors/Volunteer/Interns

Each Provider must ensure that sub-contractors, students, interns, volunteers, and trainees or any other
person who has regular, routine contact with beneficiaries are in compliance with all the requirements
applicable to an “employee” that are contained in this Section 200. The classification of a worker as
something other than an “employee” will not negate the responsibilities of the Provider under this
Section 200,

AR AR
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300 INCIDENT REPORTING

301. Reportable Incidents

Providers must submit an incident report to DDS Quality Assurance using the automated form DHS
1910 via secure e-mail upon the occurrence of any one of the following events:

1.

2.

10.

11,

Death of beneficiary.

The use of any restrictive intervention, including seclusion, or physical, chemical, or
mechanical restraint on a beneficiary.

Suspected maltreatment or abuse of a beneficiary.
Any injury to a beneficiary that:

o Requires the attention of an Emergency Medical Technician, a paramedic, or
physician
May cause death

e May result in a substantial permanent impairment
Requires hospitalization

Threatened or attempted suicide by a beneficiary.
The arrest of a beneficiary, or commission of any crime by a beneficiary.

Any situation in which the whereabouts of a beneficiary is unknown for more than two
(2) hours (i.e. elopement and/or wandering), or where services are interrupted for more
than two (2) hours.

Any event where a staff member threatens a beneficiary.

Unexpected occurrences involving actual or risk of death or serious physical or
psychological injury to a beneficiary.

Medication errors made by staff that cause or have the potential to cause serious injury
or illness to a beneficiary, including, but not limited to, loss of medication,
unavailability of medication, falsification of medication logs, theft of medication, a
missed dose, wrong dose, a dose being administered at the wrong time, by the wrong
route, and the administration of the wrong medication,

Any violation of a beneficiary’s rights that jeopardizes the health, safety, or quality of
life of the beneficiary.

DDS CES Waiver Minimum Certification Standards
Effective July1;-2047 October 1, 2017 i]‘,{‘ i
|

Page 10

I\




12. Any incident involving property destruction by a beneficiary,

13. Vehicular accidents involving a beneficiary,

4. Biohazard incidents involving a beneficiary,

15.  An arrest or conviction of a staff member providing direct care services.

16.  Any use or possession of a non-prescribed medication or an illicit substance by a
beneficiary,

17. Any other event that might have resulted in harm to a beneficiary or could have
reasonably endangered the health, safety, or welfare of the beneficiary.

In addition to submitting incident reports for the reportable incidents described above to DDS Qualit

Assurance using the automated form DHS 1910 via secure e-mail, Providers are to also forward a copy
of each incident report to the appropriate DDS Regional Area Group email address. This requirement
also applies to any required follow-up incident reports described in Section 303. The DDS Regional

Area Group email addresses are as follows:

DHS.DDS.Central@arkansas.gov
DHS.DDS.NorthCentral@arkansas.gov
DHS.DDS.Northeast@arkansas.gov
DHS.DDS. Northwest@arkansas.gov
DHS.DDS.Southeast@arkansas.gov
DHS.DDS.Southwest(@arkansas. gov

Providers should contact DDS Waiver Services with any questions regarding_the appropriate DDS

Regional Area Group email.

302. Reporting Timeframes
A. Immediate Reporting

Providers must report the following incidents to the DDS Quality Assurance emergency number ((501)
765-9018) within one (1) hour of occurrence, regardless of hour:

Suicide

Death from adult abuse

Death from child maltreatment
Serious injury

B. Incidents Involving Potential Publicity

DDS CES Waiver Minimum Certification Standards p-;r i[]_ ED
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Incidents, regardless of category, that a Provider should reasonably know might be of interest to the
public and/or media must be immediately reported to DDS Quality Assurance in central office if
during business hours, and to the DDS Quality Assurance emergency number ((501) 765-9018), if
after business hours,

C. All Other Incident Reports

Except as otherwise provided above in subsection A and B, Aall reportable incidents must be reported
to DDS Quality Assurance using the automated form DHS 1910 via secure e-mail within-no later than
two (2) days following the incident. Any incident that occurs on a Friday is still considered timely if
reported by the Monday immediately following.

303. Required Incident Report Contents

A. Initial Incident Report: Each initial incident report filed by a Provider must contain the following
information:

Date of the incident;

Detailed description of the accident/injury

Time of the incident

Location of incident

Persons involved in the incident

Other agencies contacted regarding incident, and the name of the individual in

the agency that was contacted

. Whether the guardian was notified of the incident and time of notification,

8. Whether the police were involved, and if so, a detailed description of their
involvemnent

9. Any action taken by Provider or staff of Provider, both at the time of the
incident and subsequent to the incident

10.  Any expected follow-up

11.  Name of person that prepared the report

S B bl el

When applicable, the Provider shall notify the parent or legal guardian of the beneficiary any time
an incident report is submitted.

B. Follow-up Incident Reports: Information that is not available at the time of the initial incident
report filing must be submitted in follow-up or final incident reports. These reports should be
submitted in the same manner as soon as the additional information becomes available.

e The initial report should be resubmitted with the “follow-up” or “final” report areas
checked and dated in the appropriate space on the incident report form.

DDS CES Waiver Minimum Certification Standards
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* The current date should precede the new information in the text/narrative sections to
differentiate follow-up information from the information originally submitted.

* A new form DHS-1910 should be submitted for follow-up and final reports only when

there is insufficient space on the original form. Whenever a new form is submitted, the
date of the original written report must be included for cross-referencing.

304. Mandated Reporters

The Arkansas Child Maltreatment Act and the Arkansas Adult Maltreatment Act deem all staff of
Providers to be mandated reporters of any suspected adult or child abuse, neglect, exploitation, and
maltreatment.  Failure on the part of a Provider to properly report suspected abuse, neglect,
exploitation, and maltreatment to the appropriate hotline is a violation of these Certification Standards.

DDS CES Waiver Minimum Certification Standards rh DPSED
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400 BENEFICIARY AND LEGAL GUARDIAN RIGHTS

401. Beneficiary/Guardian Rights Policy

Each Provider must implement policies that enumerate in clear and understandable language each
beneficiary’s rights and the rights of the legal guardian of each beneficiary. The Provider must take
reasonable steps to ensure beneficiaries and their legal guardians are: (i) informed of their rights; (ii)
provided copies of the policies enumerating their rights prior to the initiation of services and at any
other time upon request; and (iii) that the information is transmitted in a manner that the beneficiary
and their legal guardian are able to read and understand.

402. Beneficiary Rights

Each Provider must, at a minimum, ensure the following beneficiary rights:

1. The right to be free from:

o physical or psychological abuse or neglect
¢ retaliation

e coercion

e humiliation

s financial exploitation

The Provider must ensure that the application of corporal punishment to beneficiaries is
prohibited. “Corporal punishment” refers to the application of painful stimuli to the
body in an attempt to terminate behavior or as a penalty for behavior.

2. The freedom to control their own financial resources.

3. The freedom to receive, purchase, possess, and use individual personal property. Any
restriction on this right must be supported by an assessed need and justified in the
beneficiary’s person centered service plan (“ECSE").

4, The freedom to actively and meaningfully make decisions affecting their life and access
pertinent information in a timely manner to facilitate such decision making.

e If a beneficiary is age eighteen (18) or older, he/she is considered competent
unless there is a court appointed legal guardian. Competent adults must always
sign their own consents, releases, or other documentation requiring a signature.

DDS CES Waiver Minimum Certification Standards
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* A beneficiary who has a court appointed legal guardian retains all legal and civil
rights except those which have been expressly limited by the court in the court
order, or which have been specifically granted to the legal guardian pursuant to
the court order.

e Adult individuals who are legally competent shall have the right to decide
whether their family will be involved in planning and implementing the PCSP.

5. The right to privacy. Any restriction on this right must be supported by an assessed
need and justified in the PCSP.

6. The right to choice of roommate when sharing a bedroom,

7. The freedom to associate and communicate publicly or privately with any person or
group of people of the beneficiary’s choice at any time. Any restriction on this right
must be supported by an assessed need and justified in the PCSP.,

8. The freedom to have visitors of their choosing at any time.

9. -The freedom of religion.

10.  The right to be free from the inappropriate use of a physical or chemical restraint,
medication, or isolation as punishment.

11.  The opportunity to seek employment and work in competitive, integrated settings to the
same degree as those not receiving home and community based services through
Medicaid.

12. Freedom from being required to work without compensation.

¢ There is a limited exception when residing in a Provider owned/controlled
setting if the required work is related to the upkeep of the beneficiary’s own
living space, or the common living area and grounds that the beneficiary
shares with others.

13. The-freedom-to-not-seek-or-maintain-employment:
+4——The right to be treated with dignity and respect.
154. The right to receive due process.

o_ Providers must ensure beneficiaries have access to legal entities for

appropriate and adequate representation, advocacy support services, and

DDS CES Waiver Minimum Certification Standards
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165.

176.

187.

188,

must adhere to research and ethics guidelines (45 CFR § 46.101 et. seq.2t
US5.G§321-392).

e Provider rules may not contain provisions that result in the unfair, arbitrary,
or unreasonable treatment of a beneficiary.

The right to contest and appeal Provider decisions affecting the beneficiary.

The right to request and receive an investigation in connection with an alleged
infringement of a beneficiary’s rights.

e The Provider must maintain the documentation relating to all investigations of
alleged beneficiary rights violations, and the actions taken to intervene in such
situations. The Provider will ensure that the beneficiary has been notified of
their right to appeal according to DDS Policy #1076.

The freedom to access their own records, including information regarding how their
funds are accessed and utilized and what services were billed for on the beneficiary’s
behalf. Additionally, all beneficiaries and legal guardians must be informed of how to
access the beneficiary’s service records and the Provider must ensure that appropriate
equipment is available for them to obtain such access.

o Beneficiaries may not be prohibited from having access to their own service
records, unless a specific state law indicates otherwise.

The right to live in a manner that optimizes, but does not regiment, beneficiary
initiative, autonomy, and independence in making life choices, including but not
limited to:

Choice of Provider

Service delivery

Release of information

Composition of the service delivery team
Involvement in research projects, if applicable
Daily activities

Physical environment

With whom to interact

2019, Other legal and constitutional rights.

403. Informing Beneficiary and/or Legal Guardian of their Rights

DDS CES Waiver Minimum Certification Standards .
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The beneficiary and/or legal guardian shall be informed of their rights. The Provider shall maintain
documentation in the beneficiary’s service record showing that the following information has been
provided to the beneficiary or legal guardian in writing;

1. All service options available to the beneficiary, including those not presently provided by
the Provider and any available non-disability specific settings.

2. A copy of the appeal procedure for decisions made by the Provider.
3. A list of available external advocacy services.

4. A document informing the beneficiary or legal guardian of their right to appeal any service
decision to DDS, along with a copy of DDS Policy #1076 regarding appeal procedures.

5. The care coordinatorease-manager’s name and contact information.
6. The name and phone number of the DDS Waiver Manager for the area.

7. A document describing any positive behavior programming practices (including, but not
limited to, restraints) used by the Provider.

404. Grievances and Appeals

L. The Provider must institute and maintain policies that provide beneficiaries the right to file
formal complaints/grievances and appeals.

2. The Provider must make complaint procedures and, if applicable, forms, readily available to all
beneficiaries and their legal guardians. The complaint and appeals procedures must be in
writing and understandable to the beneficiaries and legal guardians.

3. Complaint and appeal procedures shall be explained to personnel, beneficiaries, and legal

guardians in a format that is easily understandable and meets their needs. This explanation may
include, but is not limited to, a video, audiotape, a handbook, and interpreters.

405. Financial Safeguards

This Section applies if the Provider serves as a representative payee of a beneficiary, is involved in
managing the funds of the beneficiary, receives benefits on behalf of the beneficiary, or temporarily
safeguards funds or personal property for the beneficiary._ Every supportive living Provider must
comply with this Section-403.

DDS CES Waiver Minimum Certification Standards
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A, Financial Safeguards and Procedures

The Provider must demonstrate, to the reasonable satisfaction of DDS, that there is a system in place
to protect the financial interests of all beneficiaries. Provider personnel that have any involvement with
beneficiary funds and the beneficiary or their legal guardian must receive a copy of the Provider’s
Financial Safeguards Policies and Procedures.

1. The Provider is responsible for ensuring that each beneficiary’s funds are used solely for
the benefit of the beneficiary.

2. The Provider must ensure that the beneficiary is able to receive the benefit of those
items/services for which they are paying. By way of illustration, if a beneficiary is paying
for internet, the beneficiary should have a device with which to access the internet; if the
beneficiary pays for a gym-membershipcell phone plan, then the beneficiary should have a
functioning cell phonedat ; ivity los should-show-resulas trins by-the-beneficiar

to-the-gym.

.......

B. Access to Financial Records

Beneficiaries and their legal guardians must have access to financial records concerning the
beneficiary’s account/funds at all times.

C. Financial Safeguards Policy and Procedures

The Provider must implement policies that define:
1. How beneficiaries will provide informed consent for the expenditure of their funds.
2. How beneficiaries will access their financial records.

3. How beneficiary accounts/funds will be segregated and maintained for accounting
purposes.

4. The safeguards and procedures in place to ensure that beneficiary funds are used only for
designated and appropriate purposes.

5. How interest will be credited to the accounts of the beneficiaries, if applicable.

6. A mechanism that provides evidence that beneficiary funds were expended in the manner
authorized.

D. Consent Requirements

DDS CES Waiver Minimum Certification Standards e
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The Provider shall obtain consent from the beneficiary or their legal guardian prior to implementing
the following;

L.

2.

Limiting the amount of funds a beneficiary may expend or invest in a specific instance,
Designating the amount a beneficiary may expend or invest for a specific purpose.

Establishing time frames where a beneficiary is required to or prohibited from expending or
investing their funds.

Delegating responsibility for expending or investing a beneficiary’s funds.

E. Additional Group Residential Setting Requirements

1.

Budget Requirement: In group living residential settings, Providers must establish an
individual budget for each beneficiary. At a minimum, each budget must include a detailed
breakdown of monthly personal income (SSI, family contributions, job income, etc.) and
monthly personal expenses (rent, utilities, food, clothing, extra-curricular activities etc.).
Providers will be monitored to ensure that the budget is being implemented properly. It is
the Provider’s responsibility to revise the budget with the help of the beneficiary or legal
guardian if the budget does not accurately reflect the actual income and/or expenditures of
the beneficiary.

Record Maintenance. It is the responsibility of the Provider to maintain records and
receipts that provide verifiable evidence that each beneficiary’s funds are being used solely
for the benefit of the beneficiary, and are not being used for the benefit of another
beneficiary residing in the same setting, Examples of such documentation might include,
but are not limited to, grocery receipts, bank statements, and paid invoices.

3—3. Prohibition on Disproportionate Rental Payments: A beneficiary’s personal

resources may not be taken into account when determining how much they are required to
pay in rent. In group residential settings all beneficiaries must be charged the same amount
in rent each month_unless there is verifiable and reasonable justification.—{i-e—larger
Be omfbathroom D—resulation equire—differes BH—arRoun ete) i1t
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406.  Waiver Eligibility Disqualification

DDS will not authorize or continue waiver services under the following conditions:
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When the health and safety of the beneficiary, the beneficiary’s staff, or others cannot
be assured.

When the beneficiary or legal guardian has refused or refuses to participate in the PCSP
development or to permit implementation of the PCSP or any part thereof that is
deemed necessary to assure health and safety.

When the beneficiary or legal guardian refuses to permit the on-site entry of

¢ The care coordinator or PCSP Developer ease—manager—to conduct
scheduled/required visits,

¢ Direct care staff to provide scheduled care, and

e DHS or CMS officials acting in their role as oversight authority for
compliance or audit purposes.

When the beneficiary applying for or receiving waiver services requires twenty-four
(24) hour nursing care on a continuous basis as prescribed by a physician.

When the beneficiary is incarcerated or an inmate in a state or local correctional
facility.

When the beneficiary is deemed ineligible based on a DDS Psychological Team
assessment or reassessment finding that the beneficiary does not meet ICF/1ID level of
care.

When the beneficiary is deemed-ineligible based on not meeting or not complying with
Medicaid ineome-eligibility requirements.

DDS CES Waiver Minimum Certification Standards
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500 SERVICE PROVISION

501. Person Centered Service Plan

All AGS—CES waiver services are delivered pursuant to a pPerson Ecentered Sservice Rplan
(“PCSP™), which is based on the Independent Assessment and other needs assessments. The PCSP
must be have measurable goals and specific objectives, measure progress through data collection, and

be developed, overseen, and updated by-the-benefieiary’s-case-manager-through consultation with g

the-PCSP team that must include the beneficiary.

A. Beneficiary Participation and Approval Required

Providers-must-includetThe beneficiary and/(or,_if applicable, their legal puardian) as-must be an
active participant in the PCSP planning and revision process. The Provider must ensure that the PCSP

development, planning, and revisiea-update process is driven to the maximum extent possible by the
beneficiary-and/or-their/-legal guardian. Providers shall deliver services based on the choices of the
beneficiary/-and/ortheir-legal guardian.

The written PCSP must be finalized and agreed to; with the informed consent of the beneficiary/-or
their-legal guardian in writing; and signed by all individuals and Providers responsible for its
implementation (see § 42 CFR 441,725 B).

B. Interim Service Plan

When a beneficiary accesses CES Waiver services for the first time, the beneficiary is issued an

interim service plan (“ISP™) for up to sixty (60) days, until the PCSPRPSGR can be developed and
implemented. The ISP may include care coordination and supportive living for direct case
supervision. DDS staff will track the expiration dates of ISPs and ensure that a PCSP is complete

before the interim plan expires.

C. Initial PCSP Development Meeting

1. Independent Assessment: Every beneficiary must undergo an Independent Assessment
performed by the designated DDS third party vendor prior to developing a PCSP for the
beneficiary. The ease-managesPCSP Developer must have the results of the Independent
Assessment at the initial PCSP development meeting.

* A beneficiary must receive an Independent Assessment through the designated
DDS third party vendor at least once every three (3) years.

DDS CES Waiver Minimum Certification Standards
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Information Gathering: Prior to the initial PCSP development meeting, in addition to the
Independent Assessment, the ease-managerPCSP Developer should secure for review as part of
the meeting additional information which would be beneficial to the initial PCSP development
process, including, but not necessarily limited to:

e The results of any evaluations that are specific to the needs of the beneficiary
e The results of any psychological testing during eligibility determination
e The results of any adaptive behavior assessments conducted to establish eligibility

Scheduling and Attendees: The ease-managerPCSP Developer is responsible for scheduling,
coordinating, and managing the PCSP development meeting, including inviting other
participants, making sure that the location and the participants are acceptable to the
beneficiary. Ideally this PCSP development team would consist of some combination of the
beneficiary and/or their legal guardian, the beneficiary’s parents or other family supports, the
assigned DDS Waiver representative, professionals that conducted assessments/evaluation of
beneficiary, and others who might provide support to the beneficiary.

e Ifthe beneficiary or their legal guardian objects to the presence of any individual at
the PCSP development meeting, then the individual is not permitted to attend the
PCSP development meeting.

PCSP Requirements

| Generally, the PCSP must reflect the services and supports that are important for the beneficiary -to
meet the needs identified in the Independent Assessment and other needs assessments, as well as what
is important to the beneficiary with regard to preferences for the delivery of such services and
supports. Commensurate with the level of need of the beneficiary, the written PCSP must:

1.

2.

Identify the setting in which the beneficiary chooses to reside.
Reflect the beneficiary’s strengths, preferences, interests, and needs.

Reflect the beneficiary’s clinical and support needs as identified through the Independent
Assessment and other needs assessments.

Include individually identified goals and desired outcomes for the beneficiary.

Reflect the services and supports (both paid and unpaid) that will assist the beneficiary to
achieve identified goals, and the providers of those services and supports, including natural
supports.

Reflect the risk factors identified through the Independent Assessment and the measures in
place to minimize them, including individualized back-up plans and strategies when needed.

DDS CES Waiver Minimum Certification Standards
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7. Be understandable to the beneficiary, and the individuals important in supporting him or her.
At a minimum, the PCSP must be written in plain language and in a manner that is accessible
to individuals with disabilities and persons who are limited English proficient.

8. Identify the ease-managementcare coordination Provider and the individual EREEFEARE LEEISE
care coordinator responsible for monitoring the PCSP,

9. Be finalized and agreed to, with the informed consent of the beneficiary in writing, and signed
by all individuals and Providers responsible for the PCSP’s implementation.

| 10. Be distributed to the beneficiary and other peeple—individuals/Providers involved in the
development and implementation of the PCSP.

| 11 Prevent the provision of unnecessary or inappropriate services and supports.

13-Document any modifications to the PCSP that are contrary to the home and community based

settlngs requlrements (See Sectlon 16607 for documentatlon regmrements) Thetellovdng

DDS CES Waiver Minimum Certification Standards

Effective July-1;2047 October 1, 2017 roa
Page 23 ! ‘UB




12.

D. PCSP Reviews and Updates

I. Annual Update: The case—managerPCSP Developer must review and update the PCSP

annuallywith the beneficiary (and anyone else the beneficiary desires to attend) at least
annually. The annual PCSP update process should be very similar to the initial PCSP

development process. The beneficiary selects the participants on the PCSP update team. The
case—managercare coordinator secures the available and appropriate data, information,
assessments, and evaluations and presents it to the PCSP_Developer and PCSP update team,
The PCSP Developer will then-and develops an updated PCSP that meets all the requirements

in Section C above. The discussions and activities involved at each guarterly-reviewannual
update_meeting must_be documented and maintained by_the ease-manazesPCSP Developer in

e beneficiary’s servic e e _writi shou cument the ciary’s input_and
participation in all aspects of the review,
= 2. Updates to a PCSP can occur more often than once a year. but additional

updates require DDS prior authorization.

3.2.Beneficiary Requested Updates: A beneficiary must be allowed to request an update of their
PCSP at any time.

502. Behavior Management Plan

A. When Behavior Management Plans Are Required

| A—ProviderThe care coordinator must develop—implement; and monitor implementation of an
appropriate behavior management plan incorporating positive behavior support strategies when:

DDS CES Waiver Minimum Certification Standards
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Three (3) or more distinct challenging behaviors occur in a three (3) month period; or!
Beneficiaries are prescribed psychotropic medications for behavior; or

Any other time the Provider, DDS Quality Assurance, or the DDS Psychological Team
believes a beneficiary’s behavior warrants intervention.

| A Provider of direct care services must provide training to all persens-staff who implement a behavior
management plan. Training requirements include Introduction to Behavior Management, Abuse and
Neglect and any other training as necessary.

| B. Behavior Management Plans Generally-Peliey

8 Drassido L trmnlbans an =
behavior management plans must:
1.

Prohibit behavior modification techniques that are punishing in nature, physically painful,
emotionally frightening, depriving, or that put the beneficiary at medical risk.

Specify what behaviors,_if any, require the use of restraints, the length of time to be used,
person responsible for the authorization and the use of restraints (see Section 5053 below),
and the methods for monitoring the beneficiary and staff,

Prohibit the use of medications for the sole purpose of preventing, modifying, or
controlling challenging behavior that is not associated with a diagnosed co-occurring
psychiatric condition, or for the purpose of chemical restraint.

Prohibit the use of mechanical restraints for the purpose of limiting or controlling
challenging behavior. “Mechanical restraint” means any physical apparatus or equipment
that cannot be easily removed by the beneficiary, restricts the free movement or normal
functioning of beneficiary, or restricts normal access to a portion or portions of the
beneficiary’s body.

C. Behavior Management Plan Development

! “Challenging Behaviors” behaviors defined as problematic or maladaptive by others who observe the behaviors or by the
person displaying the behaviors. They are actions that:

Come into conflict with what is generally accepted in the individual's community,
Often isolate the person from their community, or

Are barriers to the person living or remaining in the community, and

Vary in seriousness and intensity.
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Behavior management plans must be written and monitoredsupervised by a qualified professional who
is, at a minimum, a Qualified Developmental Disabilities Professional (“QDDP"). The ease
managercare coordination Provider (asd—with input from the supportive living pProvider) will
corroborate-in-developing and-implementing-a beneficiary’s behavior management plan. All behavior
management plans must:

1. Identify the behavior/s to be decreased.
2. Identify the behavior/s to be increased.

3. Identify what things should be provided or avoided in the beneficiary’s environment on a
daily basis to decrease the likelihood of the identified behavior/s.

4. Identify the methods that staff should use to manage behavior/s.

5. Identify the event/s that appear to trigger the behavior/s.

[l

6. Identify what staff should do if the triggering event/s occur.

7. Identify what staff should do if the behavior/s to be increased or decreased occur.

8. Should involve the fewest interventions or strategies possible.
9. Be designed so that the rights of the individual are protected.

10. Preclude procedures that are punishing, physically painful, emotionally frightening, involve
deprivation, or put the individual at medical risk.

D. Re-Evaluation of Behavior Management Plan

All behavior management plans must be re-evaluated at least quarterly. Behavior Mmanagement plans
must also be re-evaluated if:

1. -dDistinct behaviors occur three (3) or more times within a three (3) month period, —Fhree

(3)-distinet-oceurrenceswhich could all take place in one day:; or

2. -Any time that DDS determines that re-evaluation of the behavior management plan is
appropriate under the circumstances.

Each Provider is tesponsible for maintaining written documentation sufficient to prove that any
required re-evaluation was properly requested and conducted.
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E. Data Collection for Behavior Management Plan

Fhe-Each Provider delivering direct care services must collect data on the behavior management plan
so that the effectiveness can be evaluated. Fhe-A Provider delivering direct care services is required
to:

1. Develop a simple, efficient, and manageable method of logging and collecting data
regarding the implementation of the behavior management plan.

2. Data collection must include the frequency, length of time of each use, the duration of use
over time and the impact of the use of interventions, if applicable.

3. Review the data regularly, and send the beneficiary to the approprate—liceased
prefessionatbehavior management plan developer (or other assigned QDDP) for re-

evaluation if the strategies are not achieving the desired results.

include
a beneficiary | c the din eneficiary’s hand cort t 1fe

movemen tricts access to their pro revents them_from doing something they w
equires the omething the W v thi wn or
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ersonnel_should receive training_in in_behavior management techniques, and abuse and
neglect laws, rules, regulations and policies,

4. Restrai ervention Identi ion: vi i i lvi g
families. a eneficiaries o w_to_recognize and_report the_unauthorized l use of a

restraint_or restrictive intervention,
D.____Required Restraint and/or Intervention PCSP Information

Any PCSP and behavior management plan permitting_the use of restraints or_interventions must
include the following jnformation;

ecific and individualized assessed

assessed need,

5. Include_repu i view a easure the ing_effectiv

modification to the PCSP that permitted the use of a restraint or intervention,

E. Emergency Restraint

Personal _restraints

are allowed in cases of emergency, even if a behavior management plan_incorporating the use of
restraints has not been developed and | implemented. An “emergency” exists in the following situations:

1. _The beneficia
strategies and the behavior continues to escalate,
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2. _The beneficiary is a danger to themselves ot gthers.

EE.SAECI _t
hehavi _11_ ategie
he idercare coordinator must heldrequest_an_interdisciplinary team meeting to revise the PCSP

and implement_a_behavior manageme ) 18 i
incidents_within_a_three month peri i emercency restraint_“incident” if each of the
following gccurred:

»__A behavjor was exhibited

s A restraint g;gggdg;e was used

-_E_b.cngﬁgm thou e dangerous

o There cdgrewa iscontinued

discussed by_the interdiseiplinaryPCSP development_team, —and—addressed _in_the PCSP. and
implemented pursuant to an appropriate behavior management plan,

estrain ion, w i or_prohibite 1st be documented in
Ihe beneficiary’s sgﬁﬂgﬁ-fee@dallv service log maintained it their service record, and must include
the following i

4 | f all individuals involved u i intervention.

504. Medication Management Plan and Medication Logs

The Provider delivering care coordination must develop a medication management plan for any
beneficiary with prescribed medications. Providers delivering direct care services must maintain an
accurate and up-to-date medication log for all beneficiaries to whom the Provider is responsible for
administering medications, whether prescribed, pro re nata (“PRN"). or over-the-counter. A Provider

DDS CES Waiver Minimum Certification Standards
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must_maintain_written evidence of any beneficiary or legal guardian electing to administer all

prescribed medications themselves.
A. Medication Management Plan

The Providercare coordination Provider (with input from the supportive living Provider) shal-must
develop and—implement—a medication management plan for all beneficiaries with prescribed
medication/s. A medical prescription for medications, services, and level of care must be obtained
annually. When medication is used to treat a specifically diagnosed mental illness, the prescribed
medication must be managed by a psychiatrist who periodically provides information regarding the
effectiveness of, and any side effects experienced from the medication. The prescription and
management may be by a physician, if a psychiatrist is not available. Medications may NOT be used
to modify behavior in the absence of a specifically diagnosed mental illness, or for the purpose of
chemical restraint.

1. Each medication management plan must include:

* How each medication/s will be administered (i.e. times, doses, delivery, etc.) and
charted.

* A list of potential side effects caused by any medication/s.

* A description of the reason each medication has been prescribed and the related
symptoms.

¢ The beneficiary/’s—or—their—lepal guardian’s consent to the administration of the
medication/s.

* How theeach medication/s must be administered and by whom, in order to comply with
the Nurse Practice Act and the Consumer Directed Care Act. This would include a list
which medications may be administered by which staff,

2. For all prescribed psychotropic medications due to behaviors, the care coordination pProvider
shall develop and implement a behavior management plan and update as necessary (See
Section 502).

3. Providers are required to provide training to direct care staff that-provide-direetservices-which

details the specifics of the beneficiary’s medical management plan, including possible side
effects.

4. Direct care staff members are required to be re-trained on the medication management plan and
behavior management plan (if applicable) any time medications are updated.

B. Medication Logs

DDS CES Waiver Minimum Certification Standards
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Prescription Medications: Providers-staff delivering direct care services must maintain
medications logs detailing the administration of prescribed medications to the
beneficiary. The prescribed medication logs must be readily available for DDS review,
and document the following for each administration of a prescribed medication:

. Name and dosage of the medication administered.
. Route the medication was administered.
° Date and time the medication was administered (recorded at the time of

medication administration).

. Initials of the persen-staff administering or assisting with the administration of
the medication.

. Any side effects or adverse reactions to the medication.

o Any errors in administering the medication.

PRN and Over-the-Counter Medications: Providers—staff delivering direct care
services must also maintain logs conceming the administration of pro—re-nata-C“PRN
and over-the-counter medications. The logs for the administration of prescription PRN
and over-the-counter medications must document the following:

e How often the medication is used.
Date and time each medication was administered (recorded at the time of
medication administration).
The circumstances in which the medication is used.
e The symptom for which the medication was used.
The effectiveness of the medication.

Medication Administration Error Reporting/Charting: Any medication
administration errors occurring or discovered by-staff-of-aProvider-must be recorded in
the medication log and immediately reported to a supervisor. “Medication administration
errors” include, but are not limited to, the loss of medication, unavailability of
medication, falsification of medication logs, theft of medication, a missed dose, wrong
dose, a dose being administered at the wrong time or by the wrong route, the
administration of the wrong medication, and the discovery of an unlocked medication
lock box that is supposed to be locked at all times.

DDS CES Waiver Minimum Certification Standards
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* An incident report must be filed with DDS Quality Assurance in accordance
with Section 300 for any medication administration error that caused or had the
potential to cause serious injury or illness to a beneficiary.

Required Oversight Documentation: Each Provider_delivering direct care services
must ensure that supervisory level staff (commonly titled Direct Care Supervisor) review
on at least a monthly basis all beneficiary medication logs to determine if:

All medications were administered accurately as prescribed.
¢ The medication is effectively addressing the reason for which it was prescribed.
* Any side effects are noted, reported, and being managed appropriately.

| 5045. Daily Service Activity Logs
Daily service activity logs must be maintained by all Providers delivering direct care services in order

toshall provide specific information relating to the individually identified goals and desired outcomes
for the beneficiary, so that the ease—managercare coordinator, PCSP Developer, and PCSP
development team can measure and record the progress on each of the beneficiary’s identified goals
and desired outcomes. There is no required format for a daily service activity log, however, the daily
service activity logs must document the following:

[ L.

2.

The name and sign-in/sign-out times for each suppertive livingdirect care staff member.,

The specific services furnished.

. The date and actual beginning and ending time of day the services were performed.

Name(s) of the staff/person(s) providing the service(s).

The relationship of the services to the goals and objectives described in the beneficiary’s
individualized PCSP.

Daily progress notes/narrative; signed er-initialedand dated by the persen-providinastaff
delivering the service(s), describing each beneficiary’s progress or lack thereof with respect
to each of his or her individualized goals and objectives. i

————

Progress-notes-must-be-signed
and-dated-by-the-staff delivering the-services.This would include any behavior management
plan data required to be maintained pursuant to Section 502(E) above.

Page 33

DDS CES Waiver Minimum Certification Standards | ‘UBOFEH
Effective fuly-1-2017 October 1, 2017 W] WeiY




DDS CES Waiver Minimum Certification Standards
Effective July1-2017 October 1, 2017 =y

e -



_éfmlemmei#ennmﬂ#emmmﬂﬂ%mmeﬁeiam

DDS CES Waiver Minimum Certification Standards 1 o ; ,[}
Effective July-1-2047 October 1, 2017 Y UL—.

Page 35




DDS CES Waiver Minimum Certification Standards
Effective July ;2047 October 1, 2017

Page 36 2 i‘—‘ir BOSFD
| 1] Wyl




506. Beneficiary Service Records
A, Required Service Record Documentation

Fhe-Each Provider delivering care coordination services or direct care services to_a beneficiary
shallmust establish a service record for each-the beneficiary. At a minimum, the service record file
must contain:

1. Independent Assessment

2. A copy of the PCSP

3. BBehavior Mmanagement Rplan_with proper beneficiary/legal guardian_approval, if
applicable

4. Daily service activity logs

3. Care coordinator monthly contact reports

6. Completed forms as required by DDS, including, but not limited to. Form DHS-704,
ACS/CES-703, and ACS/CES-102

6:7.__ Fully approved Mmedication Mmanagement Bplan and Medication logs, or signed
election to self-administer medication (see Section 504), if applicable

#8.  Fully executed Gcopy of lease, residency agreement, or other form of written
agreement that provides protections that address eviction processes and appeals
comparable to those provided under a landlord-tenant law

9. Any_ documentation_providing additional individuals with access to a beneficiary’s
service record

10.  Documentation required in Section 403

11. _ Guardianship Order, if applicable

§12. _ Any specific documentation required by a particular CES Waiver service used by the
beneficiary

B. Face Sheets

DDS CES Waiver Minimum Certification Standards
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A summary document (“Face sheet”) must be maintained at the front of a beneficiary’s service record
file, which must document the following:

1000 N O R —

Full name of beneficiary

Address, county of residence, telephone number and email address, if applicable
Marital status, if applicable

Race and gender

Birth date

Social Security number

Medicaid Number

Legal status

Legal guardian’s name and address and relationship, if applicable

. Name, address, telephone number and relationship of person to contact in emergency
. Health insurance benefits and policy number

. Primary language

. Admission date

. Statement of primary/secondary disability

. Physician’s name, address, and telephone number

. Current medications with dosage and frequency, if applicable

. All known allergies or indicate none, if applicable

Face sheets must be updated as needed and after each PCSP update. Any update to a Face Sheet must
be signed and dated by the person entering the update.

C. Beneficiary Records Maintenance & Storage Retention Requirements

1. Confidentiality: Fhe-A Provider shall maintain complete service records/files and treat all
information related to beneficiaries as confidential. Access to beneficiary service files must
be limited to only those staff members who have a need to know the information contained
in the records of the beneficiary. The only individuals that may access a beneficiary’s files
and records are:

e The beneficiary
The legal guardian of the beneficiary, if applicable

e Professional staff providing direct care or care coordination services to the
beneficiary

¢ Authorized Provider administrative staff

e Any other individual authorized by the beneficiary or their legal guardian

Adult beneficiaries who are legally competent shall have the right to decide whether their
family will be involved in planning and implementing their PCSP, and a signed release or
document shall be present in their service record either granting permission for family
involvement or declining family involvement.

DDS CES Waiver Minimum Certification Standards
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2. HIPAA Regulations: The-Each Provider shall ensure that information that is used for
reporting or billing shall be shared according to confidentiality guidelines that recognize
applicable regulatory requirements such as the Health Insurance Portability and
Accountability Act (“HIPAA”™).

3. Electronic and Paper Records/File Maintenance: Electronic service records are
acceptable. Paper and electronic service records must be uniformly organized and easily
accessible. A list of the order of the service record information shall either be present in
each beneficiary’s service record or provided to DDS upon request. The documents in
active service records should be organized in a systematic fashion. An indexing and filing
system must be maintained for all service records.

4. Storage Location: The location of the files/service records, and the information contained
therein, must be controlled from a central location.

5. Direct Care Staff Access: The Provider shall ensure all direct care and care coordination
staff has adequate access to the beneficiary’s file/service record including, current PCSP
and other pertinent information necessary to ensure the beneficiary’s health, welfare, and
safety (i.e., name and telephone number of physician(s), emergency contact information,
insurance information, etc.).

6. Record/File Retention: Each Provider must retain all files/services records for five (5)
years from the date of service or until all audit questions or review issues, appeals hearings,
investigations or administrative or judicial litigation to which the files/services records may
relate are finally concluded, whichever period is later. Failure to furnish medical records
upon request may result in sanctions being imposed. Federal legislation further requires
that any accounting of private healthcare information (“PHI”) or HIPAA polices or
complaints must be retained for six (6) years from the date of its creation or the date when
it last was in effect, whichever is later,

7. Access Sheets: Access sheets shall be located in the front of the service record to maintain
confidentiality according to 5 U.S.C. § 552a. If there is a signed release for a list of
authorized persons to review the service record, only those not listed will need to sign the
access sheet with date, title, reason for reviewing, and signature. If there is not a signed
release for authorized persons to review, all persons must sign the access sheet whenever
the service record is reviewed or any material is placed in the service record.

D. DDS Access to Beneficiary Files/Service Records

DDS shall have access to all beneficiary files/service records maintained by the Provider at any time
upon demand.
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507. Refusal to Serve

Providers shall not refuse services to any beneficiary unless the Provider cannot ensure the
beneficiary’s health, safety, or welfare. When a Provider is unable to serve a beneficiary, the Provider
must notify the DDS Waiver Specialist within two (2) working days in order for choice to be offered
to the beneficiary.Previders-involking-this-healthy satety;-ana-welia elusien—+m o-aHempted-to

o ) H ry
= - 5w 8wy e -

1. If a Provider is unable to ensure a beneficiary’s health, safety, or welfare because qualified
personnel are unavailable to deliver services to the beneficiary, the Provider should be able to
demonstrate must-decument-all-efforts to employ and retain qualified personnel and the results
of those efforts. Th ast-notify-the-DDS-Waiver Speecialist-within-twe olcing

"::' SEy=r Sizey == 5

iary—The documentation submitted b
Provider must-should demonstrate:

» Recruitment efforts
e Retention efforts
o Identification of any trends in personnel turnover

2. If the Provider is unable to ensure a beneficiary’s health, safety, or welfare because adequate
| housing is not available, the Provider shali-should develop and propose to the beneficiary
alternative housing arrangements and locations within the beneficiary’s resources. If the
beneficiary is unable or unwilling to accept any of the proposed alternative housing
arrangements or locations, the Provider shall document that the beneficiary has refused
available resources and shall immediately notify the DDS Waiver Specialist-within-twe—2)

3. The intent of this Section 507 is to prevent and_prohibit Providers from implementing a
selective admission policy based on the perceived “difficulty” of serving a beneficiary.
Whether a Provider is refusing to_serve based on legitimate beneficiary health, safety. or
welfare concerns shall be determined in the sole discretion of DDS. DDS approval for refusal
of services shall depend on the documented efforts made by the Provider to find housing and a
determination of whether staffing can be provided by increasing the hourly rate of pay.

508. Transitioning Beneficiary

| 1—Corroboration and Responsibility: If it is necessary to transition a beneficiary to another
Provider due to beneficiary choice, inability to serve, transition to an intermediate care facility,
or any other reason, the cwment service Provider must fully cooperate with the ease
managercare coordinator and any new service Provider in order to ensure a smooth transition
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process and the continuous delivery of services. The current service Provider shall remain
responsible for the health, safety, and welfare of the beneficiary until the transition to the new
service Provider is complete.

L

2. Turnover of Paperwork/Records: The current Provider must turnever-provide copies of atk-the
beneficiary’s files, service records, data, and other paperwork without delay. If all copies of
requested paperwork have not been provided to the care coordinator—ease-manager, DDS
Waiver Specialist or the new Provider within thirty (30) days of the request, it is presumed to
be unreasonable delay in violation of these Certification Standards.

3. Provider as Representative Payee: If the current Provider is serving_as the transitioning
beneficiary’s representative payee (i.e. responsible for the beneficiary’s finances), then within
seven (7) days of the beneficiary’s decision to transition the current Provider must submit the
necessary paperwork to the Social Security Administration or any other NECcessary agency or
financial institution. The current Provider is responsible for retaining written documentation

evidencing that the necessary paperwork was submitted within the timeframe.

—DDS Time-Extension: _It is presumed any transition not completed within forty-five (45)
calendar days from the date of the beneficiary’s decision to transition is the result of undue
delay by the current Provider. Notwithstanding the foregoing, a current Provider may submit

written justification for any transition lasting longer than forty-five (45) calendar days to the

beneficiary’s DDS Waiver Specialist. DDS will determine if an extension is appropriate. The
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600 PROVIDER QUALIFICATIONS: SUPPORTIVE LIVING
SERVICES

601. Supportive Living Responsibilities

A—Provider is responsible for the development of a beneficiary’s person centered service plan
(“PCSP”) and ensuring the delivery of all supportive living services including the following activities:

1. Developing/updating the beneficiary’s PCSP in cooperation eerreberatien with the
beneficiary or the beneficiary’s lepal representative, and any other individual/s _the
beneficiary/legal representative wishes to have participate on the PCSP development team.

¢ The PSCP developer is responsible for scheduling, coordinating, and managing the

PCSP _development/update meetings, _including inviting other participants. and
making sure that the location and the participants are acceptable to the beneficiary.

Lo If the beneficiary objects to the presence of any individual at a PCSP
development/update meeting, then that individual is not permitted to attend the

......... .

2. Scheduling, coordinating, and managing the PCSP annual update and any other necessary
updates, including inviting other participants, making_sure that the location and the

participants are acceptable to the beneficiary:

2.3 Coordinating all supportive living staff that provide direct care to the beneficiary through
the Provider;

34.Serving as a liaison between the beneficiary, parents, legal representatives, ease
managercare coordinator and DDS representatives;

4:5.Coordinating schedules for both waiver and generic service categories;

5.6 Participating in planning and preparing the delivery of all supportive living services
included in ey-the initial PCSP and any annual or other PCSP update;

6.7.Assuring the integrity of all Medicaid waiver billing for all supportive living services
delivered by Provider;

7.8.Arranging for the staffing of all alternative living settings;
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89.Correberating with the ease—managercare coordinator and—interdiseciplinary PCSP

development team in developing a beneficiary’s Bbehavior Mmanagement Bplan (see
Section 502), if necessary, and then implementing, administering and collecting data
relating to the Bbehavior Mmanagement Rplan;

9:10. _Ensuring any necessary transportation is arranged for all supportive living services
identified in the beneficiary’s PCSP;

+0:11. Collaborating with the ease-managercare coordinator in a timely manner to obtain any
Independent Assessment, comprehensive behavior and assessment reports, PCSP updates,
PESPrevisiens—and information and documents required for ICF/ID level of care and

waiver Medicaid eligibility determination;

+k12. Reviewing the medication logs and daily service activity logs of the beneficiary to
ensure the beneficiary is receiving appropriate services, medications and support in
accordance with the PCSP and any Mmedication Mmanagement Pplan.

| While the Provider may not staff a persen-beneficiary on a 24/7 schedule, the Provider is responsible
to ensure that sufficient staff is maintained to guarantee the health, safety, and welfare of each
beneficiary, and to meet the established outcomes of the beneficiary as stated in their PCSP.
Sufficiently trained staff shall be on duty at all times. Provisions shall be made for relief of supportive
living staff during vacations, other relief periods and unplanned absences. Providers must have
backup plans in place to address contingencies if scheduled staff are unable, fail, or refuse to provide
supportive living services.

602.

A.

Minimum Qualifications

Person Centered Service Plan Developer

Providers must require any supportive living staff responsible for the development of a

beneficiary’s PCSP (“PSCP Developer”) to meet one of the following minimum gualification

criteria;

1. A Bachelor’s degree in a human services related field.

2. Two (2) or more years college credit in the field of human services, and two (2)
years’ experience working with individuals with developmental disabilities.
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3. Two (2) or more years’ experience working with individuals with
developmental disabilities, and two (2) additiona! years of mentoring/training
under a case manager.

4. Four (4) or more vears’ experience working as a case manager in a related field.

B. Direct Care Staff

The Provider is responsible for the interviewing, hiring, firing, training, and scheduling of
direct care staff providing supportive living services. Providers must ensure that eaeh-all staff

memberproviding suppertive-living-and-transpertatiendirect care services hasve one of the

following:

» A high school diploma or GEDj; and

e One (1) year of relevant, supervised work experience with a public health, human
services or other community service agency; erOR

e—Two (2) years’ verifiable successful experience working with individuals with
developmental disabilities,

603. Maedication Administration and Logs

1. Medication Administration.
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Supportive living Providers must ensure that the beneficiary’s medication management plan
(See Section 504) incorporates measures which describe how direct care staff will administer
or assist with the administration of medications. The Provider must ensure the medication
management plan describes how the medication/s must be administered and by whom. in order
to comply with the Nurse Practice Act and the Consumer Directed Care Act.

2. Medication Logs

The supportive living Provider has an on-going responsibility for monitoring beneficiary
medication regimens. Providers must ensure that supportive living staff are at all times aware
of the medications used by the beneficiary, and are knowledgeable of potential side effects.
See Section 504(B) above for the specific medication log requirements.
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604. Daily Service Activity Logs

Providers must maintain daily service activity logs for each beneficiary. See Section 505 above for the

specific requirements. P : o staff-maintain-da 9 ae
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605. Training Requirements

I. First Aid Training: Within thirty (30) days of hiring, all supportive living staff, and any other
staff of a supportive living Provider that may be required to provide emergency suppertive
Hvingdirect care services to a beneficiary (such as on-call emergency staff or management),
shall be required to attend and complete a certified first aid course administered by certified
instructors of the course. The course must include instruction on common first aid topics and
techniques, including, but not limited to, how to perform CPR, how to apply the Heimlich
maneuver, how to stop/slow bleeding, etc.

o The course must provide a certificate of completion that can be maintained in the
supportive living staff’s personnel file.

* Any services provided by a supportive living staff person prior to receiving the
above described First Aid Training can only be performed in a training role, under
the supervision of another supportive living staff person that has already had the
required First Aid Training.

* Training Certification must be maintained and kept up to date throughout the time
any supporting living staff is providing services.

2. Beneficiary Specific Training: Prior to beginning service delivery, supportive living staff must
receive the amount of individualized, beneficiary-specific training that is necessary to be able
to effectively and safely provide the supportive living services required pursuant to the
beneficiary’s PCSP, including, but not limited to:

» general training on beneficiary’s PCSP
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behavior management techniques/programming;

medication administration and management;

setting-specific emergency and evacuation procedures
appropriate and productive community integration activities; and
training specific to certain medical needs.

Documentation evidencing that the necessary types and amount of beneficiary-specific training
were completed must be maintained in the personnel file of the supportive living staff member
at all times. This type of individualized, beneficiary-specific training shall be required each
time a beneficiary’s PCSP is updated, amended, or renewed.

3. Other Required Training: supportive living staff must receive appropriate training on the

following topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

Introduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program

Beneficiary Financial Safeguards

Community Integration Training

Procedures for Preventing and Reporting Maltreatment of Children and Adults
Other topics where circumstances dictate that supportive living staff should receive
training to ensure the health, safety, and welfare of the beneficiary.

Documentation evidencing that training on the topics has been completed must be maintained
in the personnel file of the supportive living staff member at all times.

4. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a supportive

living provider to conduct/administer specified training to an individual, a group, or all
supportive living staff working for the Provider, if DDS Quality Assurance reasonably deems
such training necessary for the health, welfare, and/or safety of any one or more beneficiaries.
Documentation evidencing that the DDS QA mandated training was completed must be
maintained in the personnel file of each supportive living service staff member at all times.

Effective July1;-20847F October 1, 2017
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700 PROVIDER QUALIFICATIONS: CASE-MANAGEMENTCARE,
COORDINATION SERVICES

Starting in October 2017, care coordination will begin to be phased out as a CES Waiver service. In
October 2017, DHS and DDS will implement a Provider led Managed care model for case
management/care coordination where an independent third party vendor will conduct an Independent
Assessment of each beneficiary for a tier determination, as well as a needs and risks assessment. Upon
receiving the results of the Independent Assessment, the beneficiary will be attributed to and enrolled
in a Provider Owned Share Savings Entity (“PASSE"). Once a beneficiary is enrolled in a PASSE,
care_coordination services will no longer be available to the beneficiary as a CES Waiver service.
Care coordination services will be performed by the PASSE under a separate home and community
based services waiver.

701. Conflict Free Ease-ManagementCase Management

TheA Provider delivering ease-managementcare coordination services to a beneficiary is prohibited
from providing supportive living services to the beneficiary.

1. No individual related by blood or marriage to a beneficiary may serve as the
beneficiary’s ease-managercare coordinator.

2. No individual being paid to provide direct services to a beneficiary may serve as the
beneficiary’s ease-rraragercare coordinator.

3. Case-managersCare coordinators are prohibited from being financially responsible for a
beneficiary receiving supportive living or other direct care services.

702. €ase-ManagerCare Coordinator Minimum Qualifications

Care coordination Providers must require each ease-managercare coordinator to meet ene—of-the
following minimum qualification criteria:

bt 2} o
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1. Be a Regjstered Nurse (R.N.), a physician, or have a bachelor’s degree in a social

science or health-related field: AND

2. Have at least one (1) vear of experience working with developmentally or intellectually

disabled clients or behavioral health clients;

703. €aseManagementCare Coordination Responsibilities

| Case-ManegementCare coordination services include responsibility for guidance and support in all life
activities including the following:

..........

+—Coordinating and DPevelepingfupdating

.
- At at-Va 1 hhanafs sy nes - e harnathiotos
B

2.1 Aarranging for the provision of all CES Waiver services and other state plan services-and

.
H
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enefietaryldentifying and accessing needed medical, social,

educational, and other publicly funded sources (regardless of funding source);

3:2.

. .
a8 JufLLIRTLW, a. harnao £33 1y iy
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3. Identifying and accessing informal community supports needed by beneficiaries and their

families;

4. PProviding the beneficiary with guidance and support for their generic needs;

5. Coordinating and monitoring the implementation of all services identified on the
beneficiary’s PCSP, whether such services are home and community based waiver services,
state plan services or generic services;

6. Coordinating with and monitoring the beneficiary’s supportive living and other direct care
Providers to ensure quality of care and service delivery;

7. Monitoring the beneficiary to assure their health, safety, and welfare;-at-a-minimum-there

> = b ]

=

Facilitating crisis intervention for the beneficiary;

9. Securing, and-scheduling,_and/or conducting the beneficiary’s Independent Assessment,
other appropriate needs assessments, evaluations, and referrals for resources when

required/necessary;

10. Providing the beneficiary with assistance in connection with continuing waiver Medicaid
eligibility and obtaining ICF/IID level of care eligibility determinations;

42:11. Monitoring the beneficiary to ensure that the services and supports meet the needs,
goals, and objectives identified in PCSP, with regard to the beneficiary’s preferences for
the delivery of such services and supports, and ensuring that the PCSP is revised/updated if
the current services and supports are ineffective or the beneficiary’s preferences change;

13:12. Assuring submission of timely and comprehensive behavior and assessment reports,
updated PCSP, revisions to PCSP, and information and documents required for ICF/IID
level of care and waiver Medicaid eligibility determinations;

U
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14:13. Informing the beneficiary of their rights, providing support and training to each
beneficiary so that they may identify attempts at exploitation, and arranging for a
beneficiary to have access to advocacy services when requested;

15.14. Upon receipt of DDS approvals and denials, ensuring that a copy of each approval and
denial is provided to the beneficiary or their legal representative;

15. Providing support and assistance with appeals when a beneficiary receives an adverse
decision and desires to appeal the decisions;

16. Assisting the beneficiary with transitioning between service settings or service Providers:

16-17. Assisting the beneficiary with selecting a primary care physician (“PCP™) or providing
a referral to a person centered medical home (“PCMH"). if necessary.

704. Caseload Limit

No individual providing care coordination services is permitted to have more than twenty-five (25)
beneficiaries on their case load at any one time.

7045. Mandatory Beneficiary Contact

1. Monthly Contact: The ease-managercare coordinator must stay in regular contact with each

beneficiary, and must contact each beneficiary at least once a month. At least one contact

-tQ- During each contact the ease-managercare coordinator

should discuss issues related to services and supports the beneficiary is supposed to be
receiving pursuant to their PCSP, including, but not limited to:

Whether or not the beneficiary feels that their needs are being met.
Whether the beneficiary is satisfied with their Provider/s.

Inform the beneficiary they are always free to change Providers.
Whether there are any beneficiary health, safety, or welfare concems.

The ease-managercare coordinator must report any service gap of thirty (30) consecutive
days to the DDS Wavier Specialist assigned to the beneficiary. The report must include the
reason for the gap and identify remedial action to be taken. A copy of the report must be
filed-maintained in the beneficiary’s service record file.
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24 Hour Availability: The Provider must ensure that care coordination services are

available to a beneficiary twenty-four (24) hours a day through a hotline or web-based

application.

3. Crisis Contact: If the beneficiary is seen in an emergency room. urgent care clinic, or is

admitted to an acute inpatient psychiatric facility, the care coordinator must follow up with
the beneficiary within seven (7) days of discharge from the facility. The visit is to ensure

that all discharge instructions are being followed and any follow-up appointments have
been scheduled.

3-+.Required Documentation: The ease-managercare coordinator must document all monthly
contacts and-quarterlyreviews-with the beneficiary and maintain the documentation in the
beneficiary’s service record file. Documentation shall include:

a)
b)
c)
d)
€)
f)

The date and time of the contact/meeting

The location of the contact/meeting

The individuals present during the contact/meeting

A summary of the contact/meeting

Any requests by the beneficiary for change in services or new services

The documentation reciting the above required details must be signed by the ease
managercare coordinator and the beneficiary.

F05—706 _ Request to Change Provider

A beneficiary or their legal guardian may initiate a request to change Providers by contacting (written
or verbally) their ease-managercare coordinator. If a request to change Provider is received by the care
coordinatorease—rmanager, the care coordinator ease-manager-shall forward the request to the DDS
Waiver Specialist within two (2) working days of its receipt. The current service Provider will remain
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responsible for delivery of services until such time as the transition to the new Provider is complete.
| When there is a request to change Providers, the care coordinator ease-manageris responsible for
overseeing and facilitating the transition process, including, but not limited to the following:

o Facilitating a transitional meeting with any direct care service pProvider/s;
e Collecting the beneficiary’s service record files and other available information for the
transitional meeting;
» Determining the effective date for transfer of services responsi
ancrittinoe to-tha D oo maninlict o emaiiotan to tho [

bilities;and-completing-and
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Provid | 1ed . ‘siens; and
e Ensuring that the beneficiary does not suffer a lapse in services due to the change in
Providers.

| 7067. Abevance

A. Abeyance Generally

A beneficiary’s waiver status is in “abeyance” when there is a cessation of implementation of the
beneficiary’s PCSP while the beneficiary is temporarily placed in a licensed or certified facility for the
. purposes of behavior, physical, or_health treatment or stabilization. The beneficiary will remain
eligible for and enrolled in the CES Waiver without harm during an abevance period. The care
coordinator _is responsible for requesting for a beneficiary’s status to be placed into _abeyance by
contacting_the DDS Waiver Specialist. The request for abeyance must be in writing and include all
supporting evidence. Approval of a request for abeyance is made by in-the-sole-diseretionef-DDS,

and will be made for an initial period of up to ninety (90) days.

A beneficiary “living” in a public institution is not eligible for Medicaid or CES Waiver services. and
an_abevance request cannot be granted in such circumstances. Public institutions include county jails,
state and federal penitentiaries., juvenile detention centers. and other correctional or holding facilities.

B. Abevance Extensions

The abevance period may be extended in ninety (90) day increments for up to one (1) year total. Each
request for continuance must be submitted in writing and supported by evidence of treatment status or
progress. Requests for continuance must be made prior to the expiration of the abeyance period.

C. Required Contact
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A care coordinator must continue monitoring contact with a beneficiary whose case is in abeyance.

The care coordinator must have a minimum of one (1) visit or contact each month and report the status
to_the applicable DDS Wajver Specialist. Monthly status reports are required to be submitted to the

DDS Waiver Specialist as long as the person is in abeyance.

708. _Adaptive Equipment and Environmental Modifications

The care coordinator is responsible for handling adaptive equipment and environmental modification
purchases for a beneficiary. Equipment may be purchased only when unable to be purchased through

any other source, and all equipment must be solely for the use of the beneficiary.

. Mandatory Consultation Threshold: When the purchase price of any single piece of equipment
or_single modification is $500 or greater, the care coordinator must seek an appropriate

professional consultation to ensure that the equipment or modification to be purchased will

meet the intended need of the beneficiary.

[~

Mandatory Bidding Threshold: When any equipment or modification will be in excess of
$1.000,_the care coordinator must attempt to obtain at least three bids. The bids must be
awarded to the lowest bid that meets the required quality level.

3. Final Inspection: Final inspection for the quality of the eguipment or modification and
compliance with specifications and local codes is the responsibility of the care coordinator.,
Payment to the supplier/contractor will be withheld until DDS receives a customer satisfaction
statement signed by the care coordinator certifying that (i) the equipment/modification
authorized has been delivered/completed, (ii) the beneficiary’s property has been left in

satisfactory condition, and (iii) any incidental damages have been repaired.

4. Required Documentation: The care coordinator must maintain in the beneficiary’s service file
written documentation evidencing that any required professional consultation and bidding was
conducted as part of any adaptive equipment or environmental modification purchase. If & care
coordinator is unable to secure three (3)_bids, then the care coordinator must be able to
document their efforts of the unsuccessful steps taken to secure the required three (3) bids.

7079. Training Requirements

1. First Aid Training: Within thirty (30) days of hiring, all care coordination ease-menagement
staff, and any other staff of a care coordination ease-management-provider that may be required
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to provide emergency services to a beneficiary (such as on-call emergency staff or
management), shall be required to attend and complete a certified first aid course administered
by certified instructors of the course. The course must include instruction on common first aid
topics and techniques, including, but not limited to, how to perform CPR, how to apply the
Heimlich maneuver, how to stop/slow bleeding, etc.

o The course must provide a certificate of completion that can be maintained in each
care coordinatorease-manager's personnel file.

¢ Training Certification must be maintained and kept up to date throughout the time

any care coordinator ease-manages-is providing care coordination ease-management
services.

2. Other Reguired Training: care coordinators ease-managess-must receive appropriate training
on the following topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

Introduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program

Community Integration Training.

Procedures for Preventing and Reporting Maltreatment of Children and Adults
Other topics where circumstances dictate that care coordinators ease-—managers
should receive training to ensure the health, safety, and welfare of the beneficiary
served.

Documentation evidencing that training on the topics listed above was completed must be
maintained in the personnel file of each ease-managercare coordinator at all times.

3. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a care
coordination ease—management—Provider to conduct/administer specified training to an
individual care coordinatorease-manager, a group of care coordinatorsease-managess, or all
care coordinators _ease—managers—working for the Provider, if DDS Quality Assurance
reasonably deems such training necessary for the health, welfare, and/or safety of any one or
more beneficiaries. Documentation evidencing that the DDS QA mandated training was
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completed must be maintained in the personnel file of each care coordinatorease-manager at all

times.
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800 PROVIDER QUALIFICATIONS: ADAPTIVE EQUIPMENT
(ENVIRONMENTAL ACCESSIBILITY ADAPTATIONS)

801. Adaptive Equipment Units

l. The Provider must assure-deliver professional, ongoing assistance when needed to evaluate and
adjust_any equipment delivered and/or to instruct the beneficiary or the beneficiary’s caregiver
in the use of equipment furnished.

2. The Provider must have the prior approval of DDS for any adaptive equipment items
l purchased and delivered._Equipment may only be covered if not available to the beneficiary

from any other source.

802. Liability

| Azl The Provider must assume liability for equipment, supplies, warranties and must install,
maintain, and/or replace any defective parts or items specified in those warranties.
Replacement items or parts for adaptive equipment are not reimbursable as rental equipment.

| B:2. The Provider must, in collaboration with the ease-managercare coordinator, ascertain
and recoup any third-party resource(s) available to the consumer prior to billing DDS or its
designee. DDS or its designee will then pay any unpaid balance up to the lesser of the
Provider’s billed charge or the maximum allowable reimbursement.

803. Records of Adaptive Equipment

The Provider must submit the price for equipment and/or supplies to be purchased or rented within
| five (5) business days of the ease-managercare coordinator’s request_for a bid. The Provider must
maintain a record for each order. The documentation shall consist of:

| 1. The date the order was received and the name of the case-managercare coordinator
placing the order,
2. The price quoted for the equipment and/or supplies.
| 3. The date the quote was submitted to the care coordinatorease-manaser.

The Provider must maintain a record for each beneficiary. The record must document the delivery,
installation of the equipment purchased or rented, any education and/or instructions for the use of the
equipment and/or supplies provided to the beneficiary, and must include documentation of delivery of
item(s) to the beneficiary. The documentation shall consist of:
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1. The beneficiary’s signature, the signature of the beneficiary’s caregiver or electronic
verification of delivery.

2. The date on which the equipment and/or supplies were delivered.
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the beneficiary and care coordinator ease-manager-to coordinate dates and times of work to
assure minimal risk of hazard to the beneficiary.

7. Obtain the beneficiary’s or legal guardian’s signature and the care coordinatorease
manager’s signature at job completion in order to certify that the work authorized has been
completed, the beneficiary’s property has been left in satisfactory condition, and any
incidental damages have been repaired.

8. Maintain an itemized record of all expenses including materials and labor associated with
the job order for a minimum of five (5) years.

903. Warranty

The Provider must furnish a warranty covering workmanship and materials with the final invoice
submitted to DDS or the care coordinatorease-manager. DDS will not pay any invoice that is not
accompanied by a warranty.

904. Payor of Last Resort

Environmental modifications may only be finded—by—Waiverpurchased if not available to the
beneficiary from any other source. The Provider must, in collaboration with the care coordinatorease
manager, ascertain and recoup any third-party resource(s) available to the consumer prior to billing
DDS or its designee. When environmental modifications are included as a Medicaid state plan
service, a denial by utilization review will be required prior to approval for Waiver funding by DDS.
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1000

PROVIDER QUALIFICATIONS: SPECIALIZED
MEDICAL SUPPLIES

1001. Specialized Medical Supplies

A physician must order or document the need for all specialized medical supplies. Specialized
medical supplies include:

Items necessary for life support or to address physical conditions along with, ancillary
supplies and equipment necessary for the proper functioning of such items;

Such other durable and non-durable medical equipment not available under the Medicaid
State Plan that is necessary to address participant functional limitations.

Necessary medical items not available under the Medicaid State Plan.

Additional items are covered as a waiver service when they are considered essential for home and
community care. Items covered include:

Nutritional supplements

Non-prescription medications (alternative medicines not FDA approved are excluded from
coverage)

Prescription drugs minus the cost of drugs covered by Medicare Part D when extended
benefits available under the State plan are exhausted.

1002. Provider Requirements

1.

The Provider must assure professional, ongoing assistance when needed to evaluate and
adjust medical supplies delivered and/or to instruct the beneficiary or the beneficiary’s
caregiver in the use of the medical supplies furnished.

The Provider must have the prior approval of DDS for any medical supply items purchased
and delivered.

The Provider must assume liability for medical supplies and must replace any defective
items.
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4. The Provider must, in collaboration with the care coordinatorease-manager, ascertain and
recoup any third-party resource(s) available to the beneficiary prior to billing DDS or its
designee. DDS or its designee will then pay any unpaid balance up to the lesser of the
Provider's billed charge or the maximum allowable reimbursement.

1003. Documentation

The Provider must submit the price for medical supplies to be purchased or rented within five (5)
| business days of the care coordinatorease-manager’s request. The Provider must maintain a record for
each order. The documentation shall consist of:

I [. The date the order was received and the name of the care coordinator ease-managerplacing
the order.

2. The price quoted for the item.
| 3. The date the quote was submitted to the care coordinatorease-manager.
The Provider must maintain a record for each beneficiary. The record must document the delivery,
installation of the item(s) purchased or rented, any education and/or instructions for the use of the
equipment and/or supplies provided to the beneficiary, and must include documentation of delivery of

jitem(s) to the beneficiary. The documentation must include:

o The beneficiary’s signature, the signature of the beneficiary’s caregiver or electronic
verification of delivery.

» The date on which the equipment and/or supplies were delivered.

e ARAN
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1100 PROVIDER QUALIFICATIONS: CONSULTATION
SERVICES

1101. Licensed Professionals

Providers will be responsible for maintaining the necessary information to document staff
qualifications. Selected staff or contract individuals may not provide training unless they possess the
specific qualifications required. Consultant services are indirect in nature.

1102. Qualifications

Providers must ensure that any individual providing consultation has current credentials which
correspond to the specific area of consultation they provide. Providers must be able to provide
evidence that the following professionals providing consultation services through the Provider hold a
current license or certification by the following licensing or certification board or organization:

1. Psychologists: hold a current license from the Arkansas Psychology Board as a Psychologist

2. Psychological examiners: hold a current license from the Arkansas Psychology Board as a
Psychological Examiner

3. Mastered social workers: hold a current license as an LMSW or ACSW by the Arkansas
Social Work Licensing Board

4. Professional counselors: hold a current license as a counselor by the Arkansas Board of
Examiners in Counseling

5. Speech pathologists: hold a current license in Speech Therapy by the Arkansas Board of
Audiology and Speech Language Pathology

6. Occupational therapists: hold a current license in Occupational Therapy by the Arkansas State
Medical Board.

7. Physical Therapy: hold a current license in Physical Therapy by the Arkansas Board of
Physical Therapy.

8. Registered Nurses: hold a current license as a Registered Nurse by the Arkansas Board of
Nursing.
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9. Certified parent educators: meet the qualifications of a Qualified Developmental Disabilities
Professional as defined in 42 C.F.R. Subsection 483.430(a)

10. Certified communication and environmental control adaptive equipment/aids providers: be
currently enrolled as a provider of Durable Medical Equipment with the Arkansas Medicaid
Program.

11. Qualified Developmental Disabilities Professional: meet the qualifications defined in42 C.F.R.
Subsection 483.430(a)

12. Dietician: hold a degree in nutrition.

13. Behavior Support Specialist: certified through our Center of Excellence University of
Arkansas Partners for Inclusive Communities

14. Rehabilitation counselors: hold a masters degree in Rehabilitation Counseling.

15. Recreational Therapist: hold a degree in Recreational Therapy.

16. Behavior Analyst: hold a certification by the Behavior Analyst Certification Board as defined
in A.C.A. § 23-99-418.
1103 Documentation

The Provider must maintain a record of every consultation service provided for each beneficiary. The
documentation shall consist of:

1. The date the consult was provided and the name of the care coordinatorease-manager
requesting the consulit.

2. The consultation service provided.

3. A detailed narrative regarding the content of each consulting session.
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1200 PROVIDER QUALIFICATIONS: RESPITE SERVICES

1201. Minimum Qualifications

Providers must ensure that each staff member providing respite services has one of the following:
o A GED or high school diploma-erGED; and

e One (1) year of relevant, supervised work experience with a public health, human services
or other community service agency; ORer

e Two (2) years’ verifiable successful experience working with individuals with
developmental disabilities

1202. Approved Settings

Respite may be provided in the following locations:

Licensed respite facility
Licensed or accredited residential mental health facility
Licensed day care facility or other lawful child care setting

1. Beneficiary’s home or private place of residence
2. Private residence of a Respite care Provider

3.  Foster home

4.  Maedicaid certified intermediate care facility

5.  Group home

6.

7.

8.

When respite is provided in a Medicaid certified ICF/ID, licensed respite facility, or licensed
residential mental health facility, the time of the stay may not exceed thirty (30) consecutive days.

12043, Physical Environment

Providers must ensure the
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12034, Training Requirements

A. First Aid Training

Within thirty (30) days of hiring, all respite staff, and any other employees that may be required to
provide respite services to a beneficiary (such as on-call emergency staff or management), shall be
required to atiend and complete a certified first aid course administered by certified instructors of the
course. The course must include instruction on common first aid topics and techniques, including, but
not limited to, how to perform CPR, how to apply the Heimlich maneuver, how to stop/slow bleeding,
etc.

e The course must provide a certificate of completion that can be maintained in the staff’s
personnel file.

e Any services provided by respite staff —prior to receiving the above described First Aid
Training can only be performed in a trainee role, under the supervision of another staff person
that has already received the required First Aid Training.

e Training Certification must be maintained and kept up to date throughout the time any Rrespite
Sservice Provider is providing services.

B. Beneficiary Specific Training

Prior to beginning service delivery, respite staff must receive the amount of individualized,
beneficiary-specific training required to demonstrate the skills and techniques necessary to implement
the individual Person-Centered Service Plan for each individual for whom they are responsible.
Training must focus on skills and competencies directed toward the beneficiaries developmental,
behavioral, and health needs. Staff must be able to demonstrate the skills and techniques necessary to
administer interventions to manage the inappropriate behavior of beneficiaries. The Provider must
ensure that the necessary amount of beneficiary-specific training was completed and written
documentation evidencing training must be maintained in the staff member’s personnel file at all
times.

C. Other Reguired Training

Respite Services staff must receive appropriate training on the following topics at least once every two
(2) calendar years:

HIPAA Policies and Procedures
Procedures for Incident Reporting
Emergency and Evacuation Procedures
Introduction to Behavior Management

r=hn R
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Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program

Community Integration Training.

Procedures for Preventing and Reporting Maltreatment of Children and Adults

Other topics where circumstances dictate that respite staff should receive training to ensure
the health, safety, and welfare of the beneficiary served.

Documentation evidencing that training on the topics listed above was completed must be maintained
in the staff member’s personnel file at all times.

D. DDS QA Mandated Training

DDS Quality Assurance has the ability to require a respite services Provider to conduct/administer
specified training to an individual, group, or all staff working for the Provider, if DDS Quality
Assurance reasonably deems such training necessary for the health, welfare, and/or safety of any one
or more beneficiaries. Documentation evidencing that the DDS QA mandated training was completed
must be maintained in the personnel file of each Respite Services staff member at all times.
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1300 PROVIDER QUALIFICATIONS: CRISIS INTERVENTION
SERVICES

1301. Provider Assurances

Providers must be able to initiate services on-site within two (2) hours of request. Documentation for
crisis intervention services must, at a minimum, include the time of the request, the name of the
individual making the request, the time of arrival on-site, a summary of the intervention services
provided, any recommendations for changes in the behavior plan or recommendations in change in
medications, the time intervention services were discontinued, the signature of the Provider, and the
signature of the care coordinatorease-manager/caregiver as appropriate.

1302. Qualifications

Each professional staff member providing crisis intervention services must hold a current
license/certification through their respective state Board of licensing/certification as follows:

1. Psychologists: hold a current license from the Arkansas Psychology Board as a Psychologist

2. Psychological examiners: hold a current license from the Arkansas Psychology Board as a
Psychological Examiner

3. Mastered social workers: hold a current license as an LMSW or ACSW by the Arkansas
Social Work Licensing Board

4. Professional counselors: hold a current license as a counselor by the Arkansas Board of
Examiners in Counseling

5. Qualified Developmental Disabilities Professional: meet the qualifications defined in 42 C.F.R.
Subsection 483.430(a)

6. Behavior Support Specialist: certified through our Center of Excellence University of
Arkansas Partners for Inclusive Communities

1303. Incident Reporting

Providers must adhere to Incident Report Standards found in Section 300 of this manual.
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1400

PROVIDER QUALIFICATIONS: SUPPORTED
EMPLOYMENT

Supported Employment is a tailored array of services that offers ongoing support to beneficiaries to
assist in their goal of working in competitive integrated work settings for at least minimum wage. It is
intended for beneficiaries for whom competitive employment has not traditionally occurred, and who
need ongoing supports to maintain their employment.

1401. Supported Emplovment Supports

A. Discovery/Career Planning Services

l.

Services Included: discovery/career planning services consist of the Provider gathering
information about the beneficiary’s interests, strengths, skills, the types of supports that are
most effective, and the types of environments and activities where the beneficiary is at his
or her best. The following activities may be a component of Discovery/Career planning
services:

Review of the beneficiary’s work history, interest, and skills
Job exploration

Job shadowing

[nformational interviewing including mock interviews

Job and task analysis activities

Situational assessments to assess the beneficiary’s interest in and aptitude for a
particular type of job

Employment preparation (i.e. resume development)
Benefits counseling

Business plan development for self-employment
Volunteerism

Individual Career Profile: discovery/career planning services should result in the
development of an Individual Career Profile for the beneficiary, which includes specific
recommendations regarding the beneficiary’s employment support needs, preferences,
abilities, and characteristic of optimal work environment.

Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance in the delivery of
discovery/career planning services:

e Completed Individual Career Profile
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e Record of progress notes/narratives detailing information gathering process and
steps taken by Provider in developing the beneficiary’s Individual Career Profile

B. Employment Path Services

1.

Services Included: employment path service activities develop and teach soft skills
utilized in integrated employment, which include, but are not limited to, following
directions, attending to tasks, problem solving skills and strategies, mobility training,
effective and appropriate communication, both verbal and nonverbal, and time
management. The beneficiary’s employment path service activities must be designed to
support employment goals, and can replace non-work services.

Part of PCSP: beneficiaries receiving employment path services must have goals related
to employment in integrated community settings in their person centered service plan
(“PCSP").

Limits: employment path services are time-limited and require prior authorization for the
first twelve (12) months. One re-authorization of up to an additional twelve (12) months is
possible, but only if the beneficiary is also receiving job development services, which
indicates the beneficiary is actively seeking employment.

Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance with delivery of
employment path services:

* Beneficiary’s PCSP
o Detailed progress notes/narratives
» An Arkansas Rehabilitation Services (“*ARS") referral letter for beneficiary

C. Employment Supports Services

Employment supports services consist of two (2) primary components: (i) job development and (ii) job

coaching.

1.

Job Development: individualized services that are specific in nature to obtaining a certain
employment opportunity. The initial outcome of job development services is a Job
Development Plan to be incorporated with the Individual Career Profile no later than thirty
(30) days after job development services commence. The Job Development Plan must at a
minimum specify:

e The short and long term employment goals, target wages, task hours, and
special conditions that apply to the worksite for that beneficiary.
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o The jobs that will be developed and/or description of customized tasks that
will be negotiated with potential employers.

e An initial list of employer contacts and plan for how many employers will
be contacted each week.

» The conditions for use of on-site job coaching.

2. Job Coaching: on-site activities that may be provided to a beneficiary once employment is

obtained. Activities provided under job coaching services may include, but are not limited
to, the following:

Complete job duty and task analysis.

o Assist the beneficiary in learning to do the job by the least intrusive method.

e Develop compensatory strategies, if needed, to cue beneficiary to complete
job.

¢ Analyze work environment during initial training/learning of the job.

o Make determinations regarding modifications or assistive technology.

This service may also be utilized when the beneficiary chooses self-employment.
Activities such as assisting the beneficiary to identify potential business opportunities,
assisting in the development of business plan, as well as other activities in developing and
launching a business. Medicaid Waiver funds may not be used to defray expenses
associated with starting or operating a self-employment business such as capital expenses,
advertising, hiring and training of employees.

Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance and delivery of
employment support services:

a) Job development

1. Job Development Plan
2. Beneficiary’'s remuneration statement

b) Job coaching: the Provider must develop a fading Job Coaching Plan to be
completed within twelve (12) months. Additional authorizations of
Employment Supports Job Coaching with no additional fading gains will
require additional documentation of level of need for service.

D. Employment Supports Extended Services

rTe
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| 1. Services Included: The expected outcome of employment supports extended services is
sustained paid employment at or above minimum wages with associated benefits and
opportunities for advancement in a job that meets the beneficiary’s personal and career
planning goals. This service allows for the continued monitoring of the employment outcome
through maintenance of regular contact with the beneficiary and employer. Activities allowed
under this service must include, but are not limited to, a minimum of one (1) contact per

quarter with the employer.

g

Required Documentation: The Provider must maintain the following documents to
demonstrate compliance and delivery of this service:

ARS letter of closure.

Beneficiary’s remuneration statement.

Beneficiary’s work schedule, if available.

Detailed documentation of the topics and issues discussed during all
Beneficiary and employer meetings/contacts.

1402. Minimum Qualifications

Providers must be currently licensed as a vendor by ARS as a Community Rehabilitation Program.
Supported employment services must be provided by certified job coaches under the Provider’s ARS
license. Continued certification is a qualification requirement for the period the Provider is certified to
provide supported employment services. Providers must maintain documentation of certification on
file.

1403, Required Training

1. First Aid Training: Within thirty (30) days of hiring, all supported employment staff shall be
required to attend and complete a certified first aid course administered by certified instructors
of the course. The course must include instruction on common first aid topics and techniques,
including, but not limited to, how to perform CPR, how to apply the Heimlich maneuver, how
to stop/slow bleeding, etc.

® The course must provide a certificate of completion that can be maintained in the
supported employment staff’s personnel file.

» Any services provided by a supported employment staff person prior to receiving
the above described First Aid Training can only be performed in a training role,
under the supervision of another supported employment staff person that has
already completed the required First Aid Training.
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o Training Certification must be maintained and kept up to date throughout the time
any supported employment staff person is providing supported employment
services.

2. Beneficiary Specific Training: Prior to beginning service delivery, supported employment
staff must receive the amount of individualized, beneficiary-specific training that is necessary
to be able to effectively and safely provide the supported employment services required
pursuant to the beneficiary’s PCSP, Individual Career Profile, and/or Job Development Plan,
including, but not limited to:

general training on beneficiary’s PCSP

behavior management techniques/programming;

medication administration and management;

setting-specific emergency and evacuation procedures
appropriate and productive community integration activities; and
training specific to certain medical needs.

Documentation evidencing that the necessary types and amount of beneficiary-specific training
were completed must be maintained in the personnel file of the supported employment staff
member at all times. This type of individualized, beneficiary-specific training shall be required
each time a beneficiary’s PCSP is updated, amended, or renewed.

3. Other Required Training: supported employment staff must receive appropriate training on the
following topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

Identifying Unsafe Environmental Factors

Introduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Procedures for Preventing and Reporting Maltreatment of Children and Adults
Other topics where circumstances dictate that supported employment staff should
receive training to ensure the health, safety, and welfare of the beneficiary served.

Documentation evidencing that training on the topics listed above was completed must be
maintained in the personnel file of the supported employment staff member at all times.
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4. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a supported
employment provider to conduct/administer specified training to an individual, a group, or all
supported employment staff working for Provider, if DDS Quality Assurance reasonably
deems such training necessary for the health, welfare, and/or safety of any one or more
beneficiaries. Documentation evidencing that the DDS QA mandated training was completed
must be maintained in the personnel file of each supported employment service staff member
at all times.
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1500 PROVIDER QUALIFICATIONS:
SUPPLEMENTAL SUPPORT SERVICES

1501, Qualifications

The Provider must require all staff that coordinate the expenditure of supplemental support funds to
have at least one of the following qualifications/experience:

1. A Bachelor’s degree in a human services field.

2. Two (2) years college credit and two (2) years’ experience working with persons with
developmental disabilities.

3. Two (2) years of verified experience working with persons with a developmental disability
and have been mentored by a case manager for two (2) additional years.

4. Four (4) years of experience as a case manager in a related field.

1502. Supplemental Supports

A. Permissible Supplemental Supports

1. Ancillary supports such as non-recurring set-up expenses for beneficiaries in the event of a
disaster, crisis, emergency or life threatening situation.  Allowable expenses are those
necessary to enable a beneficiary to establish a basic household and may include: (a) security
deposits that are required to obtain a lease on an apartment or home; (b) essential household
furnishings required to occupy and use a community domicile, including furniture, window
coverings, food preparation items, and bed/bath linens; (c) set-up fees or deposits for utility or
service access, including telephone, electricity, heating and water; (d) services necessary for
the individual's health and safety such as pest eradication and one-time cleaning prior to
occupancy; and (e) moving expenses. This service is furnished only to the extent that it is
reasonable and necessary as determined through the beneﬁcnary s person-centered-serviceplan
E&PCSPZ) development process, clearly identified in the beneficiary’s PCSP, and the
beneficiary is unable to meet such expenses, or when the services cannot be obtained from
other sources.

2. Drug and alcohol screening in accordance with the beneficiary’s treatment plan.
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3. Activity fees such as dues at a YMCA, Weight Watchers, etc., used for behavior reinforcement
or sensory stimulation. Fees are approved for the beneficiary only and for such time as to
abate the life threatening condition. The services must be prescribed and monitored by
medical professionals.

B. Exclusions

Supplemental Support may not include payment for room and board, monthly rental or mortgage
expenses, food, regular utility charges, and/or household appliances or items that are intended for
purely diversional/recreational purposes. Supplemental Support may not be used to pay for fumishing
living arrangements that are owned or leased by a Waiver provider where the provision of these items
and services are inherent to the service they are already providing. Diversional or recreational items
such as televisions, cable TV access or VCR's are not allowable.

1503. Provider of Last Resort
Supplemental support services can be accessed only as a last resort. A lack of other available

resources must be documented and proven prior to a beneficiary receiving supplemental support
services.
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1600 PROVIDER QUALIFICATIONS: COMMUNITY LIVING-
RESIDENTIAL SETTINGS

1601. Accessibility Requirements

Provider owned/leased/rented residential settings must be fully accessible by the beneficiary,
compatible with the services being provided to the beneficiary, and compatible with the needs of each
beneficiary and their staff, as provided in the beneficiary’s PCSP. Each Provider owned/leased/rented
residential facility must be in compliance with U.S.C. § 12101 et. seq. “American with Disabilities Act
of 1990,” and 29 U.S.C. §§ 706 (8), 794 — 794(b) “Disability Rights of 1964.”

1602. Regulatory Approvals

All water, food service, and sewage disposal systems must have the required approval of local, state,
and federal regulatory agencies, as applicable.

1603. Safe and Comfortable Environment

The Provider must ensure that each Provider owned/leased/rented residential settings provide a safe
and comfortable environment tailored towards the needs of the beneficiary/ies, as provided for in their
PCSP/s. This shall include, but not be limited to:

1. All Provider owned/leased/rented residential settings must meet all local and state
building codes, regulations and laws.

2. The temperature must be maintained within a normal comfort range for the climate.

3. The interior and exterior of the residential setting must be maintained in a sanitary and
repaired condition.

4. The residential setting must be free of offensive odors.
5. The residential setting must be maintained free of infestations of insects and rodents.
6. All materials, equipment, and supplies must be stored and maintained in a safe

condition. Cleaning fluids and detergents must be stored in original containers with
labels describing contents.

-— *r\'
DDS CES Waiver Minimum Certification Standards (o4 iﬁ Uk EO
Effective July-1-2017 October |, 2017 ARURTNE
Page 79




1604. Emergency and Evacuation Procedures

The Provider must establish emergency procedures which include detailed actions to be taken in the
event of emergency and promote safety. Details of emergency plans and procedures must be in
written form, and shall be available and communicated to all members of the staff and other
supervisory personnel.

A.

E.

There shall be written emergency procedures for:

Fires.
Natural disasters.
Utility failures

Medical emergencies
Safety during violent or other threatening situations

bl ol P

Additionally, the emergency procedures must satisfy the requirements of applicable authorities,
and contain practices appropriate for the locale (example: nuclear evacuations for those living
near a nuclear plant).

The Provider shall maintain an emergency alarm system for each type of drill (fire and
tornado).

Beneficiaries, as appropriate, must be educated and trained about emergency and evacuation
procedures.

Evacuation procedures must address:

When evacuation is appropriate.

Complete evacuation from the physical facility.

The safety of evacuees.

Accounting for all persons involved.

Temporary shelter, when applicable.

Identification of essential services.

Continuation of essential services.

Emergency phone numbers.

Notification of the appropriate emergency authorities.

000 P apagia, D —~

In group living environments, evacuation routes must be posted in conspicuous places.

1605. Safety Equipment

Providers must maintain the following items in each setting in which beneficiaries reside:
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1606.

Functioning smoke detectors, heat sensors, carbon monoxide detectors and/or sprinklers
Functioning fire extinguishers

Functioning flash light

Functioning hot water heater

Emergency contact numbers (i.e. law enforcement, poison control etc.)

First-Aid kit

SR LN~

Required Independence and Integration

Beneficiaries must be safe and secure in their homes and communities, taking into account their
informed and expressed choices. Participant risk and safety considerations shall be identified and
potential interventions considered that promote independence and safety with the informed
involvement of the beneficiary.

A

G.
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Providers must take reasonable steps to ensure that beneficiaries are safe and secure in their
homes and communities, taking into account the beneficiary’s informed and expressed choices.

Participant risk and safety considerations shall be identified and potential interventions
considered that promote independence and safety with the informed involvement of the
beneficiary.

Beneficiaries shall be allowed free use of all space within the group living setting/altemative
living site with due regard for privacy, personal possessions of other residents/staff, and
reasonable house rules.

Settings must be able to provide beneficiaries access to community resources and be located in
a safe and accessible location. Beneficiaries must have access to the community in which they
are being served. The site shall assure adequate/normal interaction with the community as a
group AND as an individual.

» This can be achieved through transportation or through local community resources.

The living and dining areas must be provided with normalized fumishings for the usual
functions of daily living and social activities.

The kitchen shall have equipment, utensils, and supplies to properly store, prepare, and serve
three (3) meals a day. Beneficiaries must have access to food at any time. Any modification to
this requirement must be based on an assessed need and documented in the beneficiary’s

PCSP.

Bedroom areas are required to meet the following:

o il
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Shall be arranged so that privacy is assured for beneficiaries. Sole access to these rooms
cannot be through a bathroom or other bedrooms. Bedrooms must be equipped with a
functioning lock with only appropriate staff having keys.

Beneficiaries must have a choice of roommate when shared by one or more individuals.
The Provider must actively address the need to designate space for privacy and
individual beneficiary interests.

Physical arrangements shall be compatible with the physical needs of the individuals.

Each beneficiary shall have an individual bed. Each bed must have a clean, adequate,
comfortable mattress.

a. Beds are of suitable dimensions to accommodate the beneficiary who is using it.
Mattresses must be waterproof as necessary.

b. Each beneficiary must have a suitable pillow, pillowcase, sheets, blanket, and
spread.

¢. Bedding must be appropriate to the season and beneficiary’s personal
preferences. Bed linens must be replaced with clean linens at least weekly.

Bedroom furnishings for beneficiaries shall include shelf space, individual chest or
dresser space, and a mirror. An enclosed closet space adequate for the belongings of
each beneficiary must be provided.

Eighty (80) square feet per beneficiary in multi-sleeping rooms; one hundred (100)
square feet in single bedrooms.

H. Beneficiaries have the freedom to furnish and decorate their sleeping or living units within the
lease or other agreement.

I. Bathroom areas are required to meet the following criteria:

1.

Sole access may not be through another beneficiary’s bedroom. Commodes, tubs, and
showers used by beneficiaries must provide for individual privacy.

2. A minimum of one commode and sink is provided for every four (4) beneficiaries.
Lavatories and commode fixtures are designed and installed in an accessible manner so
that they are usable by the beneficiaries living in the residential setting.

3. A minimum of one tub or shower is provided for every eight (8) beneficiaries.
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1607.

4. Must be well ventilated by natural or mechanical methods.

Home and Community Based Services (HCBS) Settings Requirements

All providers must meet the Home and Community-Based Services (HCBS) Settings regulations as
established by CMS. The federal regulation for the rule is 42 CFR 441.301(c) (4)-(5). All Provider
owned/leased/rented residential settings must have the following characteristics:

1.

Be chosen by the beneficiary from among setting options including non-disability specific
settings (as well as an independent setting), and an option for a private unit in a residential
setting,

a. Choice must be identified/included in the beneficiary’s PCSP.

b. Choice must be based on the beneficiary’s needs, preferences and, for residential
settings, resources available for room and board.

Ensure a beneficiary’s rights of privacy, dignity and respect and freedom from coercion and
restraint.

Must optimize, but not regiment, individual initiative, autonomy and independence in making
life choices, including but not limited to, daily activities, physical environment, and with whom
to interact.

Facilitate beneficiary choice regarding services and supports and who provides them.

The setting must be integrated in and support full access to the greater community by the
beneficiary, including the opportunity to seek employment and work in competitive integrated
settings, engage in community life, control personal resources and receive services in the
community, to the same degree of access as beneficiaries not receiving HESB-CES Waiver
services.

The unit or dwelling must be a specific physical place that can be owned, rented, or occupied
under a legally enforceable agreement by the beneficiary receiving services, and the
beneficiary has, at a minimum, the same responsibilities and protections from eviction that
tenants have under the landlord/tenant law of the State, county, city, or other designated entity.

Each beneficiary has privacy in their sleeping or living unit, which must include the following:

i.  Units have entrance doors lockable by the beneficiary, with only appropriate
staff having keys to doors.
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ii.
iii.

Beneficiaries sharing units have a choice of roommates in that setting.
Beneficiaries have the freedom to furnish and decorate their sleeping or living
units within the lease or other agreement.

3. Beneficiaries have the freedom and support to control their own schedules and activities and
have access to food at any time.

9. Beneficiaries are able to have visitors of their choosing at any time.

10.  The setting is physically accessible to the beneficiary.

11.  Any modification of the additional conditions specified in items 6 through 10 above must be
supported by a specific assessed need and justified in the beneficiary’s PCSP. The following
requirements must be documented in the beneficiary’s PCSP:

i
ii.

iii.

iv.

vi.

vii,
viii.

Identify a specific and individualized assessed need.

Document the positive interventions and supports used prior to any
modifications to the PCSP.

Document less intrusive methods of meeting the need that have been tried but
did not work.

Include a clear description of the condition that is directly proportionate to the
specific assessed need.

Include regular collection and review of data to measure the ongoing
effectiveness of the modification.

Include established time limits for periodic reviews to determine if the
modification is still necessary or can be terminated.

Include the informed consent of the beneficiary.

Include an assurance that interventions and supports will cause no harm to the
beneficiary.

DDS CES Waiver Minimum Certification Standards
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Application for a §1915(c) Home and Community-
Based Services Waiver

PURPOSE OF THE HCBS WAIVER PROGRAM

The Medicaid Home and Community-Based Services (HCBS) waiver program is autherized in §1913(c) of the Social Security
Act. The program permits a State to furnish an array of home and community-based services that assist Medicaid beneficiaries to
live in the community and avoid institutionalization. The State has broad discretion to design its waiver program to address the
needs of the waiver’s target population. Waiver services complement and/or supplement the services that are available to
participants through the Medicaid State plan and other federal, state and local public programs as well as the supponts that
families and communities provide.

The Centers for Medicare & Medicaid Services (CMS) recognizes that the design and operational features of a waiver program
will vary depending on the specific needs of the target population, the resources available to the State, service delivery system
structure, State goals and objectives, and other factors. A State has the Jatitude to design a waiver program that is cost-effective
and employs a variety of service delivery approaches, including participant direction of services.

Request for an Amendment to a §1915(c) Home and Community-Based Services
Waiver

I. Request Information

. The State of Arkansas requests approval for an amendment to the following Medicaid home and community-based
services waiver approved under authority of §1915(c) of the Social Security Act.

Program Title:

Community and Employment Support Waiver

Waiver Number:AR.0188 r=-n
Original Base Waiver Number: AR.0188, {44
Amendment Number: ] |
Proposed Effective Date: (mm/dd/vy)

[10/01/17

Approved Effective Date of Waiver being Amended: 09/01/16

L’BLJ

me 0w »

2. Purpose(s) of Amendment

Purpose(s) of the Amendment. Describe the purpose(s) of the amendment:
The purpose of this amendment s 1o incorporate the following changes:

1.To require all Waiver participants be attributed to a Provider-led Arkansas Shared Savings Entity (PASSE) to receive care
coordination,

2.To change the service definition of case management and to rename it care coordination. Care coordination is a broader
service than case management and will be offered 1o all beneficiaries attributed to a PASSE. So that there is a scamless
transition into the PASSE, care coordination will be offered as 8 Waiver service until a beneficiary is attributed, at which time
care coordination will be delivered by the PASSE.

3. To add Person-Centered Service Plan Development as a service. The Person-Centered Service Plan Developer will be
responsible for developing and implementing the Person-Centered Service Plan instead of the case manager.

3. Nature of the Amendment

A. Component(s) of the Approved Waiver Affected by the Amendment. This amendment affects the following
component(s) of the approved waiver. Revisions to the affected subsection(s) of these componeni(s) are being submitted
concurrently {check each that applies):

I Component of the Approved Waiver | Subsection(s) ]
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Component of the Approved Waiver Subsection(s)
7] Waiver Application

[/} Appendix A - Walver Administration and Operation

] Appendix B - Participant Access and Eligibility

Vi Appendix C - Participant Services

Vi Appendiz D - Participant Centered Service Planning and Delivery

[ Appendix E- Participant Dircction of Services

0 Appendix F - Participant Rights

Eﬂ Appendix G ~ Participant Safeguards

] Appendix H
@ Appendix 1 - Financial Accountability

I Appendix J - Cost-Neutrality Demonstration

Nature of the Amendment. Indicate the nature of the changes to the waiver that are proposed in the amendment (check
each that applies):

] Modify target group(s)

] Modify Medicaid eligibility

/1 Add/delete services

i Revise service specificaticns

[} Revise provider qualifications

(] Increase/decrease number of participants

[C] Revise cast neutrality demonstration

["] Add participant-direction of services

| Other

Specify:
Require all Waiver participants to enroll in a PASSE for care coordination services.

gz
— A
_‘*‘3
[ |
L
D
I |
=

Application for a §1915(c) Home and Community-Based Services Waiver

1. Request Information (1 of 3)

A.

B.

C

D.

E.

The State of Arkansas requests approval for a Medicaid home and community-based services (HCBS) waiver under the
authority of §191 5(c) of the Sociat Security Act (the Act).

Program Title (optional - this title will be used to locate this waiver in the finder):

Community and Employment Support Waiver

Type of Request: amendment

Requested Approval Period:(For new waivers requesting five year approval periods, the waiver must serve individuals
who are dually eligible for Medicaid and Medicare.)

O3 years ® 5 years

Qriginal Base Waiver Number: AR.0188

Draft 1D: AR.006.05.02
Type of Waiver (select only one):
| Regular Waiver v

Proposed Effective Date of Waiver being Amended: 09/01/16
Approved Effective Date of Waiver being Amended: 09/01/16

1. Request Information (2 of 3)

F.

Level(s) of Care. This waiver is requested in order 1o provide home and community-based waiver services to individuals
who, but for the provision of such services, would require the following level(s) of care, the costs of which would be
reimbursed under the approved Medicaid State plan (check each that applies):
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o
Hospital l‘ ] JUSED
Select applicable level of care il 1J‘

Hospital as defined in 42 CFR §440.10
If applicable, specify whether the State additionally limits the waiver to subcategories of the hospital level of
care:

Inpatient psychiatric facility for individuals age 21 and under as provided in42 CFR §440.160
Nursing Facility
Select applicable level of care

Nursing Facility as defined in 42 CFR 00440.40 and 42 CFR 00440.155

IF applicable, specify whether the State additionally limits the waiver to subcategories of the nursing facility
level of care:

5,

!

Institution for Mental Disease lor persons with mental illnesses aged 65 and older as provided in 42 CFR
§440.140
v Intermediate Care Facility for [ndividuals with [ntellectual Disabilities (ICF/IID) (as defined in 42 CFR

§440.150)
[f applicable, specify whether the State additionally limits the waiver to subcategories of the ICF/HD level of care:
NA

1. Request Information (3 of 3)

G. Concurrent Operation with Other Programs. This waiver operates concurrently with another program (or programs)
approved under the following authorities
Select one:
Not applicable
8 Applicable
Check the applicable authority or authorities:
Services furnished under the provisions of §1915(a)(1}{a) of the Act and described in Appendix |
. Waiver(s) authorized under §1915(b) of the Act.
Specity the §1915(b) waiver program and indicate whether a §1915(b} waiver application has been submitied or
previously approved:
The Arkansas Provider Led Care Coordination Program (PCCM Entity). A Waiver Application will be
submitted simultaneously with this Waiver Amendment.
Specify the §1915(b) authorities under which this program operates (check each that applies):
+ §1915(b)(1) (mandated enrollment to managed care)
§1915(b)2) {central broker)
§19215(b){3) (employ cost savings to furnish additional services)
+ §1915(b)(8) (selective contracting/limit number of providers)
A program operated under §1932(a) of the Act.

Specify the nature of the State Plan benefit and indicate whether the State Plan Amendment has been submitted
or previously approved:

A program authorized under §1915(i) of the Act.
A program authorized under §1915(j) of the Act.
A program aucthorized under §1115 of the Act.
Specify the program:

w4\

H. Dual Eligiblity for Medicaid and Medicare.
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Check if applicable:
' This waiver provides services for individuals who are eligible for both Medicare and Medicaid.

2. Brief Waiver Description

Brief Waiver Description. In one page or less, briefly describe the purpose of the waiver, including its goals, objectives,
organizational structure (e.g., the roles of state, local and other entities), and service delivery methods.

The purpose of the Community and Employment Support Waiver is to support individuals of all ages who havea
developmental disability, meet ICF level of care and require waiver support services to live in the community and prevent
institutionalization.

The goals of HCBS Waiver are to support beneficiaries in all major life activities, promote community inclusion through
integrated employment options and community experiences, and
provide comprehensive care coordination the 1915(b) Waiver Program,

Support of the person includes:

1} Developing a relationship with the person and maintaining direct contact,

2} Determining the person's choices abowt their life,

3) Development and implementation of a Person Centered Service plan in coordination with an interdisciplinary team,

The objectives are as follows:
1) To enhance and maintain community living for all beneficiaries in the HCBS Waiver program, and
2) To transition eligible persons who choose the HCBS Waiver option from residential facilities to the community, and

Under the organizationa) structure of the Department of Human Services (DHS), the Division of Medical Services (DMS) is the
state Medicaid agency. DMS has administrative authority for the HCBS Waiver including the items as outlined in the
Interagency Agreement (See Appendix A-2-b). The Division of Developmental Disabilities Services (DDS), also within DHS,
is responsible for operation of the CES Waiver, including the items as outlined in the Interagency Agreement. Waiver services
are delivered through private providers who are certified by the DDS Quality Assurance Section. The providers must first meet
DDS certification requirements and then enroll with Medicaid as HCBS Waiver providers before the provider can deliver
services.

CES Waiver services are accessed through DDS Intake and Referral units, which include DDS Adult Intake and Referral, DDS
Children's Services Intake and Referral, and [ntermediate Care Facilities for Individuals with Intellectual Disabilities (ICF/IID)
intake and referral stafT, The intake and referral stafF distribute the initial application, assist with completion, explain program
options and offer choice of waiver services or ICF/ID services. The application packet can be obtained on DDS's website at
http://humanservices.arkansas.gov/ddds/Pages/waiverServices.aspx. The completed application packet is transmitted to the
Waiver Application Unit (WAU) who tracks the application and documents eligibility determinations. The DDS Psychology
Team determines whether the applicant is [CF/IID eligible. The Medicaid Income Eligibility Unit is responsible for determining
if the individual is Medicaid eligible. After an applicant has been determined eligible and enrolled in the Waiver, a DDS
Specialist offers him or her a choice of waiver providers.

All Waiver services are delivered by DDS certified providers who have enrolled with DMS as Medicaid Providers. During the
DDS certification process, the providers identify the services they will provide, the counties they will serve and, if desired, the
maximum number of people they will serve. Providers are currently permitted to change these criteria and may do so by
contacting the DDS Certification Unit. However, change cannot be made if the change will adversely impact any beneficiaries
from that provider at the time the change is desired.

Providers must request in writing and receive writien permission from DDS before reducing the number of persons they serve.
Providers may reduce numbers by ceasing provision of services in a designated county or counties, freezing the number of
persons they serve at the current number and reducing the number through attrition or ceasing provision of services to those
persons they have most recently begun serving. Providers are responsible for continuing to provide services until transition of
persons to another provider is complete.

Each individual who is determined to meet the ICF/ID level of care and enrolled in the Waiver must reccive an Independent
Assessment performed by a Third Party Vendor. The Independent Assessment, along with the individual’s application packet
and functional assessments, will determine whether the Participant is in Tier 2 or Tier 3.

Tier 3 beneficiaries require 24 hours per day of paid support or services to maintain their current placement. Beneficiaries

assessed at the pervasive level of need from the previous Waiver will be transitioned into Tier 3.
Tier 2 beneficiaries require less than 24 hours per day of paid support or services to maintain their current

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp 7/12/2017



Page 5 of 185
k] ‘.
i
I Wl
placement. Beneficiaries assessed at the limited and extensive levels of need from the previous Waiver will transition inte Tier
2, until such time as their PCSP comes up for renewal and must undergo an Independent Assessment. The Independent

Assessment will also include a risk and needs assessment that must be used to create the PCSP. (Tier 1 individuals do not need
institutional fevel of care, and therefore are not eligible to receive Waiver Services).

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017

All waiver beneficiaries ciary will be enrolled into a Provider-led Arkansas Shared Savings Entity (PASSE) that will provide
care coordination services administratively through the § 1915(b) Waiver. Case management will no longer be available 1o that
participant as a Waiver Service, as the PASSE care coordinator will assume case management functions.

All services must be delivered based on an individual person-centered service plan (PCSP), which is based on the Independent
Assessment and other psychological and functional assessments. The PCSP must have measurable goals and specific
objectives, measure progress through data collection, be created by the participant’s case manager through consultation with the
team, which includes the person receiving services and the PASSE Care Coordinator, and be overseen by the PASSE Care
Coordinator.

3. Components of the Waiver Request

The waiver application consists of the following components. Note: ftem 3-E must be completed

A. Waiver Administration and Operation. Appendix A specifies the administrative and operational structure of this
waiver.

B. Participant Access and Eligibility. Appendix B specifics the target group(s) of individuals who are served in this
waiver, the number of participants that the State expecis to serve during each year that the waiver is in effect, applicable
Medicaid eligibility and post-cligibility (if applicable) requirements, and procedures for the evaluation and reevaluation
of level of care.

C. Participant Services. Appendix C specifies the home and community-based waiver services that are furnished through
the waiver, including applicable limitations on such services.

D. Participant-Centered Service Planning and Delivery. Appendix D specifies the procedures and methods that the State
uses lo develop, implement and monitor the participant-centered service plan (of care).

E. Participant-Direction of Services. When the State provides for participant direction of services, Appendix E specifics
the participant direction opportunities that ate offered in the waiver and the supports that are available to participants who
direct their services, (Sefect one):

! Yes. This waiver provides participant direction opportunities. Appendix E is required.
#' No. This waiver does not provide participant direction opportunities. Appendix E is not required.

F. Participant Rights. Appendix F specifies how the State informs participants of their Medicaid Fair Hearing rights and
other procedures to address participant grievances and complaints.

G. Participant Safeguards. Appendix G describes the safeguards that the State has established to assure the health and
welfare of waiver participants in specified areas.

H. Quality Improvement Strategy. Appendix H contains the Quality Improvement Strategy for this waiver.

I. Financial Accountabitity. Appendix I describes the methods by which the State makes payments for waiver services,
ensures the integrity of these payments, and complies with applicable federal requirements conceming payments and
federal financial participation.

J. Cost-Neutrality Demanstration. Appendix J contains the Siate’s demonstration that the waiver is cost-neutral.

4. Waiver(s) Requested

A, Camparability. The State requests a waiver of the requirements contained in §1902(a)10)B) of the Act in order to
provide the services specified in Appendix C that are not otherwise available under the approved Medicaid State plan to
individuals who: (a) require the level(s) of care specified in {tem 1.F and (b) meet the target group criteria specified in
Appendix B.

B. Income and Resources for the Medically Needy. Indicate whether the State requests a waiver of §1902(a)( 10)CYD(IIT)
of the Act in order to use institutional income and resource rules for the medically needy (sefect one):
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%) Not Applicable
No

FH

C. Statewideness. Indicate whether the State requests a waiver of the statewideness requirements in §1902(a)(1) of the Act
(select one):

® No

Yes
If yes, specify the waiver of statewideness that is requested (check each that applies):
Geographic Limitation. A waiver of statewideness is requested in order to furnish services under this waiver

only to individuals who reside in the following geographic areas or political subdivisions of the State.
Specify the areas to which this waiver applies and, as applicable, the phase-in schedule of the waiver by

geographic area:
Y
W

| Limited Implementation of Participant-Direction. A waiver of statewideness is requested in order to make
participant-direction of services as specified in Appendix E available only to individuals who reside in the
following geographic areas or political subdivisions of the State. Participants who reside in these areas may
elect to direct their services as provided by the State or receive comparable services through the service delivery
methods that are in effect elsewhere in the State.
Specify the areas of the State affected by this waiver and, as applicable, the phase-in schedule of the waiver by

geagraphic area:
.ﬁ.
W

5. Assurances

In accordance with 42 CFR §441.302, the State provides the following assurances to CMS:

A. Health & Welfare: The State assures that necessary safeguards have been taken to protect the health and welfare of
persons receiving services under this waiver. These safeguards include:

1. As specified in Appendix C, adequate standards for all types of providers that provide services under this waiver;

2. Assurance that the standards of any State licensure or certification requirements specified in Appendix C are met
for services or for individuals furnishing services that are provided under the waiver. The State assures that these
requirements are met on the date that the services are furnished; and,

3. Assurance that all facilities subject 1o §1616(¢) of the Act where home and community-based waiver services are
provided comply with the applicable State standards for board and care facilities as specified in Appendix C.

B. Financial Accountability. The State assures financial accountability for funds expended for home and community-based
services and maintains and makes available to the Department of Health and Human Services (including the Office of the
Inspector General), the Comptroller General, or other designees, appropriate financial records documenting the cost of
services provided under the waiver. Methods of financial accountability are specifted in Appendix L.

C. Evaluation of Need: The State assures that it provides for an initial evaluation (and periodic reevaluations, at least
annually) of the need for a level of care specified for this waiver, when there is a reasonable indication that an individual
might need such services in the near future (one month or tess) but for the receipt of home and community-based services
under this waiver. The procedures for evaluation and reevaluation of level of care are specified in Appendix B.

D. Choice of Alternatives: The State assures that when an individual is determined to be likely to require the level of care
specified for this waiver and is in a target group specified in Appendix B, the individual (or, legal representative, if
applicable) is:

1. Informed of any feasible altematives under the waiver; and,
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2. Given the choice of either institutional or home and community-based waiver services, Appendix B specifies the
procedures that the State employs to ensure that individuals are informed of feasible alternatives under the waiver
and given the choice of institutional or home and community-based waiver services.

- Average Per Capita Expenditures: The State assures that, for any year that the waiver is in effect, the average per capita

expenditures under the waiver will not exceed 100 percent of the average per capita expenditures that would have been
made under the Medicaid State plan for the level(s) of care specitied for this waiver had the waiver not been granted.
Cost-neutrality is demonstrated in Appendix J.

Actual Total Expenditures: The State assures that the actual total expenditures for home and community-based waiver
and other Medicaid services and its claim for FFP in expenditures for the services provided to individuals under the
waiver will not, in any year of the waiver period, exceed 100 percent of the amount that would be incurred in the absence
of the waiver by the State's Medicaid program for these individuals in the institutional setting(s) specilied for this waiver,

Institutionalization Absent Waiver: The State assures that, absent the waiver, individuals served in the waiver would
receive the appropriate ty pe of Medicaid-funded institutional care for the level of care specified for this waiver.

- Reporting: The State assures that annually it will provide CMS with information concerning the impact of the waiver on

the type, amount and cost of services provided under the Medicaid State plan and on the health and welfare of waiver
participants. This information will be consistent with a data collection plan designed by CMS.

Habilitation Services. The State assures that prevocational, educational, or supported employment services, or a
combination of these services, if provided as habilitation services under the waiver are: (1) not otherwise available to the
individual through a local educational agency under the Individuals with Disabilities Education Act (IDEA) or the
Rehabilitation Act of 1973; and, (2) furnished as part of expanded habilitation services,

Services for Individuals with Chronic Mental Illness. The State assures that federal financial participation (FFP) will
not be claimed in expenditures for waiver services including, but not limited to, day treatment or partial hospitalization,
psychosocial rehabilitation services, and clinic services provided as home and community-based services to individuals
with chronic mental illnesses if these individuals, in the absence of a waiver, would be placed in an IMD and are: (1) age
22 t0 64; (2) age 65 and older and the State has not included the optional Medicaid benefit cited in 42 CFR §440.140; or
{(3) age 21 and under and the State has not included the optional Medicaid benefit cited in 42 CFR § 440.160.

6. Additional Requirements

Note: lem 6-F must be completed,

A,

Service Plan. In accordance with 42 CFR §441.301(b)(1)(i), a participant-centered service plan (of care) is developed for
cach participant employing the procedures specified in Appendix D. All waiver services are furnished pursuant to the
service plan, The service plan describes: (a) the waiver services that are furnished to the participant, their projected
frequency and the type of provider that furnishes each service and (b) the other services (regardless of funding source,
including State plan services) and informal supports that complement waiver services in meeting the needs of the
participant. The service plan is subject to the approval of the Medicaid agency. Federal financial participation (FFP) is not
claimed for waiver services furnished prior to the development of the service plan or for services that are not included in
the service plan,

- Inpatients. In accordance with 42 CFR §441.301(b)(1)(ii), waiver services are not furnished to individuals who are in-

patients of » hospital, nursing facility or ICF/ID,

Room and Beard. in accordance with 42 CFR §441.310(a)(2), FFP is not claimed for the cost of room and board except
when: () provided as part of respite services in a facility approved by the State that is not a private residence or (b)
claimed as a portion of the rent and food that may be reasonably attributed to an unrelated caregiver who resides in the
same household as the participant, as provided in Appendix I.

Access to Services. The State does not limit or restrict participant access to waiver services except as provided in
Appendix C.

. Free Choice of Provider. In accordance with 42 CFR §431.151, a participant may select any willing and qualified

provider to furnish waiver services included in the service plan unless the State has received approval to limit the number
of providers under the provisions of §1915(b) or another provision of the Act.
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F. FFP Limitation. In accordance with 42 CFR §433 Subpart D, FFP is not claimed for services when another third-party
{¢.g.. another third party health insurer or other federal or state program) is legally liable and responsible for the provision
and payment of the service. FFP also may not be claimed for services that are available without charge, or as free care to
the community. Services will not be considered to be without charge, or free care, when (1) the provider establishes n fee
schedule for each service available and (2) collects insurance information from all those served (Medicaid, and non-
Medicaid), and bills other legally liable third party insurers. Alternatively, if a provider certifies that a particular legally
liable third party insurer does not pay for the service(s), the provider may not generate further bills for that insurer for that
annual period.

G. Fair Hearing: The State provides the opportunity to request a Fair Hearing under 42 CFR §431 Subpart E, to individuals:
(a) who are not given the choice of home and community-based waiver services as an alternative to institutional level of
care specified for this waiver; (b) who are denied the service(s) of their choice or the provider(s) of their choice; or (¢)
whose services are denied, suspended, reduced or terminated. Appendix F specifies the State's procedures to provide
individuals the opportunity to request a Fair Hearing, including providing notice of action as required in 42 CFR
§431.210.

H. Quality Improvement. The State operates a formal, comprehensive system to ensure that the waiver meets the
assurances and other requirements contained in this application. Through an ongoing process of discovery, remediation
and improvement, the State assures the health and welfare of participants by monitoring: (a) level of care determinations;
(b} individual plans and services delivery; (c) provider qualifications; (d) participant health and welfare; (¢) financial
oversight and (f) administrative oversight of the waiver. The State further assures that all problems identified through its
discovery processes are addressed in an appropriate and timely manner, consistent with the severity and nature of the
problem. During the period that the waiver is in effect, the State will implement the Quality Improvement Strategy
specified in Appendix H.

I. Public Input. Describe how the State secures public input into the development of the waiver:
To be written after public comment period.

Upon approva! by CMS, DMS and DDS wilt implement the regulations, policies, rules and procedures that are
promulgated in accordance with the Arkansas Administrative Procedure Act. This process allows for another
opportunity for public comment and changes prior to the final rule submission. After review and approval from
Arkansas Legislative Committees, the implementing regulations, policies, rules and procedures are incorporated into the
DMS Medical Services Manual, This manual is available to all providers and the general public on the DMS website.

J. Notice to Tribal Governments. The State assures that it has notified in writing all federally-recognized Tribal
Governments that maintain a primary office and/or majority population within the State of the State's intent to submit a
Medicaid waiver request or renewal request to CMS at least 60 days before the anticipated submission date is provided by
Presidential Executive Order 13175 of November 6, 2000, Evidence of the applicable notice is available through the
Medicaid Agency.

K. Limited English Proficient Persons. The State assures that il provides meaningful access to waiver services by Limited
English Proficient persons in accordance with: (a) Presidential Executive Order 13166 of August |1, 2000 (65 FR 50121)
and (b) Department of Health and Human Services "Guidance to Federal Financial Assistance Recipients Regarding Title
V1 Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons” (68 FR 47311 -
August 8, 2003). Appendix B describes how the State assures meaningful access to waiver services by Limited English
Proficient persons.

7. Contact Person(s)

A. The Medicaid agency representative with whom CMS should communicate regarding the waiver is:

s |

IBrad[‘ord |

Last Name:

First Name:

Title:

| Director, Oftice of Policy Development I

Agency:

rOITICc of Legislative and Intergovernmental Aftairs, Arkansas Department of Human Scnﬂ
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Address:

Adddress 2;

City:

State:
Zip:

Phone:

Fax:

E-mail;

Page 9 of 185

|P O Box 1437, Slot $295

Mt]c Rock

Arkansas

72203-1437

|(501) 320-6303 | x| {71 TTY

|(501) 4044619 |

gD

| Brad.Nye@ dhs.arkansas.gov

-

B. Ifapplicable, the State operating agency representative with whom CMS should communicate regarding the waiver is:

Last Name:

First Name:

Title:

Agency:

Address;

Address 2:

City:

State:
Zip:

Phone:

Fax:

E-mail:

iDavcnport I

|Reginn |

]Assistant Director for ACS Waiver Services

|

1Division of Developmental Disabilitics Services, Arkansas Department of Human Services |

|P O Box 1437. Slot N502

|

]

I

Liule Rock
Arkansas

|(501) 683-0575 | Ext 1B

|(501) 682-8380 |

regina.davenportd dhs.arkansas.gov

8. Authorizing Signature
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This document, together with the attached revisions to the affected components of the waiver, constitutes the State's request lo
amend its approved waiver under §1915(c) of the Social Security Act. The State affirms that it will abide by all provisions of the
waiver, including the provisions of this amendment when approved by CMS. The State further attests that it will continuously
operate the waiver in accordance with the assurances specified in Section V and the additional requirements specified in Section
VI of the approved waiver, The State certifies that additional proposed revisions to the waiver request will be submitted by the
Medicaid agency in the form of additional waiver amendments.

Signature: r

| el
N
State Medicaid Director or Designee i l‘i‘ |

Note: The Signature and Submission Date fields will be automatically completed when the
State Medicaid Directar submits the application.

Submission Date:

Last Name:
ISlchle 1
First Name:
|Dawn |
Title:
IDireclor ]
Agency:
{Divsion of Medical Services, Arkansas Department of Human Services |
Address:
[P.O. Box 1437, Slot - 401 |
Address 2:
City:
|Littte Rock ]
State: Arkansas
Zip:
172203-1437 H
Phone:
[¢s501) 683-0173 | Ext: | Loy TTY
Fax:
|(501) 682-6836 |
E-mail:
Attachments {Dawn.Stehleddhs.arkansas.gov |

Attachment #1: Transition Plan
Check the box next to any of the following changes from the current approved waiver. Check all boxes that apply.
7] Replacing an approved waiver with this waiver.

{"] Combining waivers.

[ Splitting one waiver into two waivers.

[] Eliminating a service.

[] Adding or decreasing an individual cost limit pertaining to eligibility.
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Adding or decreasing limits to a service or a set of services, as specified in Appendix C.
Reducing the unduplicated count of participants (Factor C).
 Adding new, or decreasing, a limitation on the number of participants served at any point in time.
Making any changes that could result in some participants losing eligibility or being transferred to another waiver

under 1915(c) or another Medicaid autherity.
| Making any changes that could result in reduced services to participants.

Specify the transition plan for the waiver:

This Waiver Amendment will operate concurrently with the § 1915(b) Arkansas Provider Owned Care Coordination
Program. Under these concurrent waivers, every participant will be enrolled in a Provider-Owned Arkansas Shared Savings
Entity (PASSE) and receive case management and care coordination services administratively through that PASSE.

Beginning on October 1, 2017, 250 Waiver Participants will be attributed to a PASSE, with an additional 250 being attributed
for November |, 2017. The attribution will be ramped up in December 2017, with the goal of 20% of the Waiver participants
being added each quarter over the course of 15 months. Every participant will be attributed by December 31, 2018.

it is anticipated that Independent Assessments will begin on October 1, 2017. Upen the implementation of Independent
Assessments, all Waiver Participants will undergo that Assessment prior to the anniversary of the PCSP. The Assessment will
be used, along with other evaluations, to create the PCSP that will be coordinated by the PASSE’s care coordinator.

Attachment #2: Home and Community-Based Settings Waiver Transition Plan

Specify the state's process to bring this waiver into compliance with federal home and community-based (HCB) settings
requirements at 42 CFR 441.301(c)(4)-(3), and associated CMS guidance.

Consult with CMS for instructions before completing this item. This fleld describes the status of a transition pracess at the point
in time of submission. Relevant information in the planning phase will differ from information required to describe attainment of
milestones.

To the extent that the siate has submitted a statewide HCB settings transition plan to CAMS, the description in this field may
reference that statewide plan. The narrative in this field must include enough information to demonstrate that this waiver
complies with federal HCB settings requirements, including the compliance and transition requirements at 42 CFR 441.301(c)
(6). and that this submission is consistent with the portions of the statewide HCB settings transition plan that are germane io this
waiver. Quote or summarize germane portions of the statewide HCB settings transition plan as required

Note that Appendix C-5 HCB Settings describes settings that do not require iransition; the settings listed there meet federal HCB
selting requirements as of the date of submission. Do not duplicate that information here.

Update this field and Appendix C-3 when submitting a renewal or amendment to this waiver for ather purposes. It is not
necessary for the state to amend the waiver solely for the purpose of updating this field and Appendix C-5. At the end of the
state's HCB settings transition process for this waiver, when all waiver settings meet federal HCB setting requirements, enter
"Completed" in this field, and include in Section C-3 the information on all HCB settings in the waiver.

The State of Arkansas submitted and received final approval, a statewide transition plan for review to CMS in accordance with
requirements found ot 42 CFR 441.301(c) & 441.710. AR.01888-DDS Community and Employment Support Waiver was
identified as being affected by the new requirements, and was therefore included in the Arkansas Statewide Transition Plan.
This plan can be found at http://humanservices.arkansas.gov/dans/Pages/HCBS-Settings-Home.aspx.

Arkansas assures that the settings transition plan included with this waiver amendment will be subject to any provisions or
requirements included in the State's approved Statewide Transition Plan. Arkansas will implement any required changes upon
approval of the Statewide Transition Plan and wiit make conforming changes to its waiver when it submits the next amendment.

The Division of Developmental Disabilities Services (DDS) is the operating agency for one 1915(c) waiver impacted by the
HCBS Settings Rule: AR.0188 DDS - Altemative Community Services (ACS) Waiver. The purpose of this waiver is to support
individuals of all ages who have a developmental disability and choose to receive services within their community, The person-
centered service plan offers an array of services that allow flexibility and choice for the participant. Services are provided in the
person’s home and community.

Individuals served by the ACS Waiver can choose to reside in a private home in the community and receive HCBS services in
their home. The home may be the person’s home, or the home of a family member or friend. The remainder live in either a
group home, a provider owned or controMed apartment, or in the home of a staff person who is employed by the HCBS
provider. It is expected that people who live in their own home or the home of a family member or friend who is not paid staff
receive services in a setting that complies with requirements found at 42 CFR 441.301(c)(4).
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DDS staff offers each person a choice of both case management and direct service providers. The chosen case management
provider assesses the person’s needs and wants and facilitates the development of the person-centered plan, which is approved
by DDS staff, DDS ACS Waiver staff will monitor services through random home visits (minimum 10% per staff caseload). In
addition, as part of the DDS certification process, DDS Licensure and Certification staff monitors services in the person’s home.
DDS ACS Waiver staff and DDS Licensure and Certification staff have been trained on the CMS Final Rule. Information an the
HCBS Settings rule will be included in annual training opportunities for DDS ACS Waiver staff and DDS Licensure and
Certification staff.

DDS is proposing to achieve and maintain full compliance with HCBS requirements, as indicated by this statewide transition
plan. A transition plan chart is attached which outlines the processes and timeline which DDS and stakeholders will follow to
identify and assess at-risk providers, remediate any areas of non-compliance, and conduct outreach to engage providers and
other stakeholders [see AR HCBS STP-Timeline Chart(12-15-2015)].

Description of State Assessment of Current Level of Compliance
Review of State Policies and Procedures

DDS staff has reviewed and identified policies, provider manual, and certification requirement changes needed to comply with
the federal HCBS settings regulations. The following documents were reviewed and a detailed policy crosswalk is included in
this STP : DDS Certification Standards for ACS Waiver Services, Medicaid Manual for DDS ACS Waiver, and the ACS
Waiver renewal application. Each of these documents will be amended to comport with the federal requirements. DDS
anticipates the necessary revisions to be completed by October of 2017.

Assessment of Provider Compliance with Residential and Non-Residential Settings Requirements

An inter-divisional HCBS Settings working group has met regularly since 2014 and will continue to meet during the
implementation of the STP. The working group consists of representatives from DAAS, DDS, and Division of Medical Services
(DMS) within the Arkansas Department of Human Services. The working group initially met to review the new regulations and
develop the initial STP and corresponding timeline. The group has met with external stakeholders to discuss the new
regulations.

DDS recognizes that group homes and provider owned or controlled apartments may be at risk for not meeting the full extent of
regulations because the participant receiving services resides in and receives services in a home, group home, or apartment
owned by the provider. The State considers DDS Staff Homes to have elements of provider-owned or controlled settings, and as
such will plan to assess, validate, and remediate these as needed to assure full compliance with the HCBS Settings rule.

Provider self-assessment

To assess compliance with the new HCBS settings requirements, the inter-divisional HCBS Settings working group developed a
residential provider self-assessment survey. The survey was developed using the exploratory questions provided in the CMS
HCBS Toolkit. Each residential provider has completed and returned a self-study to DDS. The self-assessment survey served as
a baseline “snapshot” of the residential provider’s existing self-nssessed compliance with the HCBS Settings rule. All DDS
providers participated in the self-assessment process. DDS used the self-study as a means to notify providers of the new federal
regulations and prepare them for possible changes in how they provide services. Survey responses were validated through on-
site visits. The residential provider self-assessment is an integral part of the HCBS compliance process. The information
gathered from this survey allows the State to provide tailored technical assistance to DDS providers as they move into
compliance with the HCBS settings rule.

Validation of self-assessment (site visits).

Staff employed by DAAS, DDS, and DMS were assigned to regional site visit teams. Employees with a background in
survey/data collection, auditing, and fieldwork were chosen to serve as reviewers and assigned to a regional site visit team, The
aforementioned site visit teams conducted on-site visits on 100% of residential provider owned or controlled apartments and
group homes. Random samples of beneficiaries within each site were selected for a beneficiary survey during the site visit, The
residential provider owned or controlled group home and apartment site visits were completed in July 20 16. The site visits
followed a standard process including a brief introduction with setting administrators/staf, initial rounds with
administrators/stafT using the Residential Site Review Survey, request for supporting documentation, interviews with
beneficiaries using the Beneficiary Survey, and an exit summary with administrators/staff.
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Upon completion of the initial site visits and review of supporting documents provided by the provider, notes from the site
review team member were summarized in a standardized report.A cover letter and the corresponding report were mailed to each
provider following the on-site visit. The letter summarized the visit, noted areas needing clarification that were observed and
documented, requested clarification of provider policies and procedures and/or a corrective action plan, and provided a deadline
with which to comply with the requested action(s). DHS has provided technical assistance to providers throughout this time
period.

Ongoing Assessment of Settings

Regularly scheduled on-site visits completed by the DDS Licensure and Certification unit, that oversees HCBS regulatory
requirements, will occur to ensure HCBS Settings compliance. DDS expects every residential setting to receive a visit at least
once every three years, in addition to the current random home visit procedure (minimum 10% per staff caseload) of DDS
Licensure and Certification unit. These visits will include a site survey and beneficiary experience surveys with a select number
of Medicaid beneficiaries. DDS ACS Waiver staff and DDS Licensure and Cenification staff have been trained on the HCBS
Settings rule, Information on the HCBS Settings rule will be included in annual training opportunities for DDS ACS Waiver
staff and DDS Licensure and Certification staff. Ongoing training for providers on the HCBS Settings rule will be provided
through annual meetings of provider membership organizations and via updates 10 the Arkansas HCBS website.

Settings found to be out of compliance with the new regutations during these routine reviews will be required to submit and
have approved a corrective action plan which includes a timeframe for its completion, Failure to complete that plan may
jeopardize the agency's certification and participation in the waiver program. Providers who wish to appeal our findings can
follow the appeal rights process described in DDS Policy 1076 Appeals.

Remediation

The inter-divisional HCBS Settings working group developed and conducted provider trainings as well as provided tailored
technical assistance to partially compliant and non-compliant providers. In order to achieve initial compliance, DDS conducted
multiple regional training opportunities for providers, beneficiaries, and advocales to discuss reoccurring themes from provider-
initiated technical assistance phone calls, appropriate remediation strategies, heightened scrutiny, and ongoing compliance.

During the first halfof 2017, the HCBS site review subcommittee along with the HCBS Settings working group will monitor
provider compliance efforts through corrective action plans and follow-up site visits. Some corrective action plans may only
require a desk audit, meaning the site visit and beneficiary surveys did not highlight any non-compliance issues. However, the
provider policies may not reflect the true intent of the HCBS Settings rule and as such will need to undergo revisions to become
compliant with the HCBS Settings rule. However, follow-up site visits will be conducted with all providers submiiting
substantive corrective action plans that require a change in procedure or reflect a culture change within that setting to ensure
that providers are implementing the corrective actions outlined in the plan.

Heightened Scrutiny

DDS recognizes that certain settings are presumed non-compliant with the HCBS Scltings requirements. Specifically, some
home and community based settings have institutional qualities ~ those settings that are publicly or privately owned facilities
that provide inpatient treatment, those settings that are located on the grounds of, or immediately adjacent to, a public
institution, or those settings that have the effect of isolating individuals from the broader community. These settings include
those that are located on or near the grounds of an institution and settings which may isolate individuals from the community.
These settings include group homes located on the grounds of or adjacent to a public institution, numerous group homes co-
located on a single site, a disability-specific farm-like service setting and apartments located in apartment complexes also
occupied by persons who do not receive HCBS services. DDS will request heightened scrutiny for those settings presumed not
ta be home and community based,

Based on the accumulation of findings, the inter-divisional HCBS Settings working group will make a determination on which
settings represent a home and community-based setting and should be submitted to CMS for review. The inter-divisional HCBS
Settings working group will pay particular attention to beneficiary rights and community integration (as documented in the site
survey, beneficiary surveys, provider site visit report and provider-initiated corrective actions) to ensure that the settings
submitted to CMS for review reflect the qualities of an HCBS Setting and overcome the presumption of an institutional seiting.
The HCBS Settings working group will finalize the list of settings to be published for public comment prior to submission to
CMS for heightened serutiny review,
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" In cases where the State asks for heightened scrutiny by CMS for certain settings, the inter-divisional HCBS Settings working
group will provide CMS with documentation (including site visit reports, site-specific assessment tools/results, corrective action
plans or remediation strategies implemented by the provider/setting, information received during public comment period,
information from external stakeholders. information received from the provider/setting, person-centered service plans, etc.) in
an effort to demonstrate that the setting does not have the qualities of an institution and that it docs have the qualitics of a home
and community-based setting.

e —

Following the provider self-assessment and on-site assessment(s), settings that meet any of the above criteria will be published
in a public notice in the statewide newspaper, Arkansas Democrat-Gazelte, to llow for public comment. The public notice will
list the affected settings by name and location, and will identify the number of individuals served at cach setting. The public
notice will include all justifications as to how and why the setting meets HCBS requirements and will specifically note that the
public has an opportunity to comment on the state’s evidence. The state will provide responses 1o these public comments in a
subsequent version of the STP.

Additional Needed Information (Optional)

Provide additional needed information for the waiver (optional):
The following comments were received during the public comment period.

Comment; Please clarify which services are deemed direct and which are deemed indirect. Of those deemed indirect will case

management companies be allowed to provide those supports? Will case management companies be allowed to provide direct

services under another division or funding source such as Aging or DDTCS?

Response: The Department will take these in consideration as we move forward in designing systems in accordance with CMS
regulation in regard to conflict free case management.

Comment: OF those developing the PCSP where the Guardian is related to stafT there is a direct interest in financial
determinations. How will DDS handle this in the future to assure service planning is not driven by staff hours/pay rather than
service need?

Response: DMS/DDS is currently exploring conflict free case management options inclusive of PCSP development.

Comment: As a matter of principle we submit that the waiting list for waiver of 3000 people clearly violates an individual’s
opportunily for choice. It is not a choice to ask families, individuals, guardians to select an option that is unavailable.
Response: Thank you for your comment.

Comment: At this time one of three main actions occur when an individual with no other support is hospitalized. One, we
request GR funding for this support which is fiscally undesirable and often unavailable; two, people go without support which is
unsafe and leads to longer hospitalization and often higher reoccurrence of illness; three, the provider cats the cost of staffl
support which is unsustainable long-term. There needs to be a systemic response to this problem.

Response: The Department will take this under advisement and consult with CMS as this is a statutory requirement under 42
CFR §441.301(b)(1)(ii).

Comment: While we understand the need for DHS 1o utilize waiver slots to prevent individuals from remaining in more
restrictive placements when less restrictive are requested, there is no legitimate basis for this delineation. The state’s lack of
funding or fear of a Waitlist or Olmstead lawsuit is not sufficient justification lo engage in adverse action against community
families, let alone adverse action without due process.

Response: Thank you for your comment.

Comment: One commenter noted that the individuals preparing the PCSP cannot be related by blood or marriage, yet the
relative box within the waiver is checked on who can provide service. Further the requirement of being conflict free should be
added to provider qualifications on the same page within the waiver.

Response: Thank you for your suggestion. Changes will be made within the document.

Comment: Please define clinic, does this refer to doctor’s office or is clinic utilization specifying another location?
Response: Clinic is being removed to comply with settings requirements per CMS tegulations.

Comment: Under the service of supported employment there are many people who want to work, but need less than 15 hours
per week, or need to share a job with another. There is no definition that DDS enly provide supported employment under the
definition used by ARS and there was a previous agreement to remove the minimum aumber of hours worked requirement
under waiver. By deleting the minimum requirement someone who can only work a few would still be able to work those hours.
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Response: The supported employment definition will be revised and an amendment submitted.

Comment: The need for agencies to determine how direct care supervisors will supervise stafY is at the agency's discretion and
in line with agency personnel policies. The DDS agency should not prescribe how supervision will occur or the timeframe of
that supervision. Please remove “maintained weekly.” Some agencies review notes daily, others per-pay-period and others on a
monthly basis.

Response: Thank you for your comment. Change has been made in document.

Comment: Please change QMRP to QDDP as noted in the rest of the document. Thank you for changing this language.
Response: Thank you for bringing this to our attention. We will make this change.

Comment: Activity fees are limited to individuals who have anger or weight issues. Why?
Response: Supplemental support by definition is used as a response to crisis, emergency or life threatening situations.

Comment: Please clarify who provides choice once the conflict free company is in place, and who is to perform the annual
needs assessments. How will Arkansas DDS review those assessments prior to approving an individual's plan of care? Will this
slow the plan of care application and approval process?

Response: Thank you for your comment. It will be used in the development of the conflict free process.

Comment: Please remove the line from page 82 that requires approval from DDS authority on hiring eligible relatives.
Response: Thank you for your comment. This has been removed from the document.

Comment:DDS has previously denoted that the fevel of care is functional qualification, not a funding level. However, the
funding is reviewed annually and listed in the waiver itself on page 90. The previous correction to this was announced a year
ago at AWA where the DDS representative announced that the levels of care in the waiver were agreed to be arbitrary and
would be removed.

Response: Thank you for your comment.

Comment: In the last waiver renewal, the agency agreed to a 10% cost of living adjustment per year, as it was agreed that rates
were far removed from the cost necessary to provide quality supports. This occurred once.
Response: Thank you for your comment.

Comment: The risk assessment area of the plan of care should rest with the case management entity. If a number of providers
are eligible to be selected, the coordination of assessing risk will need to cross agency lines.

Response: Thank you for your comment. We will utilize your comment as we move forward on developing conflict free case
management.

Comment: Most long term care programs have absentee rates. Keeping beds/slots full spreads the overhead costs of the program
and keeps from continual staff turnover. Further, absentee rates help retain employees who might need leave, and lowers the
cost of replacement and retraining. In our current workforce crisis, any mechanism 1o staff, and retain staff are necessary. An
absentee rate under waiver could assist the staffing of these programs.

Response: Thank you for your comment.

Comment: One commenter noted that DDS policy does not include spina bifida and Down Syndrome as a qualifying diagnosis.
Both diagnoses were added to the Statute by Act 68 of 2011,
Response: Thank you for your comment. Revision is forthcoming to align with DDS policy.

Comment: One commenter wrote in great detail their concerns about participant access and eligibility, level of care criteria,
procedure for offering opportunity to request a fair hearing and the availability of additional dispute resolution process.
Response: Thank you for your comment. This information will be considered in future amendments.

Comment: One commenter recommended that the State accept the Community First Choice Option and additional federal funds
to increase the number of HCBS Waiver slots available to persons with development disabilities in Arkansas who desire 1o live
in the community. In the alternative, the state should immediately increase the number of HCBS Waiver slots to cover all of
those who have been on the waiver waiting list for more than 5 years and increase the number of slots available annually by at
least 200 slots for the next five years.

Response: Thank you for your comment. This information will be considered in future amendments.

Comment: On¢ commenter recommended that the State address the need for conflict free case management by increasing rates

available for providers of case management services.
Response: Thank you for your comment. This information wilt be considered in future amendments.
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Comment: One commenter wrote in great detail their multiple concerns with what they considered as inadequacies of the
Transition Plan.
Response: Thank you for your comment. This information will be considered in future amendments.

Comment: The State should revise the list of incidents that are designated as critical and require follow-up by DDS.
Response: Thank you for your comment. This information will be considered in future amendments.

Comment: The State should revise the Participant Rights section of the Request to align it with federal law regarding o
beneficiary's access to services during the pendency of the appeal. The State should also make changes to either the request or
the State policy regarding appeals to ensure that both are consistent with each other and should implement a mechanism to
ensure that both are carried out with fidelity. In addition, DDS should consider providing simple, plain language guidance to
explain the appeals process to an ordinary consumer, :

Response: Thank you for your comment. This information will be considered in future amendments.

Appendix A: Waiver Administration and Operation

1. State Line of Authority for Waiver Operation. Specify the state line of authority for the operation of the waiver (select
one):

®) The waiver is operated by the State Medicaid agency.

Specify the Medicaid agency division/unit that has line authority for the operation of the waiver program {select
one):

() The Medical Assistance Unit.

Specify the unit name:

(Do not complete item A-2)

® Another division/unit within the State Medicaid agency that is separate from the Medical Assistance
Unit.

Specify the division/unit name. This includes administrations/divisions under the umbrella agency that has been
identified as the Single State Medicaid Agency.
Division of Developmental Disabilities Services (DDS)
{Complete item A-2-a).
() The waiver is operated by a separate agency of the State that is not a division/unit of the Medicaid agency.

Specify the division/unit name:

™

Wi

In accordance with 42 CFR §431.10, the Medicaid agency exercises administrative discretion in the administration
and supervision of the waiver and issues policies, rules and regulations related to the waiver. The interagency
agreement or memorandum of understanding that sets forth the authority and arrangements for this policy is
available through the Medicaid agency to CMS upon request. (Complete item A-2-b).

Appendix A: Waiver Administration and Operation

2. Oversight of Performance.

a. Medicaid Director Oversight of Performance When the Waiver is Operated by another Division/Unit
within the State Medicaid Agency. When the waiver is operated by another division/administration within the
umbrella agency designated as the Single State Medicaid Agency. Specify (a) the functions performed by that
division/administration (i.e., the Developmental Disabilities Administration within the Single State Medicaid
Agency), (b) the document utilized to outline the roles and responsibilities related to waiver operation, and (c) the
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methods that are employed by the designated State Medicaid Director (in some instances, the head of umbrella
agency) in the oversight of these activities:

The Division of Medical Services (DMS), within the Department of Human Services (DHS), is the State
Medicaid agency and has administrative authority for the Waiver including the following;

1) Develop and Monitor the Interagency Agreement to ensure that provisions specified are executed:

2) Oversee the Waiver program through a DMS case record review process that allows for response to all
individual and aggregate findings;

3) Review and approve, via Medicaid Manual promulgation process, public policies and procedures developed
by DDS regarding the Waiver and monitoring their implementation;

4) Reimburse providers enrolled in the Medicaid Program who provide services to eligible Waiver beneficiaries:
5) Promulgate the DDS Waiver Provider Manual, which provides the rutes and regulations for participation in
the Arkansas Medicaid Program, in accordance with the Arkansas Administrative Procedures Act;

6) Final authority on all functions related to provider participation in the Arkansas Medicaid Program;

7) Train providers on proper procedures to follow in submitting claims (through fiscal agent, Electronic Data
Systems);

8) Notify providers of participative changes in the Arkansas Medicaid Program;

9) Respond to provider questions concerning submission of claims (through EDS);

10) Ensure that providers remain in compliance with rules and regulations required for participation in the
Medicaid program;

11} Review of provider information and determination as to whether to enroll the provider into the Arkansas
Medicaid Program;

12) Assign to each new enrolled provider a unique Medicaid provider number;

13) Notify DDS of any providers removed from the active Medicaid provider file;

14) Insure that a specified number of service plans are reviewed by DMS or their designated representative;
15) Provide to DDS relevant information pertaining to the Medicaid program and any federal requirements
governing applicable waiver programs;

16) Monitor compliance with the interagency agreement;

17) Complete and Submit the CMS 372 Annua! Report.

The Division of Developmental Disabilities Services (DDS), also within DHS, is responsible for operation of the
Waiver including the following:

I) Develop and Implement internal, administrative policies and procedures to operate the Waiver DMS does not
approve these internal procedures, but does review them to ensure there are no compliance issues with either
State or Federal Regulations.

2) Develop and implement public policy and procedures;

3) Provide training to providers regarding certification requirements set forth by DDS;

4} Centify qualified providers who request to render Waiver services and pravide information on centified
providers to DMS;

5) Conduct certification surveys of providers in accordance with current DDS policies and procedures to their
certification status;

6) Notify DMS of any provider who DDS disqualifies and removes from the Waiver Program;

7) Establish and monitor the person center service plan (PCSP) requirements that govern the provision of
services;

8) Monitor professionals who conduct the PCSP development, implementation and monitoring process;

9) Coordinate the collection of data and issuance of reports through MMIS with DMS as needed to complete the
CMS 372 Annual Report;

9) Provide to DMS the results of monitoring activitics;

10) Develop and implement a Quality Assurance protocol that meets criteria as specified in the Interagency
Agreement.

DDS is also responsible for:

1) Determining waiver beneficiary eligibility according to DMS rules and procedures;

2) Implementing service delivery through a prior authorization process;

3) Providing technical assistance to providers and beneficiaries on Waiver requirements, policies, procedures and
processes;

4) Conducting program and individual service concern reviews and investigations with subsequent follow-up,
and imposing sanctions, when indicated.

DMS and DDS staff will meet at least on a semi-annual basis to discuss problems, evaluate the program, and

initiate appropriate changes in policy or reimbursement rates so as to maintain an efficient administeation of the
Waiver.
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DMS Waiver Quality Assurance stafi uses Quality Management Strategy, case record reviews, monitoring report
reviews, and meetings with DDS Waiver administrative staff to monitor the operation of the Waiver and assure
compliance with waiver requirements. DMS Program Integrity also conducts random onsite reviews of provider
records throughout the year, DMS Waiver Quality Assurance staff reviews DDS reports, records findings and
prioritizes any issues that are found as o result of the review process.

b. Medicaid Agency Oversight of Operating Agency Performance. When the waiver is not operated by the
Medicaid agency, specify the functions that are expressly delegated through a memorandum of understanding
(MOU) or other written document, and indicate the frequency of review and update for that document. Specify the
methods that the Medicaid agency uses to ensure that the operating agency performs its assigned waiver
operational and administrative functions in accordance with waiver requirements. Also specify the frequency of
Medicaid agency assessment of operating agency performance:

As indicated in section | of this appendix, the waiver is not operated by a separate agency of the State, Thus
this section does not need to be completed.

Appendix A: Waiver Administration and Operation

3. Use of Contracted Entities. Specify whether contracted entities perform waiver operational and administrative functions
on behalf of the Medicaid agency and/or the operating agency (if applicable) (select one):
® Yes. Contracted entities perform waiver operational and administrative functions on behalf of the Medicaid

agency and/or operating agency (if applicable).
Specify the types of contracted entities and briefly describe the functions that they perform. Complete ftems A-5 and
A-6.:
DMS and DDS contracts with a Third Party Vendor to conduct Independent Assessments that are used to determine
the beneficiaries’ service tier and create his or her PCSP.

Care Coordination will be provided by the Provider-Owned Arkansas Shared Savings Entities that become certified
by the Arkansas Insurance Department and enroll as PASSE Providers with Arkansas Medicaid. These PASSE
entities will be required to follow the PASSE Provider Manual, which governs the provision of care coordination.
No. Contracted entities do not perform waiver operaticnal and administrative functiens on behalf of the
Medicaid agency and/or the operating agency (if applicable).

Appendix A: Waiver Administration and Operation

4. Role of Local/Regional Non-State Entities. [ndicate whether local or regional non-state entities perform waiver
operational and administrative functions and, if so, specify the type of entity (Select Ore):

®. Not applicable
Applicable - Local/regional non-state agencies perform waiver operational and administrative functions.

Check each that applies:
Local/Regional non-state public agencies perform waiver operational and administrative functions at the local

or regional level. There is an interngency agreement or memaorandum of understanding between the State
and these agencics that sets forth responsibilities and performance requirements for these agencies that is
available through the Medicaid ageney.

Specify the nature of these agencies and complete items A-5 and A-6:

Local/Regienal non-governmental non-state entities conduct waiver operational and administrative functions
at the local or regional level. There is a contract between the Medicaid agency and/or the operating agency
(when authorized by the Medicaid agency) and each local/regional non-state entity that sets forth the
responsibilities and performance requirements of the local/regional entity. The contract(s) under which private
entities conduct waiver operational functions are available to CMS upon request through the Medicaid agency
or the operating agency (if applicable).
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Specify the nature of these entities and complete items A-5 and A-6:

Appendix A: Waiver Administration and Operation

5. Responsibility for Assessment of Performance of Contracted and/or Local/Regional Non-State Entities. Specify the
state agency or agencies responsible for assessing the performance of contracted and/or local/regional non-state entitics in
conducting waiver operational and administrative functions:

DDS is the agency in charge of operational management of the Waiver and is responsible for oversight of tier
determinations and PCSPs. DMS, as the State Medicaid Agency, retains authority over the waiver in accordance with
42 CFR §431.10(¢). DHS's Contracting Official will oversee the contract between DHS and the Third Party
Independent Assessor. The Contract will have performance measures that the Vendor will be required to meet.

DMS's PASSE Cenrtification Unit will have responsibility for monitoring the performance of the PASSE entities and the
provision of Care Coordination.

Appendix A: Waiver Administration and Operation

6. Assessment Methods and Frequency. Describe the methods that are used to assess the performance of contracted and/or
local/regional non-state entities to ensure that they perform assigned waiver operational and administrative functions in
accordance with waiver requirements. Also specify how frequently the performance of contracted and/or local/regional
non-state entities is assessed:

The Third Party Independent Assessor must submit monthly contractor reports to DMS and DDS that include:

1. Demographics about the Beneficiaries who were assessed;

2. An activities summary, including the volume, timeliness and outcomes of all Assessments and Reassessments; and
3. A running total of the activities completed.

The Third Party independent Assessor must submit an annual program performance report that includes:

1. An activities summary for the year, including the total number of assessments and reassessments;

2. A summary of the Third Party Contractor’s timeliness in scheduling and performing assessments and reassessments;
3. A summary of findings from Beneficiary feedback research conducted by the Third Party Contractor;

4. A summary of any challenges and risks perceived by the Third Party Contractor in the year ahead and how the Third
Party Contractor proposes to manage or mitigate those; and

5. Recommendations for improving the efficiency and quality of the services performed.

Each PASSE will be required to submit quarterly reports that contain the following information:

* Encounter Data (on the care coordinator’s monthly contacts with beneficiaries)

* Unique beneficiary identifiers

» Geographic and demographic information on beneficiaries

* Beneliciary satisfaction scores (with care coordination services)

« The following statistical information:

o Number of hospital emergency department visits (and comparison to previous numbers)

o Beneficiary adherence to prescription medication regimens

o Number of hospitalizations due to ambulatory-sensitive conditions (and whether they were avoidable)
o Number of hospital readmissions within 120 days of discharge

Appendix A: Waiver Administration and Operation

7. Distribution of Waiver Operational and Administrative Functions. In the following table, specify the entity or entitics
that have responsibility for conducting each of the waiver operational and administrative functions listed (check each that
applies):

In accordance with 42 CFR §431.10, when the Medicaid agency does not directly conduct a function, it supervises the
performance of the function and establishes and/or approves policies that affect the function. All functions not performed
directly by the Medicaid agency must be delegated in writing and monitored by the Medicaid Agency. Note: More than
one box may be checked per iiem. Ensure that Medicaid is checked when the Single State Medicaid Agency (1) conducts
the function directly; (2) supervises the delegated function; andior (3} establishes and/or approves policies related to the
Junction.
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Function Medicaid Agency]Contracted Entity

Participant waiver enroliment

Waiver enrollment managed against approved limits

Waiver expenditures managed against approved levels

ILe\'eI of care evaluation

Fﬂ'iew of Participant service plans

|l‘riur authorization of waiver services

IUtiIizalion management

IQunIiﬁed provider enrollment

Iatulion of Medicaid provider agreements

|Estnblishmenl of a statewide rate methodology

|Ru1es, policies, procedures and information development governing the waiver program}

LU X 14 RON] RCR] IEN] JONE OS] FON] RST B

Quality assurance and quality improvement activities

Appendix A: Waiver Administration and Operation
Quality Improvement: Administrative Authority of the Single State Medieaid
Agency

As a distinct component of the State's quality improvement strategy, provide information in the following fields to detail the
State ‘s methods for discovery and remediation.

a. Methods for Discovery: Administrative Authority
The Medicaid Agency retains ultimate administrative authority and responsibility for the operation of the waiver
program by exercising oversight of the performance of waiver functions by other state and local/regional non-state
ngencies (if appropriate} and contracted entities.

i. Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance, complete
the following. Performance measures for administrative auth ority should not duplicate measures found in
other appendices of the waiver application. As necessary and applicable, performance measires should focus on:
& Uniformity of development/execution of provider agreements throughout all geographic areas covered by
the waiver
» Equitable distribution of waiver openings in all geographic areas covered by the waiver
= Compliance with HCB settings requirements and other new regulatory components (for waiver actions
submitted on or after March 17, 2014)

Where possible, include numerator/denominator.

For each performance measure, provide information on the ageregated datg that will enable the State to analy-e

and assess progress toward the performance measure. In this section provide information on the method bv which
each source of data is analv=ed statistically deductively or inductivelv, how themes are identified or conclusions

drawn,_and how recommendations are formulated where appropriate.

Performance Measure:

AA1: Number and percent of unduplicated participants served within approved limits
specified in the approved HCBS Waiver. Numerator: Number of unduplicated participants
served within approved limits specified in the HCBS Waiver. Denominator: Number of
approved unduplicated participants.

Data Source (Select one):
Other

If 'Other’ is selected, specify:
MMIS
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Responsible Party for datn

Frequency of data
collection/generation(chieck | collection/generation/check

Sampling Approachicheck
each that applies):

each that applies): each that applies):
| State Medicaid Weekly « 100% Review
Agency
' Operating Agency ) Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:

Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data aggregation
and analysis (check each thar applies).

Frequency of data aggregation and
analysis(check each that applies):

| State Medicaid Agency

Weekly

| Operating Agency Monthly
Sub-State Entity ; Quarterly
Other Annually
Speci

Continuously and Ongoing

Other
Specify:

Performance Measure:

AA2: Number and percentage of applicants who had an initial LOC determination
completed before receipt of services. Numerator: Number of applicants who had an initiai

LOC determination completed before receipt of services. Denominator: Number of LOC

determinations reviewed.
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Data Source (Select one): ﬁ i h vied
Other
If'Other’ is sefected, specify:
LOC Determination Report

Responsible Party for data | Frequency of data Sampling Approach{check
collection/generationfcheck | collection/generation(check |each that applies):
edch that applies): each that applies):
State Medicaid Weekly 7, 100% Review
Agency
/| Operating Agency Monthly Less than 100%
Review
Sub-State Entity ] Quarterly Representative
Sample
Confidence
Interval =
Other | Annuailly Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Source (Select one):

Other
[f'Other is selected, specify:
DDS Quarterly QA Report
Responsible Party for data | Frequency of data Sampling Approach{check
collection/generation(check | collection/generation(check |each that applies):
each that applies): each that applies):
7] State Medicaid © | ] Weekly /1 100% Review
Agency
(7} Operating Agency {"| Monthly Less than 100%
Review
"| Sub-State Entity 1 Quarterly Representative
Sample
Confidence
Interval =
[ ] Other 7] Annually Stratified
Specify: Describe Group:
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Conatinuounsly and Other
Ongoing Specify:
Other

Specify:

Data Aggregation and Analysis:
Responsible Party for data aggregation | Frequency of data aggregation and

and analysis (check each that applies): analysis{check each that applies):
' State Medicaid Agency Weekly
+| Operating Agency Monthly
Sub-State Entity V. Quarterly
Other ¥ Annually
Specify:

Continuovsly and Ongoing

Other
Specify:

Performance Measure:
AAJ: Number and percentage of participants for whom the appropriate process and
instruments were used to determine initinl eligibility. Numerator: Number of participants’

packets with appropriate process and instruments used to determine initial eligibility;
Denominator: Number of participants' packets reviewed.

Data Source (Select one):

Other
If*Other’ is selected, specify:
DDS Quarterly QA Report
Responsible Party for data | Frequency of data Sampling Approachicheck
collection/generation(cleck | collection/generation(check leach that applies):
each that applies): each that applies):
 State Medicaid Weekly ' 100% Review
Agency
o« Operating Agency Monthly Less than 100%
Review
Sub-State Entity  Quarterly Representative
Sample
Confidence
Interval =
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Other | Annually Stratified
Specify: Describe Group:
Continvously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data aggregation
and analysis (check each that applies):

Frequency of data aggregation and
analysis(check each that applies):

/] State Medicaid Agency

[} Weekly

Operating Agency

[[] Monthly

[] Sub-State Entity

7 Quarterly

[T} Other
Specify:

<3,

& Annually

{T] Continuously and Ongoing

] Other
Specify:

e
'

Performance Measure:

AA4: Number and percentage of PCSPs completed in the time frame specified in the

agreement with the Medicaid Agency. Numerator: Number of PCSPs completed in the

time frame specified; Denominator: Number of PCSPs reviewed.

Data Source (Select one):
Other
I£'Other’ is selected, specify:

Medicaid Quarterly QA Report (Validation Chart Reviews)

Respensible Party for data

Frequency of data

Sampling Approach(check

collection/generation(check | collection/generation(check |each that applies):
each that applies): each that applies):
/| State Medicaid [7] Weekly [] 100% Review
Agency
[] Operating Agency "] Monthly Less than 100%

Review
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Sub-State Entity

Quarterly

Representative

Sample
Confidence
Interval =

Other
Specify:

Annually

Stratified
Describe Group:

v, Continuousty and
Ongoing

. Other
Specify:

DMS reviews
20% of the charts
reviewed by DDS
during Individual
File Reviews, asa
validation review.

Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data aggregation
and analysis {check each that applies):

Frequency of data nggregation and
analysis(check each that applies).

| State Medicaid Agency

Weekly

«, Operating Agency  Monthly
Sub-State Entity ' Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

AAS: Number and percentage of participants with delivery of at least one HCBS Waiver

service per month as specified in the PCSP. Numerator: Number of participants with
delivery of at least one HCBS Waiver service per month; Denominator: Number of

participants served,

Data Source (Select one):
Other

If'Other' is selected, specify:
No Waiver Service Report
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Responsible Party for data | Frequency of data Sampling Approach{check
collection/generation(check | collection/generation(check each that applies).
each that applies): each that applies):
« State Medicaid Weekly v 100% Review
Apgency
Operating Agency Monthly Less than 100%
Review
Sub-State Entity + Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data apgregation
and analysis (clieck each that applies):

Frequency of data aggregation and
analysis(check each that opplies):

' State Medicaid Agency Weekly
Operating Agency Monthly
Sub-State Entity « Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

AAG6: Number and percentage of providers certified by DDS. Numerator: Number of
provider agencies that obtained annual recertification in accordance with promulgated

standards. Denominator: Number of provider agencies reviewed.
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Data Source {Select one):
Other
If 'Other’ is selected, specify:

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017

DDS Quarterly QA Report (Validation Reviews of Provider Certification Files)

Responsible Party for data

Frequency of data

Sampling Approach/chieck

collection/generation(check | collection/generation(check |each that applies):
each that applies}): each that applies):
. State Medicaid Weekly < 100% Review
Agency
Operating Agency Monthly Less than 100%
Review
Sub-State Entity « Quarterly Representative
Sample
Confidence
Interval =
Other v, Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:

Other
Specify:

Data Source (Select one):
Other
If'Other' is selected, specify:

Provider Certification File Review

Responsible Party for data

Frequency of data

Sampling Approach(check

collection/generation(check | collection/generation(check |each that applies):
each that applies): edch that applies):
< State Medicaid Weekly 100% Review
Agency
Operating Agency | Monthly + Less than 100%
Review
Sub-State Entity ' Quarterly . Representative
Sample
Confidence
Interval =
95% with +/-5%
margin of error
Other Annually Stratified
Specify: Describe Group:
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Continuously and Other
Ongoing Specify:
Other

Specify:

Data Aggregation and Analysis:

Responsible Party for data aggregation
and analysis {check eacli that applies):

Frequency of data aggregation and
analysisfcheck each that applies):

i/ State Medicaid Agency

] Weekly

] Operating Agency

v Monthly

[7] Sub-State Entity

/) Quarterly

"] Other
Specily:

<>

& Annually

] Continuously and Ongoing

{71 Other
Specify:

A
A

Performance Measure:

AA7: Number and percentage of policies developed by DDS that are reviewed and
approved by the Medicald Agency prior to implementation . Numerator: Number of
policies and procedures by DDS reviewed by Medicaid before implementation;
Denominator: Number of policies and procedures developed.

Data Source (Select one):
Other

I£'Other’ is selected, specify:
PD/QA Request Forms

Responsible Party for data

Frequency of data

Sampling Approach(check

collection/generation(check | collection/generation(check |each that applies):
each that applies): each that applies):
'/ State Medicaid Weekly 71 100% Review
Agency
| Operating Agency Monthly [] Less than 100%
Review
|| Sub-State Entity Quarterly [ ] Representative

Sample
Confidence
Interval =
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Other Annually Stratified
Specify: Describe Group:
+, Continucusly and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and A'nulysis:

Responsible Party for data nggregation
and analysis (check each that appiies):

Frequency of data aggregation and
analysis(check each that applies):

' State Medicaid Agency Weekly

| Operating Agency Monthly
Sub-State Entity Quarterly
Other Annually
Specify:

+ Continuously and Ongoing

Other
Specify:

Performance Measure:

AA8: Number and percent of waiver claims on the Overlapping Services Report (OSR)
having the same date of service as a claim for institutional services, which correctly paid

only for the date of discharge or date of admission according to policy. Numerator:
Number of waiver ctaims on the OSR which correctly paid according to policy;
Denominator: Number of waiver claims reviewed from the OSR.

Data Source (Select one):
Other
I£'Other’ is selected, specify:

Overlapping Services Report (OSR)

Responsible Pasty for data | Frequency of data Sampling Approach(check
collection/generation(check | collection/generation(chieck [each that applies):
each that applies): each that applies):
| State Medicaid Weekly « 100% Review
Agency
| Operating Agency Monthly
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Less than 100%
Review

Sub-State Entity ' Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggrepation and Analysis:

Responsible Party for data aggregation
and analysis (check each that applies):

Frequency of datn aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly 3
| Operating Agency Monthly

Sub-State Entity v Quarterly

Other Annually

Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

AA9; Number and percent of waiver claims that were paid vsing the correct rate as
specified in the waiver application. Numerator: Number of claims paid at correct rate;

Denominator: Number of claims.

Data Source (Select one):
Other
If*Other’ is selected, specify:

Recipient Claims History Profile (Validation Reviews)

Sampling Approach(check

each that applies):
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Responsible Party for data | Frequency of data
collection/generation(check | collection/generation(check

each that applies): each that applies).
 State Medicaid Weekly « 100% Review
Agency
« Operating Agency v, Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:

Continuously and Other
Ongoing Specify:
Other

Specify:

Data Aggrepation and Analysis:

Respansible Party for data aggregation
and analysis (check each that applies):

Frequency of data aggregation and
analysis(check each that applies):

| State Medicaid Agency

Weekly

Operating Agency Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

AA10: Number and percent of reviewed claims with services specified in the PCSP.

Numerator: Number of claims with services specified in the PCSP; Denominator: Number

of claims reviewed.
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Data Source (Sclect one):
Other
if'Other’ is selected, specify:

Recipient Claims History Profites (Validation Review)

Responsible Party for data | Frequency of data Sampling Approachicheck
collection/generation{chieck | collection/generation(check each that applies):
each that applies): each that applies):
' State Medicaid Weekly 100% Review
Agency
Operating Agency  Monthly  Less than 100%
Review
Sub-State Entity Quarterly  Representative
Sample
Confidence
Interval =
95% with +/- 5%
margin of error
Other Annually Stratified
Spectfy: Desctibe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data aggregation
and analysis (check each that applies):

Frequency of data aggregation and
analysis(check each that applies):

+/, State Medicaid Agency

Weekly

Operating Agency « Monthly
Sub-State Entity Quarterly
Other Annually
Specily:

Continuously and Ongoing

Other
Specify:
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ii. If applicable, in the textbox below provide any necessary additional information on the strategies employed by the

State to discoverfidentify problems/issues within the waiver program, including frequency and parties responsible.
N/A

b. Methods for Remediaticn/Fixing Individual Problems

-
L.

Describe the State’s method for addressing individual problems as they are discovered. Include information
regarding responsible parties and GENERAL methods for problem correction. In addition, provide information on
the methods used by the State to document these items.

The Division of Developmental Disabilities Services (the operating agency) and the Division of Medical Services
{(Medicaid agency) participate in quarterly team mectings to discuss and address individual problems associated
with administrative authority, as well as problem correction and remediation, DDS and DMS have an

Interagency Agreement for measures related to administrative authority of the HCBS Waiver.

In cases where the numbers of unduplicated beneficiaries served in the HCBS Waiver are not within approved
limits, remediation includes HCBS Waiver amendments and implementing a waiting list. DMS reviews and
approves all policy and procedures, including HCBS Waiver amendments, developed by DDS prior to
implementation, as part of the Interagency Agreement. In cases where policy or procedures were not reviewed
and approved by DMS, remediation includes DMS reviewing the policy upon discovery, and approving or
removing the policy.

In cases where there are problems with level of care determinations completed by a qualified evaluator, where
instruments and processes were not followed as described in the waiver, or were not completed within specified
time frames, additional staff training, stafT counseling or disciplinary action may be part of remediation.
Similasly, remediation for PCSPs not completed in specified time frames includes completing the PCSP upon
discovery, additional training for staf¥, and staff counseling or disciplinary action. DDS conducts all remediation
efforts in these areas.

Remediation to address beneficiaries not receiving at least one waiver service a month in accordance with the
PCSP and the agreement with DMS includes closing a case, conducting monitoring visits, revising a PCSP to add
a service, checking on provider billing, and providing training. DDS conducts remediation efforts in these areas,
and the tool used for case record review documents and tracks remediation.

Remediation associated with provider centifications that are not current according to the DDS/DMS agreement
may include recentifying providers upon discovery if appropriate, requesting termination of the provider's
Arkansas Medicaid enrollment, referral to the Office of Medicaid Inspector General for possible recoupment for
services provided after certification expired, and allowing the participant to choose another provider. DDS
conducts remediation in these areas.

i. Remediation Data Aggregation

Remediation-related Data Aggregation and Analysis (including trend identification)

Frequency of data aggregation and analysis
{check each that applies):

Responsible Party(check each that applies):

. State Medicaid Agency Weekly

V| Operating Agency + Menthly
Sub-State Entity 7 Quarterly
Other Annually
Specify:

v Continuously and Ongoing

Other
Specify:

t. Timelioes
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When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Administrative Authority that are currently non-
operational.
-.:l' No
Yes
Please provide a detailed strategy for assuring Administrative Authority, the specific timeline for implementing
identified strategies, and the parties responsible for its operation.

Appendix B: Participant Access and Eligibility
B-1: Spccification of the Waiver Target Group(s)

a. Target Group(s). Under the waiver of Section 1902(a)(10)(B) of the Act, the State limits waiver services to one or more
groups or subgroups of individuals, Please see the instruction manual for specifics regarding age limits. [n accordance
with 42 CFR §441.301(b)(6), select one or more waiver target groups, check each of the subgroups in the selected target
group(s} that may receive services under the waiver, and specify the minimum and maximum (if any) age of individuals

served in each subgroup:
Maximum Age
Target Group Included Target SubGroup Minimum Age Maximum Age [No Muximum Age
Limit Limit
[1 Aged or Disabled, or Both - General
] Aged J (]
O Disabled (Physical)
1 Disabled (Other)
7] Aged or Disabled, or Both - Specific Recognized Subgroups
1 TBrain Injury il
'] HLIV/AIDS {J
M Medically Fragile O
] Technology Dependent [:]
7] Intellectual Disability or Developmental Disability, or Both
Autism E’]
v Developmental Disability i~
[niellectual Disability i
] Mental lliness
E [Vental Hness
| erfous Emotional Disturbance

b. Additional Criteria. The State further specifies its target group(s) as follows:

Both persons with intellectual disability and persons with developmental disability are recognized as target groups.
Developmental disability diagnoses include Cerebral Palsy, Epilepsy, Autism, Down Syndrome, and Spina Bifida as
categorically qualified diagnoses. Onset must occur before the person is 22 years old and must be expected to continue
indefinitely. Other dingnoses will be considered if the condition causes the person to function as though they have an
intellectual disability.

DDS eligibility is established by Arkansas Code Annotated, Section 20-48-101. The statute applies to Intermediate Care
Faciliities for individuals with Intellectual Disability (ICF/I1D) and the HCBS Waiver, DDS interprets a developmental
disability to be (1) a categorically qualifying diagnosis and (2) significant adaptive behavior deficits related to this
diagnosis. Following are the categorically qualifying diagnoses:
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Cerebral Palsy as established by the results of a medical examination provided by a licensed physician. Epilepsy as
established by the results of a neurological examination provided by a licensed physician.

Autism as established as a result of a team evaluation by at a minimum a licensed physician, a psychologist or
psychological examiner, and speech pathologist.

Down syndrome as established by the results of a medical examination provided by a licensed physician. Spina Bifida as
established by the results of a medical examination provided by a licensed physician.

Intellectual Disability as established by significant intellectual limitations that exist concurrently with deficits in
adaptive behavior that are manifested before the age of 22, "Significant intellectual limitations” are defined as a full
scale inteiligence score of approximately 70 or below as measured by a standard test designed for individual
administration. Group methods of testing are unacceptable.

The qualifying disability must constitute a substantial handicap 1o the person's ability to function without appropriate
support services including, but not limited to, daily living and social activities, medical services, physical therapy,
speech therapy, occupational therapy, job training and employment. When the age of onset of the qualifying disability is
indeterminate, the Assistant Director or the Director for Developmental Disabilities Services will review evidence and
determine if the disability was present before age 22.

¢. Transition of Individuals Affected by Maximem Age Limitation. When there is a maximum age limit that applies to
individuals who may be served in the waiver, describe the transition planning procedures that are undertaken on behalf of
participants affected by the age limit (select one):

®' Not applicable. There is no maximum age limit

The following transition planning procedures are employed for participants who will reach the waiver's
maximum age limit.

Specify:

Appendix B: Participant Access and Eligibility
B-2: Individual Cost Limit (1 of2)

a. Individual Cost Limit, The following individual cost limit applies when determining whether to deny home and
community-based services or entrance to the waiver to an otherwise eligible individual (select one). Please note that a
State may have only ONE individual cost limit for the purposes of determining eligibility for the waiver:

®' No Cost Limit. The State does not apply an individual cost limit. Do not complete item B-2-b or item B-2-c.

Cost Limit in Excess of Institutional Costs. The State refuses entrance to the waiver to any otherwise eligible
individual when the State reasonably expects that the cost of the home and community-based services fumished to
that individuat would exceed the cost of a level of care specified for the waiver up to an amount specified by the
State. Complete ftems B-2-b and B-2-c.

The limit specified by the State is (select one)
A level higher than [00% of the institutional average,
Specify the perccntage:lZ,
Other

Specify:
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[nstitutional Cost Limit. Pursuant to 42 CFR 441.301(a)(3), the State refuses entrance 1o the waiver to any

othenwise eligible individual when the State reasonably expects that the cost of the home and community-based
services furnished to that individual would exceed 100% of the cost of the [evel of care specified for the waiver.

Complete ltems B-2-b and B-2-c.

Cost Limit Lower Than Institutional Costs. The State refuses entrance to the waiver to any otherwise qualified
individual when the State reasonably expects that the cost of home and community-based services furnished to that

individual would exceed the following amount specified by the State that is less than the cost of a level of care

specified for the waiver.

Specify the basis of the limit, including evidence that the limit is sufficient to assure the health and welfare of waiver

participants. Complete ltems B-2-b and B-2-c.

The cost limit specified by the State is (select one):
2 The following dollar amount:
Specify dollar amounl:{_—___|
The dollar amount (sefect one}

() Is adjusted each year that the waiver is in effect by applying the following formula:

Specify the formula:

) May be adjusted during the period the waiver is in effect. The State will submit a waiver
amendment to CMS to adjust the dollar amount.

(' The following percentage that is less than 100% of the institutional average:
Specify percent:[__:__]
) Other:

Specify:

S

S

Appendix B: Participant Access and Eligibility

B-2: Individual Cost Limit (2 of 2)

Answers provided in Appendix B-2-a indicate that you do not need to complete this section,

b. Method of Emplementation of the Individual Cost Limit. When an individual cost limit is specified in ltem B-2-a,
specify the procedures that are followed to determine in advance of waiver entrance that the individual's health and

welfare can be assured within the cost limit:

P

"W

c. Participant Safeguards. When the State specifies an individual cost limit in ftem B-2-a and there is a change in the

participant's condition or circumstances post-entrance to the waiver that requires the provision of services in an amount
that exceeds the cost limit in order to assure the participant's health and welfare, the State has established the following

safeguards to avoid an adverse impact on the participant (check each that applies):
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The participant is referred to another waiver that can accommodate the individual's needs.
Additional services in excess of the individual cost limit may be authorized.

Specity the procedures for authorizing additional services, including the amount that may be authorized:

Other safeguard(s)

Specify:

Appendix B: Participant Access and Eligibility
B-3: Number of [ndividuals Served (1 of 4)

a. Unduplicated Number of Participants. The following table specifics the maximum number of unduplicated participants
who are served in each year that the waiver is in effect. The State will submit a waiver amendment to CMS 1o medify the
number of participants specified for any year(s), including when a modification is necessary due to legislative
appropriation or another reason. The number of unduplicated participants specified in this table is basis for the cost-
neutrality calculations in Appendix J:

Tabie: B-3-a
Waiver Year Unduplicated Number of Participants

Year | 'W_I
Year 2 W_]
Year 4 F,Em—l
Year 5 lr'

b. Limitation on the Number of Participants Served at Any Point in Time. Consistent with the unduplicated number of
participants specified in ftem B-3-g, the State may limit to a lesser number the number of participants who will be served
atany point in time during a waiver year. Indicate whether the State limits the number of participants in this way: (select
one):

') The State does not limit the number of participants that it serves at any point in time during a waiver
year.,

® The State limits the number of participants that it serves at any point in time during a waiver year.

The limit that applies to each year of the waiver period is specified in the following table:

Table: B-3-b

Maximum Number of Participants Served

Al Ay Point During the Year
Vear | [683 ]
Vear2 4723

Year 3 [r]

Year 4 |r|

|\'ear 5

Waiver Year
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Waiver Year

Maximum Number of Parlicipants Served
At Any Point During the Year

4783

Appendix B: Participant Access and Eligibility

B-3: Number of Individuals Served (2ol 4)

c. Reserved Waiver Capacity. The State may reserve a portion of the participant capacity of the waiver for specified
purposes (¢.g., provide for the community transition of institutionalized persons or furnish waiver services to individuals

experiencing a crisis) subject to CMS review and approval. The State (select one):
'_! Not applicable. The state does not reserve capacity.

® The State reserves capacity for the following purpose(s).

Purpose(s) the State reserves capacity for:

Purposes

Community Transition of children in loster care

Appendix B: Participant Access and Eligibility

B-3: Number of Individuals Served (2 of 4)

Purpose (provide a title or short description to use for lookup):
Community Transition of children in foster care

Purpose {describe):

Two hundred waiver openings (slots) are reserved for persons in foster cate in the care or custody of the
Department of Human Services, Division of Children and Family Services, including children adopted

since July 1, 2010.

Describe how the amount of reserved capacity was determined:

The reserved capacity was determined based on the need for children to live in a caring community
setting; capacities determined by existing children waiting for waiver services, factored by transition to
regular capacity at time of reaching adulthood and upon existence of regular capacity vacancy.

The capacity that the State reserves in each waiver year is specified in the following table:

Whaiver Year Capacity Reserved
Year | 200
[Year 2 200
Yeor 3 200
Year 4 200
Year 5 200

Appendix B: Participant Access and Eligibility

B-3: Number of Individuals Served (3 of 4)

d. Scheduled Phase-In or Phase-Out. Within a waiver year, the State may make the number of participants who are served
subject to a phase-in or phase-out schedule (sefect one):

® The waiver is not subject to a phase-in or a phase-out schedule.

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp 7/12/2017



rrempea
Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017 Phie3BPHI
A WYL

The waiver is subject to a phase-in or phase-out schedule that is included in Attachment #1 to Appendix
B-3. This schedule constitutes an jntra-year limitation on the number of participants who are served in
the waiver.

¢. Allocation of Waiver Capacity.
Select ane:

® Waiver capacity is allocated/managed on a statewide basis.
Waiver capacity is allocated te local/regional non-state entities.
Specify: (a) the entities to which waiver capacity is allocated; (b) the methodology that is used to allocate capacity

and how often the methodology is reevaluated; and, (c) policies for the reallocation of unused capacity among
local/regional non-state enlities:

[. Selection of Entrants to the Waiver. Specify the policies that apply 10 the selection of individuals for entrance to the
waiver:

1) General Requirements: DDS policy requirements for information release, choice of community versus institution
(102 choice form),and social history documents are executed,

2) Selection for participation is as follows:

a) In order of waiver application eligibility determination date for persons determined to have successfully applied for
the waiver, but who through administrative error were or are inadvertently omitied from the Waiver wait list.

b) In order of waiver application eligibility determination date of persons for whom waiver services are necessary to
permit discharge from an institution, e.g. persons who reside in ICF&/11D, Nursing Facilities, and Arkansas State
Hospital patients; or admission to or residing in 2 Supported Living Arrangement ( group homes and apartments).

c) In order of date of Department of Human Services (DHS) custodian choice of waiver services for eligible persons in
the custody of the DHS Division of Children and Family Services or DHS Adult Protective Services.

d) In order of waiver application determination date for all other persons.

Appendix B: Participant Access and Eligibility
B-3: Number of Individuals Served - Attachment #1 (4 of 4)

Answers provided in Appendix B-3-d indicate that you do not need to complete this section.

Appendix B: Participant Access and Eligibility
B-4: Eligibility Groups Served in the Waiver

1. State Classification. The State is a (select one):
& §1634 State
SSI Criteria State
209(b) State

1. Miller Trust State.
Indicate whether the State is a Miller Trust State (sefect one):

No
® Yes
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b. Medicaid Eligibility Groups Served in the Waiver. Individuals who receive services under this waiver are eligible
under the following eligibility groups contained in the State plan. The State applies all applicable federal financial
participation limits under the plan. Check all that apply:

Eligibility Groups Served in the Waiver (excluding the special home and community-based waiver group under 42
CFR §435.217)
. Low income Families with children as provided in §1931 of the Act
. SSI recipients
Aged, blind or disabled in 209(b) states who are eligible under 42 CFR §435.121
Optional State supplement recipients
« Optional categorically needy aged and/or disabled individuals who have income at:

Select one:

® }00% of the Federal poverty level (FPL)
% of FPL, which is lower than 100% of FPL.

Specify percentage:
Working individuals with disabilities who buy into Medicaid (BBA working disabled group as provided in

§1902(a)(10)(AXii)(XIID)) of the Act)
+ Warking individuals with disabilities who buy into Medicaid (TWWIIA Basic Coverage Group as provided in

§190Z(a)(10)(A)(ii)(XV) of the Act)
Working individuals with disabilities who buy into Medicaid (TWWIIA Medical Improvement Coverage

Group as provided in §1902(a)}{ 10} A)(iiN(X V1) of the Act)
Disabled individuals age 18 or younger who would require an institutional level of care (TEFRA 134 eligibility

group as provided in §1902(e}(3) of the Act)
Medically needy in 209(b) States (42 CFR §435.330)

Medically needy in 1634 States and SS1 Criteria States (42 CFR §435.320, §435.322 and §435.324)
, Other specified groups (include only statutory/regulatory reference to reflect the additional groups in the
State plan that may receive services under this waiver)

Specify:
Adults newly eligible under Section 1902(a)( 1O A)IXVI) of the Social Security Act.

Children who are receiving Title IV-E subsidy services or funding.

Special home and community-based waiver group nunder 42 CFR §435.217) Note: When the special home and
community-based waiver group under 42 CFR §435.217 is included, Appendix B-5 must be completed

No. The State does not furnish waiver services to individuals in the special home and community-based
waiver group under 42 CFR §435.217. Appendix B-5 is not submitied

® Yes. The State furnishes waiver services to individuals in the special home and community-based waiver
group under 42 CFR §435.217.

Select one and complete Appendix B-3.

J Al individuals in the special home and community-based waiver group under 42 CFR §435.217

& QOuly the following groups of individuals in the special home and cammunity-based waiver group under
42 CFR §435.217

Check each that applies:

A special income level equal to:
Select one:

'®! 300% of the SSI Federa! Benefit Rate (FBR)
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A percentage of FBR, which is lower than 300% (42 CFR §435.236)

Specify percentage: ‘—:_i

A dollar amount which is lower than 300%,

Specify dollar amount:
Aged, blind and disabled individuals who meet requirements that are more restrictive than the SSI

program (42 CFR §435.121)
Medically needy without spenddown in States which also provide Medicaid to recipients of SS1 (42

CFR §435.320, §435.322 and §435.324)
Medically needy without spend down in 209(b) States {42 CFR §435.330)

Aged and disabled individuals who have income at;
Select one:

100% of FPL
% of FPL, which is lower thanr 100%.

Specify percentage amount:
Other specified groups (include only statutory/regulatory reference to reflect the additiona) groups
in the State plan that may receive services under this waiver)

Specify:

[ 1

Appendix B: Participant Access and Eligibility
B-5: Post-Lligibility Treatment of Income (1 of 7)

Inaccordance with 42 CFR §441.303(e}, Appendix B-5 must be completed when the State furnishes waiver services to
individuals in the special home and community-based waiver group under 42 CFR §435.217, as indicated in Appendix B-4. Posi-
eligibifity applies only to the 42 CFR §435.217 group.

a. Use of Spousal impoverishment Rules, Indicate whether spousal impoverishment rules are used to determine eligibility
for the special home and community-based waiver group under 42 CFR §435.217:

Note: For the five-year period beginning January 1, 2014, the Jollowing instructions are mandatory. The Jollowing box

should be checked for all waivers that furnish waiver services 1o the 42 CFR §435.217 group effective at any point during

this time period.

| Spousal impoverishment rules under §1924 of the Act are used to determine the eligibility of individuals with

a community spouse for the special home and community-based waiver group. In the case of 2 participant
with a community spouse, the State uses spousal post-eligibility rules under §1924 of the Act.
Complete ltems B-5-¢ (if the selection for B-4-a-i is SSI State or F1634) or B-3-f {if the selection for B-4-a-i is 2095
State) gnd Item B-5-g unless the state indicates that it also uses spousal post-eligibility rules for the time periods
before January 1, 2014 or after December 31, 2018,

Note: The following selections apply for the time periods before Janvary 1, 2014 or after December 31, 2018 (select one).
Spousal impoverishment rules under §1924 of the Act are used to determine the eligibitity of individuals with
a community spouse for the special home and commuaity-based waiver group,

In the case of a participant with a community spouse, the State elects 1o (select one):

Use spousal post-eligibility rules under §1924 of the Act.
(Complete Item B-5-b (SS1 State) and ltem B-5-d)

Use regular post-eligibility rules under 42 CFR §435.726 (SSI State) or under §435.735 (209b State)
{Complete ftem B-5-b (S5 State). Do not complete ltem B-5-d)
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#* Spousal impoverishment rules under §1924 of the Act are not used to determine eligibility of individuals with
a community spouse for the special home and commu nity-based waiver group. The State uses regular post-
eligibility rules for individuals with a community spouse.

(Complete ltem B-5-b (S81 State). Do not complete [tem B-3-d)

Appendix B: Participant Access and Eligibility
B-5: Post-Eligibility Treatment of Income (2 of 7}

Note: The following selections apply for the time periods before January 1, 2014 or after December 31, 2018.
b. Regular Post-Eligibility Treatment of Income: SSI State.

The State uses the post-¢ligibility rules a1 42 CFR 435.726. Payment for home and community-based waiver services is
reduced by the amount remaining after deducting the following allowances and expenses from the waiver participant's
income:

i. Allowance for the needs of the waiver participant {sefect one):

The following standard included under the State plan

Select one:

SSI standard

Optional State supplement standard

Medically needy income standard

The special income level for institutionalized persons

(select one):

300% of the S51 Federal Benefit Rate (FBR)
A percentage of the FBR, which is less than 300%

Specify the percentage: -

I A dollar amount which is less than 300%.

Specify dollar amount: l

A percentage of the Federal poverty level

Specify percentnge:[

| Other standard included under the State Plan

Specify:

" The following dollar amount

Specify dollar mounl:l:l If this amount changes, this item will be revised.

The following formula is used to determine the needs allowance:
Specify:

! A
|
® Other
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Specifv:

The maintenance needs allowance is equal 1o the individual's total income as determined under the post
eligibility process including income that is ptaced in a Miller Trust.

ii. Allowance for the spouse only (select one):

®' Not Applicable (see instructions)
SS1 standard
Optional State supplement standard
Medically needy income standard
The lollowing dollar amount:

Specify dollar amoum:: If this amount changes, this item will be revised,

The amount is determined using the following formula:

Specifi:

W

iti. Allowance for the family (sefect one):

® Not Applicable (see instructions)
AFDC need standard

Medically needy income standard
' The following dollar amount:

Specity dollar nmount:l:J The amount specified cannot exceed the higher of the need standard for a

family of the same size used to determine eligibility under the State's approved AFDC plan or the medically
needy income standard established under 42 CFR §435.811 fora family of the same size. If this amount
changes, this item will be revised.

' The amount is determined using the following formula:

Specify:

! Other

Specify:

iv. Amounts for incurred medical or remedial care expenses not subject to payment by a third party, specified
in 42 §CFR 435.726:

a. Health insurance premiums, deductibles and co-insurance charges
b. Necessary medical or remedial care expenses recognized under State law but not covered under the State's
Medicaid plan, subject to reasonable limits that the State may establish on the amounts of these expenses.

Select one:

® Not Applicable (see instructions)Vose: If the State protecis the maximum amount for the waiver participant,
not applicable must be selected.

The State does not establish reasonable lintits.
The State establishes the following reasonable limits
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® Not Applicable (see instructions)Note: If the State protects the maximum amouut for the waiver participant,
not applicable must be selected.

) The State does not establish reasonable limits.
() The State uses the same rensonable limits as are used for regular (non-spousal) post-eligibility.

Appendix B: Participant Access and El@ility
B-6: Evaluation/Reevaluation of Level of Care

As specified In 42 CFR §441.302(c), the State provides for an evaluation (and periodic reevaluations) of the need for the level(s)
of care specified for this waiver, when there is a reasonable indication that an individual may need such services in the near
future (one month or less), but for the availability of home and commiunity-based waiver services.

a. Reasonable Indication of Need for Services. In order for an individual to be determined to need waiver services, an
individual must require: (a) the provision of at least one waiver service, as documented in the service plan, and (b) the
provision of waiver services at least monthly or, if the need for services is less than monthly, the participant requires
regular monthly menitoring which must be documented in the service plan. Specify the State's policies concerning the
reasonable indication of the need for services:

i. Minimum number of services.

The minimum number of waiver services (one or more) that an individual must require in order to be determined
to need waiver services is
ii. Frequency of services. The State requires (select one):
) The provision of waiver services at least monthly
® Monthly monitoring of the individual when services are furnished on a less than monthly basis

If the State also requires a minimum frequency for the provision of waiver services other than monthly (e.g.,
quarterly), specify the frequency:
The Care Coordinator will monitor the beneficiary monthly until the beneficiary is attributed to a PASSE.
Once attributed, the PASSE will take over the care coordination and monthly monitoring.
b. Responsibility for Performing Evaluations and Reevaluations. Level of care evaluations and reevaluations are
performed (select one):

O Directly by the Medicaid agency

O] By the operating agency specified in Appendix A

O By an entity under contract with the Medicaid agency.

Specify the entity:
~
W
O Other
Specify:
N
W

¢. Qualiftcations of Individuals Performing Initial Evaluation: Per 42 CFR §441.303(c)(1), specify the
educational/professional qualifications of individuals who perform the initial evaluation of level of care for waiver

applicants:

The initial evaluation of level of care is determined by a licensed psychologist or psychiatrist or individual working
under the supervision of a licensed psychologist or psychiatrist.

d. Level of Care Criteria. Fully specify the level of care criteria that are used to evaluate and reevaluate whether an
individual needs services through the waiver and that serve as the basis of the State's level of care instrument/tool. Specify
the level of care instrument/tool that is employed. State laws, regulations, and policies concerning level of care criteria
and the level of care instrument/tool are available to CMS upon request through the Medicaid agency or the operating
agency (if applicable), including the instrument/tool utilized.
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The initial determination of eligibility for both the HCBS Waiver and Intermediate Care Facilities for Individuals with
Intellectual Disabilities (ICF/1ID) requires the same type of evaluations. These include an evaluation of functional
abilities that does not limit eligibility to persons with certain conditions, an evatuation of the areas of need for the
person, a social history, and psychological evaluation applicable to the category of developmental disability, which are
intellectual disability, cerebral palsy, epilepsy, autism, spina bifida, Down syndrome or other condition that causes a
person to function as though they have an intellectual disability or developmental disability,

The DDS Psychology Team is responsible for determining initial eligibility for the Waiver. This eligibility process
mirrors eligibility for ICF/IID institutional care. The same criteria as specified in "BIb” is applied for both HCBS
Waiver and ICF/IID initial evaluations and reevaluations.

A person meets the level of care criteria when he or she:

(1) Requires the level of care provided in an ICF/IID, as defined by 42 CFR § 440.150; and
(2) Would be institutionalized in an ICF/IID in the near future, but for the provision of Waiver services.

According to 42 CFR 435.1009, Ark. Code Ann. § 20-48-101 et seq. and DDS Policy 1035, Eligibility, the DDS
Psychology Team uses the same crileria to determine eligibility for HCBS Waiver as for [CF/HD. The criteria are:

(1} Verification of a categorically qualifying diagnosis;

(2) Age of onset is established to be prior to age 22;

(3) Substantial functional limitations in activities of daily living (adaptive functioning deficits) are present and are as a
result of the categorically qualifying diagnosis. Adaptive functioning deficits are defined as an individual's inability to
function in three of the following six categories as consistently measured by standardized instruments administered by
qualified professionals: Self-Care, Understanding and Use of Language, Learning, Mobility, Setf-Direction, and
Capacity for Independent Living; and

(4) The disability and deficits are expected to continue indefinitely.

The DDS Psychology team is composed of psychological examiners and psychologists (employed or contracted). It must
consider any standardized evaluation of intellect and adaptive behavior when conducted by the appropriate credentialed
professional as specified by the instrument. Current standard of practice dictates the acceptability of testing instruments.
Examples of instruments that may be considered acceptable in the determination of eligibility for the HCBS Waiver are
Wechsler Scales of Intelligence, the Stanford-Binet Scales of Intelligence, the Vineland Adaptive Behavior Scales and
the Adaptive Behavior Assessment Scales,

The DDS Psychology Team reviews the evaluations that are submitted and determines whether: the instruments used arc
apprapriate based on age, mental capacity, medical condition and physical limitations; the evaluation was performed by
a qualified evaluator; scores were interpreted by the evaluator; and the report was signed and dated. DDS maintains
records of instruments used and assures the appropriateness of each instrument. The DDS Psychology Team also
considers social history narratives, an evaluation of the person's areas of needs, and other written reports.

A Qualified Developmental Disability Professional (QDDP) assures that an annual evaluation of the person's
institutional level of care is submitied to DDS. DDS requires that a Qualified Medical Professional, as defined by the
State Medicaid Agency (i.e., a physician) prescribes home and community based services to meet the assessed needs of
the individual. The DDS 703 form is used to submit this information. The DDS 703 form is comparable to the DHS 703
form used by the Office of Long Term Care to determine eligibility for ICF/1D but includes modifications specific to
the HCBS Waiver.

Annually, and before the end of the current PCSP year, DDS notifies the beneficiary's Care Coordinator of the need for
PCSP renewal and the date for the next full evaluation by the DDS Psychology Team. For a full evaluation by the DDS
Psychology Team, the provider must submit an [Q testing report, if required, and adaptive functioning test results, based
on age and the DDS -703 Physician's form.

1) For persons over the age of five, the diagnosis is established as consistently measured by scores of intelligence which
fall two or more standard deviations below the mean of a standardized test of intelligence, administered by a licensed
professional.

2) For children birth to five, the diagnosis is established as consistently measured by developmental scales, administered
by qualified personnel authorized in the manual accompanying the instrument used, which indicate impairment of
general functioning similar to that of a person with an intellectual or developmental disability.

For children who have not finished school, initial eligibility will be based upon adaptive functioning testing and 1Q
testing performed every three years. For persons who have completed school, initial eligibility will be based upon
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adaptive functioning testing and 1Q testing performed once afier age twenty-two. Therealter, a current adaptive behavior
evaluation is required every five years. Evaluation may be required by DDS on a more [requent basis if information
suggest that adaptive behavior or 1Q scores have changed to the degree that eligibility is questioned.

Eligibility for waiver services is presumed when the person is eligible and receiving services in an ICF/LD.

Eligibility for persons with co-occurring diagnoses of intellecuual disability or developmental disability and mental
illness is established when the DDS Psychology Team has determined that the primary disability for the person is the
intellectual or developmental disability, not the mental illness.

DDS reserves the right to require an evaluation of eligibility at any time.
e. Level of Care Instrument(s). Per 42 CFR §441.303(c)(2), indicate whether the instrument/tool used to evaluate level of
care for the waiver difTers from the instrument/too] used to evaluate institutional level of care (select one):
® The same instrument is used in determining the level of care for the waiver and for institutional care under
the State Plan.
| A different instrument is used to determine the level of care for the waiver than for institutional care under
the State plan.

Describe how and why this instrument differs from the form used to evafuate institutional level of care and explain
how the outcome of the determination is reliable, valid, and fully comparable.

R

F

f. Process for Level of Care Evaluation/Reevaluation: Per 42 CFR §441.303(c)(1), describe the process for evaluating
waiver applicants for their need for the level of care under the waiver. If the reevaluation process differs from the
evaluation process, describe the differences:

DDS evaluates all applicants using the process described in B6d for the initial application for ICF/IID and waiver
services. The completed application packet is sent to the DDS Psychology Team who reviews the information, makes a
determination of eligibility and documents the determination on Form DHS 704

DDS requires that, annually, providers send documentation of a standard functional assessment conducted by a Qualified
Developmental Disability Professional (QDDP) for each persen served by the Waiver. DDS staff review the results of
the Functional nssessment and determine continued functional eligibility. This process is consistent with the requirements
and processes for ICF/ID.

Every three (3) years, persons receiving Waiver services must be reassessed with the Independent Assessment
administered by a Third Party Contractor. This assessment must be submitted 10 DDS for purposes of determining
beneficiary's Tier level. [fthere is a change in beneficiary’s condition, a new Independent Assessment may be
completed to determine if the beneficiary’s Tier Level has changed.

For periodic reevaluations to contirm diagnosis and functional eligibility, the person receiving waiver services or their
provider obtains and submits psychological and intelligence testing, and adaptive evaluations to DDS fora
determination of eligibility by the DDS Psychological Team. The team reviews the documentation 1o determine whether
the instruments used in the evaluation process were appropriate according to the age, mental, medical and physical
condition of the beneficiary. Ifthe team determines the instruments are acceptable, they verify the age of onset and the
corresponding functional deficit and make a determination of continued cligibility. This team may require additional
evaluations, but will not conduct any testing or cvaluations themselves.

If a beneficiary disagrees with an eligibility determination, they may appeal to the Assistant Director for Quality
Assurance for an administrative review of the findings. Beneficiaries may atso appeal directly to the DHS Office of
Appeals and Hearing, in accordance with DDS Appeals Policy 1076.
g. Reevaluation Schedule, Per 42 CFR §441.303(c)(4), reevaluations of the level of care required by a participant are
conducted no less frequently than annually according to the following schedule (sefect one):
Every three months
Every six months
®) Every twelve months
Other schedule
Specify the other schedule:
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h. Qualifications of Individuals Whe Perform Reevaluations. Specify the qualifications of individuals who perform
reevaluations (select one):

The qualifications of individuals who perform reevaluations are the same as individuals who perform initial
evaluations.

* The qualifications are different,
Specify the qualifications:

A QDDP at the Provider organization prepares and signs documentation annually 1o request from
BDS continuation of HCBS services (annual level of care reevaluation) for each participant. DDS staff who
review this annual documentation wilt meet QDDP qualifications or have their reviews signed by a staff person
who meets QDDP qualifications.
DDS stafT who perform periodic redeterminations of eligibility (not level of care) will meet the qualifications of a
Psychological Examiner.
i. Procedures to Ensure Timely Reevaluations, Per 42 CFR §441.303(c)(4), specify the procedures that the State employs
1o ensure timely reevaluations of level of care (specifv):

DDS staft generate a monthly report identifying any person whose periodic functional assessment and annual
institutional level of care packet are due. Periodic functional assessment are described in B.6. d. Packets include the
reports and assessmenis noted in this section.

DDS sends the report to the beneficiary’s PASSE Care Coordinator, who is responsible for ensuring timely reevaluation.
For quality assurance purposes, DDS managers also produce a monthly report identifying the same information sorted
by DDS staff. Waiver managers follow up with staff, who notify care coordinators.

j- Maintenance of Evaluation/Reevaluation Records, Per 42 CFR §44 1.303(c)(3), the State assures that written and/or
electronically retrievable documentation of all evaluations and reevaluations are maintained for 2 minimum period of 3
years as required in 45 CFR §92.42, Specify the location(s) where records of evaluations and reevaluations of level of
care are maintained:

All records are maintained in an electronic environment with protected security and access, This system includes level of
care records. All electronic records are housed by the Department of Information Systems in the state designated storage
medium. The responsibility for day to day operations remains with DDS.

Appendix B: Evialuation/Reevaluation of Level of Care
Quality Improvement: Level of Care

s a distinct component of the State's quality improvement strategy, provide information in the Jollowing fields to detail the
State's methods for discovery and remediation.

a. Methods for Discovery: Level of Care Assurance/Sub-assurances

The stnte demonstrates that it implements the processes and instrument(s) specified in its approved waiver for
evaluating/reevaluating an applicant'shwaiver participant's level of care consistent with level of care provided in a
haospital, NF or ICF/IID,

i. Sub-Asserances:

a. Sub-assurance: An evaluation for LOC is provided to all applicants for whom there is reasonable
indication that services may be needed in the future.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), complete the following, Where possible, include numerator/denominator.

For each performance measure, provide information on the ageregated data that will enable the State to

analyze and gssess progress toward the performance measure. In this section provide information on the
i i of statisti ‘deducti ] ;

method by which each source of data is ana

identified or conclusions drawn,_and how recommendations are formulated, where appropriate.
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Performance Measure:

LOC Al: Number and percentage of applicants for whom an application packet is
completed and submitted timely to the DDS psychology team for an LOC initial

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017

determination. Numerntoe: Number of applicants for whom an application packet is

completed and submitted timely to the DDS psychology team for an LOC initial

determination; Denominator: Number of application packets submitted.

Data Seurce (Select one):

Other

If'Other’ is selected, specify:
Intake and Referral Report of Timely Application Submissions

Responsible Party for
data
collection/generation
{check each that applies):

Frequency of data
collection/generation
{check each that applies):

Sampling Approach

{check each that applies):

State Medicaid Weekly + 100% Review
Agency
7 Operating Agency . Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:

Continuously and Other

Ongoing Specify:
Other
Specify:

Data Source (Select one):

Other

If 'Other’ is selected, specify:

DDS Quarterly QA Report

Responsible Party for Frequency of data Sampling Approach

data
collection/generation
(check each that applies):

collection/generation
{check each that applies):

(check each that applies):

State Medicaid Weekly W/ 100% Review
Agency
o Operating Agency Monthly Less than 100%
Review
Sub-State Entity < Quarterly
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Representative

Sample
Confidence
Interval =
Other . Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly

+ Operating Agency Monthly
Sub-State Entity  Quarterly
Other « Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

LOC A2: Number and percentage of applicants who had an initinl LOC
determination completed before receipt of services. Numerator: Number of
applicanis who had an initial LOC determination completed before receipt of
services; Denominator: Number of initial LOC determinations reviewed,

Data Source (Select one):
Other

If 'Other’ is selected, specify:
Individual File Review

Responsible Party for
data

Frequency of data
collection/generation

Sampling Approach
{check each that applies):

(check each that applies):
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collection/generation

{check each that applies):

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017

State Medicaid Weekly 100% Review
Agency
+ Operating Agency « Monthly . Less than 100%
Review
Sub-State Entity Quarterly + Representative
Sample
Confidence
Interval =
95% with a +/-
5% margin of
error
Other Annually Stratified
Specify: Desceribe Group:
 Continuously and Other
Ongoing Specify:
Other
Specify:
Data Source (Select onc):
Other
If 'Other’ is selected, specify:
DDS Quarterly QA Report
Respansible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):

collection/generation
(check each that applies):

{check each that applies):

State Medicaid Weekly 7 100% Review
Agency
, Operating Agency Monthly Less than 100%
Review
Sub-State Entity | Quarterly Representative
Sample
Confidence
Interval =
Other | Annually | Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
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Other
Specify:
Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):
that applies):
State Medicaid Agency Weekly
« Operating Agency Meonthly
Sub-State Entity « Quarterly
Other v Annually
Specify:

Continuously and Ongoing

Other
Specify:

b. Sub-assurance: The levels of care of enrolled participants are reevaluated at least annually or as

C

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp

specified in the approved waiver.
Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance {or
sub-assurance), complete the following. Where possible, include numeraior/denominator,

For each performance measure, provide information on the aggregated data that will enable the State to

analyze and assess progress toward the performance measure. {n this section provide information on the

method bv which each source of data is analv=ed statistically deductively or inductively,_how themes are
identified or conclusions drawn, and how recommendations are formulated, where appropriate.

Sub-assurance: The processes and instruments described in the approved waiver are applied
appropriately and according to the approved description to determine participant level of care.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure,_pravide information on the aggregated data that will enable the State 1o

analvze and assess progress toward the performance measure. In this section pravide information on the

methad by which each source of data is analvzed statistically'deductively or inductively, how themes are
identified or conclusions drawn,_and how recommendations are formulated _where appropriate.
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Performance Measure:

LOC Cl: Number and percentage of participants for whom the appropriate process
and instruments were used to determine initial eligibility, Numerator: Number of
participants' packets with appropriate process and instruments used to determine
initinl eligibility; Denominator: Number of participant's packets reviewed.

Data Source (Select one):

Other
If'Other’ is selected, specify:
DDS Quarterly QA Report
Respounsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation (check each that applies):
{check each that applies):
1 State Medicaid Weekly , 100% Review
Agency
+ Operating Agency Monthly Less than 100%
Review
Sub-State Entity + Quarterly Representative
Sample
Confidence
Interval =
Other  Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data
agpregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis{check each that applies):

State Medicaid Agency Weekly

 Operating Agency Monthly
Sub-State Entity ¥, Quarterly
Other W Annually
Specify:
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Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):
that applies):

Continuously and Ongoing

Other

Specify:

If applicable, in the textbox below provide any necessary additional information on the strategies employed by the
State to discover/identify problems/issues within the waiver program, including frequency and parties responsible.

11

b. Methods for Remediation/Fixing Individual Problems

Describe the State’s method for addressing individual problems as they are discovered. Include information
regarding responsible parties and GENERAL methods for problem correction. In addition, provide information on
the methods used by the State to document these items.

(LOC A1) The Intake and Referral (I&R) Application Tracking system tracks all applications on an ongoing
basis. At 45 days, the Intake Specialist sends a notice to families to notify them that the information is due. For
applications over 90 days old, the Intake Manager reviews overdue applications for cause and then contacts
Intake stal¥ to develop a corrective action plan, which will be implemented within 10 days. The Intake Manager
will submit an I&R Report of Timely Application submissions to the 1&R administrator monthly for review to
identify any systemic issues and to determine if there is a need for corrective action. The I&R administrator will
submit a quarterly report 1o the QA Assistant Director and describes any corrective actions.

(LOC A2) The system in place for new applicants to enter the HCBS waiver program does not allow for services
1o be delivered prior to an initial determination of Level of Care.

(LOC CI) The DDS Psychology Team manager reviews 100% of all initial waiver application determinations
submitted within the previous month for process and instrumentation review. A Requirement checklist form for
each application in the sample is completed for procedural eccuracy and appropriateness of testing instruments
utilized in adjudications. Results are tracked. The Psychology Supervisor contacts Psychology stafT to develop
corrective action plan, which will be implemented within 10 days. The Psychology supervisor submits a
quarterly report to the QA Assistant director and outlines corrective actions.

ii. Remediation Data Aggregation

Remediation-related Data Aggregation and Analysis (including trend identification)

Frequency of data aggregation and analysis
(check each that applies).

Responsible Party(check each that applies):

State Medicaid Agency Weekly

V| Operating Agency v, Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

L Z

Continuously and Ongoing

Other
Specify:

https://wms-mmdl.cdsvdc.com/WMS/ faces/protected/35/print/PrintSelector.jsp 7/12/2017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017 Page ﬁ%‘?ﬁ )
] B
Hiw) yi~.U

Frequency of data aggregation and analysis

Responsible Party(check each that applies): (check each that applies):

c. Timelines
When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Level of Care that are currently non-operational,
& No
2 Yes
Please provide a detailed strategy for assuring Level of Care, the specific timeline for implementing identified
strategies, and the parties responsible for its operation.

Appendix B: Participant Access and Eligibility
B-7: Freedom of Choice

Freedom of Chaice. As provided in 42 CFR §441.302(d), when an individual is determined to be likely to require a level of care
for this waiver, the individual or his or her legal represemtative is:

i. informed of any feasible alternatives under the waiver; and
il. given the choice of either institutional or home and communily-based services.

n. Procedures. Specify the Stale's procedures for informing eligible individuals (or their legal representatives) of the
feasible altematives available under the waiver and allowing these individuals to choose either institutional or waiver
services. Identify the form(s) that are employed to document freedom of choice. The form or forms are available to CMS
upon request through the Medicaid agency or the operating agency (if applicable).

Waiver intake and referral is the responsibility of DDS intake and referral staff. The DDS staff person explains the
service options of the Waiver or ICF/IID to each beneficiary or their legal guardian by phone, personal visit, email, or
mail. The beneficiary or legal guardian completes the HCBS Choice Form and selects either the Community and
Employment Supports Waiver program or ICF/IID placement. For persons residing in an ICF/1ID, choice between the
programs is offered annually at the time of their annual PCSP review. Anyone residing in an ICF/1ID can request Waiver
services at any time by contacting DDS. Transition Coordinators work with the Waiver Applications Unit Adminisirator
and assigned DDS Waiver Specialist. Annual choice is offered by DDS staff prior to the individual's annual review, The
choice form provides a means to track whether choice was offered. It also provides supporting evidence that the options
elicit an informed choice as attested to by the signature of the DDS representative.

Beneficiaries may change individual service providers at any time.
b. Maintenance of Forms. Per 45 CFR §92.42, written copies or electronically retrievable facsimiles of Freedom of Choice
forms are maintained for a minimum of three years, Specify the locations where copies of these forms are maintained.

Individual Community and Employment Support Waiver application packets including the choice form are maintained
in an electronic format during the application process. Each applicant’s electronic case file is maintained by the assigned
DDS Specialist who is located in a designated DHS county offices. Documentation of the beneifciary’s annual choice
following initial entrance into the Waiver program is maintained in the electronic case file.

Appendix B: Participant Access and Eligibility
B-8: Access to Services by Limited English Proficiency Persons

Access to Services by Limited English Proficient Persons. Specify the methods that the State uses to provide meaningful
access to the waiver by Limited English Proficient persons in accordance with the Department of Health and Human Services
"Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin Discrimination
Affecting Limited English Proficient Persons” (68 FR 47311 - August 8, 2003):

DDS provides information in an alternate format once the need for accommodation is identified. Identification of need is made
through observation, document review for diagnosis and other case related information, and self or third-party

notification. Awareness is provided through training, employee technical assistance, communications with provider
organizations and consumer advocales, and Department of Human Services (DHS) electronic medias, A HCBS Waiver
handbook is available in Spanish, hardcopy and online. In addition, the handbook will be made available in any other language,
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large print or any other medium to reasonably accommodate needs as identified by the individual. DHS contracts for interpreter

services when needed.

DDS also operates a TDD line to assist those individuals with hearing or speech difficulties.

Appendix C: Participant Services

C-1: Summary of Services Covered (1 of 2)

a. Waiver Services Summary. List the services that are furnished under the waiver in the Jollowing table. If case
management is not a service under the waiver, complete items C-1-b and C-I-c:

Service Type

Service

Statutory Service

Care Coordination

Statutory Service

Respite

Statutory Service

Supported Employment

Statutory Service

Suppartive Living

Extended State Plan Service

Specialized Medical Supplies

Other Service

Adaptive Equipment

Other Service

Community Transition Services

Other Service

Consuliation

Other Service

Crisis Intervention

Other Service

Eavironmental Modifications

Other Service

Supplemental Support

Appendix C: Participant Services
C-1/C-3: Service Specilication

State |aws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).
Service Type:
Statutory Sarvice h
Service:
Case Management W
Alternate Service Title (if any):
Care Coordination

HCBS Taxonomy:

Category 1: Sub-Category 1:

01 Case Management ©1010 case management W

Category 2: Sub-Category 2:
W

Category 3: Sub-Category 3;
e

Category 4: Sub-Category 4:
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Service Definition (Scope):

Care coordination is ensuring that specialty services are coordinated and appropriately delivered by specialty
providers. It includes the following activities:

1) Health education and coaching;

2) Coordination with other healthcare providers for diagnostics, ambulatory care, and hospital services;

3) Assistance with social determinants of health, 3 such as access to healthy food and exercise;

4) Promotion of activities focused on the health of a patient and the community, including without limitation
outreach, quality improvement, and patient panei management;

5) Coordination of Community-based management of medication therapy.

The care coordinator is responsible for the total plan of care for each beneficiary assigned to him or her. This
inclzdes, but is aot limited 1o, the following:

1) Behavioral Health Treatment Plan;
2) Person Centered Service Plan;

3) Primary Care Physician Care Plan;
4) Individualized Education Program;
5) Individual Treatment Plans for developmenial clients in day habilitation programs;
6) Nutrition Plan;

7) Housing Plan;

8) Any existing Work Plan;

9) Justice system-related plan;

10) child welfare plan; or

11) Medication management plan.

The care coordinator is responsible for oblaining copies of all treatment and service plans related to an individual
beneficiary and coordinating services between those plans. The goal is to prevent duplication of services, ensure
timely access to all needed services, and identify any service gaps for the beneficiary. The ultimate goal of the care
coordinator is to assist the beneficiary in remaining in the most appropriate and least restrictive setting for that
beneficiary.

Other services provided by the care coordinator include:

1) Coordinating and arranging all CES waiver services and other state plan services;

2) Idemifying and accessing needed medical, social, educational and other publicly funded services (regardless of
funding source);

3) Identifying and accessing informal community supports needed by eligible beneficiaries and their families.
4) Monitoring and reviewing services provided to the beneficiary to ensure all plan services are being provided and
to ensure the health and safety of the beneficiary;

5) Facilitating crisis intervention;

6) Providing guidance and support to meet generic needs;

7) Conducting appropriate needs assessments and referral for resources;

8) Monitoring services provided to ensure quality of care and case reviews which focus on the beneficiary's
progress in meeting goals and objectives established on existing case plans;

9) Providing assistance relative to obtaining waiver Medicaid eligibility and ICF/ID level of care eligibility
determinations;

10) Ensuring submission of timely (advanced) and comprehensive behavior and assessment reports, continued
PCSPs, revisions as needs change and information and documents required for ICF/IID level of care and waiver
Medicaid efigibility determinations;

11) Arranging for access to advocacy services as requested by beneficiary.

12) Providing assistance upon receipt of DDS or DHS notices or dentals, including assistance with the
reconsideration and appeal process.

The care coordinator will also be responsible for assisting the beneficiary with transitioning between service
settings, for example with transition from the residential treatment setting to community based care.

Care coordination services must be available to attributed beneficiaries 24 hours a day through a hotline or web-
based application.

If a beneficiary has already been assigned to or selected a PCP or PCMH, that PCP or PCMH will be responsible
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for coordinating the beneficiary's medical care. If the beneficiary does not have a PCP selected, care coordinator
must assist the beneficiary with selecting a PCP or provide a referral to a PCP.

A care coordinator cannot have more than 25 beneficizries on its caseload at any one time. The care coordinator
must make a monthly face-to-face contact with each beneficiary assigned. The care coordinator must also obtain all
treatment plans for the beneficiary and obtain all medical records for the beneficiary in order 10 adequately
coordinale services, identify health needs, and provide health coaching and health education.

IFthe beneficiary is seen in an emergency room or urgent care clinic or is admitted to an acute inpatient psychiatric
facility, the care coordinator must follow up with the beneficiary within seven (7) days of discharge from the
facility, The follow up visit is to ensure that all discharge instructions are being followed and any follow-up
appointments have been scheduled. Care coordination services must be available to attributed beneficiaries 24 hours
a day.

Each individual who is determined to meet the ICF/ID level of care and enrolled in the Waiver must receive an
Independent Assessment performed by a Third Party Vendor. The Independent Assessment, along with the
individual’s application packet and functional assessments, will determine whether the Participant is in Tier 2 or
Tier 3. The Independent Assessment will assess the individuat in the following arcas:
i. Individual Areas

a. Medical history, current medical conditions, or conditions observed by the assessor or self-reported by the
individual;

b. Behavioral;

c. Home living activities;

d. Community activities;

¢. Employment;

f. Health and safety assessment; and

g. Social functioning

ii. Caregiver (natural supports) areas
a. Physical/behavioral (health);
b. Involvement;
. Social resources;
d. Family Stress; and
e. Safety

iii. Current Risk Assessment Review
a. Safety Plan, if available;
b. Behavior Plan;
¢. Physical Plan; and
d. Medical Plan

Current beneficiaries will be transferred as follows:

1) Beneficiaries now classified as pervasive will be classified as Tier 3, until their yearly PCSP is due and they
undergo an [ndependent Assessment.

2) Beneficiaries now classified as limited or extensive will be classified as Tier 2, until their yearly PCSP is due and
they undergo an Independent Assessment.

Starting in October 2017, DHS and DDS witl implement a Provider Led Managed Care model of case
management/care coordination where each Waiver Beneficiary is assessed for a Tier Determination, as well as
needs and risks. The beneficiary will then be enrolled in a Provider Owned Shared Savings Entity (PASSE).Once
enrolled in a PASSE, care coordination services will no longer be available under the 1915 (¢) Waiver. It will be
provided under the 1915 (b) Waiver. The PASSE will receive a global payment for each beneficiary based upan
the beneficiary's tier. The global payment will be used to provide services for the beneficiary in accordance with
his or her PCSP. DDS will submit a Waiver Amendment with a proposed eflective date of October 1, 2017, that
will incorporate these changes.

This new PASSE model will implement conflict free case management for all waiver beneficiaries. The target date
for moving every waiver beneficiary into the Provider Led Managed Care model is December 31, 2018.

Until such time as every beneficiary can be moved over into the Provider Led Managed Care model of case
management/care coordination, DDS will continue to implement the following firewalls and mitigation strategics:
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1) DDS will make eligibility determinations for the Waiver, including both level of care and financial need
determinations;

2) DDS will review the Provider conducted annual clinical needs-based assessment prior to approving each
beneficiary's PCSP;

3) The individual who performs the annual needs based assessment may not be a provider of services on the PCSP
and may not provide direct care. DDS will monitor to make sure that assessors are not providing treatment or direct
care to waiver beneficiaries;

4) DDS will perform utilization reviews;

5) DDS will review and approve/deny beneficiaries” PCSPs at the annual time of renewal or with any submitted
amendment/modification;

6) Beneficiaries will be encouraged to advocate or have an advocate present during planning meetings;

7) Providers will administratively separate case management functions and stalF and direct care functions and staff;
8) DDS established a consumer council 1o monitor issues of choice;

9) DDS established an accessible means for consumers to file grievances or complaints and to appeal to DDS
regarding concerns about choice, quality, and outcomes;

10) DDS Waiver Specialists and the DDS Assistant Director of Waiver Services will oversee all plans to ensure
consumer choice and control; and

11) DDS has tools in place that measure consumer experiences and capture the quality of care.

Care Coordination services may be available during the last 180 consecutive days of a Medicaid eligible person's
institutional stay 1o allow care coordination activities to be performed related to transitioning the person to the
community. The person must be approved and in the Waiver program for care coordination to be billed.

Care Coordination will be provided for up to a maximum of 2 90 day transition period for all persons who seek to
voluntarily withdraw from Waiver services. The transition period will allow for follow up to ensure that the
beneficiary is referred to other available services and to assure that the beneficiary's needs can be met through
optional services. It also serves 1o assure that the beneficiary understands the effects and outcomes of withdrawal
and to ascertain if the beneficiary was coerced or otherwise was unduly influenced to withdraw. During this 90 day
timeframe, the beneficiary remains enrolled in the Waiver and the case remains open. During the transition period,
Waiver services will continue to be available up and until such time as the individual finalizes their intent to
withdraw,

Care Coordination waiver services will be furnished when payment to the hospital. NF or ICF/IID is being made
through private pay or private insurance and Medicaid is not reimbursing for this care. While the waiver
beneficiary is in a hospital, nursing facility or institution (ICF) receiving treatment, they are not residing in the
weatment facility. Rather, just like any non-institutionalized person or person without a developmental disability,
their community residence (home in which they reside) is maintained. When Medicaid is not the payer for the
treatment, the waiver individual can remain enrolled in the Waiver without harm to the payments for the
treatment. When this provision applies, approval is in 3 month increments with no approval beyond 1 year.

Given the nature of the population of the CES waiver, it is sometimes necessary to place cases in abeyance to allow
the case to remain open while the beneficiary is temporarily placed in a licensed or certified treatment program for
the purposes of behavior, physical or health treatment or stabilization. On a monthly basis, the care coordination
provider must conduct a monitoring contact and report the status to the applicable DDS Specialist. If the care
coordination provider does not conduct the monitoring contact for the month, the DDS Specialist is responsible for
the monitoring contact.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

There ts a maximum reimbursement limit of $173.33 per month.

Minimum of one face-to-face contact per month. This contact can be made via video conference.

When a beneficiary is placed in abeyance - minimum of one visit or contact a month by the Care Coordinator or the
DDS Specialist (When the DDS Specialist performs the monitoring functions, ne waiver fee is charged or
reimbursed - the cost is absorbed in the DDS Waiver Administrative budget). Abeyance is used when a person is
temporarily ( must be out of service at least one month with abeyance approved in 3 month increments, not to
exceed one year) placed in a licensed or certified treatment program for purposes of behavior, physical or health
treatment or stabilization.

Care coordination is not available to benefliciaries who have been attributed to a PASSE. These beneficiaries will
receive care coordination through the PASSE entity.
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Service Delivery Method (check each that applies):

Participant-directed as specified in Appendix £
+ Provider managed

Specify whether the service may be provided by fcheck each that applies):

Legally Responsible Person

Relative
Legal Guardian
Provider Specifications:
Provider Cutegory Provider Type Title
Agency Certified Care Coordination Provider

Appendix C; Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Statutory Service
Service Name: Care Coordination

Provider Category:
Agency Vv
Provider Type:
Certified Care Coordination Provider
Provider Qualifications
License (specifi).

Certificate (specify):
An individual must meet the following qualifications to provide care coordination to beneficiaries:

A. Be a Registered Nurse (R.N.), a physician, or have a bachelor's degree in a social science or health-
related field;

B. Have at least one (1} year of experience working with developmentally or intellectually disabled
clients or behavioral health clients;

C. Successfully complete a background check, that includes a criminal background and child and adult
maltreatment registry check;

D. Successfully pass an initial drug screen prior to providing care coordination and working directly
with clients;

E. Successfully pass an annual drug screen to continue to be allowed to provide care coordination; and
F. Cannot be excluded or debarred uader any state or federal law, regulation of rule or not eligible or
prohibited to enroll as a Medicaid provider.

Other Standard (specifi):

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification:
Annually
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Appendix C: Participant Services
C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating ngency {if applicable).

Service Type:
Stalutory Service v
Service:
Respite v
Alternate Service Title (if any):
™
”
HCBS Taxonomy:
Category 1: : Sub-Category 1:
09 Caregiver Support ___ |%401irespite,outothome v
Category 2: Sub-Category 2;
09 Caregiver Support %4012 respite, in-home v
Category 3: Sub-Category 3:
e T
: vl
Category 4: Sub-Category 4:
— _i‘;ﬂ

Service Definition (Scope):

Respite services are provided on a short term basis to participants unable to care for themselves due to the absence
of or need for relief to the non-paid primary caregiver. Federal Financial Participation (FFP) may not be claimed for
the cost of room & board, except when provided as part of the respite care furnished in a facility approved by the
state; FFP may not be claimed for room and board when Respite is provided in the participant’s home or private
place of residence.

Receipt of respite does not necessarily preclude a participant from receiving other services on the same day. For
example, a participant may receive day services, such as supported employment, on the same day as respite
Services.

When respite is furnished for the relief of a foster care provider, foster care services may not be billed during the
period that respite is furnished. Respite may not be fumnished for the purpose of compensating relief or substitute
staff for supportive living services, Respite services are not ta supplant the responsibility of the parent or
guardian.

Respite services may be provided through a combination of basic child care & support services required to meet the
needs of a child. Waiver will not pay for child care services.

Respite may be provided in the following locations:
1) Participant's home or private place of residence;
2) The private residence of a respite care provider;

3) Foster home;
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5) Other community residential facility approved by the state, not a private residence. Respite care may occur in a
licensed or accredited residential mental health facility.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

There is a maximum daily rate for supportive living service, participant directed supportive living, and respite,
collectively or individually. Individual daily rates in all levels require prior approval by DDS staff.

4) Licensed respite facility; or

1) Tier 3 - maximum daily rate is $391.95 with a maximum of $143,061.75 annually.
2) Tier 2 - maximum daily rate is $184.80 with a maximum of $67,452.00 annually.
There is a 30 day consecutive maximum on respite services in non-HCB settings.

All units must be billed in accordance with the participant’s PCSP. Extensions will be provided when extended
benefits are determined to be medically necessary.

DDS and DMS have developed a timeline for implementing a new cost methodology by October |, 2017 The
proposed cost methodology will be part of the next waiver amendment and will be based upon a rate study
conducted by a third party actuary.

Service Delivery Method (check each that applies):

Participant-directed as specified in Appendix E
+ Provider managed

Specify whether the service may be provided by (check each that applies):

. Legally Responsible Person
+ Relative
Legal Guardian
Provider Specifications:

Provider Category, Provider Type Title

Agency Certified Respite Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Statutory Service
Service Name: Respite

Provider Category:
Agency W
Provider Type:
Certified Respite Provider
Provider Qualifications
License {specifiy):

Certificate (specifiy):

The provider entity must be centified by AR DDS as an HCBS provider and have elected to provide
respite services. The provider must provide evidence that they require the following qualifications and
requirements of staff who provide respite services:

1.81aff must:

a.Have a high school diploma, or GED, and

b.At least one year of relevant supervised work experience with a public health, human services or other
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community service agency, or

c.Have two years of verifiable successful history working with persons with developmental disabilities.

2.Staff must demonstrate the ability to:

a.Understand written person-centered service plans, follow instructions, and document services

delivered,

b.Communicate effectively,

¢.Perform CPR and administer First Aid,

d.Access emergency service systems, and

e.Access transporiation services as appropriate.

3.Staff must:

a.Not be disqualified from employment due to a criminal record according to Ark. Code Ann. §20-38-

101 et seq., and

b.Not be listed on either the adult or child maltreatment registry, and

c.Have satisfactorily completed a drug screen in accordance with the Organization’s policies.

Other Standard (specify):

b

Verification of Provider Qualifications
Entity Respansible for Verification:
DDS Quality Assurance
Frequency of Verification:
Annually

Appendix C: Participant Services
C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).

Service Type:

[Statutory Service v/

Service:

[Supported Emptoyment V|

Alternate Service Title (if any):

™

HCBS Taxonomy:

Category It Sub-Category 1:

(03 Supported Employment_______[9a010jobdevelopment !

Category 2: Sub-Category 2:

S — —

03 Supported Employment______|94021 angoing supported employment, individual V]

Category 3: Sub-Category 3:
|03 Supported Employment 194022 ongoing supported employment, group V|
Category 4: Sub-Category 4:
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03 Supported Employmanit %3030 career planning A
Service Definition (Scope):
Supported Employment is a tailored array of services that offers ongoing support to panticipants with the most
significant disabilities to assist in their goal of working in competitive integrated work settings for at least minimum
wage. ltis intended for individuals for whom competitive employment has not traditionally occurred, or has been
interrupted or intermittent as a result of a significant disability, and who need ongoing supports to maintain their
employ ment.

Supported Employment array consist of the following supports:

1) Discovery Career Planning-information is gathered about a participant’s interests, strengths, skills, the types of
supports that are most effective, and the types of environments and activities where the participant is at his or her
best. Discovery/Carcer Planning services should result in the development of the Individual Career Profile which
includes specific recommendations regarding the participant’s employment support needs, preferences, abilities and
characteristic of optimal work environment. The following activities may be a component of Discovery/Career
Planning: review of the participant’s work history, interest and skills; job exploration; job shadowing; informational
interviewing including mock interviews; job and task analysis activities; situational assessments 1o assess the
participant’s interest and aptitude in a particular type of job; employment preparation {i.¢. resume development);
benefits counseling; business plan development for self-employment; and volunteerism.

The service provider must produce and maintain the following documents to demonstrate compliance and delivery
of services- Individual Career Profile-Discovery Staging Record.

2) Employment Path-Participant’s receiving Employment Path services must have goals related to employment in
integrated community settings in their Person Centered Support Plan (PCSP). Employment Path is a time-limited
service that requires prior authorization for the first 12 menths. One reawthorization of up to 12 months is possible,
but only if the participant is also receiving Job Development services which indicates the participant is actively
seeking employment. Service activitics must be designed to support such employment goals, Employment Path
services can replace non-work services. Activities under Employment Path should develop and teach soft skills
utitized in integrated employment which include but are not limited to following directions, attending to tasks,
problem solving skills and strategies, mobility training, effective and appropriate communication.-verbal and
nonverbal, and time management.

The setvice provider must maintain the following documents to demonstrate compliance and delivery of services-
PCSP, progress noles, Arkansas Rehabilitation Services Referral,

Employment supports consists of two primary components-Job development and Job Coaching.

Employment Supports Job Development services are individualized services that are specific in nature to obtaining
certain employment opportunity. The initial outcome of Job Development Services is a Job Development Plan to
be incorporated with the Individual Career Profile no later than 30 days after job development services

commence. Job development plan should specify at a minimum the short and long term employment goals, target
wages, tasks hours and special conditions that apply to the worksite for that participant; jobs that will be developed
and/or description of customized tasks that will be negotiated with potential employers; initia list of employer
contacts and plan for hew many employers will be contacted each week; conditions for use of on-site job coaching.
The service provider must maintain the following documents to demonstrate compliance and delivery of services-
Job Development Plan and participant's remuneration statement.

Employment Supports Job Coaching services are on-site activities that may be provided to a participant once
employment is obtained. Activities provided under this services may include, but are not limited to, the

following: Complete job duty and task analysis; assist the participant in lcarning to do the job by the least intrusive
method; develop compensatory strategies if needed to cue participant to complete job; analyze work environment
during initial training/learning of the job, and make determinations regarding modifications or assistive technology.

This service may also be utilized when the participant choses self-employment. Activities such as assisting the
participant to identify potential business opportunities, assisting in the development of business plan, as well as
other activities in developing and launching a business. Medicaid Waiver funds may not be used to defray expenses
associated with starting or operating a self-employment business such as capital expenses, advertising, hiring and
training of employees.

The service provider of Employment Supports Job Coaching must develop a fading plan for this service to be
achieved within 12 months. Additional authorizations of Employment Supports Job Coaching with no additional
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Employment supports extended services, The expected outcome of Employment Supports Extended Services is
sustained paid employment at or above minimum wages with associated benefits and opportunities for advancement
in a job that meets the participant’s personal and career planning goals. This service allows for the continued
monitoring of the employment outcome through maintenance of regular contact with the participant and

employer. Activities allowed under this service must include, but are not limited to, a minimum of one contact per
quarter with the employer.

fading gains wil} require additional documentation of level of need for service.

The service provider must maintain the following documents to demonsirate compliance and delivery of this
service-ARS letter of closure, remuneration statement (paycheck stub) and participant’s work schedule if available.
Specify applicable (if any) limits on the amouat, frequency, or duration of this service:

Supported employment cannot exceed $3.59 per 15 minute unit with a maximum of 32 units & day. Supported
Employment provided as long term support requires monitoring at a minimum of two meetings with the individual
and one employer contact each month. The person is required to work 15 hours minimum per week in accordance
with ARS regulations. Exceptions must be justified by the individual's care coordinator and prior approved by
ARS. ARS approves the exception with monthly monitoring. Exception justifications {such as medical
involvement) citing why the person cannot work at least |5 hours per week must be prepared in writing by the
individual's care coordinator and submitted to the ARS counselor assigned to the case.

Service Delivery Method (check each that applies):

[ ] Participant-directed as specified in Appendix E
7 Provider managed

Specify whether the service may be provided by (check each that applies):

{1 Legally Responsible Person
7 Relative
{7] Legal Guardian

Provider Specifications:

Provider Catcgory Provider Type Title
Agency Certified Supported Employment Vendor

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Statutory Service
Service Name: Supported Employment

Provider Category:

IAgency vl

Provider Type:

Certified Supported Employment Vendor

Provider Qualifications

License (specify):
Y
‘o
Certificate (specifiy):
DDS Centification as a supported employment provider,
Other Standard (specify):
:\
W

Verification of Provider Qualifications
Entity Responsible for Verification:
The entity responsible for verification is the DDS Quality Assurance in conjunction with Arkansas
Rehabilitation Services.
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DDS Quality Assurance in conjunction with Arkansas Rehabilitation Services verify provider
qualification annually.

Appendix C: Participant Services
C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).
Service Type:
‘Statutory Service v
Service:
Habilitation v
Alternate Service Title (if any):
Supportive Living

HCBS Taxenomy:

Category 1: Sub-Category 1:

02 Round-the-Clock Services @m-home residential habilitation ~
Category 2: Sub-Category 2:

02 Round-the-Clock Services %2011 group living, residential habilitation ~
Category 3: Sub-Category 3:

04 Day Services 4010 prevocational services v

Category 4: Sub-Category 4:

04 Day Services 94020 day habilitation ™

Service Definition (Scope):

Supportive Living is an array of individually tailored services & activities to enable participants to reside
successfully in their own home, with family, or in an alternative living residence or setting. Alternative living
residences include apartments, teased or owned homes, or provider group homes. Supportive living services must
be provided in integrated community settings. Services are flexible to allow for unforeseen changes needed in
schedules and times of service delivery. Services are approved as maximum days that can be adjusted within the
annual plan year to meet changing needs.

The payments for these services exclude the costs of the person's room & board expenses including general
maintenance, upkeep or improvement to the participant’s or their families’ homes.

Carte & supervision for which payment will be made are those activities that directly relate to active treatment goals
& objectives.

Residential habilitation supports are to assist the participant to acquire, retain or improve skills in a wide variety of
areas that directly affect the person’s ability to reside as independently as possible in the community. These
services provide the supervision & support necessary for a person to live in the community. The supports that may
be provided to an eligible person include the following:

-Decision making, including the identification of & response to dangerously threatening situations, making
decisions & choices affecting the person's life & initiating changes in living arrangement or life activities;
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-Money management, including training, assistance or both in handling personal finances, making purchases &
meeting personal financial obligations;

-Daily living skitls, including habilitative training in accomplishing routine housekeeping tasks, meal preparation,
dressing, personal hygiene, administration of medications (to the extent permitted under state law) & other areas of
daily living including proper use of adaptive & assistive devices, appliances, home safety, first aid and emergency
procedures;

-Socialization, including training, assistance or both in participation in general community activities, & establishing
relationships with peers. Activity training includes assisting the person to continue to participate on an ongoing
basis;

-Community integration experiences, including activities intended to instruct the person in daily living &
community living skills in integrated settings. Included are such activities as shopping, church attendance, sports,
participation in clubs, etc. Community experiences include activities & supports to accomplish individual goals or
learning areas including recreation and specific training or leisure activities. Each activity is then adapted
according to the participant's individual needs. Transportation to or from community integration experiences is an
integral part of this service and is included in the daily rate computation. DDS will ensure duplicate billing
between Waiver services & other Medicaid state plan services will not oceur. The habilitation objectives to be
served by such training must be documented in the person's service plan;

-Mobility, including training, assistance or both aimed at enhancing movement within the person's living
arrangement, mastering the use of adaptive aids and equipment, accessing & using public transportation,
independent travel or movement within the community;

-Communication, including training in vocabulary building, use of augmentative communication devices &
receptive and expressive language;

-Behavior shaping and management, including training, assistance or both in appropriate expressions of emotions
or desires, compliance, assertiveness, acquisition of sociatly appropriate behaviors or reduction of inappropriate
behaviors;

-Reinforcement of therapeutic services, including conducting exercises or reinforcing physical, occupational,
speech & other therapeutic programs.

Companion & activities therapies are services and activities to provide reinforcement of habilitative training. This
reinforcement is accomplished by using animals as modalities to motivate participants to meet functional goals
established for the participant's habilitative training. Through the utilization of an animal's presence, enhancement
and incentives are provided to participants to practice and accomplish such functional goals as follows:

1) Lanpuage skills;

2) [ncrease range of motion;

3) Socialization by developing the interpersonal retationships skills of interaction, cooperation and trust & the
development of self-respect, self-esteem, responsibility, confidence and assertiveness;

This service does not include the cost of veterinary or other care, food, or ancillary equipment that may be needed
by the animal that is providing reinforcement.

The Direct Care Supervisor employed by the Supportive Living provider is responsible for ensuring the delivery of
all supportive living direct care services including the following activities:

1) The coordination of all direct service workers who provide care through the direct service provider;

2) Serving as liaison between the person, parents, legal representatives, case manager, & DDS officials;

3) Coordinating schedules for both waiver & generic service categories;

4) Providing direct planning input and preparing all direct service provider segments of any initial person-centered
service plan and annual continued stay review;

5) Assuring the integrity of all direct care service Medicaid waiver billing in that the service delivered must have
DDS prior authorization & meet required waiver service definition and must be delivered before bitling can occur;
6) Arranging for staffing of all alternative living settings;

7) Ensuring transportation as identified in participant’s PCSP specific to supportive living services;

8) Timely collaboration with the care coordinator to obtain comprehensive behavior & assessment reports,
continued PCSP, revisions as needs change and information and documents required for ICF/1ID level of care &
waiver Medicaid eligibility determination;
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Health maintenance activities may be provided a supportive living worker All heaith maintenance activities except
injections and {V's, can be done in the home by a designated care aide, such as a waiver worker, with appropriate
documentation of training. With the exception of injectable medication administration, tasks that consumers would
otherwise do for themselves, or have a family member do, can be performed by a paid designated care aide at their
direction, as long as the criteria specified in the Arkansas Nurse Practices Consumer Directed Care Act has been
met. Health maintenance activities are available in the Arkansas Medicaid State Plan as self-directed services.
State Plan services must be exhausted before accessing waiver funding for health maintenance activities.

Person-Centered Service Plan Development

Person-Centered Service Plan Development is a service provided through supportive living, that consists of the
development of the PSCP, PCSP Development will be offered 10 all Waiver participants, regardless of whether
they receive the broader array of supportive living services. The Person-Centered Service Plan is 2 treatment plan
developed and driven by the benefictary and/or parent or guardian to deliver specific services to enhance and
maintain community living, support the person in all major life activities, determine the person's choices about their
life, assist the person in carrying out those choices, access employment services, and assist the person with
integrating into the life and activities of his or her community.

The Person-Centered Service Plan (PCSP) must be based on individualized service needs as identified in the
completed health diagnosis and Independent functional Assessment. The plan must include goals for the medically
necessary treatment of identified problems. The plan must identify individuals responsible for wreatment, specific
treatment modalities prescribed for the beneficiary, and limitations for services.

The PCSP must be congruent with the age and abilities of the beneficiary, person-centered and strength-based; with
emphasis on needs as identified by the beneficiary and demonstrate cultural competence.

The PCSP must:

(1) Reflect that the setting in which the individual resides is chosen by the individual.

(2) Reflect the individual's strengths and preferences.

(3) Reflect clinical and support needs as identified through an assessment of functional need.

{4) Include individually identified goals and desired outcomes,

(5) Reflect the services and supports (paid and unpaid) that will assist the individual to achieve identified goals, and
the providers of those services and supports, including natural supports. Natural supports cannot supplant needed
paid services unless the natural supports are unpaid supports that are provided voluntarily to the individual in lieu of
an attendant.

(6) Reflect risk factors and measures in place to minimize them, including individualized backup plans.

(7) Be understandable to the individual receiving services and supports, and the individuals important in supporting
him or her.

(8) Identify the individual and/or entity responsible for monitoring the plan,

(9) Be finalized and agreed to in writing by the individual and signed by all individuals and providers responsible
for its implementation.

(10} Be distributed to the individual and other peaple involved in the plan.

(11) Prevent the provision of unnecessary or inappropriate care.

Persons may access both supportive living and respite on the same date as long as the two services are distinct, do
not overlap and the daily rate maximum is correctly prorated as to the portion of the day that each respective service
was actually provided. DDS monitors this provision through retrospective annual look behind with providers
responsible to maintain adequate time records and activity case notes or activity logs that support the service
deliveries. Maximum daily rate is established in accordance with budget neutrality wherein both supportive living
and respite cannot exceed the daily maximum,

Controls to assure payments are only made for services rendered: requirement by assigned staff to complete daily
activity logs for activities that occurred during the work timeframe with such activities linked 1o the PCSP
objectives; supervision of staff by the direct care supervisor with sign off on timesheets weekly: audits & reviews
conducted by DDS Quality Assurance (annually) & random; DDS Waiver Services annual reviews (retrospective),
random attendance at planning meetings & visits to the home; DMS random audits; & oversight by the chosen and
assigned case manager. Retainer payments are allowable to providers for the lesser of 14 consecutive days or
number of days a participant is hospitalized or otherwise away from his or her home.

Specify applicable (if any) limits on the amount, frequency, or duration of this service;
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There is & maximum daily rate for supportive living service, and respite, collectively or individuaily. Individual
daily rates in all levels require prior approval by DDS staff.

1) Tier 3 - maximum daily rate is $391.93 with & maximum of $143,061.75 annually.
2) Tier 2 - maximum daily rate is $184.80 with a maximum of $67.452.00 annually.

All units must be billed in accordance with the participant’s PCSP. Extensions will be provided when extended
benefits are determined to be medically necessary.

Person-Centered Service Plan Development may be billed when the beneficiary enters the Waiver and must be
reviewed at least annually, or more frequently if there is documentation of a significant change of condition that
requires an update in the beneficiary's treatment plan.

Yearly maximum of | per year (prior authorization for additional PCSP development can be requested). There will
be a maximum rate of $90.00 per Plan development.

Service Delivery Method (check each that applies):

[} Participant-directed as specified in Appendix E
& Provider managed

Specify whether the service may be provided by (check each that applies):

[7] Legally Responsible Person
< Relative
| Legal Guardian

Provider Specifications:

Provider Category Provider Type Title

Agency Certified Supported Living Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Statutory Service
Service Name: Supportive Living

Provider Category:
Provider Type:
Certified Supported Living Provider
Provider Qualifications
License {specifi):

A
W

Certificate (specify):

The provider must be certified by DDS as an HCBS provider and have elected to provide Supportive
Living services. The provider must maintain evidence that they require the following qualification and
requirements of staff who provide supportive living and transportation.

1.5taff must:

a.Have a high school diploma, or GED, and

b.At least one year of relevant supervised work experience with a public health, human services or other
community service agency, or

c.Have two years of verifiable successful history working with persons with developmental disabilities.
2.Staff must demonstrate the ability to:

a.Understand written person-centered service plans, follow instructions, and document services
delivered,
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b.Communicatc effectively,

c.Perform CPR and administer First Aid,

d.Access emergency service systems, and

e.Access transportation services as appropriate.

3.Hold a current and valid driver's license or a Commercial Driver's License (CDL), as appropriate, if
they provide transportation.

4.Not be disqualified from employment due to a criminal record according to Ark. Code Ann. §20-38-
101 et seq., and

5.Not be listed on either the adult or child maltreatment registry, and

6.Have satisfactorily completed a drug screen in accordance with the Organization’s policigs.

7.5how proof of specific training in behavioral support plans and de-escalation techniques.

A PCSP Developer must meet the following qualitications to develop and implement the Person-
Centered Service Plan:

A. Be a Registered Nurse (R.N.), a physician, or have a bachelor’s degree in a social science or health-
related field;

B. Have at least one (1) year of experience working with developmentally or intellectual ly disabled
clieats;

C. Successfully complete a background check, that includes a criminal background and child and adult
maltreatment registry check;

D. Successfully pass an initial drug screen prior to and working directly with beneficiaries:

E. Successfully pass an annual drug screen; and

F. Cannol be excluded or debarred under any state or federal law, regulation or rule or not eligible or
prohibited to enroll as a Medicaid provider.

Other Standard (specifi):

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification:
Annually

Appendix C: Participant Services

C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily availabie to CMS upon request through

the Medicaid agency or the operating agency (if applicable).
Service Type: _
Extended State Plan Service v
Service Title: '
Specialized Medical Supplies

HCBS Taxonomy:

Category 1: Sub-Category I:

14 Equipment, Technology, and Modifications 44032 supplies

Category 2: Sub-Category 2:

14 Equipment, Technology, and Modifications %4031 equipment and technclogy
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Category 3: Sub-Category 3: jl ‘ ﬁj FC’&E D
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Category & Sub-Category 4:
Service Definition (Scope):
Specialized medical equipment and supplies include:

1) ltems necessary for life support or to address physical conditions along with ancillary supplies and equipment
necessary to the proper functioning of such items;

2) Such other durable and non-durable medical equipment not available under the State plan that is necessary to
address participant functional limitations and has been deemed medically necessary by the prescribing physician;

3) Necessary medical supplies not available under the State plan,  ltems reimbursed with Waiver funds are in
addition to any medical equipment and supplies funished under the State plan and exclude those items that are not
of direct medical or remedial benefit to the participant. All items shall meet applicable standards of manufacture,
design and installation. The most cost effective item will be considered first,

Additional supply items are covered as a Waiver service when they are considered essential and medically
necessary for home and community care. A physician must document and order all items. And all items must be
included in the PCSP. When such items are included as a Medicaid state plan service, this will be an extension of
such services. A denial of extension of benefits by utilization review will be required prior to approval for waiver
funding by DDS. ltems covered include:

1) Nutritional supplements;

2) Non-prescription medications. Alternative medicines not Federal Drug Administration approved are excluded
from coverage.

3) Prescription drugs minus the cost of drugs covered by Medicare Part D when extended benefits available under
state plan are exhausted.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The maximum for Specialized Medical Supplies, Supplemental Support Services, and Community Transition
Services, collectively or individually, is $3,690.00 per year.

When a non-prescription or prescription medication is necessary to maintain or avoid health deterioration and has
been deemed medically necessary, the $3,690.00 limit can be increased with the difference in the Specialized
Medical Supplies maximum allowance and the required amount being deducted from the supported living
maximum allowance. All such requests must be prior approved by the DDS Assistant Director of Waiver Services.

Service Delivery Method (check each that applies):

1 Participant-directed as specified in Appendix E
' Provider managed

Specify whether the service may be provided by {check each that applies):

[ Legally Responsible Person
% Relative
[] Legal Guardian

Provider Specifications:

Provider Category Provider Type Title
Agency Certified Specialized Medical Supplies provider.

Appendix C: Participant Services
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C-1/C-3: Provider Specifications for Service

Service Type: Extended State Plan Service
Service Name: Specialized Medical Supplies

Provider Category:
Agency W
Provider Type:
Certified Specialized Medical Supplies provider.
Provider Qualifications
License fspecifi):

N

L

Certificate (specify):

Centified by DDS as an HCBS provider and have selected to provide the service Specialized Medical
Supplies

Other Standard (specifv):

e

Verification of Provider Qualifications
Entity Responsible for Verilication:
DDS Quality Assurance
Frequency of Verification:

Annually

Appendix C: Participant Services
C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).’
Service Type: :
Other Service _ v
As provided in 42 CFR §440.180(b)(9), the State requests the authority to provide the following additional service
not specified in statute.
Service Title:
Adaptive Equipment

HCBS Taxonomy:

Category I: Sub-Category 1:
14 Equipment, Technology, and Modifications %4010 personal emergency response syslem {PERS) v
Category 2: Sub-Category 2:

14 Equipment, Technology, and Modifications 4;{026 home and/or vehicle accégs__ibility adaptations v

Category 3: Sub-Category 3:
wi
Category 4: Sub-Category 4:
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Service Definition (Scope):

Adaptive Equipment means an item, piece of equipment, or product system, w hether acquired commercially,
modified, or customized, that is used to increase, maintain, or improve functional capabilities of participants.

A

This service includes adaptive, therapeutic and augmentative equipment that enables a person to increase, maintain
or improve their functional capacity to perform daily life tasks that would not be possible otherwise. However,
therapeutic tools that therapists employ in the course of therapy are not included. Educational aids are not

included, Adaptive equipment needs for supported employment for a person is also included. This service may
include specialized equipment such as devices, controls or applinnces that will enable the person to perceive,
control or communicate with the environment in which they live and to improve the person's functional capacity to
perform daily life tasks that would not be possible otherwise. Equipment may only be purchased if not available to
the person from any other source. When items are included as a Medicaid state plan service, a denial by utilization
review will be required prior to approval for waiver funding by DDS. Professional consultation must be accessed lo
ensure that the equipment will meet the needs of the person when the purchase will at a minimum but not
necessarily exceed $500.00. Consultation must be conducted by a medical professional applicable as determined by
the individual's condition for which the equipment is needed. Computer equipment can be approved when it will
allow the person control of their environment, to assist the person to gain independence, or it can be demonstrated
as necessary to protect the health and safety of the person. Computers will not be purchased to improve
socialization or educational skills. The waiver does not cover supplies. Printers may be approved for non-verbal
persons. Computer desks or other furniture items will not be covered. Communication boards are an allowable
device. Computers may be approved for communication when there is substantial documentation that a computer
will meet the needs of the person more appropriately than a communication board. Software will be approved only
when required to operate the accessories included for environmental control; or to provide text-to-speech capability.

Vehicle Modifications are adaptations to an automobile or van to accommodate the special needs of the participant.
Vehicle adaptations are specified by the service plan as necessary to enable the participant 10 integrate more fully
into the community and ensure the health, welfare and safety of the participant. Payment for permanent
modification of a vehicle is based on the cost of parts and labor, which must be quoted and paid separately from the
purchase price of the vehicle to which the modifications are or will be made. Transfer of any part of the purchase
price of a vehicle, including preparation and delivery, to the price of a modification is fraudulent activity. All
suspected fraudulent activity will be reported to the Ulilization Review Section of Arkansas Division of Medical
Services for investigation, Reimbursement for a permanent modification cannot be used or considered as down
payment for a vehicle. Lifts that require vehicle modification and the modifications are, for purposes of approval
and reimbursement, one project and cannot be separated by plan of care years in order to obtain up to the maximum
of $7687.50 for each component, Permanent vehicle modifications may be replaced if the vehicle is stolen,
damaged beyond repair as long as the damage is not through negligence af the vehicle owner, or used for more than
its reasonable useful lifetime. A vehicle has reached its reasonable useful lifetime when repairs are required to
make the vehicle useable, and the cost of the repairs exceeds the fair market value of the vehicle in repaired
condition. Cost of repair shall be determined by repair estimates from three qualified repairers. Vehicle voiue shall
be determined by reference to sales listing for similar vehicles within 2 200 mile radius of the beneficiary's home,
and to listings in Dallas, Kansas City, Saint Louis, and Memphis. 1f the participant or legally responsible party sells
or trades a permanently madified vehicle before the vehicle reaches its reasonable useful lifetime, the modification
will not be replaced on any replacement vehicle. Instead, only the estimated residual value of the vehicle
modification will be considered for approval. Estimated residual value shall be determined by comparing the
purchase price of the modified vehicle when acquired by the participant or legally responsible party with the vehicle
value at the time of sale determined as stated above. Example: A permanently modified vehicle purchased for
$30,000 is sold with a value of $20,000 (66% residual value). If parts and labor for the modification of the
replacement vehicle are $10,000, the amount paid is $3,333 (33%). Vchicle modifications apply only lo
modifications and are nol routine auto maintenance or repairs for the vehicle.

Exclusions: The following are specifically excluded:

1) Adapiations or improvements to the vehicle that are of general utility and are not of direct medical or remedial
benefit to the individual;

2) Purchase, down payment or lease of a vehicle;

3) Regularly scheduled upkeep and maintenance of a vehicle except upkeep and maintenance of the
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modifications.

Personal Emergency Response Systems (PERS) can be approved when it can be illustrated to be necessary to
protect the health and safety of the person, PERS is an electronic device that enables certain persons at high risk of
institutionalization to secure help in an emergency. The person may also wear a portable "help” button to allow for
mobility. The system is connected to the person's phone and programmed to signal a response center once a “help”
button is activated. The response center is staffed by trained professionals. PERS services are limited to those
persons who live alone or who are alone for significant parts of the day and have no regular caregiver for extended
periods of time, and who would othenwise require extensive routine supervision, Included in this support are
assessment, purchase, installation and monthly rental fee,

Conditions - The care and maintenance of environmental equipment, adaptive equipment and personal emergency
response systems are entrusted to the individual or legally responsible person for whom the aids are

purchased. Negligence (defined as failure to properly care for or perform routine maintenance) shall mean that the
service will be denied for a minimum of two plan years. Any abuse or unauthorized selling of aids by the
individual or legally responsible person shall mean that the aids will not ever be replaced using Waiver funding.
Deterrent for non-compliance is in the form of public comment through promulgation of this stipulation; notice of
cause and effect at the time of individual equipment approval; monitoring is accomplished when the item is later
requested again with denial if the original item is found to been sold; identification of other funding sources when
the item is needed to help assure health and safety. Examples: Special needs (100% state general revenue) funding
is available for persons not receiving waiver services. If waiver services are not available then special needs is an
option. Another example or option is that waiver services would continue but not in the home of the person who
was responsible for the loss.

All adaptive equipment must be solely for the waiver individual and used only by that individual. All purchases
must meet the conditions for desired quality at the least expensive cost. Generally, any modifications over
$1,000.00 will require three bids with the lowest bid with comparable quality being awarded; however, DDS
authority may require 3 bids for any requested purchase. Swimming pools (in-ground or above ground) and hot tubs
are not allowable as either an environmental modification or adaptive equipment. Therapy and educational aids are
not ailowable, Medicaid purchased equipment cannot be donated if the equipment being donated is needed for use
of another waiver individual residing in the residence.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The annual expenditure cap for environmental modifications and adaptive equipment, collectively or individually,
is $7,687.50,

Service Delivery Method (check each that applies):

Participant-directed as specified in Appendix E
+ Provider managed

Specify whether the service may be provided by (check each that applies):

Legally Responsible Person

. Relative
Legal Guardian
Provider Specifications:
Provider Category Provider Type Title
Agency Certified Adaptive Equipment Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Other Service
Service Name: Adaptive Equipment

Provider Category:
Agency W
Provider Type:
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Certified Adaptive Equipment Provider

Provider Qualifications
License (specifi):

Certificate (specifi).
DDS Certification as an HCBS provider and have selected Adaptive Equipment as a service.
Other Standard (specify).

™

i
Verificatien of Provider Qualifications

Entity Responsible for Verification:

DDS Quality Assurance

Frequency of Verification:

Annually

Appendix C: Participant Services
C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).

Service Type:

Other Service v

As provided in 42 CFR §440.180(b)(9), the State requests the authority to provide the following additional service
not specified in statute.

Service Title:

Community Transition Services

HCBS Taxonomy:
Category 1@ Sub-Category 1:
16 Community Transition Services 46010 community transition services v
Category 2: Sub-Category 2:
W
Category 3: Sub-Category 3:
vV
Category 4: Sub-Category 4:

Service Definition (Scope):

Community Transition Services are non-recurring set-up expenses for participants who are transitioning from an
institutional or provider-operated living arrangement, such as an ICF or group home, to a living arrangement in 2
private residence where the participant or his or her guardian is directly responsible for his or her own living
expenses. Waiver funds can be accessed once it has been determined that the Waiver is the payer of last resort.

Allowable expenses are those necessary to enable a person to establish a basic household that do not constitute
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room and board and may include: (a) security deposits that are required to obtain a lease on an apartment or home;
(b) essential household furnishings required to occupy and use 2 community domicile, including furniture, window
coverings, food preparation items, and bed/bath linens; (c) set-up fees or deposits for wtility or service access,
including telephone, electricity, heating and water; (d) services necessary for the individual's health and safety such
as pest eradication and one-time cleaning prior to occupancy; and (¢) moving expenses. Community Transition
Services are furnished only to the extent that they are reasonable and necessary as determined through the PCSP
development process, clearly identified in the PCSP, and the person is unable to meet such expenses or when the
services cannot be obtained from other sources.

B

g

Community Transitions Services cannot duplicate environmental modifications, This will be prevented through
DDS control of prior authorizations,

Costs for Community Transition Services, furnished to individuals returning to the community from a Medicaid
institutional setting through entrance to the Waiver, are considered to be incurred and billable w hen the person is
determined to be eligible for Waiver services. If for any unseen reason, the individual does not earoll in the Waiver
(e.g., due to death or a significant change in condition), transitional services may be billed to Medicaid,

Exclusions: Community Transition Services may not include payment for roem and board; monthly rental or
mortgage expense; food, regular utility charges; and/or household appliances or items that are intended for purely
diversional/recreational purposes. Community Transition Services may not be used to pay for furnishing living
arrangements that are owned or leased by a Waiver provider where the provision of these items and services are
inherent to the service they are already providing. Diversionary or recreational items such as televisions, cable TV
access or VCR's are not allowable.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The maximum annual allowance for Supplemental Support Services, Community Transition Services and
Specialized Medical Supplies is $3,690.00.

Service Delivery Method (check each that applies):

Participant-directed as specified in Appendix E
" Provider managed

Specify whether the service may be provided by (check each that applies):

Legally Responsible Person

+ Relative
Legal Guardian
Provider Specifications:
Provider Category Provider Type Title
Agency Certified Community Transition Service Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Other Service
Service Name: Community Transition Services

Provider Category:
Agency W
Provider Type:
Cenrtified Community Transition Service Provider
Provider Qualifications
License (specifi):

Certificate (specify):
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The provider entity must be certificd by DDS as an HCBS provider and have elected to provide
community transition services, The provider must maintain evidence that they require the following
qualifications and requirements of staff who coordinate expenditure of community transition funds:

1. Persons who provide community transition services must:

a. Hold a Bachelor's degree in a human services field, or

b. Have at least two years college credit and two years’ experience working with persons with
developmental disabilities, or

c. Have two years of verified experience working with persons with a developmentat disability and have
been mentored by a case manager for two additional years or

d. Have four years of experience as a case manager in a related field.

2. These individuals must:

a. Not be disqualified from employment due to a criminal record according to Ark. Code Ann, §20-38-
101 et seq., and

b. Not be listed on either the adult or child maltreatment registry, and

¢. Have satisfactorily completed a drug screen in accordance with the Organization’s policies.

Other Standard (specify):

o+

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verilication:
Annually

Appeandix C: Participant Services

C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS$ upon request through

the Medicaid agency or the operating agency (if applicable).
Service Type:
Other Service v|

As iai'ovided in 42 CFR §440.1 80(b)(9), the State requests the authority to provide the following additional service

not specified in statute.
Service Title:
Consultation

HCBS Taxonomy:
Category 1: Sub-Category 1:
17 Other Services 990 other v
Category 2: Sub-Category 2:
Category 3: Sub-Category 3:
Category 4 Sub-Category 4:
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Service Definition (Scope):

Consultation services are clinical and therapeutic services which assist the individual, parents, legally responsible
persons, responsible individuals and service providers in carrying out the person's service plan. Consultation
activitics are provided by professionals licensed as one of the following:

1) Psychologist

2} Psychological Examiner

3) Mastered Social Worker

4) Professional counselor

5) Speech pathologist

6) Occupational therapist

7) Registered Nurse

8) Certified parent educator or provider trainer

9) Certified communication and environmental control specialist

10} Qualified Developmental Disabled Professional (QDDP)

I1) Positive Behavior Suppont (PBS) Specialist

12) Physical therapist

13) Rehabilitation counselor

14) Dietitian

15) Recreational Therapist

16) Behavior Analyst

These services are direct in nature. The parent educator or provider trainer is authorized to provide the activities
identified below in items 2, 3, 4, 5, 7 and 13. The provider agency will be responsible for maintaining the
necessary information to document staff qualifications. Staff, who meets the certification criteria necessary for
other consultation functions, may also provide these activities. Selected staff or contract individuals may not
provide training in other categories unless they possess the specitic qualifications required to perform the other
consultation activities. Use of this service for provider training CANNOT be used to supplant provider trainer
responsibilities that are included in provider indirect costs. These activities include:

1) Provision of updated psychological and adaptive behavior assessments;

2) Screening, assessing and developing therapeutic treatment plans;

3) Assisting in the design and integration of individual objectives as part of the overall individual service planning
process as applicable to the consultation specialty;

4) Training of direct services staff or family members in carrying out special community living services strategies
identified in the person's service plan as applicable lo the consultation specialty;

5) Providing information and assistance to the persons responsible for developing the person's overall service plan
as applicable to the consultation specialty;

6) Participating on the interdisciplinary team, when appropriate to the consultant's specialty;
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7) Consulting with and providing information and technical assistance with other service providers or with direct
service staff or family members in carrying out the person's service plan specific to the consultant's specialty;

8) Assisting direct services staff or family members to make necessary program adjustments in accordance with the
person's service plan applicable to the consultant’s specialty;

9) Determining the appropriateness and sefection of adaptive equipment to include communication devices,
computers and software consistent with the consultant's specialty;

10) Training or assisting persons, direct services siaff or family members in the set up and use of communication
devices, computers and software consistent with the consultant's specialty;

11) Screening, assessing and developing positive behavior support plans; assisting staif in implementation,
monitoring, reassessment and plan modification consistent with the consuliant’s specialty;

12) Training of direct services staff or family members by a professional consultant in:
a) Activities to maintain specific behavioral management programs applicable to the person,

b) Activities to maintain speech pathology, occupational therapy or physical therapy program treatment
modalities specific to the person,

c) The provision of medical procedures not previously prescribed but now necessary to sustain the person in the
community.

13) Training or assisting by advocacy consultants to individuals and family members on how to self-advocate.

14) Rehabilitation Counseling for the purposes of supported employment supports that do not supplant the federal
Rehabilitation Act of 1973 and PL 94-142 and the supports provided through the Arkansas Rehabilitation Services.

15) Training and assisting persons, direct services staff or family members in proper nutrition and special dietary
needs.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The maximum annval amount is $!,320.00 and is reimbursable at no more than $136.40 per hour.

Service Delivery Method (check each that applies):

[} Participant-directed as specified in Appendix E
7 Provider managed

Specify whether the service may be provided by {check each that applies):

[ ] Legally Responsible Person
; Relative
[] Legal Guardian

Provider Specifications:

Provider Category Provider Type Title
Individual Certified Consullation Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Other Service
Service Name: Consultation

Provider Category:
[Individual v
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Provider Type:

Certified Consultation Provider

Provider Qualifications
License {specifi):

Certificate (specifyi:

DDS Certification as an HCBS provider and have selected to provide Consultation services. The
certified HCBS provider must ensure that the individual providing Consultation has current eredentials
which comespond to the specific area of consultation they provide. Consultation service providers must
demonstrate evidence that they require that professionals who provide the direct service hold a current
license or certification by the Arkansas state board or organization of licensing or certification as
follows:

1. Psychologists: Current license frorh the Arkansas Psychology Board as a Psychologist

2. Psychological Examiners: Current license from the Arkansas Psychology Board as a Psychological
Examiner.

3. Mastered Social Workers: Current license as an LMSW or ACSW by the Arkansas Social Work
Licensing Board.

4, Professional counselors: Current license as a counselor by the Arkansas Board.

5. Speech pathologists: Current license in Speech Therapy by the Arkansas Board,

6. Occupational therapists: Current license in Occupational Therapy by the Arkansas State Medical
Board.

7. Registered Nurses: Current license as a Registered Nurse by the Arkansas State Board of

Nursing.

8. Certifted parent educators: Qualified Developmental Disabilities Professional as defined in 42 C.F.
R. Subsection 483.430(a).

9. Certified communication and environmental control adaptive equipment or aids

providers: Documentation as a current provider of Durable Medical Equipment with the Arkansas
Medicaid Program.

10. QDDP must present documentation of credentials in accordance with 42 CFR Subsection 483.430
(a).

I'1. Positive Behavior Support Specialist must be certified through our Center of Excelience University
of Arkansas Partners for Inclusive Communities.

12, Physical Therapists as licensed by Arkansas State Board of Physical Therapy.

13. Rehabilitation counselors with Masters Rehabilitation Counseling must be certified through
Arkansas Rehabilitation Service.

14. Dieticians with degree in Nutrition must be certified by Arkansas Dietetics Licensing Board.

15. Recreational Therapists with degree in Recreational Therapy-State certification not required but to
provide services must provide credentials (appropriate degree).

16. Behavior Analyst certified by the Behavior Analyst Certification Board as defined in Arkansas
Code Ann. §23-99-418.

Other Standard (specifi):

|

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification:
Annually

Appendix C: Participant Services
C-1/C-3: Service Specification
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State laws, regulations and policies referenced in the specification are readily available 1o CMS upon request through
the Medicaid agency or the operating agency (il applicable).
Service Type:
Other Service v
As provided in 42 CFR §440.180(b)(9), the State requests the authority to provide the following additional service
not specified in statute.
Service Title:
Crisis Intervention

HCBS Taxonomy:

Category I: Sub-Category I:

10 Other Mental Health and Behavioral Services %0030 crisis intervention v
Category 2: Sub-Category 2:

10 Other Mental Health and Behavioral Services %0040 behavior support v
Category 3: Sub-Category 3:

W

Category 4: Sub-Category 4:

Service Definition (Scope):

Crisis Intervention is delivered in the eligible person's place of residence or ather local community site by a mobile
intervention team or professional. Intervention shall be available 24 hours a day, 365 days a year. Intervention
services shall be targeted to provide technical assistance and training in the areas of behavior already

identified. Services are limited to a geographic area conducive to rapid intervention as defined by the provider
responsible to deploy the team or professional. Services may be provided in a setting as determined by the nature
of the crisis; i.e., residence where behavior is happening, neutral ground, local clinic or school seiting, etc., for
persons participating in the Waiver program and who are in need of non-physical intervention 1o maintain or re-
establish a behavior management or positive programming plan.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The maximum rate is $127.10 per hour. The annual maximum is $2640.00

This waiver service is only provided to individuals age 21 and over. All medically necessary Crisis Intervention
services for children under the age of 2| are covered in the state plan pursuant to the EPSDT benefit.

Service Delivery Method {check each that applies):

Participant-directed as specified in Appendix E
% Provider managed

Specify whether the service may be provided by (check each thai applies):

Legally Responsible Person
7 Relative
Legal Guardian
Provider Specifications:

Provider Category Provider Type Title
Agency Certified Crisis Intervention Provider

Appendix C: Participant Services
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C-1/C-3: Provider Specifications for Service

Service Type: QOther Service
Service Nnme: Crisis Infervention

Provider Category:
Agency WV
Provider Type:
Centified Crisis Intervention Provider
Provider Qualifications
License (specifyj:

Certificate {specifiy:
DDS Certification as a Crisis Intervention provider.

Crisis Intervention service providers must demonstrate evidence that they require that professionals who
provide the direct service hold a current license or centification by the Arkansas Board of licensing or
certification as follows:

I. Psychologists: Current license as a Psychologist by the Arkansas Board of Psychology.

2. Psychological Examiners: Current license as a Psychological Examiner by the Arkansas Board of
Psychology.

3. Mastered social workers: Current license as an LMSW, LCSW, or ACSW by the Arkansas Social
Work Licensing Board.

4. Professional counselors: Current license as a counselor by The Arkansas Board of Examiners in
Counseling.

5. Qualificd Developmenta) Disabilitics Professional as defined in 42 C.F.R. Subsection 483.430(a).
6. Certified Positive Behavior Supports Specialist

Crisis Intervention Providers must maintain documentation that they require that professionals who
provide the direct service have satisfactorily passed a criminal background check and adult and child
maltreatment registry checks. Criminal background checks and adult maltreatment checks must be
repeated every five years and child maltreatment registry check every two years.

Crisis Intervention Providers must require that direct staff have satisfactorily passed a pre-employment

drug screen.
Other Standard (specify):

Verification of Provider Qualifications
Eatity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification;
Annually

Appendix C: Participant Services

ll l|i
|1

v

C-1/C-3: Service Specification
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State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).

Service Type:

| Other Service v

As provided in 42 CFR §440.180(b)(9), the State requests the authority to provide the following additional service
not specified in statute.

Service Title:

Environmental Modifications

HCBS Taxonomy:

Category I: Sub-Category 1:

[14 Equipment, Technolagy, and Modifications (44020 home andfor vehicle accessibllity adaptations v

Category 2: Sub-Category 2:
—— ™
Catepgory 3: Sub-Category 3:
———— ™~
Category 4: Sub-Category 4:

Service Definition (Scope):

Environmental Modifications are modifications made to or at the home, required by the participant’s PCSP, which
are necessary to ensure the health, welfare and safety of the participant, or that enable the participant to function
with greater independence, and without which, the participant would require institutionalization. Such
environmental modifications may include the installation of ramps, widening of doorways, modification of
bathroom facilities, installation of specialized electric and plumbing systems which are necessary to accommodate
the medical equipment, installation of sidewalks or pads to accommodate ambulatory impairments, and home
property fencing when medically necessary to assure non-clopement, wandering or straying of persons who have
dementia, Alzheimer's disease, other causes of memory loss or confission as to location or decreased mental
capacity or aberrant behaviors.

Expenses for the installation of the modification and any repairs made necessary by the installation process are
allowable. Portable or detachable modifications that can be re-located with the individual and that have a written
consent from the property owner or legal designee will be considered. All services shall be provided in accordance
with applicable state and local building codes. Requests for modifications must include an original photo of the site
where modifications will be done; to scale sketch plans of the proposed modification project; identification of other
specifications relative to materials, time for project completion and expected outcomes; labor and materials
breakdown and assurance of compliance with any local building codes. Final inspection for the quality of the
modification and compliance with specifications and local codes is the responsibility of the Waiver case

manager. Payment to the contractor is to be withheld until the work meets specifications, including a signed
customer satisfaction statement.

Exclusions: Outside fencing is limited to one fence per lifetime. Total perimeter fencing is excluded. Excluded
are those modifications or impravements to the home which are of general utility, and are not of direct medical and
remedial benefit to the individual, such as carpeting, roof repair, central air conditioners, ete. Also excluded are
modifications or improvements that are of aesthetic value (such as wallpaper, marble countertops, or ceramic tile)
Modifications that add to the total square footage of the home are excluded from this benefit. Expenses for
remodeling or landscaping which are cosmetic, designed to hide the existence of the modification, or result from
erosion are not allowable. Environmental modifications that are permanent fixtures will not be approved for rental
property without the prior written authorization and a release of current or future liability by the residential property
owner. Environmental modifications may not be used to adapt living arrangements that are owned or leased by
providers of waiver services. Swimming pools (both in and out of ground) and hot tubs are not allowable. The
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moving of modilications, such as fencing or ceiling tracks and adaptive equipment that may be permanently affixed
to the structure or outside of a premises is not allowed.

Conditions - All purchases must meet the conditions for desired quality at the least expensive cost.  Generally, any
modifications over $1,000.00 will require three bids with the lowest bid with comparable quality being awarded;
however, DDS may require 3 bids for any requested modification. All modifications must be completed within the
plan of care year in which the modifications are approved.

Environmental modifications may only be funded by Waiver if not available to the participant from any other
source. When environmental modifications are included as a Medicaid state ptan service, a denial by utilization
review will be required prior to approval for Waiver funding by DDS.

Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The annual expenditure cap for environmental modifications and adaptive equipment is §7,687.50.

Service Delivery Method (check each that applies):

| | Participant-directed as specified in Appendix E
+ Provider managed

Specify whether the service may be provided by (check each that applies):

Legally Responsible Person

+ Relative
Legal Guardian
Provider Specifications:
Provider Category Provider Type Title
Agency Certified Environmental Modifications Provider

Appendix C: Participant Services
C-1/C-3: Provider Specifications for Service

Service Type: Other Service
Service Name: Environmental Modifications

Provider Category:
Agency W
Provider Type:
Certified Environmental Modifications Provider
Provider Qualifications

License {specifi):
i
.
Certificate (specifiy).
Certification by DDS as an HCBS Provider and have elected to provide Environmental Medifications
services,

Certified providers must demonstrate evidence that they require that professionals whe provide the
direct services be appropriately licensed and bonded in the State of Arkansas, as required, and possess
any other appropriate credentials, skills, and experience to perform jobs requiring specialized skills,
including but not limited 1o electrical and plumbing services and heating and ventilation.
Other Standard (specifi):

.r"\.
Wt

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification:
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Appendix C: Participant Services

Page 88 of 185
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C-1/C-3: Service Specification

State laws, regulations and policies referenced in the specification are readily available to CMS upon request through
the Medicaid agency or the operating agency (if applicable).

Service Type:
[Other Service v
As provided in 42 CFR §440.180(b)(9), the State requests the authority to provide the following additiona! service
not specified in statute.
Service Title:
Supplemental Support
HCBS Taxonomy:
Category 1: Sub-Category 1:
[170therServices  |¥i9%0ather V|
Category 2: Sub-Category 2:
I
Category 3: Sub-Category 3:
1 == -
v - M
Category 4: Sub-Category 4:

1. L U
Service Definition (Scope):

Supplemental Support services meet the needs of the person to

[

improve or enable the continuance of community

living. Supplementa! Support Services will be based upon demonstrated needs as identified in a person's PCSP as

https://wms-mmdl.cdsvdc.com/WMS/ faces/protected/35/print/PrintSelector.jsp

unforeseen problems arise that, unless remedied, could cause a disruption in the participant’s services, placement,
or place the participant at risk of institutionalization. Waiver funds will be used as the payer of last resort.

‘I'his service can be accessed ONLY as a last resort, Lack of other available resources must be proven.
Specify applicable (if any) limits on the amount, frequency, or duration of this service:

The maximum annual allowance for Supplemental Support Services, Community Transition Services and
Specialized Medical Supplies is $3,690.00.

Service Delivery Method (check each that applies):

| Participant-directed as specified in Appendix E
&/ Provider managed

Specify whether the service may be provided by {check each that applies):

[ Legally Responsible Person
./ Relative
[[] Legal Guardian
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Provider Specifications:

Provider Category Provider Type Title

Agency Certified Supplemental Support Provider

Appendix C: Participant Services

C-1/C-3: Provider Specifications for Service

Service Type: Other Service
Service Name: Supplemental Support

Provider Category:
Agency Vv
Provider Type:
Certified Supplemental Support Provider
Provider Qualifications
License (specifi):

Certificate (specifiy:

The provider entity must be certified by DDS as an HCBS provider and have elected to provide
supplemental support services. The provider must maintain evidence that they require the following
qualifications and requirements of staff who coordinate expenditure of supplemental support funds:

I, Persons who provide community transition services must;

o. Hold a Bachelor’s degree in a human services field, or

b. Have at least two years college credit and two years’ experience working with persons with
developmental disabilities, or

c. Have two years of verified experience working with persons with a developmental disability and have
been mentored by a case manager for two additional years or

d. Have four years of experience as a case manager in a related field,

2. These individuals must:

a. Not be disqualified from employment due to a ctiminal record according to Ark. Code Ann. §20-38-
101 et seq., and

b. Not be listed on cither the aduit or child maltreatment registry, and

¢. Have satisfactorily completed a drug screen in accordance with the Organization's policies.

Other Standard (specify).

'

Verification of Provider Qualifications
Entity Responsible for Verification:
DDS Quality Assurance
Frequency of Verification:
Annually

Appendix C: Participant Services :

P D
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C-1: Summary of Services Covered (2 of 2)

b. Provision of Case Management Services to Waiver Participants, Indicate how case management is furnished to

waiver participants (select one):
-/ Not applicable - Case management is not furnished as a distinct activity to waiver participants.

¢ Applicable - Case management is furnished as a distinct activity 1o waiver participants.
Check each that applies:
' As a waiver service defined in Appendix C-3. Do not complete item C-I-c.
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As a Medicaid State plan service under §1915(i) of the Act (HCBS as a State Plan Option). Complete item
C-l-c.

As n Medicaid State plan service under §1915(g)(1) of the Act (Targeted Case Management). Complete
item C-1-c.

As an administrative activity. Complete item C-1-c.

¢. Delivery of Case Manngement Services. Specify the cntity or entities that conduct case management functions on behalf
of waiver participants:

Appendix C: Participant Services
C-2: General Service Specifications (1 of 3)

a. Criminal History and/or Background Investigations. Specify the State's policies concerning the conduct of criminal
history and/or background investigations of individuals who provide waiver services (select one):

) No. Criminal history and/or background investigations are not required.

®' Yes, Criminal history and/or background investigations are required.

Specify: (a) the types of positions (e.g., personal assistants, attendants) for which such investigations must be
conducted; (b) the scope of such investigations (e.g., state, national); and, (c) the process for ensuring that mandatory
investigations have been conducted. State laws, regulations and policies referenced in this description are available
to CMS upon request through the Medicaid or the operating agency (if applicable):

Arkansas Code Ann, §20-38-101 et seq., Standards for Conducting Criminal Record Checks for Employees of
Developmental Disabilities Service Providers, and HCBS Waiver Standards require HCBS Waiver providers o
conduct criminal background checks for all employees, as defined in statute and standards. In certain circumstances
a provider may waive DDS disquatification of an applicant or employee in accordance with section 504 of the DDS
Criminal Records Standards {Act 990 of 2013).

Employee is defined as a person who!

1) is employed by a service provider to provide care to individuals with disabilities served by the service provider;
or

2) provides care to individuals with disabilities served by a service provider on behalf of, under supervision of, or
by arangement with the service provider; or

3) submits an application o a service provider for the purposes of employment; or

4) is a temporary employee placed by an employment agency with a service provider lo provide care to individuals
with disabilities served by the service provider; or

5) submits an application to the Licensing or Certification Agency for the purpose of being licensed or certified as a
service provider; or

6) resides in an alternative living home in which services are provided to individuals with developmental
disabilities; and

7) has or may have unsupervised access to individuals with disabilities served by a service provider.

Ctiminal record checks are required for all employees and shall include both a state and national record check. A
“state only” criminal record check is allowed if the provider can verify the applicant has lived continuously in the
State of Arkansas for the past five years.

The provider may extend an offer of conditional employment pending the outcome of the DDS determination of
employment eligibility, unless the applicant has self-reported a disqualifying offense. If the provider receives a
criminal record report on an employee from the Arkansas State Police that shows no criminal record, the provider
may continue to employ the person. If the provider receives a criminal record report on an employee from the
Arkansas State Police that shows a criminal record, the provider must remove the person from unsupervised access
to persons served,

DDS checks the Arkansas State Police website for criminal records. If DDS finds a criminal record on a provider
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employee. DDS makes a determination for employment eligibility based on the record and sends notice 1o the
provider. Ifa FBI record check is required, the FB( report is sent to DDS Quality Assurance. DDS makes a
determination of employ ment eligibility based on the record and sends notice to the provider.

The DDS determination of employment eligibility is based on comparison of the conviction noted in the Atkansas
State Police or FBI criminal record repont with those offenses identified in Arkansas Code Ann. §20- 38-101 et seq.
as disqualifying offenses. A person who is defined as an employee in this statute is not eligible to work for a DDS
provider if they have a disqualifying offense. The provider is required to terminate employment of a person who
has been disqualified. DDS Quality Assurance staff reviews evidence of criminal record checks by providers and
employment determinations by DDS during the annual review of all certified providers,

DDS stafT also have access to persons served and are also required to undergo criminal background checks. Ifa
disqualifying criminal conviction is found, the individual's employment with DDS is terminated.

In certain narrowly prescribed circumstances, a provider may waive DDS disqualification of an applicant or
employee in accordance with Section 504 of the DDS Criminal Record Check Standards.

b. Abuse Registry Screening. Specify whether the State requires the screening of individuals who provide waiver services
through a State-maintained abuse registry (select one):

No. The State does not conduct abuse registry screening.

® Yes. The State maintains an abuse registry and requires the screening of individuals through this
registry.

Specify: (a) the entity (¢ntities) responsible for maintaining the abuse registry; (b) the types of positions for which
abuse registry screenings must be conducted; and, (¢) the process for ensuring that mandatory screenings have been
conducted. State laws, regulations and policies referenced in this description are available to CMS upon request
through the Medicaid agency or the operating agency (if applicabte):

Arkansas maintains two statewide Central Registry of substantiated cases of abuse and neglect. The DHS Division
of Children and Family Services (DCFS)maintains the registry for children and Adult Protective Services (APS)
maintains the adult abuse registry. Ali DDS ACS certified providers must initiate a check of both registries.
Providers must also check any adult over the age of 18 residing in an alternative living home or group home,
including employees spouses, This check will provide documentation that the prospective employee's name and
any adult family member's names do not appear on the statewide central registry. Each provider is required to
adopt policies that comply with Licensure Standards addressing what actiens will be taken if an adult family
member's name appears on the central registry when the individual being served is in an altemative living home or
group home. Ifa record is found in either registry, the individual who received this information shall notify the
Director of the program in writing so that corrective measures may be determined. When a provider is notified
that an individual's name is on either Registry, the provider must take corrective measures that comply with DDS§
Licensure Standards.DDS Quality Assurance stafT review evidence of central registry checks for each provider
during the annual review.

In addition, all DDS staff are required to undergo abuse registry checks. If any disqualifying record is found the
individual's employment with DDS is terminated,

Process for ensuring that mandatory screenings have been conducted: on-site Quality Assurance monitoring by
Licensure/Centification staff includes review of personnel files for compliance,

Appendix C: Participant Services
C-2: General Service Specifications (2 of 3)

c. Services in Facilities Subject to §1616(e) of the Social Security Act. Select one:

No. Home and community-based services under this waiver are not provided in facilities subject to
§1616(e} of the Act.

® Yes, Home and community-based services are provided in facilities subject to §1616(e) of the Act. The
standards that apply to each type of facility where waiver services are provided are available to CMS
upon request through the Medicaid agency or the operating agency (if npplicable),
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i. Types of Facilities Subject to §1616(e). Complete the following table for each type of facility subject to
§1616(¢) of the Act:

Facility Type
Supported living arrongement apartments awned and operated by walver providers

Group Homes

ii. Larger Facilities: In the case of residential facilities subject to §1616(¢) that serve four or more individuals
unrelated to the proprictor, describe how a home and community character is maintained in these settings.

The State has undertaken activities as described in the transition plan to ensure that all residential settings
comply with the characteristics described in the Final Rule. The group homes are community based and
located in residential areas. The homes provide access to typical facilities in a home such as a kitchen with
cooking facilities, small dining areas, and provide for privacy and easy access lo resources and activities in
the community. Each group home contains bedrooms and bathrooms that allow privacy . Individuals are
allowed free use of all space within the group home with due regard for privacy, personal possessions of
other residents and staff and reasonable house rules. The living and dining areas are provided with
furnishings that promote the functions of daily living and social activities. Persons are provided access to
community resources and supports and are encouraged to build community relationships. Persons are
granted access to visitors at times convenient to the individual. Individuals are allowed a choice of
roommates, if they are in a shared bedroom.

Group homes, owned and operated by Waiver certified providers, must meet all the applicable state and
federal laws and regulations. Existing group homes licensed by DDS prior to July 1, 1995 may serve
groups of no more than fourteen unrelated adults, age 18 years and above, with developmental

disabilities. Arkansas imposed a moratorium and no additional group homes have been approved since July
1, 1995. Group homes built after July L, 1995 are limited to a capacity of no more than 4 unrelated adults
with developmental disabilities.

The capacity for supported living apartments owned and operated by waiver providers, regardless of date of
DDS licensing, may serve a number of persons consistent with the number of bedrooms each apartment
contains, but in no event more than four unrelated adults, age 18 and above, with developmental disabilities
in each self-contained apartment unit.

Appendix C: Participant Services
C-2: Facility Specifications

Facility Type:
Supported living arrangement apartments owned and operated by waiver providers

Waiver Service(s) Provided in Facility:

Waiver Service Provided in Facility

Respite

Community Transition Services

LS

Adaptive Equipment

4

Crisis Intervention

Supplemental Support

Suppaortive Living

Care Coordination

Supported Employment

Consultation

Rk K8 K Y Y

Specialized Medical Supplies

Environmenta) Modifications
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Provided in

Waiver Service Facility

Facility Capacity Limit:

No more than 4 unrelated adults in each self contained apariment

Scope of Facility Sandards. For this facility type, please specify whether the State's standards address the

following topics (check each that applies):

Scope of State Facility Standards

Page 93 of 185

Standard

Taopic Addressed

IAdmission policies

Physical environment

Sanitation

Salety

LY KN LN LS

Staff : resident ratios

Staff training and qualifications

Staff supervision

Resident rights

Medicaton administration

Use of restrictive interventions

neident reporting

Provision of or arrangement for necessary health services

L 18] [EN1 08 (RN 1§ (CN

When facility standards do not address one or more of the topics listed, explain why the standard is
not included or is not relevant to the facility type or population. Explain how the health and welfare

of participants is assured in the standard area(s) not addressed:

StafT resident ratios are determined for each individual and included in their person-centered service plan,
If they may share staff in a living arrangement, that is also decumented in their person-centered service

plan.

Appendix C: Participant Services

C-2: Facility Specifications

Facility Type:
Group Homes

Waiver Service(s) Provided in Facility:

Waiver Service Provided in Facility

Respite

Community Transition Services

Adaplive Equipment v

Crisis [ntervention Vi

Supplemental Support

Supportive Living v

Care Coordination i

Supporied Employment
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Facility
Y

Consultation

Specinlized Medical Supplies

Environmentnl
Modiftcations

[ (C8] 1L IEN

Facility Capacity Limit:
14 beds

Scope of Facility Sandards, For this facility type, please specify whether the State's standards address the
following topics {check each that applies):

Scope of State Facility Standards
Standard

=

ic Addressed

)
=

|

Admission policies

[Physical environment

anitation

afety
Staff : resident ratios

taff troining and qualifications

bmff supervision
Resident rights
edication administration

LJse of restrictive interventions

Incident reporting

Y110 KNI L8] &Y &Z‘FLQD[S][QJ[SII&

Provision of or amangement for necessary health services

When facility standards do not address one or more of the topics listed, explain why the standard is
not incleded or is not relevant to the facility type or population. Explain how the health and welfare
of participants is assured in the standard avea(s) not addressed:

StalT resident ratios are determined for each individual and included in their person-centered service plan.
If they may share staff in a living arrangement, that is also documented in their person-centered service
plan.

Appendix C: Participant Services
C-2: General Service Specifications (3 of 3)

d. Provision of Personal Care or Similar Services by Legally Responsible Individuals. A legally responsible individual
is any person who has a duty under State law to care for another person and typically includes: (a) the parent (biological
or adoptive) of a minor child or the guardian of a minor child who must provide care to the child or (b) a spouse ofa
waiver participant, Except at the option of the State and under extraordinary circumstances specified by the State,
payment may not be made to a legally responsible individual for the provision of personal care or similar services that the
legally responsible individual would ordinarily perform or be responsible to perform on behalf of  waiver participant.
Select one:

®) No. The State does not make payment to legally responsible individuals for furnishing personal care or
similar services.

) Yes. The State makes payment to legally responsible individuals for furnishing personal care or similar
services when they are qualified to provide the services.
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Specify: (a) the legally responsible individuals who may be paid to furnish such services and the services they may
provide; (b) State policies that specify the circumstances when payment may be authorized for the provision of
extraordinary care by a legally responsible individual and how the State ensures that the provision of services by a
legally responsible individual is in the best interest of the participant; and, (c) the controls that are employed to
ensure that payments are made only for services rendered. Also, specify in Appendix C-1/C-3 the personal care or
similar services for which pavment may be made to legally responsible individuals under the State policies specified
here.

e. Other State Policies Concerning Payment for Waiver Services Furnished by Relatives/Legal Guardians. Specify
State policies concerning making payment to relatives/legal guardians for the provision of waiver services over and above
the policies addressed in ltem C-2-d. Select one:

The State does not make payment to relatives/legal gpuardians for furnishing waiver services.

' The State makes payment to relatives/legal guardinns under specific circumstances and only when the
relative/guardian is qualified to furnish services.

Specity the specific circumstances under which payment is made, the types of relatives/legal guardians to whom
payment may be made, and the services for which payment may be made. Specify the controls that are employed to
ensure that payments are made only for services rendered. Also, specify in Appendix C-1/C-3 each waiver service for
which pavment may be made to relatives/legal guardians.

Payment for waiver services will not be made to the adoptive or natural parent, step-parent or legal representative
or legal guardian of a person less than 18 years old. Payments will not be made to a spouse or a legal representative
for a person 18 year of age or older,

For purposes of exclusion, "parent” means natural or adoptive parents and step parents. For any service provider,
all DDS qualifications and standards must be met before the person can be a paid service provider. Qualified
relatives, other than as specified in the foregoing, can provide any service. Controls are maintained through
documentation as is required for all services provided; specific to date and time of service delivery with descriptor
or activities linked to the approved plan of care goals and objectives. In addition, incident reports received through
the DHS automated incident reporting system are analyzed annually.

Controls for services rendered: All care staff are required to document all services provided daily according to their
work schedules, direct care support service supervisors are tesponsible for the day to day supervision and
monitoring of the direct care staff; care coordinators are responsible 1o periodically review with the participant any
problems in care delivery and report any deficiencies to the Waiver DDS Specialist and DDS Quality Assurance
provider certification staff. DDS specialists conduct a 100% review of service utilization for each plan of care at the
time of each plan of care 12 month expiration date to identify any gaps in approved services with cortective action
by the provider to be taken; DDS Quality Assurance conducts annual provider reviews; and DMS conducts both
random Quality Assurance audits and audits specific to the financial integrity of services delivered.

‘' Relatives/legal guardians may be paid for providing waiver services whenever the relative/legal guardian is
qualified to provide services as specified in Appendix C-1/C-3.

Specify the controls that are employed to ensure that payments are made only for services rendered.

Other policy.

Specify:

A
v

I. Open Enrollment of Providers. Specify the processes that are employed to assure that all willing and qualified providers
have the opportunity to enroll as waiver service providers as provided in 42 CFR §431.51:
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Any willing and qualified organization may apply for certification as an HCBS Waiver provider. DDS provides
continuous open enrollment for certification as an HCBS Waiver provider. Interested parties who call or email DDS are

directed to the DDS web page created for this purpose.
hitpz/fhumanservices.arkansas.gov/ddds/Pages/WaiverServiceProviders.aspx

At this site, applicants have access to information regarding the requirements and procedures to become certified as a
HCBS Waiver provider. In the application, providers may specify the maximum number of persons they can serve, the
areas of the state they serve, and the services they wish to offer. Providers may stipulate in the application that they
reserve the right to refuse to offer services to persons who choose them if they can document and justify that they cannot
ensure the health and safety of an individual. When an organization completes an application and prepares all other
tequested information, DDS Certification and Licensure Administrator assigns stafT to review the application and
provide technical assistance regarding the application process to the organization. Afier an organization has satisfied
initial requirements, DDS issues a temporary certificate to the organization. At this point, the provider may contact the
Medicaid fiscal agent's Provider Enrollment Unit to enroll with Medicaid and obtain provider numbers for each service.
The provider's transition from temporary to regular certification is dependent upon the provider's demonstration of
compliance with DDS standards in the delivery of seevices to one or more individuals during an on-site visit by

Centification and Licensure stafT.

Appendix C: Participant Services

Quatity Improvement: Qualified Providers

As a distinct component of the State''s quality improvement strategy, provide information in the following fields to detail the

State s methods for discovery and remediation.

a. Methods for Discovery: Qualified Providers

The state demonstrates that it has designed and implemented an adequate system for assuring that all waiver services

are provided by qualified providers.

i. Sub-Assurances:

8. Sub-Assurance: The State verifies that providers initially and continually meet required licensure
and/or certification standards and adhere to other standards prior to their furnishing waiver services.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance,

complete the following. Where possible, include numerator/denominator.

For each performance measure. provide information on the aggregated data that will enable the State to
information on th
method by which each source of data is analveed statistically/deductively or inductively, how themes are
identified or conclusions drawn,_and how recommendations gre formulgred, where appropriate.

analv-e and assess progress toward the performance measure, In this section provi

Performance Measure:

QP Al: Number and percentage of providers who obtained initial certification in
accordance with promulgated standards. Numerator: Nusnber of applicants who

abtained initial certification in accordance with promulgated standards;
Denominator: Total number of completed new provider applications.

Data Source {Select one):
Other

if'Other' is selected, specify:
Report of Initial Certifications

(check each that applies):

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each thar applies):
collection/generation (check each that applies):

Weekly ', 100% Review
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State Medicaid
Agency
« Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Samgple
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
+ Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Respansible Party for data
apgregation and analysis (check each
that applies).

Frequency of data aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly

. Operating Agency Monthly
Sub-State Entity 4 Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

QP A2: Number and percentage of providers that obtained annual re- certification
in accordance with promulgated standards. Numerator: Number of providers that

obtained annual re-certification in accordance with promulgated standards;
Denominator: Total number of providers reviewed.

Data Source (Select one):
Other

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp
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If'Other’ is selected, specify:

Report of Certification Activity

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017
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Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
{check each that applies):
State Medicaid Weekly 7 100% Review
Agency
+ Operating Agency Monthly Less than 100%
Review
' Sub-State Entity Quarterly | Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
+ Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:
Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly

 Operating Agency Monthly
Sub-State Entity v Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:
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b. Sub-Assurance: The State monitors non-licensed/non-certified providers to assure adherence to waiver
reiqiirements.

For each performance measure the State will use to assess compliance with the statutory assurance,
complete the following, Where possible, include numerator/denominator.

For each performance megsure,_provide information on the geeregated data that will enable the State to

analy=e and gssess progress toward the performance measure. In this section pravide information on the
method by which each source of data is analvzed statisticallv'deductively or inductively_how themes are
identified or conclusions drawn, and how recommendations are formulated, where appropriate.

C

Sub-Assurance: The State implements its policies and procedures for verifying that provider training is
conducted in accordance with state requirements and the approved waiver.

For each performance measure the State will use to assess compliance with ihe statutory assurance,
compiete the following. Where possible, include numerator deneminator.

For each performance measure,_provide information on the agereeated data that will enable the State to
analvze and assess progress toward the performance measure, In this section provide information on the
nethod by which each source of data is analveed statisticallv/deductivelv or inductively,_how themes are
identified or conclusions drawn,_and how recommendations are formulated. where anpropriate.

Performance Measure:

QP C1: Number and percentage of provider agencies that meet DDS requirement for
abuse and neglect reporting training for staff. Numerator: Number of provider
agencies who complied with Standard 303.A.1.) & 304.A.8; Denominator: Total
number of provider agencies reviewed or investigated. T r pr

Data Source (Select one);

Other

If'Other' is selected, specify:

Report of Abuse and Neglect Staff Training Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation {check each that applies):
(check each that applies).
State Medicaid Weekly W 100% Review
Agency
v/ Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annaally Stratified
Specify: Describe Group:
« Continuously and Other
Ongoing Specify:
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Other
Specify:

Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  analysis(check each that applies):
that applies):

State Medicaid Agency Weekly

 Operating Agency 7 Monthly

Sub-State Entity v Quarterly

Other Annually

Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

QP C2: Number and percentage of provider agencies that meet DDS requirements
for training staff on the specific needs of the persons they serve. Numerator: Number
of provider agencies who complied with Standard 305.A.2.a-d ,305.A.3.2, &

305.A.4.a-¢c; Denominator: Total number of provider agencies reviewed or
investigated.

roe
e

Data Source (Select one): | !

Other '

If 'Other’ is selected, specify:

Report of Individualized Staff Training Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation {check each that applies).
(check each that applies):
State Medicaid Weekly + 100% Review
Agency
, Operating Agency V| Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
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Continuously and Other
Ongoing Specify:
Other

Specify:

Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis{check each that applies):
that applies).
State Medicaid Agency Weekly
, Operating Agency v Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:
Continuously and Ongoing i"‘"l'" r} F'P r
EIN
Other LWy
Specify:

ii. If applicable, in the textbox below provide any necessary additional information on the strategies employed by the
State to discover/ideatify problems/issues within the waiver program, including frequency and parties responsible,
The state verifies annually, during an on-site providers meet and adhere to promulgated state standards regarding
HCBS Waiver providers, and identifies and rectifies situations where providers do not meet DDS requirements.

b. Methods for Remediation/Fixing Individual Problems
i. Describe the State’s method for addressing individual problems as they are discovered. Include information

regarding responsible parties and GENERAL methods for problem correction. [n addition, provide information on
the methods used by the State to document these items.
(PM QP A1 deficiencies are cited as a result of the on-site review of a temporary provider, DDS gives the
provider an opportunity to develop & plan of correction. Within 30 days after receipt of an acceptable plan of
cotrection, DDS stafT returns for a follow-up onsite review, [f the provider has not achieved substantial
compliance, DDS does not issue a Certificate to the temporary provider.

(PM QP A2, C1,C2)If deficiencies are cited as a result of an annual onsite certification review of a certified
provider, DDS gives the provider an opportunity to develop a plan of correction. The plan of correction must
address how individual problems have been resolved as well as what processes the provider will put in place to
assure the deficiencies do not occur again in the future. After receipt of an acceptable plan of correction,
depending on the severity of the cited deficiencies, DDS staff either issues a Certificate, or returns for a follow-
up onsite review. If the follow-up review reveals that the provider has not successfully corrected the
deficiencies, DDS may impose an array of enforcement remedies, and may ultimately revoke the certification of
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(PM QP A2, C1,C2)DDS maintains investigative staff so that, on an ongoing basis. they may investigate any
complaints regarding the provider. Utilizing a process similar to certification, DDS requires a ptan of correction,
referred to in this case as an Assurance of Adherence to Standards, and may impose enforcement remedies and
tevoke certification if the provider does not comply with requirements.

Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017

the provider.

{PM QP A2, C1,C2)When DDS determines, during a certification review or an investigation, that the provider
has not provided required abuse and neglect reporting training, or has not provided required training on the
specific needs of the person the staff serves, the provider is cited and must submit an acceptable plan of
correction. The plan must include an attestation that the identified staff has been trained, as well as a description
of the processes the provider will put in place to assure the deficiencies do not occur again in the future.
ii. Remedintion Data Aggregation
Remedintion-related Data Aggregation and Analysis (including trend identification)
Frequency of data nggregation and analysis
(check each that applies):

Responsible Party(check each that applies):

State Medicaid Agency Weekly

v Operating Agency  Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

¢. Timelines
When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Qualified Providers that are currently non-operational.

* No
Yes
Please provide a detailed strategy for assuring Qualified Providers, the specific timeline for implementing identified

strategies, and the parties responsible for its operation.

Appendix C: Participant Services
C-3: Waiver Services Specifications

Section C-3 'Service Specifications’ is incorporated into Section C-1 'Waiver Services.'

Appendix C: Participant Services
C-4: Additional Limits on Amount of Waiver Services

a. Additional Limits on Amount of Waiver Services. Indicate whether the waiver employs any of the following additional
limits on the amount of waiver services (sefect one).

[ Not applicable- The State does not impose a limit on the amount of waiver services except as provided in Appendix
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® Applicable - The State imposes additional limits on the amount of waiver services.

When a limit is employed, specify: (a) the waiver services to which the limit applies; (b) the basis of the limit,
including its basis in historical expenditure/utilization patterns and, as applicable, the processes and methodologies
that are used to determine the amount of the limit to which a participant's services are subject; (c) how the limit will
be adjusted over the course of the waiver period; (d) provisions for adjusting or making exceptions to the limit based
on participant health and welfare needs or other factors specified by the state; (¢) the safeguards that are in effect
when the amount of the limit is insufficient to meet a participant's needs; (f) how participants are notified of the
amount of the limit. (check each that applies)

« Limit(s) on Set(s) of Services. There is a limit on the maximum dollar amount of waiver services that is

authorized for one or more sets of services offered under the waiver.
Furnish the information specified above.

The rates included in this waiver were initially set in 1990. Arkansas proposed in the last waiver, effective
July 1, 2017, that it will submit an amendment to implement a new rate methodology for all services within 12
months. Arkansas also promised to provide a timeline for the new rate methodology within 3 months of the
effective date of that amendment. [n order to honor that commitment, Arkansas DMS and DDS are working
with a third party vendor te conduct a comprehensive rate study of all HCBS Waiver services. AR will consult
with CMS during the development of the rate methodology and will comply with all public notice
requiremenis. DHS intends to undergo a rate study within the next year that will not only evaluate (c) waiver
services, but all services provided 1o clients with developmental disabilities and behavioral health needs. DHS
intends to submit this rate study with amendments to both the (c) and concurrent (b) waivers for a target
effective date of January |, 2019,

Rate Determination Responsibility: DDS is responsible to develop and present all proposed rates to the DMS,
The Division of Medical Services is responsible for the approval of rates and methodologies,

Rate Determination Public Comments: Public comments are sought on an informal basis as the State develops
the drafl waiver document. Public comments are sought on a formal basis as the State promulgates the waiver
document according to the AR Administrative Procedures Act. The Act requires advertisement in a newspaper
of statewide circulation and a public comment period. The State collects all comments and makes changes as
necessary. The Act requires that the document is presented for legislative review and approval, After public
comment and legislative approval, the document is duly promulgated.

Current Limits:

1) The annual expenditure cap for environmental medifications and adaptive equipment is $7,687.50. Basis
for the limit: Environmental Modifications and Adaptive Equipment - the rate is prospective based on
provider costs up to a maximum of $7,687.50. However, if exceeding the cap for adaptive equipment is
medically necessary, the difference in the total amount needed for adaptive equipment and $7,687.50, will be
offset against the supportive living maximum. The maximum was based on average consumer needs at the
time of limitation setting in 1990,

2) The maximum annual allowance for Supplemental Support Services, Community Transition Services and
Specialized Medical Supplies, collectively or individually, is $3,690.00. When services are accessed in the
same ycar, the combined maximum allowance is $3690.00. Basis for cost limit: Specialized Medical
Supplies, Supplemental Supports and Community Transition Services - the rate is prospective based on
provider costs up to a maximum of $3,690.00. The maximum was based on average consumer needs at the
time of limitation setting in 1990.

3) There is a maximum daily rate for supportive living services, and respite. Supportive living includes
provider indirect costs for each component in the array. Individual daily rates in all levels require prior
approval by DDS staff.

(1) Tier 3 - maximum daily rate is $391.95 with 2 maximum of $143,061.75 annually,

2) Tier 2 - maximum daily rate is $184.80 with a maximum of $67,452.00 annually.

All services must be billed in accordance with the participant’s PCSP, Extensions of Benefits can be
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given. No exceptions are made if the documentation does not support that the person is eligible for a higher
limit. Once the maximum limit for Tier 3 is reached, funding sources other than Medicaid are sought to
provide for the additional care needed. Once all other sources are exhausted health and safety cannot be
assured; case closure proceedings are initiated and implemented.

Each prior authorization approval that identifies the limit approved is provided to the case manager who in
turn provides a copy to the participant, If a higher level is requested and denied, then written notice to include
appeal rights is provided to the case manager and the participant.  All waiver limits, along with other waiver
information, is published on the DDS and DHS websites and incorporated in training modules and guides.

Methodology for Supported Living and Respite Pervasive Rate: In the fall of 2004, DDS professionals
reviewed all waiver plans of care that; 1) met the Pervasive Service Level definition, 2) were capped at
$160.00 a day, and 3) had extended, generic care that required the provision of additional state revenue above
the authorized waiver service level ($160.00) in order to enable continued community living. Research of
available resources identified a number of possibilities that met some but not all of the service needs identified
at that time. DDS identified a companion program to the waiver Supportive Living service titled Community
Integration, which was being used to increase the level of service to one that met the needs of the waiver
participants. Community Integration, using SGR funding, permitted service delivery (in addition to the waiver
Supportive Living service) up to a daily maximum of $196.32. The combined maximums then became the
base for establishing the maximum daily rate of $336.32/day for the ACS Home and Community Based
Waiver pervasive service level.

DDS will now be using a three tier system. The tiers are as follows:

Tier 1: Community Clinic Level of Care. These clients are not eligible for ICF/IID; and, therefore are not
eligible for waiver services.

Tier 2; Institutional Level of Care. These clients are eligible to receive ICF/IID services but do not need care
24 hours a day, seven days a week.

Tier 3; Institutional Level of Care, 24/7. These clients are eligible to receive ICF/1ID services and do need
care 24 hours a day, seven days a week,

Current participants will be transferred as follows:

3) Participants now classified as pervasive will be classified as Tier 3, until their yearly PCSP is due and they

undergo an Independent Assessment.
4) Participants now classified as limited or extensive will be classified as Tier 2, until their yearly PCSP is due

and they undergo an Independent Assessment.

Tier 2 has a maximum daily cate of 184.80, the previous extensive level maximum. Tier 3 now has a
maximum daily rate of 391.93, the previous Pervasive level maximum.
Prospective Individual Budget Amount. There is a limit on the maximum dollar amount of waiver services

authorized for each specific participant.
Furnish the information specified above.

L)
L

'/ Budget Limits by Level of Support. Based on an assessment process and/or other factors, participants are

assigned to funding levels that are limits on the maximum dollar amount of waiver services.
Furnish the information specified above.

If the beneficiary does not have a PCP selected, the PASSE care coordinator must assist the beneficiary with
selecting a PCP or provide a referral to a PCP. All waiver beneficiaries will now receive an independent
assessment upon entry into the waiver or expiration of their existing case plan. This independent assessment
wilt be one of many tools used to place beneficiaries into a level {or tier) of support. Tier 2 is for beneficiaries
who need less than 24 hours a day, seven days a week of paid care or services. Tier 3 is for beneficiaries who
need 24 hours a day, seven days a week of paid care or services,

The Independent Assessment, along with the individual’s application packet and functional assessments, will

determine whether the Beneficiary is in Tier 2 or Tier 3. The Independent Assessment will assess the
beneficiary in the following areas:
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i. Individual Areas

a. Medical history, curreat medical conditions, or conditions observed by the assessor or self-reported by the
individual;

b. Behavioral;

c. Home living activities;

d. Community activities;

¢. Employment;

f, Health and safety assessment; and

g. Social functioning

ii. Caregiver {natural supports) areas
a. Physical/behavioral (health); T ARAA
. LR] )i
b. Involvement; J
c. Social resources; i 1\ | k=

d. Family Stress; and
e. Safety

iii. Current Risk Assessment Review
a. Safety Plan, if available;
b, Behavior Plan;
<. Physical Plan; and
d. Medical Plan

DDS has transferred the old three level methodology over to the new two tier system. Tier 2 has a maximum
daily rate of 184.80, based on the extensive level of care. Tier 3 now has a maximum daily rate of 391.93, the
previous Pervasive level maximum.

Current beneficiaries will be transferred as follows:

1) Beneficiaries now classified as pervasive will be classified as Tier 3, until their yearly PCSP is due and they
undergo an Independent Assessment,

2} Beneficiaries now classified as limited or extensive will be classified as Tier 2, until their yearly PCSP is
due and they undergo an Independent Assessment.

DDS is currently undergoing a comprehensive rate study and will re-evaluate all service rates and limits. DDS
plans to implement a new rate methodology based on this study beginning in October 2017,
[ | Other Type of Limit. The State employs another type of limit.

Describe the limit and furnish the information specified above,

Appendix C: Participant Services
C-3: Home and Community-Based Settings

Explain how residential and non-residential settings in this waiver comply with federal HCB Settings requirements at 42 CFR
441.301(c){(4)-(5) and associated CMS guidance. Include:

1. Description of the settings and how they meet federal HCB Settings requirements, at the time of submission and in the
future.

2. Description of the means by which the state Medicaid ageney ascertains that all waiver settings meet federal HCB Setting
requirements, at the time of this submission and ongoing.

Naoie instructions at Module I, Attachment #2, HCB Settings Waiver Transition Plan for description of settings that do not meet
requirements at the time of submission. Do not duplicate that information here.

Please Refer to Main, Attachment # 2
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Appendix D: Participant-Centered Planning and Service Delivery | 1] Wl
D-1: Service Plan Development (1 of 8)

State Participant-Centered Service Plan Title:
Person Centered Services Plan

a. Responsibility for Service Plan Development. Per 42 CFR §441.301(b)(2), specify who is responsible for the
development of the service plan and the qualifications of these individuals (select each thar applies):
Registered nurse, licensed to practice in the State

Licensed practical or vocational nurse, acting withia the scope of practice under State law
Licensed physician (M.D. or D.O)

Case Manager (qualifications specified in Appendix C-1/C-3)

Case Manager (qualifications not specified in Appendix C-1/C-3).

Specify qualifications:

)

b

Social Worker
Specifv qualifications:

v Other
Specify the individuals and their qualifications:

The Person Centered Service Plan Developer will develop the case plan.

They must be an R.N., a physician, or have a bachelor's degree in a social science or health related field, and
{1) Must have at least one year of experience working with developmentally or intellectually disabled client;
{2) Successfully complete an initial drug screen prior to working with beneficiaries;

{3) Successfully complete a background check, that includes a criminal background check and child and adult

maltreatment registry check;
{4) Cannot be excluded or debarred under any state or federal law, regulation, or rule, or not eligible or prohibited
to enroll as a Medicaid provider.

The PCSP developer must also pass an annual drug screen.

Appendix D: Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (2 of 8)

b. Service Plan Development Safegunrds. Select one;

_ Entities and/or individuals that have responsibility for service plan development may not provide other
direct waiver services to the participant.

2/ Entities and/or individuals that have responsibility for service plan development may provide other
direct waiver services fo the participant,
The State has established the following safeguards to ensure that service plan development is conducted in the best
interests of the participant. Specify:

The new Provider-owned Arkansas Shared Savings Entity (PASSE) model will implement conflict free case
management for all waiver beneficiaries. The target date for enrolling every waiver beneficiarics into a PASSE is
December 31, 2018. Until that time, DDS will continue to implement the following firewalls and mitigation
strategies:

1) DDS will make eligibility determinations for the Waiver, including both level of care and firancial need
determinations;

2) DDS will review the Provider conducted annual clinical needs-based assessment prior to approving each
beneficiary's PCSP;
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3) The individual who performs the annual needs based assessment may not be a provider of services on the PCSP
and may not provide direct care. DDS will monitor (o make sure that assessors are not providing treatment or direct
care to waiver beneficiaries;

4) DDS will perform wiilization reviews;

5) DDS will review and approve/deny beneficiaries’ PCSPs at the annual time of renewal or with any submitted
amendment/modification;

6) Beneficiaries will be encouraged to advocate or have an advocate present during planning meetings;

7) Providers will administratively separate case management functions and staff and direct care functions and staff;
8) DDS established a consumer council to monitor issues of choice;

9) DDS established an accessible means for consumers to file grievances or complaints and 10 appeal 10 DDS
regarding concerns about choice, quality, and outcomes;

10) DDS Waiver Specialists and the DDS Assistant Director of Waiver Services will oversee all plans to ensure
consumer choice and control; and

11) DDS has tools in place that measure consumer experiences and eapture the quality of care.

Because the PASSE is not providing any service other than care coordination under the Waiver, no other safe
guards are needed at this time.

Appendix D: Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (3 of 8)

¢. Supporting the Participant in Service Plan Development. Specify: (a) the supports and information that are made
available to the participant {and/or family or legal representative, as appropriate) to direct and be actively engaged in the
service plan development process and (b) the participant's authority to determine who is included in the process.

DDS staris the flow of information about the beneficiary's direction of and engagement in PCSP development during the
intake and referral process for waiver services. Intoke and Referral staff provide this information in written format and
through conversations with the beneficiary and any legal representative. DDS staff provide the same information afler
the beneficiary has been determined eligible and is approved for HCBS Waiver services when the person chooses a
provider. The entity chosen by the beneficiary for PCSP development reinforces these rights and assures active
participation by the person and any legal representative. DDS Waiver Handbooks, found on the DDS website and the
website of the Arkansas Waiver Association, share this information in a user-friendly format and include contact
information regarding the PCSP, provider choice, and rights and responsibilities.

The beneficiary may invite any person they choose to participate at any step of the PCSP development process. DDS
staff and the chosen provider inform all persons of any confidentiality and conflict of interest issues.

The care coordinator must participate as the person who will oversee implementation of the PCSP. The PCSP developer
will develop the plan and ensure the PCSP is updated at least annually. The PCSP developer will inform the beneficiary
about the benefits of inviting other individuals, such as direct service providers, professionals associated with other
services {e.g., representatives of public school, other DHS Divisions, generic community supports), and DDS staff. It
remains the decision of the beneficiary to invite others to participate in the process.

When necessitated by the support needs of the person, advocates or other support person identified by the beneficiary,
may accompany the beneficiary to help assure that the person understands the discussion and can make their desires
understood. All persons responsible for implementation of the PCSP, as well as the beneficiary, must sign the PCSP.
The PCSP developer ensures that the plan is distributed to the beneficiary and other people involved in the
implementation of HCBS services included in the plan.

If the PCSP developer fails to include the beneficiary and any legal representative in the PCSP development process, the
PCSP is not valid. DDS staff provide information to the beneficiry regarding their direction of and engagement in the
PCSP development process, People with complaints about a person's direction of, engagement in, or satisfaction with the
outcome of the PCSP development process may call DDS Quality Assurance, which will investigate the complaint in
compliance with DDS Policy 1010, Service Concern Investigation. DDS Quality Assurance conducts an on-site review
of each provider annually and cites deficient practices related to each person’s direction of and engagement in the PCSP
development process.
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Appendix D: Participant-Centered Planning and Service Delivery

D-1: Service Plan Development (4 of 8)

d. Service Plan Development Process. In four pages or less, describe the process that is used to develop the participant-
centered service plan, including: (a) who develops the plan, who participates in the process, and the timing of the plan; (b)
the types of assessments that are cenducted to support the service plan development process, including securing
information about participant needs, preferences and goals, and health status; (c) how the participant is informed of the
services that are available under the waiver; (d) how the plan development process ensures that the service plan addresses
participant goals, needs (including health care needs), and preferences; (€) how waiver and other services are coordinated;
(£} how the plan development process provides for the assignment of responsibilities to implement and monitor the plan;
and, (g) how and when the plan is updated, including when the participant's needs change. State laws, regulations, and
policies cited that affect the service plan development process are available to CMS upon request through the Medicaid
agency or the operating agency (if applicable):

A. Before the Person Centered Service Plan (PCSP):

L. Independent Assessments

Every applicant must undergo an Independent Assessment that will determine whether the individual is a Tier 2
(requires paid care or services less than 24 hours per day, seven days a week) or Tier 3 (requires paid care or services 24
hours a day, seven days a week). This Independent Assessment will also assess each applicants overall strengths, needs,
and risks; and will be used to develop the PCSP.

2. Interim Service Plan (ISP):

When a person accesses HCBS Waiver services for the first time, the person is issued a prior approved interim service
plan for up to 60 days. The Interim Service plan may include care coordination and supportive living for direct care
supervision. DDS stafT track the expiration dates of ISPs and ensure that a PCSP is complete before the interim plan
expires.

B.PCSP:
1. Development, Participation and Timing

The PSCP developer is responsible for scheduling and coordinating the PCSP development meeting, including inviting
other participants and making sure that the location and the participants are acceptable to the HCBS Waiver beneficiary.
If the beneficiary objects to the presence of any individual, that person may not attend the meeting. Aside from any
objections from the beneficiary or their legal guardian, the team may consist of professionals who might assist with
generic resources, professionals who conducted assessments or evaluations, and friends and persons who support the
participant may attend the meetings. DDS staff will attend if the participant invites them. The PSCP developer is
responsible for managing and resolving any disagreements which occur during the PCSP development meeting.

2. Assessment Types, Needs, Preferences, Goals and Health Status

Prior to development of the PCSP, in addition to the Independent Assessment, the PCSP developer should secure for
review additional information which would be beneficial to the PCSP development process including but not limited to:

a. The results of any evaluations that are specific to the needs of the beneficiary;

b. the results of any psychological testing to include a measure of 1Q and the adaptive behavior assessments conducted
to establish eligibility;

c. the results of any adaptive behavior assessments conducted to establish eligibility;

d. any social, medical, physical and mental histories;and

e, a risk assessment

Licensed professionals conduct applicable assessments. Other assessments which do not require a licensed person, are
conducted by persons who are most familiar with the beneficiary.

The PCSP development team must utilize the results of the Independent Assessment in creating the PCSP. When
developing the PCSP the development team must consider cost-efficient options that foster independence, such as shared
staffing and other adapiations. When such options are not utilized in the PCSP for a Tier 3 participant, it must be
documented that the beneficiary’s health and safety require one on one staffing, twenty-four hours a day.
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DDS staft informs the beneficiary of available waiver services at the time of initiad application. After the Independent
Assessment is complete, DDS meets with the beneficiary to discuss which services are needed based on the assessment.
DDS meets with the beneficiary again to offer choice of provider for each service need identified that will be addressed
through the provision of HCBS services in the PCSP. The PCSP developer has the responsibility to present information
regarding service availability during the PCSP development process.

3. Information regarding availability of services

4, Addressing goals, needs and preferences and assignment of responsibilities

DDS prescribes the elements of the PCSP that requires that PCSP developers address how the team discussed, planned
for and incorporated the beneficiary's goals, needs (including health care needs), and preferences, as well as any cultural
considerations. The Care Coordinator is responsible for implementation of and monitoring the PCSP. DDS requires that
the PCSP be reviewed and prior authorized prior to implementation of services. During the onsite review of each
provider, Certification and Licensure staff review PCSPs to make sure all elements are included.

5. Coordination of services

The care coordinator has the responsibility for coordinating and monitoring the implementation of all services identified
in the PCSP, including waiver, state plan and generic services. The care coordinator must coordinate with the direct
service providers lo ensure quality service delivery.

6. Updating PCSP

The PCSP developer is responsible for making sure that the PCSP is updated at teast annually. The team uses the data
gathered by the Care Coordinator as they work with the beneficiary to determine if goals should change. The team also
relies on input from the beneficiary regarding whether they want to work on new or revised goals. The beneficiary may
request an update of their PCSP at any time,

7. Participant Engagement

From the time an individual first makes contact with DDS to apply for HCBS Waiver services, they are informed of their
rights to make choices about each aspect of the services that are available. It is the responsibility of every person at the
state and the provider level to make sure that the beneficiary is aware of and exercises their rights and to ensure that the
process is driven to the maximum extent possible by the individual. During the person-centered planning meeting, every
person present is responsible for supporting and encouraging the beneficiary to express their wants and desires and to
then incorporate those into the PCSP,

Appendix D: Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (5 of 8)

e. Risk Assessment and Mitigation. Specify how potential risks to the participant are assessed during the service plan
development process and how strategies to mitigate risk are incorporated into the service plan, subject to participant needs
and preferences, In addition, describe how the service plan development process addresses backup plans and the
arrangements that are used for backup.

DDS requires that the Interdisciplinary Team address risks to the beneficiary during the PCSP development process. In
conjunction with the beneficiary and their legal guardian, the team must address health and behavioral risks and risks to
personal safety, either real or perceived, and known or potential. The team must document each identified risk and write
the PCSP with individualized mitigation strategies. The strategies must be designed 1o respect the needs and preferences
of the beneficiary. The team must identify how and who will be responsible for the ongoing monitoring of risk levels
and risk management strategies as well as addressing how key staff will be trained regarding those risks.

DDS requires that providers document practices and decisions regarding risk assessment and the ongoing management
of risks. Providers must specify the 100l they use. HCBS Waiver beneficiaries, as they exercise their rights about their
services, make choices about the amount of risk they wish to take. In negotiating trade-ofTs between choice and safety,
providers are required to document the concerns of the team members, the negotintion process and the analysis and
rationale for the decisions made and the actions taken,
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DDS Cenrtification Standards require that care coordination providers in conjunction with direct service providers
develop and implement behavior management plans to address behavioral risks. The specific details of behavior
management plans are addressed in Appendix G2.Ai. The Standards also require that care coordination providers and
direct service providers minimize cenain personal safety risks by imposing certain "physical environment” requirements
without compromising the natural, home-like atmosphere in any setting in which the beneficiary resides.
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DDS requires that providers develop backup plans to address contingencies such as emergencies, including the failure of
a support worker to appear when scheduled. Complete descriptions of backup arrangements must be included in the
PCSP. Each provider must specify the type of back-up arrangements that are employed, and make sure that cach PCSP
addresses the unique needs and circumstances of the beneficiary.

Appendix D: Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (6 of 8)

f. Informed Choice of Providers. Describe how participants are assisted in obtaining information about and selecting from
among qualified providers of the waiver services in the service plan.

DDS staff explain the HCBS Waiver program, service options, and provider choice and give written information in a
face-to-face meeting with the beneficiary and any legal representative. When desired by the beneficiary and any legal
representative, DDS provides information by phone, mail, or email. DDS staff gives the person and any legal
representative a copy of the HCBS Waiver Certified Provider List prepared and maintained by DDS Quality Assurance
initially as services begin, annually, and upon request. DDS staiT encourages the beneficiary and any legal representative
to visit, call, or look at the website of a provider if the person lacks experience with that provider, DDS ensures that
person may choose providers of each service in the service plan.

Annually, DDS staff offer each beneficiary and any legal representative an opportunity to change their choice of setting
of service from community {HCBS Waiver) services to services in an ICF/1ID. DDS staff also offer a choice of a
different provider initially as services begin, annually, and upon request. DDS staff supports the beneficiary to make a
choice of provider without any specific recommendations that could sway the beneficiary's choice. DDS prohibits
providers from soliciting beneficiaries to choose their organization. Providers are permitted to engage in marketing of
their services consistent with DDS Policy 1091 and DDS Certification Standards. The Arkansas Waiver Association has
a checklist that may assist people in choosing a provider; il is available at
hitp://arkansaswaiver.com/resources/Prov_Select.pdf

DDS provides information to promote awareness of a beneficiary's right to change providers annually and upon request
in the Waiver Handbooks posted on the DDS and Arkansas Waiver Association websites, in the promulgated Medicaid
provider manual, and on the Rights and Choice Form that is given annually to beneficiaries. The Rights and Choice
Form states, "I have the right to change providers at any time [ may choose without fear of retaliation”. People with
complaints about obtaining information about and selecting from among qualified providers may call DDS Quality
Assurance, which will investigate the complaint in compliance with DDS Policy 1010, Service Concern Investigation.
The DDS Ombudsman works with people to obtain information about and select from among qualified providers.

Appendix D: Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (7 of 8)

g. Process for Making Service Plan Subject to the Approval of the Medicaid Agency. Describe the process by which the
service plan is made subject to the approval of the Medicaid agency in accordance with 42 CFR §441.301(b)(1)(i):

DMS arranges with DDS for a specified number of service plans to be reviewed annually as specified in the

interagency agreement with DMS in their role as overseer. DMS conducts a retrospective review of identified

program, financial and administrative elements critical to CMS quality assurance. DMS randomly reviews plans and
ensures that they have been developed in accordance with applicable policies and procedures, that plans ensure the
health and welfare of the waiver recipient and that financial components or prior authorizations, bilting and wilization
are correct and in accordance with applicable policies and procedures. DMS oversight results are reconciled quarterly
with DDS. Where applicable individual actions to correct any known non-compliance or questionable practice are taken
with the service provider or DDS stall, sometimes a change in policy or procedure may be necessary when systemic
issues are discovered.

DMS uses the sampling guide A Practical Guide for Quality Management in Home & Community-Based Waiver
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Programs” developed by Human Services Research Institute and the Medstat Group for CMS in 2006. A systematic
random sampling of the active case population was drawn whereby every “nth™ name in the population was selected for
inclusion in the sample. The sample size, based on a 95% confidence level with a margin of error of +/- 8%, is drawn.
An online caleulator was used to determine the appropriate sample size for this waiver population. To determine the
“nth™ integer, the sample is divided by the population. Those names are drawn until the sample size is reached.

To provide PCSP for this review, DMS requires providers to submit an electronic copy of the PCSP, including all
components described in Appendix D.1.d and D.1.e, to DDS. DMS communicates findings from the review to DDS for
remediation. Systemic findings may necessitate a change in policy, standards, or manuals.

Appendix D; Participant-Centered Planning and Service Delivery
D-1: Service Plan Development (8 of' 8)

h. Service Plan Review and Update, The service plan is subject to at least annual periodic review and update to assess the
appropriateness and adequacy of the services as participant needs change. Specify the minimum schedule for the review
and update of the service plan:

Every three months or more frequently when necessary
Every six months or more frequently when necessary
®; Every twelve months or more frequently when necessary

Other schedule
Specify the other schedule:

j. Maintenance of Service Plan Forms. Written copies or electronic facsimiles of service plans are maintained for a
minimum petiod of 3 years as required by 45 CFR §92.42, Service plans are maintained by the following (check each that

applies):
Medicaid agency

| Operating agency
| Case manager
Otber

Specify:

~
W

Appendix D: Participant-Centered Planning and Service Delivery
D-2: Service Plan Implementation and Monitoring

2. Service Plan Implementation and Monitoring. Specify: (a) the entity (entities) responsible for monitoring the
implementation of the service plan and participant health and welfare; (b} the monitoring and follow-up method(s) that
are used; and, (c) the frequency with which monitoring is performed.

The care coordination provider, DDS HCSB Waiver staff, DDS Certification and Licensure staff and DMS Quality
Assurance staff are responsible for monitoring the implementation of the PCSP and beneficiary health and welfare.

The care coordination provider is charged with the first-line responsibility for monitoring the implementation of the
PCSP and the beneficiary health and welfare. They must maintain regular contact with the beneficiary, making at least
one contact with the beneficiary or their legal representative each month. During the contact, the care coordinator must
discuss issues related to HCBS Waiver and non-waiver services and whether or not the beneficiary feels that their needs
are being met, if they remain satisfied with their provider and express an understanding that they may change providers,
and any issues related to the health and safety of the beneficiary. [f they identify problems, they must take action to
remediate the issue. The care coordinator is required to maintain documentation of their conversation with the individual
as evidence that they are fulfilling their obligation to monitor the PCSP.
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DDS Standards also require that the care coordinator, along with the team, must review the PCSP at least annually, The
team must review the beneliciary's objectives and determine if they are accomplished, to be continued. or should be
modified or discontinued. The team must use beneficiary's input, data collection and case notes to make decisions as
they review the PCSP.

DDS HCBS stalf conducts a file review and a random on-site review of PCSPs. DDS staff compares planned services to
those actually provided as documented on utilization reports from the Medicaid Management Information System
(MMIS). These activities are conducted once every twelve months for cach PCSP as it is renewed but may be conducted
more frequently or when problems requiring remediation are identified.

DDS Quality Assurance staff conduct annual onsite reviews of 100% of certified providers. They select a sample of at
least 10% of beneficiaries by the provider and conduct interviews, observations and file reviews to monitor
implementation of the PCSP and the hezlth and welfare of the individual. [f any of the processes reveal a problem with
implementation of the PCSP, QA staff cite a deficiency in the report of their review to the provider. The provider must
submit an acceptable plan of correction and implement corrective actions.

Division of Medical Services staff {the Medicaid agency) also conducts a follow-behind revicw of 20% of PCSP
previcusly reviewed by DDS staff as part of their oversight responsibilities.

DDS participates in the National Core Indicator (NCI) project. During the interview, staff ask beneficiaries if they
exercised their right to choose providers, if their services are meeting their needs and wants and if they have an effective
backup plan when emergencies occur. DDS reviews the annual NCI report to identify any areas of need and takes
appropriate action as necessary.

b. Monitoring Safepuards. Select one:

... Entities and/or individuals that have responsibility to monitor service plan implementation and
participant health and welfare may not provide other direct waiver services to the participant.

® Entities and/or individuals that have responsibility to monitor service plan implementation and
participant heaith and welfare may provide other direct waiver services to the participant.
The State has established the following safeguards to ensure that menitoring is conducted in the best interests of the
participant. Specifv:

Care Cootdinators have frontline responsibility for monitoring implementation of PCSPs and beneficiaries health
and welfare.

The new Provider Owned Shared Savings Entities (PASSE) model will implement conflict free case management
for all waiver beneficiaries. The target date for enrolling every waiver benficiaries into a PASSE is December 31,
2018. Until that time, DDS will continue to implement the following firewalls and mitigation strategies:

1) DDS will make eligibility determinations for the Waiver, including both level of care and financial need
determinations;

2) DDS will review the Provider conducted annugl clinical needs-based assessment prior to approving each
benefliciary’s PCSP;

3) The individual who performs the annual needs based assessment may not be a provider of services on the PCSP
and may not provide direct care, DDS will monitor to make surc that assessors are not providing treatment or direct
care to waiver beneficiaries;

4) DDS will perform utilization reviews;

5) DDS will review and approve/deny beneficiaries' PCSPs at the annual time of renewal or with any submitted
amendment/modification;

6) Beneficiaries will be encouraged to advocate or have an advocate present during planning meetings;

7) Providers will administratively separate care coordination functions and staff and direct care functions and staff;
8) DDS established a consumer council to monitor issues of choice;

9) DDS established an accessible means for beneficiaries to file grievances or complaints and to appeal to DDS
regarding concerns about choice, quality, and outcomes;

10) DDS Waiver Specialists and the DDS Assistant Director of Waiver Services will oversee all plans to ensure
beneficiary choice and control; and

1) DDS has tools in place that measure beneficiary experiences and capture the quality of care.

Appendix D: Participant-Centered Planning and Service Delivery
Quality Improvement: Service Plan
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AAs a distinct component of the State s quality impravement strategy, provide information in the following fields to detail the
State 's methods for discovery and remediation.

a. Methods for Discovery: Service Plan Assurance/Sub-assurances

The state demonstrates it has designed and implemented an effective system for reviewing the adequacy of service
plans for waiver participants.

. Sub-Assurances:

8. Sub-assurance: Service plans address all participants’ assessed needs (including health and safety risk
Sfactors) and personal goals, either by the provision of waiver services or through other means.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance {or
sub-assurance), complete the following. Where possible, include numerator./denominator.

For each performance measure, provide information on the aggregated data that will enable the State to

analvze and assess pragress ioward the performance measure. In this section pravide information on the

method by which each source of data is analvzed statistically 'deductively or inductively. how themes are
identified or conclusions drawn,_and how recommendations are formulated, where appropriate.

Performance Measure:

SP Al: Nomber and percentage of providers who developed service plans that were
adequate and appropriate to the needs of individuals as indicated by their
assessment(s). Numerator: Number of provider agencies who complied with

Standard 1408.A.3 Denominator: Total number of provider agencies reviewed or
investigated.

Data Source (Select one):
Other

If'Other’ is selected, specify:
Report of Service Plan Assessment Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation (check each that applies):
(check each that applies).
State Medicaid Weekly V. 100% Review
Agency
, Operating Agency Monthly ! Less than 100%
Review
Sub-State Entity Quarterly | Representative
Sample
Confidence
Interval =
Other Annually | Stratified
Specify: Describe Group:
| Continuously and Other
Ongoing Specify:
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Other
Specify:
Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysisicheck each that applies):
that applies):
State Medicaid Agency Weekly
7 Operating Agency Monthly
Sub-State Entity + Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Mensure:
SP A2: Number and percentage of providers who developed service plans that

Page [ 14 of 185
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addressed the individual’s personal goals . Numerator: Number of provider agencies

who complied with Standard 1404.A.6, 1404.G, & 1408.A.4; Denominator: Total
number of provider agencies reviewed or investigated.

Data Source (Select one):

Other

[£'Other’ is selected, specify:

Report of Service Plan Personal Goal Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
(check each that applies):
State Medicaid Weekly . 100% Review
Agency
« Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
laterval =
Other Annually | Stratified
Specify: Describe Group:
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' Continuously and Other
Ongoing Specify:

Other I!J ” ‘ﬁo FD
Specify:

Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each |analysisicheck each that applies):
that applies):

State Medicaid Agency Weekly

 Operating Agency Monthly

Sub-State Entity  Quarterly

Other Annually

Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:
SP A3: Number and percentage of providers who developed service plans that
addressed the individual’s risk factors, Numerator; Number of provider agencies

who complied with Standard 1404.C; Denominater: Total number of provider
ngencies reviewed or investigated,

Data Source (Select one):
Other

If'Other’ is selected, specify:
Report of Service Plan Risk Factor Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies).
collection/generation (check each that applies):
(check each that applies):
State Medicaid Weekly 'V, 100% Review
Agency
. Operating Agency Monthly [] Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
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Confidence
Interval =
Fa
W)
[ ] Other [j Annually [] Stratified
Specify: Describe Group:
Fal ™~
“ A"
[/i Continuously and [] Other
Ongoing Specify:
)
N
{_] Other
Specily:
)
Y
Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysisfcheck each that applies):
that applies):
[} State Medicaid Agency [} Weekly
7 Operating Agency (] Monthly
] Sub-State Entity ¥ Quarterly
] Other [ Annually
Specify:
~
W)
[1 Continuously and Ongoing
(] Other
Specify:
~
V.
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b. Sub-assurance: The State monitors service plan development in accordance with its policies and

procedures.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure, provide information on the aggregated data that will enable the State to
analvze and assess progress toward the performance measure. In this section provide information on the
method by which each source of data is analv=ed statisticallv/'deductively or inductivelv, how themes are
identified or conclusions drawn,_and how recommendations are formulated where appropriate.
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¢. Sub-assurance: Service plans are updated/revised at least anmually or when warranted by changes in
the waiver participunt’s neeils.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-gssurance), complete the following. Where possible, include numerator denominator

For each performance measure. provide information on the agegregated data that will enahle the State to
analvze and assess progress toward the performance measure. In this section provide information on the
method by which each source of data is analv-=ed statisticallv'deductively or indyctivelv, how thenies are

identified or conclusions drawn. and how recommendations are formudated, where appropriate,

Performance Measure:
SP CI: Number and percentage of providers who updated service plans at least

annually. Numerator: Number of provider agencies who complied with Standard
1401.A.6 & 1412.A; Denominator: Total number of provider agencies reviewed or

. A = i
investigated. , i' IBJ 5 D
Data Source (Select one):

Other

1F'Other’ is selected, specify:

Report of Service Plan Annual Update Deliciencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
coflection/generation {check each that applies).
{check each that applies):
State Medicaid Weekly + 100% Review
Agency
, Operating Ageacy Monthly Less than 100%
Review
| Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
i Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:
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Responsible Party for data
aggregation nnd analysis {check each
that applies):

Frequency of data aggregation and
analysis{check each that applies):

[] State Medicaid Agency

7] Weekly

'/ Operating Agency

7 Monthly

] Sub-State Entity

 Quarterly

[] Other

i | Annually

Page 118 of 185

Specify:

<>

i] Continuously and Ongoing

[”] Other
Specify:

EHYRY

e
i

FaY
v

Performance Measure:

SP CZ: Number and percentage of providers who reviewed and revised service plans
as warranted by changes in individual needs. Numerator: Number of provider
agencies who complied with Standard 1401.A.6 & 1411.A.3&4; Denominator: Total
number of provider agencies reviewed or investigated.

Data Source (Select one):

Other

If 'Other’ is selected, specify:

Report of Service Plan Individual Needs Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
{check each that applies):
| State Medicaid {] Weekly L 100% Review
Agency
< Operating Agency "] Monthly | Less than 100%
Review
"| Sub-State Entity i} Quarterly ] Representative
Sample
Confidence
Interval =
4
v
] Other "1 Annually [ Stratified
Specily: Describe Group:
~ ~
v v
{7 Continuously and [ Other
Ongoing Specify:
~
W
] Other
Specify:
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Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and

aggregation and analysis (check each  |analysis(check each that applies):

that applies):
State Medicaid Agency Weekly

+ Operating Agency Monthly
Sub-State Entity + Quarterly -
¥ L n

Other Annually I'J i iﬁ:ﬁ ﬁn
Specify: | “U[ Wi _,fll

Continuously and Ongeing

Other
Specify:

d. Sub-assurance: Services are delivered in accordance with the service plan, including the type, scope,
amount, duration and frequency specified in the service plan.

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), compleie the following. Where possible, include numerator/denominator.,

For each performance measure, provide information on the ageregated data that will enable the State to
analvze and assess progress toward the performance measure. In this section provide information on the

method by which each source of data is analvzed statistically deductively or inductively,_how themes gre
identified or conclusions dravwn, and how recommendations are formulated swhere appropriate.

Performance Measure:

SP D1: Number and percentage of providers who delivered services in the type,
scope, amount, frequency & duration specified in the service plan, Numerator:
Number of provider agencies who complied with Standard 2201.F and 2202.E and
2203.E and 2205.F and 2206.F and 2207.E and 2208.E Denominator: Total number
of provider agencies reviewed or investigated.

Data Source (Select one):
Other

If ‘Other’ is selected, specily:
Report of Service Plan Frequency and Duration Deficiencies

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation {check each that applies).
(check each that applies):
| State Medicaid [ Weekly + 100% Review
Agency
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+/ Operating Agency 1 Manthly [] Less than 100%
Review
Sub-State Entity 7] Quarterly [ 1 Representative
Sample
Confidence
Interval =
~
W
7] Other 1 Annually i} Stratified
Specify: Describe Group: |
~ )
Y V]
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Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each |analysis(check each that applies):
that applies):
[1 State Medicaid Agency i1 Weekly
'] Operating Agency [[1 Monthly
[T} Sub-State Entity J Quarterly
[} Other 1 Annually
Specify:
N
W
[} Continuously and Ongoing
] Other
Specify:
~
W

e. Sub-assurance: Participants are afforded choice: Between/among waiver services and providers.
Perfermance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), complete the following, Where possible, include numerator/denominator.

For each performance measure, provide information on the agerecated data that will enable the State ta

analvze and assess progress toward the performance measure. In this section provide information on the

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp 71122017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017 Page 121 of 183

method by which each source of data is analvoed sigtisticallv deductivelv ar inductivelv_how themes are
identified or conclusions dravwn._and how recommendations are formulated_where appropriate.

Performance Measure;

SP E2: Number and percentage of participants who were offered choice as indicated
by an appropriately completed and signed freedom of choice form that specified
choice of providers. Numerator: Number of participants who were offered choice as
indicated by an appropriately completed and signed freedom of choice form that
specified choice of providers; Denominator: Number of files reviewed.

Data Source (Select one):
Other

If 'Other’ s selected, specify:

Responsible Party for Frequency of data Sampling Approach I b"u
data collection/generation (check each that applies):
collection/generation {check each that applies):
(check each that applies):
State Medicaid Weekly 100% Review
Agency
7 Operating Agency Monthly  Less than 100%
Review
Sub-State Entity Quarterly « Representative
Sample
Confidence
Interval =
95% with a +/-
5% margin of
error
Other Annually Stratified
Specify: Describe Group:
+ Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:
Responsible Party for data
aggregation and analysis (c/eck each

Frequeacy of data aggregation and
analysis(check each that applies):

that applies):
| State Medicaid Agency Weekly
«/} Operating Agency Monthly

| Sub-State Entity « Quarterly
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Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):
that applies):

Other Annually

Specify:

paiifiemn
Continuously and Ongoing | “E]' la"

Other
Specify:

ii. Ifapplicable, in the textbox below provide any necessary additional information on the strategies employed by the
State to discover/identify problems/issues within the waiver program, including frequency and parties responsible.
The state operates a system of review that assures completeness, appropriateness, and accuracy of the PCSP
development and service delivery, and assures freedom of choice by the beneficiary. The system focuses on
person-centered service planning and delivery, beneficiary rights and responsibilities, and beneficiary outcomes,

During onsite provider certification reviews, DDS Certification and Licensure staff review PCSP for 10% of the
beneficiaries served for verification of service delivery in the type, scope, amount, frequency and duration
specified. They also review to determine if the PCSP address assessed needs, personal goals, risk factors, and
were developed according to established procedures. They also review to determine if PCSP are updated
annually or when needs change.

b. Methods for Remediation/Fixing Individual Problems
i. Describe the State’s method for addressing individual problems as they are discovered. Include information

regarding responsible parties and GENERAL methods for problem correction. In addition, provide information on
the methods used by the State to document these items.
If deficiencies are cited based on any of the defictencies relative to the performance measures stated above as a
result of an annual onsite certification review of & certified provider, DDS gives the provider an opportunity to
develop a plan of correction. The plan of correction must address how individual problems have been resolved as
well as what processes the provider will put in place to assure the deficiencies do not occur again in the future.
Afer receipt of an acceptable plan of correction, depending on the severity of the cited deficiencies, DDS staff
either issues a Certificate, or returns for a follow-up onsite review. If the follow-up review reveals that the
provider has not successfully corrected the deficiencies, DDS may impose an array of enforcement remedies, and
may ultimately revoke the certification of the provider.

DDS maintains investigative staff so that, on an ongoing basis, they may investigate any complaints regarding
the provider, Utilizing a process similar to certification, DDS requires a plan of correction, referred to in this
case as an Assurance of Adherence to Standards, and may impose enforcement remedies and revoke certification
if the provider does not comply with requirements.

When DDS determines, during a certification review or an investigation, that the provider has not met the
requirements in any of the standards mentioned above, the provider is cited and must submit an acceptable plan
of correction. The plan must include an attestation that the deficiency has been corrected for the specific
individuals on which the deficiency was written, as well as a description of the processes the provider will put in
place to assure the deficiencies do not occur again in the future,

Annually, DDS mails Choice Forms 1o the beneficiary which offer the beneficiary choice 1)between institutional
care and HCBS Waiver services and 2) among qualified providers who serve the county in which the beneficiary
resides and offers the services that the beneficiary needs. If the beneficinry has not returned the appropriately
completed and signed Choice forms within 30 days, DDS will call the beneficiary to discuss the forms and will
conduct a visit if the beneficiary needs assistance to complete the forms. Hf the beneficiary requests provider
staff, either direct care or care coordinatot to assist with choice forms, the provider staff will cali DDS to relay
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this information. DDS will contact the beneficiary to inform them that DDS will assist them with the choice

process, rather than the provider.
ii. Remedintion Data Aggregation

Remediation-related Data Aggregation and Analysis (including trend identification)
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Responsible Party(check each that applies): Frequencicll:'l;:‘l: :Z:f??’:;f:‘r;tﬁezzd LLELEL) . a
State Medicaid Agency Weekly } ‘] { L}F{;‘BL i.
| Operating Agency Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

¢. Timelines
When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Service Plans that are currently non-operational.

® No
Yes

Please provide a detailed strategy for assuring Service Plans, the specific timeline for implementing identified
strategies, and the parties responsible for its aperation.

Appendix E: Participant Direction of Services

Applicability (from Application Section 3, Components of the Waiver Request):

' Yes, This waiver provides participant direction opportunities. Complete the remainder of the Appendix.

%/ No. This waiver does not provide participant direction oppertunities. Do not complete the remainder of the
Appendix.

CMS urges states 1o afford all waiver participants the opportunity to direct their services. Participant direction of services
includes the participant exercising decision-making anthority over workers who provide services, a participami-managed budget
or both. CMS will confer the Independence Plus designation when the waiver evidences a sirong commitment to participant
direction.

Indicate whether Independence Plus designation is requested (select ane):

Yes. The State requests that this waiver be considered for Independence Plus designation.
'_! No. Independence Plus designation is not requested.

Appendix E: Participant Dircction of Services
E-1: Overview (10113)

Answers provided in Appeadix E-0 indicate that you do not need to submit Appendix E.
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Appendix E: Participant Direction of Services
E-1: Overview (2of 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (3 0f 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (4 of 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (3of 1Y)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E,

Appendix E: Participant Direction of Services
E-1: Overview {6 of [3)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (70l 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (8ol 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (9 of 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (10 0f 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (I of 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.
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Appendix E: Participant Direction of Services

E-1: Overview {12 of 13)

Answers provided in Appendix E-D indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-1: Overview (13 0f 13)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-2: Opportunities for Participant Direction (1 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-2: Opportunities for Participant-Direction (2 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E,

Appendix E: Participant Direction of Services
E-2: Opportunities for Participant-Direction (3 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-2: Opportunitics for Participant-Direction (4 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-2: Opportunities for Participant-Direction (5 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix E: Participant Direction of Services
E-2: Opportunities for Participant-Direction (6 of 6)

Answers provided in Appendix E-0 indicate that you do not need to submit Appendix E.

Appendix F: Participant Rights
Appendix F-1: Opportunity to Request a Fair Hearing

The State provides an opportunity to request a Fair Hearing under 42 CFR Part 431, Subpart E to individuals: (a) who are not
given the choice of home and community-based services as an alternative to the institutional care specified in Item {-F of the
request; (b) are denied the service(s) of their choice or the provider(s) of their choice; or, (c) whose services are denied,
suspended, reduced or terminated. The State provides notice of action as required in 42 CFR §431.210.

Procedures for Offering Opportunity to Request a Fair Hearing. Describe how the individual {or his/her legal representative)
is informed of the opportunity to request a fair hearing under 42 CFR Part 431, Subpart E, Specify the notice(s) that are used to
offer individuals the opportunity to request a Fair Hearing. State laws, regulations, policies and notices referenced in the
description are available to CMS upon request through the operating or Medicaid agency.
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It is initially the responsibility of the DDS Intake and Referral Specialist to inform the beneficiary or the legally responsible
representative of appeal rights specilic to application intake policies and procedures:

1) As HCBS Waiver services are requested; and
2) When initial choice of home and community based services as an alternative to institutional care is offered.

It is the responsibility of DDS to inform the beneficiary or the legally responsible representative of appeal rights specific to the
applicant or program denial of ICF/IID Level of Care or Medicaid Income Eligibility.

It is the responsibility of DDS staff to inform the beneficiary or legally responsible representative of appeal rights specific to
closure of an application case for fatlure of the beneficiary or legal representative to comply with requests for required
application assessment information. DDS staff sends copies of official letters to the DDS Psychology Team. When the
determination is favorable to the applicant the team issues a notice of approval.

When the applicant is determined to meet eligibility criterta DDS staff inform the beneficiary or the legally responsible person
of appeal rights specific to:

1) Continued choice for institutional or community based services;
2) Provider choice, including the right to change providers;

3) Service denials;

4) When their chosen providers refuse to serve them, and

5) Case closure.

The right to change providers more frequently than annuaily is specified in the Waiver handbook that is published on the DDS
websile, the promulgated Medicaid provider manual, and on the Rights and Choice form that is given to the

beneficiaries annually, The form states: "I have the right to change providers at any time 1 may choose without fear of
retaliation.” This topic is covered on NCI surveys conducted by the DDS Quality Assurance Section.

Thereafter, the care coordinator provides continued education at each annual review and provides support at any time a service
request is denied. The beneficiary or the legal representative may file an appeal or may authorize the care coordinator to file an
appeal on behalf of the beneficiary.

When any adverse action occurs, including reduction, suspension or termination of HCBS Waiver services, written notice is
provided to the beneficiary, the legally responsible persen, and both the care coordinator provider and the providers of other
HCBS waiver services in accordance with the Medicaid Provider Manual, Section 191.000 and the Arkansas Administrative
Procedures Act, A.C.A. 25-15-201 et seq. A copy of Section 191.000 is enclosed with the notice to the beneficiary, the legal
representative, and the providers. This notice is sent both through regular and certified mail. The beneficiary may ask for the
determining entity to reconsider the denial, this request must be made in writing within 10 days of receipt of the notice.

If the reconsideration upholds the denial, reduction, suspension, or lermination, beneficiaries, or their representative, may
request a hearing, in writing within 30 days of receipt of the notice.

Notices of adverse action and the opportunity to request a fair hearing are maintained in the case file, When the adverse action
is case closure, services shall continue during the appeal process if a fair hearing is timely requested.

If the HCBS Waiver beneficiary does not request a fair hearing trial during the time allowed the case will be closed.

Appendix F: Participant-Rights
Appendix F-2: Additional Dispute Resolution Process

a. Availability of Additional Dispute Reselution Process. Indicate whether the State operates another dispute resolution
process that offers participants the opportunity to appeal decisions that adversely affect their services while preserving
their right to a Fair Hearing. Select one:

®) No. This Appendix does not apply
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Yes. The State operates an additional dispute reselution process

b. Description of Additional Dispute Resolution Process. Describe the additional dispute resolution process, including:
(a) the State agency that operates the process; (b) the nature of the process (i.e., procedures and timeframes), including the
types of disputes addressed through the process; and, (c) how the right to a Medieaid Fair Hearing is preserved when a
participant elects to make use of the process: State laws, regulations, and policies referenced in the description are
available to CMS upon request through the operating or Medicaid agency.

Appendix F: Participant-Rights
Appendix F-3: State Grievance/Complaint System

a. Operation of Grievance/Complaint System. Select one:

No. This Appendix does not apply

® Yes. The State operates a grievance/complaint system that affords participants the opportunity to register
grievances or complaints concerning the provision of services under this waiver

b. Operational Respansibility. Specify the State agency that is responsible for the operation of the grievance/complaint
system;

Division of Developmental Disabilities Services (DDS)- the Operating Agency

¢. Description of System. Describe the grievance/complaint system, including: (a) the types of grievances/complaints that
participants may register; (b) the process and timelines for addressing grievances/complaints; and, (c) the mechanisms
that are used o resolve grievances/complaints. State laws, regulations, and policies referenced in the description are
available to CMS upon request through the Medicaid agency or the operating agency (if applicable).

DDS maintains an investigative unit which investigates complaints and concerns. The unit will accept any type of
grievance or complaints except those that are related only to an employee grievance against their employer or any other
personnel issues, unless it affects the provision of services to beneliciaries. DDS Policy 1010 Service Concemn
Resolution prescribes the methods and timeframes for conducting an investigation of a concern or comptaint. In brief,
the investigator has three working days from the time the complaint is received to make initial contact with the person
making the complaint. The investigator must begin the fact finding process within one day of initiation of the
investigation and must complete the investigation within 30 days, unless granted an extension for cause. The investigator
may conduct an onsite visit to conduct face-to-face interviews with involved parties as well as reviewing pertinent
documents and records. The investigator provides a written report to the certified provider and to the individual making
the complaint. If the investigator substantiates the complaint, they issue a deficiency to the certified provider and request
an Assurance of Adherence to Standards which must explain how they will remedy the situation with the individual
involved as well as how they will prevent similar situations from occurring in the future.

Appendix G: Participant Safeguards
Appendix G-1: Response to Critical Events or Incidents

a. Critical Event or Incident Reporting and Management Process. [ndicate whether the State operates Critical Event or
[ncident Reporting and Management Process that enables the State to collect information on sentinel events occurring in
the waiver program.Select one:

® Yes. The State operates a Critical Event or Incident Reporting and Management Process (complete Items b
through e)
No. This Appendix does not apply (do not complete ltems b through e)
If the State does not operate a Critical Event or Incident Reporting and Management Process, describe the process
that the State uses to elicit information on the health and welfare of individuals served through the program.
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b. State Critical Event or Incident Reporting Requirements, Specify the types of critical events or incidents (including
alleged abuse, neglect and exploitation) that the State requires to be reported for review and follow-up action by an
appropriate authority, the individuals and/or entities that are required to report such events and incidents and the timelines
for reporting. State lnws, regulations, and policies that are referenced are available to CMS upon request through the
Medicaid agency or the operating agency (if applicable).
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The Arkansas Child Maltreatment Act, Ark. Code Ann. §12-18-101 et seq., and the Arkansas Adult Maltreatment Act,
Ark. Code Ann. §12-12-1701 et seq. defines the acts that are considered abuse or neglect. The acts define who isa
mandated reporter and includes employees of DDS and Certitied Waiver Providers, Failure on the part of a mandated
reporter to report suspected abuse or neglect is a criminal offense. The AR Department of Human Services (DHS),
Division of Children and Family Services (DCFS) and the Arkansas State Police, Crimes Agninst Children Division
{CACD) are responsible for investigating allegations of child abuse or neglect. The DHS Division of Aging and Aduk
Services is responsible investigating allegations of adult abuse or neglect.

DHS Incident Reporting Policy 1090 and DDS Certification Standards for HCBS Waiver Services, Section 300 describe
the incidents that the certified providers must report. The centified providers must report incidents, using automated form
DHS 1910 via secure e-mail, to the DDS Quality Assurance Certification and Licensure section within two working
days following the incident. In instances that might be of interest to the media, the providets must immediately report the
incident to DDS QA staff who in turn notifies the DHS Communication Director. Providers must report suicide, death
from adult abuse or child maltreatment, or a serious injury within one hour of occurrence, regardless of the hour.

The following is a list of the incidents which must be reported and are tracked by DDS. However, the State does not
require follow-up or investigation of each listed incident. A description of how DDS makes the determination that
follow-up action is required and by whom is described in Item G-1-d. Specifically, DS has designated the following
incidents as critical and sufficiently serious as to require follow-up:

1) attempted suicide,

2) suspected abuse or neglect by a staff person,

3) elopement,

4) use of restrictive interventions,

5) death, and

6) arrest.

When investigative stafT receive reports of any of the critical incidents, they evaluate the information contained in the
report to determine if the incident requires an investigation or possible follow up at the next annual review of the
provider.

Incidents which must be reported (but are not necessarily considered critical, unless also on the above list):
1. Death
2. The use of any restrictive intervention, including seclusion, or physical, chemical or mechanical restraint,
3. Suspected maltreatment or abuse as defined in Ark. Code Ann, §§ 12-18-103 & 12-12-1703;
4. Any injury that;
a. Requires the attention of an Emergency Medical Technician, a paramedic, or physician,
b. May cause death,
c. May result in a substantial permanent impairment, or
d. Requires hospitalization.
5. Suicide, threatened or attempled,
6. Arrest or conviction of any crime,
7. Any situation in which the location of a person has been unknown for two hours,
8. Any event in which a staff threatens a person served by the program,
9. Sentinel events, such as unexpected occurrences involving actual or risk of death or serious physical or psychological
injury,
10. Medication errors made by staff that cause or have the potential to cause serious injury or illness,
11. Any rights violation that jeopardizes the health and safety or quality of life of a person served by the program,
12. Communicable disease,
13. Violence or aggression,
14. Vehicular accidents,
15. Biohazardous accidents,
16. Use or possession of illicit substances or licit substances in an unlawful or inappropriate manner,
17. Property destruction, and
18. Any condition or event that prevents the delivery of services for more than 2 hours.
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¢. Participant Training and Education. Describe how training and/or information is provided 1o participants (and/or
families or legal representatives, as appropriate) concerning protections from abuse, neglect, and exploitation, including
how participants (and/or families or legal representatives, as appropriate) can notify appropriate authorities or entities
when the participant may have experienced abuse, neglect or exploitation.

DDS provides training and information to participants and legally responsible persons in the form of the Arkansas Guide
to Services for Children and the Arkansas Guide to Services for Adults, The DDS Waiver Handbook, and the DDS
website. DDS Quality Assurance investigations staff will provide training to providers regarding the reporting
requirements contained in the Certification Standards for HCBS Waiver Services, Additionally, the Certification
Standards require that certified providers provide training to all staff regarding the prevention of adult and child
maltreatment, reporting adult and child maltreatment and DHS and DDS requirements for reporting incidents. The
requirement stipulates that the provider conduct this training each year. The HCBS Waiver Certification Standards also
require that certified providers inform all participants of their rights and provide support and training to them so that
participants may recognize attempts to exploit them.

The DHS Division of Children and Family Services (DCFS) provides statewide training on child abuse and neglect
prevention, as well as how to report suspected abuse or neglect. The DHS Division of Aging and Adult Services
provides statewide training regarding adult maltreatment.

d. Responsibility for Review of and Response to Critical Events or Incidents, Specify the entity (or entities) that
receives reports of critical events or incidents specified in item G-1-a, the methods that are employed to evaluate such
reports, and the processes and time-frames for responding to critical events or incidents, including conducting
investigations,

The DHS Division of Aging and Adult (DAAS), Adult Protective Services, (APS) receives reports of critical events
designated as adult abuse or neglect and investigates those allegations. The methods to evaluate the reports and the time-
frames for responding are defined at Ark. Code Ann. § 12-12-1711(b)(1). The law requires that, if the APS staff who
receives the report believes that the act described by the reporter constitutes criminal behavior, they must contact the
appropriate law enforcement agency. [fthe APS staff believes the individual 1o have an immediate need, the staff must
treat it s an emergency and report it to 911 services. The APS investigator must see the individual within 24 hours of
the report. In non-emergency situations, investigation stafT must see the individual who is the subject of concern within
three working days and must complete the investigation within 60 days. Based on information provided in the Case
Summary Report and the recommendation of the APS staff, the APS Field Manager determines if the allegations are
unfounded, founded or incomplete. If founded, the case summary report must contain details of how the APS staff met
their responsibility to protect the person and to remedy the circumstances found to exist.

The DHS Division of Children and Family Services {DCFS) receives reports of critical events designated as child abuse
or neglect and investigates those allegations. The method to evaluate the report and the time-frames for responding are
defined at Ark. Code Ann. § 12-18-102. The Arkansas Child Malireatment Hotline accepts reports of alleged
maltreatment and determines if the report constitutes an event defined as abuse or neglect and if the report constitutes a
Priority | or Priority II offense. A Priority I offense is sexual abuse, death, broken bones, head injuries, exposure to
poison and noxious chemicals and substances and other eritical injuries or events. A Priority Il offense is ene that
involves sertous issues, but those that are not life threatening.

Generally, DHS DCFS investigates allegations designated as Priority Il and the Arkansas State Policy, Crimes Against
Children Division (CACD) investigates Priotity | allegations. If the nature of a child maitreatment report suggests that a
child is in immediate risk, DCFS or CACD initiates an investigation immediately or as soon as possible. DCFS
maintains primary responsibility for ensuring the health and safety of children regardless of whether the investigation is
conducted by CACD or DCFS. DCFS and CACD complete investigations and make an investigative determination
within thirty days. If the circumstances of the child present an immediate danger, the DCFS may take the child into
protective custedy for up to 72 hours,

When a DDS certified provider reports an incident to the Adult or Child Hotline, they must also submit an incident
report (DHS 1910} 10 the DDS QA investigation unit. The DDS Quality Assurance investigator reviews and evaluates
the incident reports to determine if correct procedures and time frames are followed. If the certified provider staff did not
report the incident according to proscribed timeframes, the investigative staff will issue a deficiency to the centified
provider and request an Assurance of Adherence of Standards which describes how the provider will ensure future
compliance with the required reporting time frames.

If the investigator reviewing the incident report determines that the incident should have been reported to a hotline and
was not, the investigator will immediately report the incident to the appropriate hotline. Additionally, the investigative
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staff will issue a deficiency to the certified provider and request an Assurance of Adherence of Standards which
describes how the provider will ensure future compliance with the required hotline reporting requirements.

If an incident warrants investigation, the DDS Quality Assurance investigator will initiate an investigation according to
DDS Policy 1010 Service Concern Resolution. The policy requires that investigative staff complete an investigation
within 30 days.

DDS has designated the death of an individual as a critical incident. DDS Policy 1018, Mortality Review of Deaths
guides the process to conduct a review of each death in order to identify issues and trends related to deaths in order to
improve division and provider practices by identifying issucs, recommending changes, influencing development of
excellent policies and to gather data in order to identify and analyze trends. The purpose is to facilitate Continuous
Quality Improvement by gathering information to identify systemic issues that may benefit from scrutiny and analysis
in ordér to make system improvements and to provide opportunities for organizational learning DDS maintains an
investigation unit which investigates complaints and concerns, which may or may not constitute a critical DDS Policy
1010 Service Concern prescribes the methods and timeframes for conducting an investigation of a concern or
complaint. In brief, the investigator has three working days from the time the complaint is received to make initial
contact with the person making the complaint. The investigator must begin the fact finding process within one day of
initiation of the investigation and must complete the investigation within 30 days. The investigator provides a written
report to the centified provider and to the individua! making the complaint. If the investigator substantiates the
complaint, they issue a deficiency to the certified provider and requests an Assurance of Adherence to Standards which
must explain how they will remedy the situation with the individual involved as well as how they will prevent similar
situations from occurring in the future.

e. Responsibility for Oversight of Critical Incidents and Events, Identify the State agency (or agencies) responsible for
averseeing the reporting of and response to critical incidents or events that affect waiver participants, how this oversight
is conducted, and how frequently.

DHS DDS Quality Assurance Centification and Licensure section is responsible for overseeing the reporting of and
response to critical incidents regarding HCBS Waiver participants. There are three primary facets to the oversight
process. One part of the process occurs during the annual onsite review of the certified provider to ensure that the
provider is following applicable policies and procedures and that necessary follow up is conducted on a timely basis.
The second occurs as the investigative staff reviews and responds as appropriate to reports of incidents that certified
providers submit to DDS Investigative Unit. Thirdly, DDS Centification and Licensure unit maintains a database of
incidents in order to facilitate the identification of trends and patterns in the accurrence of critical incidents in order to
identify opportunities for improvements and support the development of strategies to reduce the occurrence of incidents
in the future,

DDS Cenification Standards require that certified providers develop and implement policy that requires reporting adult
abuse, maltreatment or exploitation, or child maltreatment to the Child Abuse or Adult Maltreatment Hotline. Standards
also require that certified providers develop and implement policy that requires that program staff report certain
incidents that occur within the program. The policy must:

1. Include all incidents described as by DDS,

2. Include any other incidents determined reportable by the program, and

3. Require notification to the parent or guardian of all children age birth to 18 or adults who have a guardian, each time
the provider submits an incident report to DDS or according to the Internal Incident Reporting policy.

4. Develop and implement policy regarding follow-up of all incidents.

During the ennual onsite review, Certification and Licensure staff review the documentation maintained by the provider
which supports compliance with these requirements. Staif review documentation of incidents to determine if the incident
constitutes a reportable incident and confirm that a report was submitted. Certification and Licensure staff interview
provider staff to determine if they are familiar with the requirements of incident reporting.

DDS investigative staff receive and review incident reports that certified providers submit according to guidelines
described in d. above. They review the report to determine if the provider responded appropriately to the incident, if
they reported timely, if they reported to the appropriate hotline if necessary and it the incident requires investigation by
the DDS investigative unit.

DDS Certification and Licensure unit maintains a database of incidents that includes the type of incident, the name of
the provider, the name of the HCBS Waiver participant, and the date of occurrence. Certification and Licensure staff
review the information on a quarterly basis to determine if there are trends that are relative to specific providers at a
system-wide level or within the waiver population. If rends are identified, the information is provided to the DDS
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Quality Assurance Committee which meets quarterly to determine if any actions are needed.

DDS Certification and Licensure Administration maintains oversight of investigative activities. Investigative staff
maintains

a database that includes timeframes regarding initiation and resolution, including notification to the parties

involved. Staff generate monthly reports and administrative statT analyzes data on a quarterly basis. Systemic issues,
when identified, are presented to the DDS Quality Assurance Commiitee which meets on a quarterly basis.

Appendix G: Participant Safeguards
Appendix G-2: Safeguards Concerning Restraints and Restrictive Interventions (1
of 3)

. Use of Restraints. (Select one): (For waiver actions submitted before March 2014, responses in Appendix G-2-a will
display information for both restraints and seclusion. For most waiver actions submitted after March 2014, responses
regarding seclusion appear in Appendix G-2-¢.)

The State does not permit or prohibits the use of restraints

Specify the State agency (or agencies) responsible for detecting the unauthorized use of resiraints and how this
oversight is conducted and its frequency:

L

® The use of restraints is permitted during the course of the delivery of waiver services. Complete ltems G-2-a-i
and G-2-a-ii.

i. Safeguards Concerning the Use of Restraints, Specify the safeguards that the State has established
concerning the use of each type of restraint (i.e., personal restraints, drugs used as restraints, mechanical
restraints). State laws, regulations, and policies that are referenced are available to CMS upon request
through the Medicaid agency or the operating agency (if applicable).

DDS permits the use of physical restraints when the challenging behavior exhibited by the Waiver
beneficiary threatens the health or safety of the individual or others. Physical restraint or means the
opplication of physical force without the use of any device, for the purposes of restraining the free
movement of an individual's body. Manually holding all or part of a person's body in a way that restricts the
person’s free movement; including any approved controlling maneuvers. This does not include briefly
holding, without undue force, a person in order to calm the person, or holding a person's hand to escort the
person safely from one area to another.

DDS does not permit medications to be used to modify behavior or for the purpose of chemical restraint.
Chemical Restraint means the use of medication for the sole purpose of preventing, modifying, or
controlling challenging behavior that is not associated with a diagnosed co-occurring psy chiatric condition.

DDS does not permit the use of mechanical restraints. Mechanical Restraint means any physical apparatus
or equipment used to limit or control challenging behavior. This apparatus or equipment cannot be easily
removed by the person and may restrict the free movement, or normal functioning, or normal access to a
portion or portions of & person’s body, or may totally immobilize a person.

Definitions:

“Challenging behaviors” are behaviors defined as problematic or maladaptive by others who observe the
behaviors or by the person displaying the behaviors. They are actions that:

1. Come into conflict with what is generally accepted in the individual's community,

2. Ofien isolate the person from their community, or

3. Can be barriers to the person living or remaining in the community, and

4. Vary in seriousness and intensity.

DDS requires that, before a provider may use physical restraints, they must have developed alternative
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strategies to avoid the use of restraints by developing a behavior management plan which incorporates the
use of positive behavior support strategies as an integral part of the plan. The plan must:

I. Be designed so that the rights of the beneficiary are protected,

2. Preclude procedures that are punishing, physically painful, emotionally frightening, involve deprivation,
or puts the individual at medical risk,

3. Identify the behavior 1o be decreased,

4. Identify the behavior to be increased,

3. Ideatify what things should be provided or avoided in the individual's environment on a daily basis to
decrease the likelihood of the identified behavior,

6. Identify the methods that staff should use to manage behavior, in order to ensure consistency from setting
to setting and from person to person,

7. Identify the event that likely occurs right before a behavior of concemn,

8. Identify what staff should do if the event occurs,

9, Identify what staff should do if the behavior to be increased or decreased occurs,

10. Involve the fewest interventions or strategies possible, and

11, Specify the length of time restraints must be used, who will authorize the use of restraints, and methods
for monitoring restraints.

A behavior management plan must be written and supervised by a qualified professional who is, ata
minimum, a Qualified Developmental Disabilities Professional. The provider must provide training to all
persens who implement the behavior management plan. Training requirements include Introduction to
Behavior Management, Abuse and Neglect and any other training as necessary.

The provider must collect data and review the plan. Since the success of a behavior management plan is
measured by reductions in challenging behaviors, performance of alternative behaviors and improvements in
quality of life, the provider is required to:

1. Develop a simple, efficient and manageable method of collecting data,

2. Collect data regarding the frequency, length of time of each use, the duration of use over time and the
impact of the use of restraint, restrictive intervention or seclusion,

3. Review the data regularly, and

4. Revise the plan as needed if the interventions do not achieve the desired results.

DDS Standards require that the provider report to DDS the use restraints. The DDS investigative staff
review each report to determine if the use of the technique was authorized or misapplied. Additionally, in an
effort to detect the unauthorized use of or misapplication of restraints, DDS Certification and Licensure staff
review records of incident reports and behavior management plans and interview provider staff and
individuals during the annual onsite review of each certified provider.

DDS Standards stipulate that providers prohibit maltreatment or corporal punishment of individuals. DDS
Standards also require that providers guarantee an array of rights which includes the right to be free from the
use of a physical or chemical restraint, medications, or isolation as punishment for the convenience of the
provider except when such measure is necessary for the health and safety of the beneficiary or others.

ii. State Oversight Responsibility. Specify the Siate agency (or agencies) responsible for overseeing the use of
restraints and ensuring that State safeguards concerning their use are followed and how such oversight is
conducted and its frequency:

DDS Quality Assurance Certification and Licensure section is responsible for overseeing the use of
restraints, DDS Standards require that the provider report to DDS the use of restraint. The DDS
investigative staff review each report 10 determine if the use of the technique was authorized or misapplied.
Additionally, in an effort to detect the unauthorized use of or misapplication of restraints, DDS Certification
and Licensure staff review records of incident reports and behavior management plans and interview
provider staff and individuals during the annual onsite review of each certified provider. DDS also
maintains an investigative unit, whose staff investigates any complaints or concerns regarding the possible
misuse of restraints or interventions.

DDS investigative staif collect data from provider incident reports, The data includes the frequency, length
of time of each use, the duration of use over time and the impact of the use of restraint. The staff produces a
report on & monthly basis and reviews the data 1o detect any trends specific to individuals or providers that
may emerge. On a quarterly basis, the Centification and Licensure Administrator presents a quarterly report
of the data to the DDS Quality Assurance Committee. If a trend is identified, DDS may initiate an
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investigation to identify root causes and require corrective action to reduce or ¢liminate the inappropriate
use of restraints and restrictive interventions.

DDS investigative staff also collect data from deficiencies cited by the Certification and Licensure staff
based on their annual onsite provider reviews as well as deficiencics cited by investigative staff based on
complaints or concerns. This data is analyzed as described in the above paragraph.

Appendix G: Participant Safeguards

Appendix G-2: Safeguards Concerning Restraints and Restrictive Interventions (2

of 3)

b. Use of Restrictive Interventions. (Select one):

The State does not permit or prohibits the use of restrictive interventions

Specify the State ngency (or agencies) responsible for detecting the unauthorized use of restrictive interveations and
how this oversight is conducted and its frequency:

® The use of restrictive interventions is permitted during the course of the delivery of waiver services Complete
[tems G-2-b-i and G-2-b-ii.

Safeguards Concerning the Use of Restrictive Interventions. Specify the safeguards that the State has in
effect concerning the use of interventions (hat restrict participant movement, participant access to other
individuals, locations or activities, restrict participant rights or employ aversive methods (not including
restraints or seclusion) to madify behavior. State laws, regulations, and policies referenced in the
specification are available to CMS upon request through the Medicaid agency or the operating agency.

Restrictive interventions are defined as procedures that restrict an individual's freedom of movement,
restricts access to their property, prevents them from doing something they want to do, requires an
individual to do something they do not want to do, or removes something they own or have earned.
Restrictive interventions include the use of time-out or separation (exclusionary and non- exclusionary),

Restrictive interventions that include aversive techniques, restrict an individual's right, involve a
mechanical or chemical restraint are prohibited.

Time-out or separation is permitted. Time-out or separation is a restrictive intervention in which a person is
temporarily, for a specified period of time, removed from positive reinforcement or denied the opportunity
to obtain positive reinforcement for the purpose of providing the persen an opportunity to regain self-
control. During which time, the person is under constant visual and auditory contact and supervision. Time-
oul interventions include placing a person in a specific time-out room, commonly referred 1o as exclusionary
time-out and removing the positively reinforcing environment from the individual, commonly referred to as
non-exclusionary time-out. The person is not physically prevented from leaving. Time-out may only be
used when it has been incorporated inte a positive behavior plan which has specified the use of positive
behavior support strategies to be used before utilizing time-out.

DDS requires that, before a provider may use any restrictive intervention, they must have developed
alternative strategics to avoid the use of those interventions by developing a behavior management plan
which incorporates the use of positive behavior support strategies as an integral part of the plan, The plan
must:

i.Be designed so that the rights of the individual are protected,

2.Preclude procedures that are punishing, physically painful, emotionally frightening, involve deprivation,
or puts the individual at medical risk,

3.1dentify the behavior to be decreased,

4.1dentify the behavior to be increased,

5.1dentify what things should be provided or avoided in the individual's environment on a daily basis to
decrease the tikelihood of the identified behavior,

6.Identify the methods that staff should use to manage behavior, in order to ensure consistency from setting
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to setting and from person to person,

7.1dentify the event that likely occurs right before a behavior of concern,

8.1dentify what staff should do if the event oceurs,

9.Identify what staff should do if the behavior to be increased or decreased occurs, and
10.Involve the fewest interventions or strategies possible.

A behavior management plan must be written, implemented and supervised by a Care Coordinator. The
provider must provide training to all persons who implement the behavior management plan. Training
requirements include Introduction to Behavior Management, Abuse and Neglect and any other training as
necessary.

The provider must collect data and review the plan. Since the success of a behavior management plan is
measured by reductions in challenging behaviors, performance of alternative behaviors and improvements in
quality of life, the provider is required to:

I.Develop a simple, efficient and manageable method of coltecting data,

2.Collect data regarding the frequency, length of time of cach use, the duration of use over time and the
impact of restraint and seclusion,

3.Review the data regularly, and

4.Revise the plan as needed if the interventions do not achieve the desired results,

DDS Standards require that the provider report lo DDS the use of any restrictive intervention. The DDS
investigative staff review each report to determine if the use of the technique was authorized or misapplied.
Additionally, in an effort to detect the unauthorized use of or misapplication of restraints, DDS Certification
and Licensure staff review records of incident reports and behavior management plans and interview
provider staff and individuals during the annual onsite review of each certified provider.

DDS Standards stipulate that providers prohibit maltreatment or corporal punishment of individuals. DDS
Standards also require that providers guarantee an array of rights which includes the right to be free from the
use of a physical or chemical restraint, medications, or isolation as punishment for the convenience of the
provider except when a physical restraint is necessary for the health and safety of the individual,

State Oversight Responsibility. Specify the State agency (or agencies) responsible for monitoring and
overseeing the use of restrictive interventions and how this oversight is conducted and its frequency:

DDS QA is responsible for overseeing and detecting the unauthorized use of restrictive interventions. DDS
Standards require that the provider report to DDS the use of any restrictive intervention. The DDS
investigative staff review each report to determine why the use of the technique occurred and what
corrective action the provider took to prevent the reoccurrence of the use of the restrictive intervention,
Additionatly, in an effort to detect the unauthorized use of restrictive intervention, DDS Certification and
Licensure staff review records of incident reports and behavior management plans and interview provider
staff and individuals during the annual onsite review of each certified provider. DDS also maintains an
investigative unit, whose staff investigates any complaints or concerns regarding the possible use of
restrictive interventions.

DDS investigative staff collect data from provider incident reports. The data includes the frequency, length
of time of each use, the duration of use over time and the impact of the restrictive intervention. The staff
produces a report on a monthly basis and reviews the data to detect any trends specific to individuals or
providers that may emerge. On a quarterly basis, the Certification and Licensure Administrator presents a
report of the data to the DDS Quality Assurance Committee. If a trend is identified, DDS may initiate an
investigation to identify root causes and require corrective action to reduce or eliminate the use of restrictive
interventions,

Appendix G: Participant Safeguards

Appendix G-2: Safeguards Concerning Restraints and Restrictive Interventions (3

of 3)

¢. Use of Seclusion, (Select ane): (This section will be blank for waivers submitied before Appendix G-2-¢ was added 1o
IWALS in March 2014, and responses for seclusion will display in Appendix G-2-a combined with information on

restraints.)

® The State does not permit or prohibits the use of seclusion
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Specify the State agency (or agencies) responsible for detecting the unauthorized use of seclusion and how this
oversight is conducted and its frequency:

Seclusion is defined as the involuntary confinement of an individual alone in a room or an area from which the
individual is physically prevented from having contact with other or leaving. DDS QA is responsible for oversezing
and detecting the unauthorized use of seclusion. DDS Standards require that the provider report to DDS the use of
seclusion. The DDS investigative staff review each report to determine why the use of the technique occurred and
what corrective action the provider took to prevent the reoccurrence of the use of seclusion. Depending on the
circumstances deseribed in the incident report, DDS investigative staff conduct an onsite investigation and cite
providers with deficient practices as necessary,

Additionally, in an efTort to detect the unauthorized use of seclusion, DDS Cenification and Licensure staff review
records of incident reports and behavior management plans and interview provider staff and individuals during the
annual onsite review of each certified provider. DDS also maimains an investigative unit, whose stafT investigates
any complaints or concerns regarding the possible use of seclusion.

- The use of seclusion is permitted during the course of the delivery of waiver services. Complete Items G-2-c-i
and G-2-c-il.

i. Safeguards Concerning the Use of Seclusion. Specify the safeguards that the State has established
concerning the use of each type of seclusion. State laws, regulations, and policies that are referenced are
available 1o CMS upon request through the Medicaid agency or the operating agency (if applicable).

1

o

ii. State Oversight Responsibility. Specify the State agency (or agencies) responsible for overseeing the use of
seclusion and ensuring that State safeguards concerning their use are followed and how such oversight is
conducted and its frequency:

Appendix G: Participant Safeguards
Appendix G-3: Medication Management and Administration (1 of2)

This Appendix must be completed when waiver services are furnished to participants who are served in licensed or unlicensed
living arrangements where a provider has round-the-clock responsibility for the health and welfare of residents. The Appendix
does not need to be completed when waiver participants are served exclusively in their own personal residences or in the home

of a family member.

a. Applicability. Select one;

No. This Appendix is not applicable (do not complete the remaining items)
® Yes. This Appendix applies {complete the remaining items}

b. Medication Management and Follow-Up

i. Responsibility. Specify the entity (or entities) that have ongoing responsibility for monitoring participant
medication regimens, the methods for conducting monitoring, and the frequency of monitoring.

The direct care service provider has on-going responsibility for first-line monitoring beneficiary medication
regimens, The pravider is responsible at all times to assure that the service plan identified and addressed all
needs with other supports as necessary to assure the health and wel fare of the beneficiary, even if they do not
provide round-the-clock services to that person,

The Care Coordinator must develop and implement a Medication Management Plan for al] beneficiaries

receiving prescription medications. The plan must describe;
I. How that direct service stalf will, at all times, remain aware of the medications being used by the beneficiary,
2. How the direct service staff will be made aware of the potential side effect effects of the medications being
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used by the beneficiary,

3. How the program staff will ensure that the beneficiary or their guardian will be made aware of the nature and
the effect of the medication,

4. How the program staff will ensure that the beneficiary or their guardian gives their consent prior to the use of
the medication, and

5. How the program staff will ensure that administration of the medication will be performed in accordance with
the Nurse Practice Act and the Consumer Directed Care Act.

The provider staff providing direct services must maintain medications logs that document at least the following:
1. Name and dosage of the medication given,

2. Route medication was given,

3. Date and time the medication was given,

4. Initials of the person administering or assisting with administration of the medication,

5. Any side effects or adverse reactions, and

6. Any errors in administering the medication.

The direct service provider must ensure that a supervisory level staff monitors the administration of medications
at least monthly by reviewing medication logs to ensure that;

1. The beneficiary consumed the medications accurately as prescribed,

2. The medication is effectively addressing the reason for which they were preseribed,

3. Any side effects are being managed appropriately,

When medication is used to treat specifically diagnosed mental illness, the medication has been prescribed and is
being managed by a psychiatrist who is periodically provided information regarding the effectiveness of and any
side effects experienced from the medication. The prescription and management may be by a physician, ifa
psychiatrist is not available, or when requested and agreed to by the person or the person's guardian and when
based upon the documented need of the person. Medications may not be used to modify behavior in the absence
of a specifically diagnosed mental illness, or for the purpose of chemical restraint.

DDS standards recognize that prescription PRN and over-the-counter medications are appropriate in the use of
treating specific symptoms of illnesses. The Provider must keep data regarding:

1. How often the medication is used,

2. The circumstances in which the medication is used,

3. The symptom for which the medication was used, and

4, The effectiveness of the medication,

ii. Metheds of State Oversight and Follow-Up. Describe: (a) the method(s) that the State uses lo ensure that
participant medications are managed appropriately, including: (a) the identification of potentially harmful
practices (e.g., the concurrent use of contraindicated medications); (b) the method(s) for following up on
potentially harmful practices; and, (c) the State agency (or agencies) that is responsible for follow-up and
oversight.

DDS Quality Assurance unit is responsible for overseeing the second-line medication management process to
ensure that beneficiaries medications are managed appropriately. The DDS Quality Assurance Certification and
Licensure staff conduct an onsite review of every provider every year. During the onsite review, Certification and
Licensure review records, conduct interviews and observe interactions between staff and HCBS Whaiver
beneficiaries. Staff review medication management plans and medication logs. They also review internal incident
reports as well as those incident reports that the provider submitted to DDS to detect any potentially harmful
practices. If they find errors, Certification and Licensure staff cite the provider with a deficient practice and
require a plan of correction. When warranted, Centification and Licensure staff perform a follow-up review of
providers to determine if they have implemented the practices described in their plan of correction.

DDS maintains an investigative unit that will investigate complaints or concerns regarding how providers
manage medications. The investigative staff cite the provider with a deficient practice and require a plan of
correction if they identify a harmful or potentially harmful practice.

Prescription drugs are a state plan Medicaid service. The DMS Drug Utilization Review (DUR) Committee and

the DUR. Board monitors how prescription drugs are prescribed. Their monitoring includes checking the number
of medications prescribed and the possible concurrent use of contraindicaled medications.

Appendix G: Participant Safeguards
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Appendix G-3: Medication Management and Administration (2 of 2)

¢. Medication Administration by Waiver Providers

i. Provider Administration of Medications. Select one:

Not applicable. {do not complete the remaining items)

® Waiver providers are responsible for the administration of medications to waiver participants who
cannot self-administer and/or have responsibility to oversee prrticipant sell-administration of
medications. (complete the remaining items)

ii. State Policy. Summarize the State policies that apply to the administration of medications by waiver providers or
waiver provider responsibilities when participants self-administer medications, including (if applicable) policies
concerning medication administration by non-medical waiver provider personnel. State laws, regulations, and
policies referenced in the specification are available to CMS upon request through the Medicaid agency or the
operating agency (if applicable).

Providers must adhere to the Arkansas Nurse Practice Act, which addresses how medications may be
administered and by whom. DDS Certification Standards build upon that by describing requirements for
medication management ptans, medication logs, monitoring effects, reporting errors, and use of PRN and OTC
medications. The Care Coordination provider must develop and implement a Medication Management plan for
all beneficiaries receiving prescription medications. The plan must describe:

I. How the program will ensure that direct service supervisors and direct service staft will, at all times, remain
aware of the medications being used by the beneficiary,

2. How the program will ensure that direct service supervisors and direct service staff will be made aware of the
potential side effect effects of the medications being used by the beneficiary,

3. How the program will ensure that the beneficiary will be made aware of the nature and the effect of the
medication,

4, How the program will ensure that the beneficiary gives their consent prior to the administration of the
medication, and

5. How the administration of the medication will be performed in accordance with the Nurse Practice Act and the
Consumer Directed Care Act.

The Organization providing direct services must ensure that staff maintain Medication Logs that document at
feast the following:

1. Name and dosage of the medication given,

2. Route of medication,

3. Date and time the medication was given,

4. [nitials of the person administering or assisting with administration of the medication,

5. Any side effects or adverse reactions, and any actions taken as a result, and

6. Any errors in administering the medication.

A, The Organization providing direct services must ensure that a supervisory level staff documents oversight of
the administration of medications at least monthly by reviewing medication logs to determine if}

I. The person consumed the medications accurately as prescribed,

2. The medication is effectively addressing the reason for which it was presctibed, and

3. Any side effects are noted, reported and are being managed appropriately.

The direct service provider must ensure that designated staff report to a supervisor and record the following
medication errors missed dose,wrong dose,wrong time of dose,wrong route, and wrong medication,

The direct service provider must ensure that designated staff record any charting omission, loss of medication,
unavailability of medications, falsification of records, and any theft of medications.

Additionally, the direct service provider must kecp data regarding how ofien the medication is used,
the circumstances in which the medication is used, the symptom for which the medication was used, and
the effectiveness of the medication.

Providers are also required to develop and implement policies which describe how staff will administer or assist

with the administration of medications, The policy must, at least, describe the qualifications of who may
administer medications.describe the qualification of who may assist with the administration of medications,
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specify which class of drugs may be administered by which staff,
and require that PRN medications are used only with the consent of the person and according to approval from
the prescribing heaith care professional.

Providers are required to provide training to staff whe provide direct services which details the specifics of the
person's service plan including training that provides information related to any medications taken by the person
they serve, including possible side effects.

iii. Medication Ervor Reporting. Sefect ane of the following:

8 Providers that are responsible for medication administration are required to both record and report
medication errors to a State agency (or agencies).
Complete the following three items:

() Specify State agency (or agencies) to which errors are reported:
Providers are required to report medication errors to the DDS Quality Assurance unit.
{b) Specify the types of medication errors that providers are required to record:

The direct services provider must ensure that designated staff report to a supervisor and record medication
errors as follows: missed dose, wrong dose,wrong time of dose, wrong route, and wrong medication.

The direct services provider must ensure that designated staff record the following: any charting omission,
loss of medication, unavailability of medications, falsification of records, and theft of medications.

(c) Specify the types of medication errors that providers must report (o the State:

Providers are required to report medication errors to the DDS Quality Assurance unit medication errors that
cause or have the potential to cause serious injury or illness.

Providers responsible for medication administration are required to record medication errors but
make information about medication errors available only when requested by the State.

Specify the types of medication errors that providers are required to record:

Iv. State Oversight Responsibility. Specify the State agency (or agencies) responsible for monitoring the
performance of waiver providers in the administration of medications to waiver participants and how monitoring
is performed and its frequency.

DDS Quality Assurance unit is respensible for moniloring the performance of providers in the administration of
medications to persons. The DDS Quality Assurance Certification and Licensure staff conduct an onsite review
of every pravider every year. During the onsite review, Certification and Licensure review records, conduct
interviews and observe interactions between staff and HCBS Waiver participants. Staff review medication
management plans, logs and error reports. They also review intemal incident reports as well as those incident
reports that the provider submitted to DDS to detect any potentially harmful practices. [f they find errors,
Certification and Licensure staff cite the provider with a deficient practice and require a plan of correction. When
warranted, Certification and Licensure staff perform a follow-up review of providers to determine if they have
implemented the practices described in their plan of correction.

DDS maintains an investipative unit that will investigate complaints or concerns regarding how providers
manage medications. The investigative staff cite the provider with a deficient practice and require a plan of
correction if they identify a harmful or potentially harm ful practice.

Appendix G: Participant Safeguards
Quality Improvement: Health and Welfare
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Ay a distinct companent of the State's quality improvement strategy, provide information in the following fields to detail the

State’s methodds for discovery and remediation.

a. Methods for Discovery: Health and Welfare

The state demonstrates it has designed and implemented an effective spstem for assuring waiver participant health and
welfare. (Fur waiver actions submitted before June 1. 2014, this assurance read "The State, on an ongoing basis,
identifies, addresses, and seeks to prevent the occurrence of abuse, neglect and exploitation.”)

i. Sub-Assurances:

a. Sub-assurance: The state demonstrates on an ongoing basis that it identifies, adiresses and seeks to
prevent instancesof abuse, neglect, exploitation and unexplained death. (Performance measures in this
sub-assurance include ol Appendix G performance measures for waiver actions submitted before June |,

2044}

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance {or
sub-assurance), complete the following. IVhere possible, include numerator/denominator.,

For each performance measure _provide information on the ageregated data that will enable the State to
analv-e and gssess progress toward the performance measure. In this section provide information on the
method by which each source of data is analvzed statisticallv deductivelv or inductivelv_how themes are
identified or conclusions drawn,_gnd how recommendations are formulated where appropriate,

Performance Measure:

HW1 : Number and percentage of participants or legal guardians who received

information about how to report abuse, neglect, and exploitation as documented on
the applicable form. Numerator: Number of participants who received information
about how to report abuse, neglect, and exploitation as documented on the applicable

form; Denominator; Number of files reviewed.

Data Source (Select one):
Other

If 'Othe’ is selected, specify:
Individunl File Review

Responsible Party for
data
collection/generation
(check each that applies):

Frequency of data
collection/generation

{check each that applies):

Sampling Approach

(check each that applies).

State Medicaid
Agency

Weekly

| 100% Review

v, Operating Agency

Monthly

'« Less than 100%
Review

Sub-State Entity

Quarterly

' Representative

Sample
Conlidence
Interval =
95% with a +/-
5% margin of
error

Other
Specify:

Annually

"1 Stratified

Describe Group:

/| Continuously and
Ongoing

Other
Specify:
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Other
Specily:

)
. : | 1w LY
Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):

that applies):
State Medicaid Agency Weekly
+ Operating Agency Monthly
Sub-State Entity + Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:
HW2: Number and percentage of providers who reported critical incidents to DDS

within required time frames. Numerator: Number of providers who reported critical

incidents within required time frames; Denominator: Total number of critical
incidents reported to DDS.

Data Source {Select one):
Other

If'Other’ is selected, specify:
Report of Critical Incidents Reported to DDS

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation (check each that applies):
{check each that applies):
State Medicaid Weekly W 100% Review
Agency
7 Operating Agency Monthly Less than 100%
Review
| Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
|
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Annually Stratified
Specify: Describe Group:
+ Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data

aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysisfcheck each that applies).

State Medicaid Agency Weekly

+ Operating Agency Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

HW3: Number and percentage of critical incidents reported to APS or CPS.

Numerzator: Number of critical incidents reported to APS, CPS ; Denominsator: Total
number of eritical incidents required to be reported to APS or CPS.

Data Source (Select one);
Other

If 'Other’ is selected, specify:

Report of Critical [ncidents Reported to APS or CPS

Responsible Party for
data

collection/generation
(check each that applies):

Frequency of data
collection/generation
(check each that applies):

Sampling Approach
{check each that applies):

State Medicaid Weekly | 100% Review
Agency
+ Operating Agency Monthly | Less than 100%
Review
Sub-State Entity Quarterly
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Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis(check each that applies):

] State Medicaid Agency

] Weekly

Y Operating Agency

"1 Monthly

[] Sub-State Entity

i Quarterly

[} Other

1 Annually

Page 142 of 185

| Representative
Sample
Confidence
Interval =
Other Annually 7 Stratified
Specify: Describe Group:
- )
| Continuously and [} Other p i ‘B ih FD
Ongoing Specify: i l‘\\“ LUL
Other
Specify:

Specifys

<>

[} Continuously and Ongoing

[T] Other
Specify:

~N
N

Performance Measure:

HW4: Number and percentage of providers who took corrective actions regarding
critical incidents to protect the health and welfare of the individual. Numerator:
Number of providers who took corrective actions regarding critical incidents to
protect the health and welfare of the individual; Denominator: Number of providers
required to take protective actions regarding critical incidents,

Data Source (Select one):

Other

If 'Other' is selected, specify:

Report of Corrective Actions

Responsible Party for Sampling Approach
data {check each that applies):
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collection/generation Frequency of data
(check each that applies): |collection/generation
{check each that applies)
State Medicaid Weekly . 100% Review
Agency
+ Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative I-‘-j-' nﬁﬁ ,F
Sample I l‘\ r 1.];
Confidence b2k
Interval =
Other Annually Stratified
Specify: Describe Group:
+/, Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):
that applies):

State Medicaid Agency Weekly

7 Operating Agency Monthly

Sub-State Entity  Quarterly

Other Annusally

Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

HWS3: Number and percentage of criminal background checks determinations
completed by DDS on a timely basis, Numerator: Number of criminal background
checks determinations completed by DDS on a timely basis; Denominator: Total
number of criminal background checks determinations due.
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I ‘l ‘rr

)

Report of Criminal Background Check Determinations “ l U
Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation {check each that applies):
{check each that applies):
State Medicaid Weekly o 100% Review
Agency
+, Operating Agency . Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Deseribe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:
Data Aggregation and Analysis:
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each |analysis(check each that applies):
that applies):
State Medicaid Agency Weekly
/. Operating Agency Monthly
Sub-State Entity < Querterly
Other Annually
Specify:
Continuously and Ongoing
Other
Specify:
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Responsible Party for data
aggregation and analysis (check each
that applies}):

Frequency of data aggregation and
analysis(check each that appliesi:

Performance Measure:

HW6: Number and percentage of complaint investigations that were completed on a
timely basis. Numerator: Number of complaint investigations that were completed

on a timely basis; Denominator: Number of complaint investigations.

Data Source (Select one):
Other
If'Other’ is selected, specify:

Report of Timely Completed Complaint Investigations

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that appliesi:
collection/generation {eheck each that applies).
{check each that applies):
State Medicaid Weekly . 100% Review
Agency
o Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
+ Continuously and i Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis{check each that applies):

State Medicaid Agency Weekly
/ Operating Agency [T Monthly
Sub-State Entity “ Quarterly
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Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each |analysis(check each that applies):
that applies)

Other Annually

Specily:

Continuously and Ongoing

Other e A

Specify: l" ! BE‘!S [:D
'Yk

4
| 1

Performance Measure:
HW7: Number and percentage of reported deaths which were reviewed by the
Mortality Review Committee Numerator: Number of reported deaths which were

reviewed timely by the Mortality Pre-Review Committee; Denominator: Number of
deaths reviewed.

Data Source (Select one):

Other

If'Other’ is selected, specify:

Data Source Report of Timely Mortality Reviews

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
(check each that applies):
[_] State Medicaid 7] Weekly i 100% Review
Agency
W Operating Agency i_] Monthly [] Less than 100%
Review
{"] Sub-State Entity (] Quarterly { ] Representative
Sample
Confidence
Interval =
~
ek - ™
Other [7] Annually [ | Stratified
Specify: Describe Group:
N
W
7 Continuously and [ Other
Ongoing Specify:
~
b
[T] Other
Specify:
N
W
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Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies):
that applies).

State Medicaid Agency Weekly

+ Operating Agency Monthly

Sub-State Entity  Quarterly

Other Annually

Specify:

Continuously and Ongoing ;1“3 ;‘lﬁ DSFD

Other | li\g \
Specify:

Performance Measure:

HW8: Number and percentage of individuals for whom providers adhered to DDS
requirements for the use of restrictive interventions. Numerator: Number of
individuals for whom providers adhered to DDS requirements for the use of
restrictive interventions as documented on an incident report; Denominatos:
Number of individuals for whom the provider utilized restrictive intervention,

Data Source (Select one):

Other

If'Other’ is selected, specify:
Repart of Restrictive Interventions

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
fcheck each that applies).
[] State Medicaid Weekly + 100% Review
Agency
 Operating Agency Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
| Continuously and [ | Other
Ongoing Specify:
i
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Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analbysis(check each that applies):

i State Medicaid Agency

7] Weekly

Z Operating Agency

1 Monthly

[} Sub-State Entity

7 Quarterly

[} Other
Specify:

<5

[} Anaually

["] Continuously and Ongaing

] Other
Specify:

”~
A4

Performance Measure:

HW9-Number and percentage of providers who demonstrate responsibility for
maintaining overall health care standards. Numerator: Number of provider agencies
who complied Standard 1404.C and [408.A.8.f and 2202.A.1 and 2202.B.13.
Denominator: Total number of provider agencies reviewed or investigated.

Data Source (Select one):
Other

1f'Other’ is selected, specify:
Report of provider deficiencies.

Responsible Party for
data
collection/generation
(check each that applies):

Frequency of data
collection/generation
{check each that applies):

Sampling Appreach
{check each that applies):

[] State Medicaid [7] Weekly /i 100% Review
Agency
I/ Operating Agency | {"| Monthly 1 Less than 100%
Review
[] Sub-State Entity [+ Quarterly [ ] Representative
Sample
Confidence
[nterval =
W
[] Other 1 Annually [7] Stratified
Specify: Describe Group:
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Continuously and Other
Ongoing Specily:
Other

Specify:

Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and S r‘ iR
nggregation and analysis (check each |analysis(check each that applies): l" | J It
that applies): I 1% l '1’9
State Medicaid Agency Weekly
 Operating Agency Monthly
Sub-State Entity +; Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify;

b. Sub-assurance: The state demonstrates that an incident management system is in place that effectively
resolves those incidents and prevents further similar incidents to the extent possible,

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance (or
sub-assurance), complete the following. Where passible, include numerator:denominaior.,

For each performance measure, provide information on the aggregated data that will enable the State to
analvze and assess progress toward the performance measure. n this section provide information on the

method by which each sonrce of data is analvzed statistically/'deductively or inductivelv. how themes are

identified or conclusions drawn, and how recommendations are formulated_where appropriate.

Perfermance Measure:

HW4- Number and percentage of providers who took corrective actions regarding
critical incidents to protect the health and welfare of the individual. Numerator:
Number of providers who took corrective actions to protect the health and welfare of

the individual; Denominator: Number of providers required to take protective
actions,

Data Source (Sclect one);
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Other
[f'Other’ is selected, specify:
Review of incident reports.

Responsible Party for
data
collection/generation
{check each that applies).

Frequency of data
collection/generation

(check each that applies):

Sampling Approach
(check each that applies):

State Medicaid Weekly . 100% Review
Agency
v Operating Agency Monthly Less than 100%
Review
Sub-State Entity < Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly

< Operating Agency Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Continuously and Ongoing

Other
Specify:
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¢ Sub-assurance: The state policies and procedures for the use or prohibition of restrictive interventions
(including restraints and seclusion) are followed.

Performance Measures

For each performance measure the State will use 10 assess compliance with the Statutory assurance (or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure, provide information on the ageregated data that will enable the State 1o

anafvze and assess progress toward the performance measure. In this section provide information on the
method by which each source of data is analvzed statistically 'deductivelv or inductively_how themes are

identified or conclusions drawn,_and how recommendations are formulated, where appropriate.

Performance Measure:

HW8-Number and percentage of individuals for whom providers adhered to DDS

requirements for the use of restrictive interventions. Numerator: Number of
individuals for whom providers adhered to DDS requirements for the use of
restrictive interventions as documented on an incident report; Denominator:

Number of individaals for whom the provider utilized restrictive intervention.

Data Source (Select one):
Other

If "Other’ is selected, specify:
Review of incident reports.

Responsible Party for
data
collection/generation
(check each that applies):

Frequency of data
collection/generntion
(check each that applies):

Sampling Approach

fcheck each that applies):

State Medicaid Weekly , 100% Review
Agency
& Operating Agency Monthly Less than 100%
Review
Sub-State Entity V. Quarterly Representative
Sample
Confidence
Interval =
Other Annually | Stratified
Specify: Describe Group:
Continuously and | Other
Ongoing Specify:

Other
Specify:

Data Aggregation and Analysis:
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Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each analysisicheck each that applies):
that applies).

State Medicaid Agency Weekly

~ Operating Agency Monthly

Sub-State Entity v Quarterly

Other Annually

Specify:

Continuously and Ongoing

Other iq‘_‘lﬂinrlﬁ n
Specify: i “UI ‘SJ U

d. Sub-assurance: The state establishes overall health care standards and monitors those standayds based
on the responsibility of the service provider as stated in the approved waiver.

Performance Measures

For each performance measure the State will use to assess compliance with the statwory assurance (or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure, provide information on the gegregated datg rhat will enable the State to
analv=e and assess progress toward the performance measure. In this section provide information on the
method by whicl each source of data is gnalv=ed statistically deductively or inductively, how themes are
identified or conclusions drawn,_and how recommendations are formulated, where appropriate.

Performance Measure:
HWY-Number and percentage of providers who demonstrate responsibility for
maintaining overall health care standards. Numerator: Number of provider agencies

who complied Standard 704 .B. Denominator: Total number of provider agencies
reviewed or investigated.

Data Source (Select one):

Other

If'Other’ is selected, specify:

On site provider reviews and investigations.

Responsible Party for Frequency of data Sampling Approach
data collection/generation {check each that applies):
collection/generation (check each that applies):
(check each that applies):
State Medicaid Weekly < 100% Review
Agency
7 Operating Agency Monthly Less than 100%
Review
Sub-State Entity | Quarterly Representative
Sample
Confidence
Interval =
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Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data

Frequency of data apgregation and

aggregation and analysis (check each  |analysis(check each that applies).

that applies):
State Medicaid Agency Weekly
« Operating Agency Monthly
Sub-State Entity  Quarterly
Other Annually
Specify:

Countinuously and Ongoing

Other
Specify:

Page 153 of 185

ii. if applicable, in the textbox below provide any necessary additional information on the strategies employed by the
State to discover/identify problems/issues within the waiver program, including frequency and parties responsible.
(HW 1) DDS mails the DDS ACS 106 "Waiver Rights and Choice Form" to cach individual annually. The form
contains a statement which informs them that they have the right to report abuse and contains the contact
information for Child and Adult Hotlines. Individuals are required to return the signed form to DDS Waiver

section.

(HW4) Prior to initiation of an annual onsite provider certification review, Certification and Licensure (C&L)
staff gathers incident reports which the provider has submitted throughout the year. C&L staff identifies reports
that describe incidents which require protective actions, such as behavior management plans, changes in staffing
levels, or changes in goals. During the onsite review, the reviewers will determine, through the use of
interviews, observations and file reviews, if the provider has taken necessary action to protect the individual in

question,

(HW 5) DDS investigative stafT reviews criminal background checks which are provided to DDS by the
Arkansas State Police, The Online Criminal Background System. Staff accesses the system cach Friday and
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provides a written response to the provider who requested the background check. If a disqualifying conviction
appears on the background check. DDS staff includes a determination that the prospective employee is
disqualified from employment. The staff must provide the response to the provider within 14 calendar days.

T A

' L
(HW 6) DDS Policy 1010, Service Concern Resolution, requires that DDS investigative staff completes l‘ 5! ‘r} FD
investigations within 30 calendar days of receipt of the concern. AU RS

(HW 8) DDS requires that providers submit incident reports each time they utilize a restrictive

intervention. DDS investigative staff reviews each report and determines if the methods described in the incident
report adhere to the requirements for the use of the type intervention used. DDS staff may contact the provider to
obtain additional information, if necessary.

b. Methods for Remediation/Fixing Individual Problems
i. Describe the State’s method for addressing individual problems as they are discovered. Include information
regarding responsible parties and GENERAL methods for problem correction. In addition, provide information on
the methods used by the State to document these items.
(HW 1) IF the signed form is not in the DDS file, the Specialist will contact the individual to ensure that they
received the form and will secure a signed form for the file.

(HW 2) When DDS determines, during an investigation, or based on Incident Reports submitted by the provider,
that the provider has consistently not complied with reporting time frames, or has not complied with reporting
requirements with regard to critical incidents, the investigation manager cites a deficiency and requires that the
provider submit an Assurance of Adherence to Standards. The Assurance must include a description of the
processes the provider will put in place to assure the deficiencies do not occur again.

(HW3) Additionally, when the DDS stafT reviews an Incident Report and determines that the described incident
is reportable to APS or CPS and has not been reported by the provider, the DDS staff immediately calls the
appropriate hotline to report the incident.

(HW4) Prior to initiation of an annual onsite provider certification review, Certification and Licensure (C&L)
staff gathers incident reports which the provider has submitted throughout the year. C&L staff identifies reports
that describe incidents which require protective actions, such as behavior management plans, changes in staffing
levels, or changes in goals. During the onsite review, the reviewers will determine, through the use of
interviews, observations and file reviews, if the provider has taken necessary action to protect the individual in
question.

(HW6) If DDS staff consistently does not complete investigations within required time frames, or if DDS staff
daes not provide timely responses to providers requesting criminal background checks, the Certification and
Licensure Manager counsels the staff and utilizes the DHS Minimum Conduct Standards for Employees and
DHS Employee Discipline policy to ensure compliance.

(HW8) If DDS staff determines that a provider did not adhere to regulations regarding the use of restrictive
interventions, the DDS staff issues a deficiency and requires an Assurance of Adherence 1o Standards from the
provider. DDS investigative staff may conduct an onsite investigation if determined necessary.

{HW 7) The Death Review Coordinator prepares an annual report that addresses any trend identified by the
Committee os well as the identification of any prevention activilies proposed because of any review. The report
contains recommendations regarding specific actions such as:

1. Revision of provider or Division policy or forms,
2. Development of new provider or Division policy to address systemic issues discovered in the review process,
3. Training, ¢ither on a statewide or individual provider basis,
4. Facilitation of best practice, including new risk-prevention practices, through dissemination of
recommendations for development of or modification to provider policies, or
5. Issuance of a statewide safety alert,
jii. Remediation Data Aggregation
Remediation-related Data Aggregation and Analysis (including trend identification)

Responsible Party(check each that Frequency of data aggrepation and
applies): analysis(check each that applies):
State Medicaid Agency Weekly
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Responsible Partyicheck each that Frequency of data aggregation and
applies): analysisicheck each that applies):
« Operating Agency Monthly
Sub-State Entity | Quarterly
Other Annually
Specify:

Continucusly and Ongoing

Other
Specify:

N

¢. Timelines

When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Health and Welfare that are currently non-operational,

* No
Yes

Please provide a detailed strategy for assuring Health and Welfare, the specific timeline for implementing identified

strategies, and the parties responsible for its operation.

Appendix H: Quality Improvement Strategy (1 of2)

Under §1915(c) of the Social Security Act and 42 CFR §441,302, the approval of an HCBS waiver requires that CMS determine

that the State has made satisfactory assurances concerning the protection of participant health and welfare, financial

accountability and other elements of waiver operations. Renewal of an existing waiver is contingent upon review by CMS and a
finding by CMS that the assurances have been met. By completing the HCBS waiver application, the State specifies how it has

designed the waiver's critical processes, structures and operational features in order to meet these assurances.

® Quality improvement is a critical operational feature that an organization employs to continually determine whether it
operates in accordance with the approved design of its program, meets statutory and regulatory assurances and

requirements, achieves desired outcomes, and identifies opportunities for improvement.

CMS recognizes that & state’s waiver Quality Improvement Strategy may vary depending on the nature of the waiver target
population, the services offered, and the waiver's relationship to other public programs, and will extend beyond regulatory
requirements. However, for the purpose of this application, the State is expected to have, at the minimum, systems in place to

measure and improve its own performance in meeting six specific waiver assurances and requirements,

It may be more efficient and effective for a Quality Improvement Strategy to span multiple waivers and other long-term care
services. CMS recognizes the value of this approach and will ask the state to identify other waiver programs and long-term care

services that are addressed in the Quality Improvement Strategy.

Quality Improvement Strategy: Minimum Components

The Quality Improvement Strategy that will be in effect during the period of the approved waiver is described throughout the
waiver in the appendices corresponding to the statutory assurances and sub-assurances, Other documents cited must be available

1o CMS upon request through the Medicaid agency or the operating agency (if appropriate).

In the QIS discovery and remediation sections throughout the application (located in Appendices A, B, C, D, G, and I) , a state

spells out;
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® The evidence based discovery activities that will be conducted for each of the six major waiver assurances; | l“‘” l“ vl

s The remediation ctivities followed 1o correct individual problems identified in the implementation of each of the
assurances;

In Appendix H of the application, a State describes (1) the system improvement activities followed in response to aggregated,
analyzed discovery and remediation information collected on each of the assurances; (2) the correspondent roles responsibilities
of those conducting assessing and prioritizing improving system corrections and improvements; and (3) the processes the state
will follow to continuously assess the effectiveness of the OIS and revise it as necessary and appropriate.

I the State's Quality Improvement Strategy is not fully developed at the time the waiver application is submitted, the state may

provide a work plan to fully develop its Quality Improvement Strategy, including the specific tasks the State plans to undertake

during the period the waiver is in effect, the major milestones associated with these tasks, and the entity (or entities) responsible
for the completion of these tasks.

When the Quality Improvement Strategy spans more than one waiver and/or other types of long-term care services under the
Medicaid State plan, specify the control numbers for the other waiver programs and/or identify the other long-term services that
are addressed in the Quality Improvement Strategy. In instances when the QIS spans more than one waiver, the State must be
able to stratify information that is related to each approved waiver program. Unless the State has requested and received approval
from CMS for the consolidation of multiple waivers for the purpose of reporting, then the State must stratify information that is
related to each approved waiver program, i.e., employ a representative sample for each waiver.

Appendix H: Quality Improvement Strategy (2 of2)
H-1: Systems Improvement

a. System Improvements

i. Describe the process(es) for trending, prioritizing, and implementing system improvements (i.e., design changes)
promped as a result of an analysis of discovery and remediation information.

DDS and DMS, in consultation with a CMS technical assistance contractor, developed the framework fora
Performance Measure report in May 2013 as the basis for the Quality Improvement System (QIS). The purpose
of the Performance Measure report is to produce acceptable evidence for Arkansas’ compliance with HCBS
Subassurances. The Performance Measure report accomplishes this purpose by prioritizing areas of discovery,
gathering data in those areas, analyzing trends among the data, and determining how best to implement system
improvements.

DDS Quality Assurance staff and DDS ACS Waiver staff refined the measurements within the framework. DDS
Quality Assurance staff developed a format for the report and began gathering data on specific measures from
sections for each subassurance in July 2013. The first Performance Measure report was published in October
2013 and was reviewed by the DDS Quality Assurance Commiltee on 10/22/13. A quarterly Performance
Measure report has been reviewed in each DDS Quality Assurance Commitiee since that time. The first Annual
report was reviewed by the DDS Quality Assurance Committee on 07/21/14.

In addition to the Performance Measure report, DDS performs an on-site review of each provider annually,
reviews incident reports, performs investigations of service concerns, and performs Mortality
Review. Information from these activities provide the data for the Performance Measure report.

1} Roles and Responsibilities - DMS remains responsible for the administration and oversight of all Medicaid
waivers, including those operated by other divisions. DMS Waiver Quality Assurance Administrator represents
DMS in the development and implementation of the QIS and monitors each 1915(c) HCBS waiver. The DMS
Waiver QA Administrator works closely with the operating agencies and serves as primary  linison with CMS
regarding the waivers. This position serves to centralize responsibility and accountability for the waiver with
DMS, and also provides leadership in promoting and improving quality in 1915(c) HCBS waivers. The DMS
Waiver QA Administrator reports to the DMS Assistant Director, who keeps the DMS$ Director informed

of concerns about and activities related to the waiver. DMS Waiver Quality Assurance Administrator serves on
the DDS Quality Assurance Committee.

The DDS Assistant Director for Waiver Services is responsible for the operation of the watver program. This

includes helping design, develop and implement portions of the QIS for the waiver. The DDS Assistant Director,
managers and staff are responsible for technical assistance to providers, monitoring person centered service ptan
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(PCSP) implementation by providers, financial and statistical reports, prior authorization of individual PCSP
budgets, internal operations, application processing, PCSP database system,participation on the DDS Quality
Assurance Committee and regular contact with people served.

DDS Quality Assurance Unit develops and reviews DDS’ compliance with Performance Measures. The
Performance Measure report is posted quarterly and reviewed at DDS Quality Assurance meetings . DDS
Quality Assurance section performs an on-site review of each provider annually, reviews incident reports,
performs investigations of service concems, and performs Mortality Review.

The DMS Waiver Quality Assurance Unit reviews a representative sample of individual case files annually. This
unit reviews for compliance with assurances including level of care, PCSP, qualifted providers, health and
welfare, administrative authority, and financial accountability. The DMS Waiver Quality Assurance Unit reports
findings to DMS Division Director, the DDS Assistant Director for Waiver Services and the DDS Assistant
Director for Quality Assurance, advises on any needed remediation and tracks system improvement.

2} Processes to Establish Priorities and Develop Strategies for Remediation & Improvement -

The DDS Waiver Program and Quality Assurance Assistant Directors and managers share Performance Measure
report and other reports with DMS Waiver QA Unit, discuss findings of the reports, and address any issues or
concerns. DDS and DMS estabtish priorities and develop strategies for any necessary remediation and system
improvement. DDS personnel are responsible to track data, perform remediation activities, and report
improvement to their Assistant Directors.

When major issues are identified that impact one or more of the Subassurances, the DDS Waiver Program and
Quality Assurance Assistant Directors and managers will inform the DDS and DMS Directors and Assistant
Directors and seek their input on the issues and any needed remediation.

3) Compiling and Communicating Quality Management Information - At the end of each waiver year, the DMS
QA Administrator will compile a report based on findings from DDS, DMS Quality Assurance, and the CMS
372 report. This ennual report will include key information relevant to each subassurance, information about
participation in and cost of the waiver based on the CMS 372 report and information on any key findings,
including status of remediation and improvement activities. The DMS QA Administrator will make the report
available to DDS and DMS administration.

4) Periodic Evaluation and Revision of the QMS - The QIS, including Performance Measure report, will be
revised during implementation as DDS measures performance related 1o the subassurances and the evidence that
is produced. The DMS Waiver QA Administrator and the DDS Waiver Program and Quality Assurance Assistant
Directors and managers will meet annually to review and discuss the QIS, including the performance Measure
report and to make any necessary changes. If the QIS is revised as a result of this annual review, the DMS
Waiver QA Administrator will send the revised QIS to CMS.

DDS section responsibilities within the Quality Improvement Strategy are:

1) Quality Assurance:

Ll ‘B A
a) Provider Certification and recertification \* b 1L E§
b) Review of provider compliance with DDS Standards | I\&}\ Wl
¢) Intake and Referral and initial apptication for services

d) Eligibility

e) Service concern investigation

f) Critical incident review

g) Initial Informed choice between institutional and community services

h)

i

2) DDS Waiver Services:

a) Annually and as requested - Informed choice between institutional and community services,
b) Application process monitoring

c) Provider choice

d) Oversight of implementation of Person centered service plan
e) Providing information on Person rights and responsibilities
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i)
3) DDS Children's Services I 1] U vind

a) Intake and Referral and initial application for services
b) Initial Informed choice between institutional and community services

ii. System Improvement Activities

Responsible Party(check each that applies) Frequency of ;\loni’;:)al;izgps;;::)?\naly sis(check each
(] State Medicaid Agency Weekly
(7, Operating Agency [/ Monthly
[ ] Sub-State Entity . Quarterly
] Quality Improvement Committee < Annually
7] Other Other

Specify: Specify:

| f:

b. System Design Changes

i. Describe the process for monitoring and analyzing the effectiveness of system design changes. Include a
description of the various roles and responsibilities involved in the processes for monitoring & assessing system
design changes. If applicable, include the State's targeted standards for systems improvement.

Arkansas DDS has developed and implemented an HCBS quality improvement strategy that includes a
continuous improvement process, measures of program performance, and measures of experience of care.
Components:

Continuous improvement process: DDS convened in November of 2011 a Quality Assurance Committee, made
up of state agency staff, providers, and other stakeholders. This Committee meets at least quarterly. Measures of
program performance: DDS has developed robust measures of program performance though Performance
Measures related to the subassurances.

Experience of care: DDS has conducted the National Core Indicator Adult Consumer Survey since July of 2006,
During these seven survey cycles, DDS has improved its process and the transparency of its results. NCI survey
data is on the DDS webpage.

ii. Describe the process to periodically evaluate, as appropriate, the Quality Improvement Strategy.

DDS and DMS will review the Quality Improvement Strategy annually. Review consists of analyzing reports
and progress toward stated initiatives, resolution of individual and systemic issues found through discovery and
notating of desired outcomes., When change in the strategy is indicated, a collaborative effort between DMS and
DDS is set in motion to complete a revision to the Quality Management Strategy that may include changes for
submission as an amendment of the HCBS Waiver to CMS. The collsborative process includes participation by
the section or unit who has specific strategy responsibility with open discussion opportunity prior to a strategy
change of direction,

Appendix I: Financial Accountability
I-1: Financial Integrity and Accountability

Financial Integrity. Describe the methods that are employed to ensure the integrity of payments that have been made for
waiver services, including: (a) requirements concerning the independent audit of provider agencies; (b) the financial audit
program that the state conducts to ensure the integrity of provider billings for Medicaid payment of waiver services,
including the methods, scope and frequency of audits; and, (c) the agency (or agencies) responsible for conducting the
financial audit program. State laws, regulations, and policies referenced in the description are available to CMS upen
request through the Medicaid agency or the operating agency (if applicable).
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MMIS claims data are audited periodically for program policy alignment; and claims precessing worksheets are audited,
processed and returned on a daily basis. Discovery and monitoring also includes an ongoing review of CMS-372 reports
and CMS-64 reports.

The entity responsible for the periodic independent audit of the waiver program is Arkansas Legislative Audit. Audits are
conducted in compliance with state law. All providers who receive a total of $100,000 up to $500,000 in state funding are
required to submit a GAS audit annually. Providers who receive $500,000 or more are required to submit an A133 audit
annually. The audit must be an independent audit of the provider’s financial statements. All audits are reviewed by the
Department of Human Services, Office of Chief Counsel (OCC) audit staff for compliance with audit requirements. If
there are any concerns or problems noted, the OCC Audit staff will notify the funding division. The funding division (in
this case DDS) defers the notifications to the DDS Quality Assurance Services Unit for dispensation.

Waiver programs and providers must use the Medicaid Management Information System (MMIS) for billing and
payment. The Division of Medical Services {DMS) and its fiscal agent are responsible for maintaining the MMIS and the
Decision Support System (data warehouse for reporting). The Division of Developmental Disabilities Services {DDS) is
responsible for identifying necessary edits and audits to be used in the MMIS for proper billing and payment, and for
notifying DMS of the changes needed in MMIS, DMS is responsible to determine priority for programming changes
requested of Electronic Data Systems to include denial or non-priority of the change request. DMS may review claims
activity through utilization review and conduct random financial audits for billing practices and utilization,

DDS is responsible for reviewing billing claims activity for each provider with DDS Specialists conducting a 100% post
payment financial audit annually. This audit consists of a paper review of paid services based on MMIS records as
compared to DDS prior approved Waiver services for the PCSP being reviewed. This audit occurs prior to approval of all
rencwed PCSPs with providers required to justify any underutilization and comrect any billing errors found. When payment
is questioned, a referral is made to the DMS Program Integrity for onsite resolution.

The Office of Medicaid Inspector General (OMIG) conducts annual random reviews of HCBS Waiver programs. Ifa
review finds errors in billing, and fraud is not suspected, Medicaid recoups the money from the Waiver provider. If fraud is
suspected, a referral of the Waiver provider is made to the Arkansas Attorney General's Office for appropriate action,

DDS Individual File Reviews include a review of claims paid to provider agencies for services specified in the service
plan. DMS arranges with DDS for a specified number of service plans to be reviewed annually as specified in the
interagency agreement with DMS in their role as overseer. DMS conducts a retrospective review of identified program,
financial and administrative elements critical to CMS quality assurance. DMS randomly reviews plans and ensures that
they have been developed in accordance with epplicable policies and procedures, that plans ensure the health and welfare
of the participant and that financial components or prior authorizations, billing and utilization are correct and in accordance
with applicable policies and procedures. DMS uses the sampling guide “A Practical Guide for Quality Management in
Home & Community-Based Waiver Programs™ developed by the Human Services Research Institute and the Medstat
Group for CMS in 2006. A systematic random sampling of the active case population is drawn whereby every "nth" name
in the population is selected for inclusion in the sample for Individual File Review. The sample size is based on a 95%
confidence level with a margin of error of +/-5%. An online calculator is used to determine the appropriate sample size for
the Waiver population. To determine the “nth” integer, the sample is divided by the population. Names are drawn until the
sample size is reached. The sample is divided by twelve for monthly review. DMS oversight results are reconciled
quarterly with DDS. Where applicable, individual actions are taken with the provider or DDS staff to correct any known
non-compliance or questionable practices; sometimes a change in policy or procedure may be necessary when systemic
issues are discovered, Corrective action plans are required if indicated by file review. Payment Integrity looks at the
circumstances to determine if fraud is suspected If so, Payment Integrity forwards the case to the Office of Medicaid
Inspector General. IF policy manual or rules change are indicated, a recommendation is made 1o the Medicaid Program,
Planning and Development.

In addition to the annual retrospective review of billing utilization with any underutilization requiring explanation from the
provider, DDS Waiver Specialists randomly attend a minimum of 10% of the PCSP meetings for their caseload and
conduct visits to the home. DDS billing claims activity compares billing utilization to services approved on the

PCSP. DDS Individual File Reviews monitors choice forms, billing, PCSP and level of care. DDS Individual File
Reviews are a more complete review as opposed to just a billing review.

OMIG performs regular reviews of Waiver service providers, During the last two state fiscal years, 21% of our audits were
devoted to Waiver providers. There are a number of ways in which OMIG selects providers and identifies claims for
reviews, They may audit providers due to a complaint, issues identified through data analytics, or follow-ups from previous
audits that resulted in findings. When identifying claims selected for review, OMIG considers a number of different
factors. In the event that potential issues are identified through complaints and data analytics, the claims identified by those
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sources will be reviewed. OMIG also may choose to audit a random sampling of claims submitted by that provider from a
specitied time period. That process is completed by their data analytics department and follows the following process:

There are no generally accepted principles of statistical sampling; however, it is the goal of the data analytics department to
ensure that the frames for the planned sample of claims are appropriate for the review and are composed of a representative

sample of that provider's population. OMIG does not extrapolate overpayments, they only use statistically valid random
sampling as a means to conduct a probe audit of a providers' claims when the sampling frame is too large for a full review,

OMIG utilizes a basic procedure that is reproducible and results in a probability sample. This methodology allows for an

unlimited set of distinct samples that could be selected if applicd to the target sampling frame. Given the random sampling

methodology, it is important to note that each sampling unit has an equal probability of being selected from the sampling
frame for review. The basic methodology is as follows:

1. Select a provider for review

2. Select a period to be reviewed

3. Define the claims universe, the sampling unit (number of recipients), and sampling frame (recipients to choose from)
4. Design a sampling plan and select the sample for review

OMIG utilizes a few different sampling techniques, including simple random, stratified, and cluster samples. The
application of sampling technique is largely dependent upon data hypothesis and sampling frame. If a provider contains
subpopulations that are necessary for teview, thena stratified or cluster sampte would be most appropriate. 1f not, the
default sampling methodology is a simpte random sample.

The recommended sample size based on a defined sampling frame has a 95% confidence interval with a 5% margin of
error. However, sample sizes are no less than a 90% confidence interval with 10% margin of error, and this is only in the

case of a very large provider with a prohibitively large patient population. This sample size would only be intended to be a

probe of that patient population, with the option to drill down and expand the sample size if necessary based on findings.

The sample size is calculated using a sample size caleulator by Raosoft, This calculator can be accessed at
http://www.raosoft.com/samplesize.html. The calculator provides the desired sample size by prompting for margin of
ettor, confidence interval, population size, and response distribution, Once the desired sample size has been identified, a
random number generator is applied to the recipient list for a provider selected for review for a defined time period. The
random recipients identified in the sampling frame then constitute the sample for review, and all other recipients’ claims
are removed from the claims universe; this only leaves the selected sample of recipients’ claims for review.

Appendix [: Financial Accountability ﬁ-ijr‘gﬁr.@

Quality Improvement: Financial Accountability WY

As a distinct component of the State's quality improvement stralegy, provide information in the folfowing, fields to detail the
State's methods for discovery and remediation.

a. Methods for Discovery: Financial Accountability Assurance:
The State must demonstrate that it has designed and implemented an adequate system for ensuring financial
accountability of the waiver program. (For waiver actions submitted before June 1, 2014, this assurance read "State
financial oversight exists to assure that claims are coded and paid for in accordunce with the reimbursement
methodology specified in the approved waiver.”)
i. Sub-Assurances:

a. Sub-assurance: The State provides evidence that claims are coded and paid for in accordance with the
reimbursement methodology specified in the approved waiver and only for services rendered.
(Performance measures in this sub-assurance include all Appendix I performance measures for waiver
actions submitted before June I, 2014.)

Performance Measures

For each performance measure the State will use to assess compliance with the statutory assurance {or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure, provide information on the ageregated datg that will enable the State to

analvee and assess progress taward the performance measure. In this section provide information on the
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method bv which each source of data is analv=ed statistically deductively or inductivelv, how themes are

identified or conclusions drawn, and hiow recommendations are formulated, where anpropriate.

Performance Measure:

FAl: Number and percent of HCBS Waiver claims that were paid using the correct
rate ag specified in the HCBS Waiver application, Numerator: Number of claims

paid at the correct rate; Denominator; Number of claims.

Data Source (Select one):

Other

[£'Other’ is selected, specify:
Recipient Claims History Profite

Responsible Party for Frequency of data Sampling Approach
data collection/generation (check each that applies):
collection/generation (check each that applies):
{check each that applies):
State Medicaid Weekly  100% Review
Agency
«, Operating Agency + Monthly Less than 100%
Review
Sub-State Entity Quarterly Representative
Sample
Confidence
Interval =
Other Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:
Data Source (Select one):
Other
If'Other’ is selected, specify:
DDS Quarterly QA Report
Responsible Party for Frequency of data Sampling Approach

data
collection/generation
{check each that applies):

collection/generation
{check each that applies).

{check each that applies):

State Medicaid
Agency

| Weekly

o [00% Review

v Operating Agency

' Monthly

Less than 100%
Review

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/ PrintSelector.jsp

cncE

771212017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01,2017

Page 162 of 185

Sub-State Entity . Quarterly Representative
Sample
Confidence
Interval =
Other  Annually Stratified I“-'i .“1[‘] lr“x_f":F
Specify: Describe Group: i |\¥i l" 11;5 L‘"
Continuously and Other
Ongoing Specity:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data
aggregation and analysis (check each
that applies):

Frequency of data aggregation and
analysis(check each that applies):

State Medicaid Agency Weekly

« Operating Agency  Monthly
Sub-State Entity v Quarterly
Other < Annually
Specify:

Continuously and Ongoing

Other
Specify:

Performance Measure:

FA2: Number and percent of reviewed claims with services specified in the PCSP,
Nusnerater: Number of claims with services specified in the PCSP; Denominator:
Number of claims.

Data Source (Select one):
Other

If 'Other is selected, specify:
Recipient Claims History Profile
Responsible Party for
data
collection/generation
{check each that applies):

Frequency of data
collection/generation
(check each that applies):

Sampling Approach
{check each that applies).
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State Medicaid Weekly 100% Review
Agency
+ Operating Agency Moanthly + Less than 100%
Review
Sub-State Entity Quarterly " Representative
Sample
Confidence
Interval =
95% witha +/~
5% margin of
crror.
Other Annually Stratified
Specify: Describe Group:

' Continuously and Other

Ongoing Specify:
Other
Specify:

Data Source (Select one):

Other

If 'Other’ is selected, specify:

DDS Quarterly QA Report

Responsible Party for Frequency of data Sampling Approach

data
collection/generation
(check each that applies).

collection/generation

fcheck each that applies):

(check each that applies):

State Medicaid
Agency

Weekly

[] 100% Review

+ Operating Agency

Monthly

+ Less than 100%
Review

| Sub-State Entity

Quarterly

/| Representative

Sample
Confidence
Interval =
95% with a +/-
5% margin of
error

Other
Specify:

Annually

Stratified

Describe Group:

. Continuously and
Ongoing

Other
Specify:
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Other
Specify:

[ |

Data Aggregation and Analysis: I i
Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each analysis(check each that applies):
that applies):

State Medicnid Agency Weekly

 Operating Agency , Monthly

Sub-State Entity  Quarterly

Other . Annually

Specify:

Continuously and Ongoing

Other
Specify:

b. Sub-assurance: The state provides evidence that rates remain consistent with the approved rate
methadology throughout the five year waiver cycle.

Performance Measures

For each performance measure the State will use lo assess compliance with the stafutory assurance (or
sub-assurance), complete the following. Where possible, include numerator/denominator.

For each performance measure, provide information on the ageregated data that will enable the State (o
analyze and assess progress toward the performance measire. In this section provide information on the
methad by which each source of data is analvoed statisticaflv'deductively or inductivelv,_hiow themes are
identified or conglusions drawn,_and how recommendations are formulated, where appropriaie.

Performance Measure:
FAl:Number and percent of HCBS Waiver claims that were paid using the correct

rate as specified in the HCBS Waiver application. Numerator: Number of claims
paid at the correct rate; Denominator: Number of claims.

Data Source (Sclect one):

Other

If 'Other is selectied, specify:
Recipient Claims History Profile

Responsible Party for Frequeacy of data Sampling Approach
data collection/generation (check each that applies).
collection/generation {check each that applies).

(check each that applies):
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State Medicaid Weekly « 100% Review
Agency
+ Operating Agency ' Monthly Less than 100%
Review
Sub-State Entity « Quarterly Representative
Sample
Confidence
Interval = T rRAA
b *rﬁ ED
RURG
Other ', Annually Stratified
Specify: Describe Group:
Continuously and Other
Ongoing Specify:
Other
Specify:

Data Aggregation and Analysis:

Responsible Party for data Frequency of data aggregation and
aggregation and analysis (check each  |analysis(check each that applies);
that applies).

State Medicaid Agency Weekly

« Operating Agency Monthly

Sub-State Entity 7 Quarterly

Other Annually

Specify:

Continuously and Ongoing

Other
Specify:

ji. IT applicable, in the textbox below provide any necessary additional information on the strategies employed by the
State to discover/identify problems/issues within the waiver program, including frequency and parties responsible.
N/A

b. Methods for Remediation/Fixing Individual Problems
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i. Describe the State’s method for addressing individual problems as they are discovered. Include information
regarding responsible parties and GENERAL methods for problem correction. In addition, provide information on
the methods used by the State to document these items.

The Division of Developmental Disabilities Services (operating agency) and the Division of Medical Services
(Medicaid agency) participate in periodic team meetings to discuss and address individual problems related 1o
financial accountability, as well as problem correction and remediation. DDS and DMS have an [nteragency
Agreement that includes measures related to financial accountability for the FICBS Waiver.

The performance measure for number and percent of HCBS Waiver claims paid using the correct rate specificd
in the HCBS Waiver application will always result in 100% compliance because the rates for services are already
set in MMIS; therefore, claims will not be paid at any other rate.

DDS's remediation for claims without specified services includes writing deficicncies to providers based on
discovery of their failure to provide services specified in the PCSP, training providers and conducting a face-to-
face visit with the participant to determine if there are negative outcomes gs a result of the lack of services. DDS
also reviews the file to determine if the provider has reported a lapse in services which may have resulted in a
failure to provide services.

The tool used ‘fbr record review captures and tracks remediation in these areas. i-‘-) ;F-ﬁ rl ﬂg
ii. Remediation Data Aggregation | 1L il dé
Remedintion-related Data Aggregation and Analysis (including trend identification) k .
Frequency of data aggregation and analysis
{check each that applies):

Responsible Party(check each that applies):

State Medicaid Agency Weekly

| Operating Agency < Monthly
Sub-State Entity Quarterly
Other Annually
Specify:

Continvously and Ongoing

Other
Specify:

¢. Timelines
When the State does not have all elements of the Quality Improvement Strategy in place, provide timelines to design
methods for discovery and remediation related to the assurance of Financial Accountability that are currently non-
operational.
® No
L Yes
Please provide a detailed strategy for assuring Financial Accountability, the specific timeline for implementing
identified strategies, and the parties responsible for its operation.

Appendix I: Financial Accountability
[-2: Rates, Billing and Claims (1 of 3)

a. Rate Determination Methods, In two pages or less, describe the methods that are employed to establish provider
payment rates for waiver services and the entity or entities that are responsible for rate determination. Indicate any
opportunity for public comment in the process. IT different methods are ecmployed for various types of services, the
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description may group services for which the same method is employed. State laws, regulations. and policies referenced
in the description are available upon request to CMS through the Medicaid agency or the operating agency (if applicable).

Care coordination- The monthly rate for care coordination is $173.33. This rate is consistent with the rate paid for care
coordination under the 1915(b) waiver.

Supportive Living - The maximum daily rate for supportive living is $391.95 (Tier 3) and $184.80 (Tier 2). Service
providers develop a budget for cach individual which justifies costs based upon the assessed need and the resulting level
of support identified in the person-centered service plan. The budget 10 support the daily cost of supportive living must
include the anticipated hourly rate to be paid each direct service staff, and the associated fringe costs, up to a maximum
of 32%. The initial fringe costs associated with the waiver were set in 1990 and were based on the cost of fringe for state
employees. A fringe benefit is a form of pay for the performance of services. DDS uses the IRS definition of fringe
benetits. Examples of fringe benefits are holidays, annual leave, sick leave, FICA, SUTA, life insurance, retirement,
WC, and health and medical insurance. The budget may also include a monthly fee of $100.00 for the cost of direct
service staff supervision that rate was established in 1990. Providers may include up to 20% of the cost of salary and
fringe, as indirect, administrative costs. Administrative costs include clerical/bookkeeping support, rent, supervisory
support, utilities, salary fringe for supervisory/support staff, supplies/materials, quality assurance and training,
advertising for recruiting/employing waiver direct delivery of service staff and other expenses. The salaries of senior
executives and cost of general services (such as accounting, contracting, and industrial relations) fall under
administrative costs. The budget may also include the costs of non-medical transportation as part of implementation of
the PCSP. The rate for transportation is .42 cents per mile and is not subject to the 20% indirect cost charge. Each
provider is responsible for independently setting the hourly rate paid for direct service statf, It is basical ly whatever
the labor market pool will tolerate. Providers must be in compliance with Department of Labor relative to minimum
wage but other than that DDS only deals with a capitated daily rate.

Respite Care - The prospective rate is developed as described for supportive living, with the exception that
transportation costs and the supervisory fee may not be included. The maximum daily rate is the same. This maximum
rate is applied to two waiver services (supportive living and respite) because these waiver services are closely related
and can serve as a substitute for one another. Without respite there would be a need for increased supportive living
staff/hours to be approved in order to assure health and safety in the absence of the unpaid caregiver. There are many
components of supportive living to include transportation, but the waiver recipients would only be approved for the
components that they need based on a person centered service plan as approved by a physician and DDS.

Adaptive Equipment, PERS and Environmental Modifications - the rate is prospective based on actual cost with a cost
maximum of $7,687.50 per individual per year, The maximum was based on average consumer needs at the time of
limitation setting in 1990. The annual maximum includes Adaptive Equipment, PERS and Environmental
Modifications.

Personal Emergency Response System - the rate is prospective based on actual cost of installation, purchase and
monthly service fees.

Specialized Medical Supplies, Supplemental Supports, and Community Transition - the rate is prospective based on
actual costs with a maximum of $3.690.00 per year. The maximum was based on average consumer needs at the time
of limitation setting in 1990. The annual maximum includes Specialized Medical Supplies, Supplemental Support and
Community Transition.

Consultation - the annual maximum for an individual is $1320.00, This maximum is increased from the previous 5 years
of the waiver.

Crisis Intervention - The maximum rate is $127.10 per hour. The annual maximum is $2630.00, There was no annual
maximum for this service in the preceding 5 years of the waiver.

Supported Employment - Supported employment cannot exceed $3.59 per 15 minute unit with a maximum of 32 enits a
day, 5 days per week for the first year, The service may be provided up to 52 weeks ina year. The resulting maximum
is $29,868.00 per year.

Person-Centered Service Plan Development-This service can be billed once per year without documentation of a change
in circumslances. The rate is $90.00 per plan development. The rate is based on the current rate paid to behavioral
health providers for the development of a treatment plan,

The rates included in this waiver were initially set in 1990. The State proposes that within 12 months from the effective
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date of this waiver renewal, AR will submit an amendment to implement a new rate methodology for all services. AR
will consult with CMS during the development of the rate methodology and will comply with all public notice
requirements.

Arkansas will submit a timeline for rate methodology amendment, well in advance, but no longer than three months after
approval date of this reaewal,

Rate Determination Responsibility: DDS is responsible to develop and present all proposed tates to the DMS. The
Division of Medical Services is responsible for the approval of rates and methodologies.

Rate Determination Public Comments; Public comments are sought on an informal basis as the State develops the draft
waiver document. Public comments are sought on a formal basis as the State promulgates the waiver document
according to the AR Administrative Procedures Act. The Act requires advertisement in a newspaper of statewide
circulation, and public hearings. the State collects all commens and makes changes as necessary. The Act requires that
the document is presented for legislative review and recommendations. After legislative review and advice the document
is duly promulgated.

The budget for each individual is determined through the Person Centered Service Plan development process. The
multi-agency team includes the chosen case manager, the individual or their legal representative. All other persens
attending are at the discretion of the individual or their legal representative and include other professionals as

invited. The members of the team will determine services to be provided, frequency of service provision, number of
units of service, cost for those services, and ensure the participant’s desired outcomes, needs and preferences are
addressed. The team members and a physician via a 703 certify the person’s condition (level of care) and
appropriateness of services initially and at the annual continued stay review date. A person centered services plan
revision can be requested at any time that the person’s needs change. The waiver services included in the plan of care
must be prior approved by DDS.

The rates included in this waiver were initially set in 1990. Arkansas proposed in the last waiver, efTective July 1, 2017,
that it will submit 2n amendment to implement a new rate methodology for all services within 12 months. Arkansas also
promised to provide a timeline for the new rate methodology within 3 months of the effective date of that

amendment. In order to honor that commitment, Arkansas DMS and DDS are working with a third party vendor to
conduct a comprehensive rate study of all HCBS Waiver services. AR will consult with CMS during the development
of the rate methodology and will comply with all public notice requirements. DHS intends to undergo a rate study -
within the next year that will not only evaluate () waiver services, but all services provided to clients with
developmental disabilities and behavioral health needs. DHS intends to submit this rate study with amendments to both
the (c) and concurrent (b) waivers for a target effective date of January 1, 2019.

Rate Determination Responsibility: DDS is responsible to develop and present all proposed rates to the DMS. The
Division of Medical Services is responsible for the approval of rates and methodologies.

Rate Determination Public Comments: Public comments are sought on an informal basis as the State develops the draft
waiver document. Public comments are sought on a formal basis as the State promulgates the waiver document
according to the AR Administrative Procedures Act. The Act requires advertisement in & newspaper of statewide
circulation and a public comment period. The State collects all comments and makes changes as necessary. The Act
requires that the document is presented for legislative review and approval. After public comment and legislative
approval, the document is duly promulgated.

The budget for each participant is determined through the Person Centered Service Plan (PCSP) development

process. The multi-agency team includes the chosen case manager, the participant or his or her legal representative. All
other persons attending are ot the discretion of the participant or his or her legal representative and include other
professionals, as invited. The members of the team will determine services to be provided, frequency of service
provision, number of units of service, cost for those services, and ensure the participant’s desired outcomes, needs and
preferences are addressed. The team members and a physician via a 703 centify the person’s condition (level of care)
and appropriateness of services initially and at the annual continued stay review date. A PCSP revision can be requested
at any time that the participant’s needs change. The Waiver services included in the PCSP must be prior approved by
DDS.

b. Flow of Billings. Describe the flow of billings for waiver services, specifying whether provider biilings flow directly
from providers to the State's claims payment system or whether billings are routed through other intermediary entities. If
billings flow through other intermediary entities, specify the entities:

Providers bill directly through the state Medicaid Management [nformation System (MMIS).
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¢. Certifying Public Expenditures (sefect one):

@' No. State or local government agencies do not certify expenditures for waiver services.

Yes. State or local government agencies directly expend funds for part or all of the cost of waiver
services and certify their State government expenditures (CPE) in lieu of billing that amount to
Medicaid.

Select at least one;

Certified Public Expenditures (CPE) of State Public Agencies.

Specify: (a) the State government agency or agencies that certify public expenditures for waiver services; (b)
how it is assured that the CPE is based on the total computable costs for waiver services; and, (c) how the State
verifies that the centified public expenditures are eligible for Federal financial participation in accordance with
42 CFR §433.51(b).(Indicate source of revenue for CPEs in ltem {-4-a.)

I 7

| Certified Public Expenditures (CPE) of Locnl Government Agencies.

Specify: (a) the local povernment agencies that incur certified public expenditures for waiver services; (b) how
it is assured that the CPE is based on total computable costs for waiver services; and, (c) how the State verifics
that the certified public expenditures are eligible for Federal financial participation in accordance with 42 CFR
§433.51(b). (Indicate source of revenue for CPEs in ltem I-4-b,)

Appendix [: Financial Accountability
I-2: Rates, Billing and Claims (3 of 3)

d. Billing Validation Process. Describe the process for validating provider billings to produce the claim for federal
financial participation, including the mechanism(s) to assure that all claims for payment are made only: (a) when the
individual was eligible for Medicaid waiver payment on the date of service; (b) when the service was included in the
participant’s approved service plan; and, (c) the services were provided: :

The assessed needs of each person are identified through a functional Independent Assessment. Services to meet
assessed needs are authorized by DDS staff prior to the beginning of services through input into the MMIS

system. MMIS edits prevent payment of unauthorized services or of amounts above the authorized limit. The provider
PCSP developer develops, oversees, and coordinates a written plan, called the Person Centered Service Plan. Providers
assure that services are delivered in accordance with the Person Centered Service Plan prior to billing for services.
Providers maintain case notes of each service day with the person served, Providers maintain administrative records
such as timesheets and payroll records for provider staff. MMIS verifies eligibility of both the person and the billing
provider prior to payment for billed services. DDS Waiver staff perform service-to-billing audits annually which
include off-site desk review of 100% files and on-site interview with 10% of people served. DDS Quality Assurance
staff perform an on-site review of 100% of providers annually using interview, observation, and record review of a
random sample of persons served by each provider.

To assure that claims through MMIS are processed correctly and in a timely manner, amounts and codes are compared
to MMIS edits and the services and amounts that were prior authorized by DDS. DDS Provider Standards mandate that
providers report any 30 consecutive day interruptions in the provision of services to a person. These processes ensure
that services are paid at the correct rate, billing does not exceed maximum approved amounts, and gaps in services are
reported and investigated. When a provider becomes aware of errors, the provider performs remediation through
adjusting the claim in error in future billings. DDS refers issues that were not or cannot be remediated through adjusted
provider billing to the Medicaid audit unit for recoupment and other remedies.

https://wms-mmdl.cdsvde.com/WMS/faces/protected/35/print/PrintSelector. jsp 7/12/2017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 201 Page 170 of 185

i;—]i"ﬁrl'nﬁﬂ
|

DDS Quality Assurance unit performs an on-site review of 100% of providers annually. When issues related to scope,
frequency, or duration of services are discovered during this review or as the result of a complaint investigation, DDS
refers issues 1o the Medicaid audit unit for adjusted billing, recoupment and other remedies and notifies the DDS Waiver
unit of the referral.

The MMIS system also edits for qualified providers by requiring an active certification date in the system. DDS Quality
Assurance works with the Medicaid MMIS contractor to insure timely and correct dates are entered into the system. The
DDS Medicaid Income Eligibility Unit, a part of DDS Quality Assurance, verifies that each person receiving waiver
services has a valid code (W1) in the MMIS system before the first service can be billed. This assures that the person is
approved for Medicaid prior to the delivery of services, MMIS requires that prior authorization data to be entered by the
DDS Waiver unit prior to the provider billing for services. Data fields include beginning and ending dates, total plan
amount, and procedure codes. Adjustments may be made for a service set that includes more than one service, such as
supportive living and respite.

e. Billing and Claims Record Maintenance Requirement. Records documenting the audit trail of adjudicated claims
(including suppotting documentation) are maintained by the Medicaid agency, the operating agency (if applicable), and
providers of waiver services for a minimum period of 3 years as required in 45 CFR §92.42.

Appendix I: Financial Accountability
[-3: Payment (i of T}

a, Methad of payments — MMIS (select one).

® Payments for all waiver services are made through an approved Medicaid Management Information System
(MMIS).

) Payments for some, but not all, waiver services are made through an approved MMIS.

Specify: (a) the waiver services that are not paid through an approved MMIS; (b) the process for meking such
payments and the entity that processes payments; (c) and how an audit trait is maintained for all state and federal
funds expended outside the MMIS; and, (d) the basis for the draw of federal funds and claiming of these
expenditures on the CMS-64:

)
gt

Payments for waiver services are not made through an approved MMIS.

L

Specify: (a) the process by which payments are made and the entity that processes payments; {b) how and through
which system(s) the payments are processed; (c) how an audit trail is maintained for all state and federal funds
expended outside the MMIS; and, (d) the basis for the draw of federal funds and claiming of these expenditures on
the CMS-64:

L

() Payments for waiver services are made by a managed care entity or entities. The managed care entity is paid
a monthly capitated payment per eligible enrollee through an approved MMIS.

Describe how payments are made to the managed care entity or entities:

o

Appendix I: Financial Accountability
I-3: Payment (2 of 7)

b. Direct payment. In addition to providing that the Medicaid agency makes payments directly to providers of waiver
services, payments for waiver services are made utilizing one or more of the following arrangements (select at least one).
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The Medicaid agency makes payments directly and does not use a fiscal agent (comprehensive or limited) or a

managed care entity or entities.
+ The Medicaid agency pays providers through the same fiscal agent used for the rest of the Medicaid program,

The Medicaid agency pays providers of some or all weiver services throagh the use of a limited fiscal agent,

Specify the limited fiscal agent, the waiver services for which the limited fiscal agent makes payment, the functions
that the limited fiscal agent performs in paying waiver claims, and the methods by which the Medicaid agency
oversees the operations of the limited fiscal agent:

Providers are paid i)y a managed care entity or entities for services that are included in the State's contract
with the entity.

Specify how providers are paid for the services (ifany) not included in the State's contract with managed care
entities.

Appendix I: Financial Accountability
I-3: Payment (3 of 7)

c. Supplemental or Enhanced Payments. Section 1902(a)(30) requires that payments for services be consistent with
efficiency, economy, and quality of care. Section 1903(a)(1) provides for Federal financial participation to States for
expenditures for services under an approved State plan/waiver, Specify whether supplemental or enhanced payments are
made. Select one:

@ No. The State does not make supplemental or enhanced payments for waiver services.

~ Yes. The State makes supplemental or enhanced payments for waiver services.

Describe: (a) the nature of the supplemental or enhanced payments that are made and the waiver services for which
these payments are made; (b) the types of providers to which such payments are made; (c) the source of the non-
Federal share of the supplemental or enhanced payment; and, (d) whether providers eligible to receive the
supplemental or enhanced payment retain 100% of the total computable expenditure claimed by the State to CMS.
Upon request, the State will furnish CMS with detailed information about the total amount of supplemental or
enhanced payments to each provider type in the waiver.

Appendix I: Financial Accountability
I1-3: Payment (4 of 7)

d. Payments to State or Local Government Providers. Specify whether State or local government providers receive
payvment for the provision of waiver services.

¢ No. State or local government providers do not receive payment for waiver services. Do not complete ltem
I-3-¢.
Yes. State or local government providers receive payment for waiver services. Complete Item I-3-e.

Specify the types of State or local govemment providers that receive payment for waiver services and the services
that the State or local government providers furnish:
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e. Amount of Payment to State or Local Government Providers.

Specify whether any State or local government provider receives payments (including regular and any supplemental
payments) that in the aggregate exceed its reasonable costs of providing waiver services and, if so, whether and how the
State recoups the excess and returns the Federal share of the excess to CMS on the quarterly expenditure report. Select

one;

Answers provided in Appendix I-3-d indicate that you do not need to complete this section.

The amount paid to State or local government providers is the same as the amount paid to private
providers of the same service.

The smount paid to State or local government providers differs from the amount paid to private
providers of the same service. No public provider receives payments that in the aggregate exceed its
reasonable costs of providing waiver services,

The amount paid to State or local government providers differs from the amount paid to private
providers of the same service, When a State or local government provider receives payments (including

regular and any supplemental payments) that in the aggregate exceed the cost of waiver services, the
State recoups the excess and returns the federal share of the excess to CMS on the quarterly expenditure

report.

Describe the recoupment process:

Appendix I: Financial Accountability
I-3: Payment (6 of 7)

f. Provider Retention of Payments. Section 1903(a)}(1) provides that Federal matching funds are only available for
expenditures made by states for services under the approved waiver. Select one:

® Providers receive and retain 100 percent of the amount claimed to CMS for waiver services.
_) Providers are paid by a managed care entity (or entities) that is paid a monthly capitated payment.

Specify whether the monthly capitated payment to managed care entities is reduced or returned in part to the State,

™

LW )

Appendix I: Financial Accountability
1-3: Payment (7 of 7)

g. Additional Payment Arrangements

i. Voluntary Reassignment of Payments to a Governmental Agency. Select one:

& No. The State does not provide that providers may voluntarily reassign their right to direct
payments to a governmental agency.

Yes. Providers may voluntarily reassign their right te direct payments to a governmental agency
as provided in 42 CFR §447.10(c).

Specify the governmental agency (or agencies) to which reassignment may be made.
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ii. Organized Health Care Delivery System. Sefect one:

No. The State does not employ Organized Health Care Delivery System (OHCDS) arrangements
under the provisions of 42 CFR §447.10.

® Yes. The waiver provides for the use of Organized Health Care Delivery System arrangements
under the provisions of 42 CFR §447.10.

Specify the following: (a) the entities that are designated as an OHCDS and how these entities qualify for
designation as an OHCDS; (b) the procedures for direct provider enrollment when a provider does not
voluntarily agree to contract with a designated OHCDS; (c) the method(s) for assuring that participants have
free choice of qualified providers when an OHCDS arrangement is employed, including the selection of
providers not affiliated with the OHCDS; (d) the method(s) for assuring that providers that furnish services
under contract with an OHCDS meet applicable provider qualifications under the waiver; (e) how it is
assured that OHCDS contracts with providers meet applicable requirements; and, (f) how financial
accountability is assured when an OHCDS arrangement is used:

DDS has established an Organized Health Care Delivery System (OHCDS) option as per 42 CFR447.10

(b) for certified HCBS Waiver providers, This is incorporated into the DDS CES Waiver Provider Manual
at 201.200. Providers agree in writing to guaraniee that the services of a subcontractor will comply with
Medicaid regulations. The OHCDS provider assumes all liability for contract non-compliance. The
OHCDS provider must provide at least one HCBS Waiver service directly utilizing its own employees. The
OHCDS provider must also have a writlen contract that specifies the services and assures that work will be
completed in a timely manner and be satisfactory to the person served. OHCDS is optional,

DDS Quality Assurance reviews compliance with DDS Standards annually during an on-site visit. DDS
reviews 10% of OHCDS files, up to 10 files,

When OHCDS is used, the enrolled provider is requited to have a duly executed sub-contract in place and
must review and assure financial accountability. The provider must ensure that services were delivered and
proper documentation was submitted for services delivered under OHCDS.

iii. Contracts with MCOs, PIHPs or PAHPs. Select one:

® The State does not contract with MCOs, PIHPs or PAHPs for the provision of waiver services.

The State contracts with a Managed Care Organization(s) (MCOs) and/or prepaid inpatient health
plan(s) (PIHP) or prepaid ambulatory health plan(s) (PAHP) under the provisions of §1915(a)(1) of the
Act for the delivery of waiver and other services. Participants may voluntarily elect to receive waiver
and other services through such MCOs or prepaid health plans. Contracts with these health plans are
on file at the State Medicaid agency.

Describe: (a) the MCOs and/or health plans that furnish services under the provisions of §1915(a)(1); (b) the
geographic areas served by these plans; (c) the waiver and other services furnished by these plans; and, (d)
how payments are made to the health plans.

P
(v

' This waiver is a part of a concurrent §1915(b)/§1915(c) waiver. Participants are required to obtain
waiver and other services through 2 MCO and/or prepaid inpatient health plan (PIHP) or a prepaid
ambulatory health plan (PAHP). The §1915(b) waiver specifies the types of health plans that are used
and how payments to these plans are made.

This waiver is a part of a concurrent 01115/01915(c) waiver. Participants are required to obtain
waiver and other services through a MCO and/or prepaid inpatient health plan (PIHP) or a prepaid
ambulatory health plan (PAHP). The 01115 waiver specifies the types of health plans that are used
and how payments to these plans are made.

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp 7/12/2017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017 Page 174 of 185
- I F\| |
s
R

a. State Level Source(s) of the Non-Federal Share of Computable Waiver Costs. Specify the State source or sources of
the non-federal share of computable waiver costs. Select at feast one:

Appendix I: Financial Accountability
[-4: Non-Federal Matching Funds (1 of3)

| Appropriation of State Tax Revenues to the State Medicnid agency
'v| Appropriation of State Tax Revenues to a State Agency other than the Medicaid Ageacy.

If the source of the non-federal share is appropriations to another state agency (or agencies), specify: (a) the State
entity or agency receiving appropriated funds and (b) the mechanism that is used to transfer the funds to the
Medicaid Agency or Fiscal Agent, such as an Intergovernmental Transfer (IGT), including any matching
arrangement, and/or, indicate if the funds are directly expended by State agencies as CPEs, as indicated in Item
[-2-c:

Developmental Disabilities Services receives state funding that is used for Medicaid HCBS Waiver match., The
money is transferred to DMS through an interagency agrecment.
Other State Level Source(s) of Funds.

1
—

Specify: (a) the source and nature of funds; (b) the entity or agency that receives the funds; and, (c) the mechanism
that is used to transfer the funds to the Medicaid Agency or Fiscal Agent, such as an Intergovernmental Transfer
(IGT), including any matching arrangement, and/or, indicate if funds are directly expended by State agencies as
CPEs, s indicated in Item [-2-¢:

Appendix I: Financial Accountability
I-4: Non-Federal Matching Funds (2 of 3)

b. Local Government or Other Source(s) of the Non-Federal Share of Computable Waiver Caosts. Specify the source or
sources of the non-federal share of computable waiver costs that are not from state sources. Sefect One:

(® Not Applicable, There are no local government level sources of funds utilized as the non-federal share.

O Applicable
Check each that applies:
{7} Appropriation of Local Government Revenues.

Specify: (a) the local government entity or entities that have the authority to levy taxes or other revenues; (b)
the source(s) of revenue; and, {c) the mechanism that is used to transfer the funds to the Medicaid Agency or
Fiscal Agent, such as an Intergovernmental Transfer (IGT), including any matching arrangement (indicate any
intervening entities in the transfer process), and/or, indicate if funds are directly expended by local govemment
ngencies as CPEs, as specified in Item [-2-¢:

T

1 Other Local Government Level Source(s) of Funds.

Specify: (a) the source of funds; (b) the local government entity or agency receiving funds; and, (c) the
mechanism that is used to transfer the funds to the State Medicaid Agency or Fiscal Agent, such as an
Intergovernmental Transfer (IGT), including any matching arrangement, and/or, indicate if funds are directly
expended by local government agencies as CPEs, as specified in Item [-2-c:

Appendix I: Financial Accountability
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¢. Information Concerning Certain Sources of Funds. Indicate whether any of the funds listed in ltems l-4-a or [-4-b that
make up the non-federat share of computable waiver costs come from the following sources: (a) health care-related taxes
or fees; (b) provider-related donations; and/or, (c) federal funds. Sefect one:

[-4: Non-Federal Matching Funds (3 of 3)

®' None of the specified sources of funds contribute to the non-federal share of computable waiver costs

The following source(s) are used
Check each that applies:
Health care-relnted taxes or fees

Provider-related donations
Federal funds

For cach source of funds indicated above, describe the source of the funds in detail:

Appendix I: Financial Accountability
I-3: Exclusion of Medicaid Payment for Room and Board

a. Services Furnished in Residentinl Settings. Select one:

No services under this waiver are furnished in residential settings other than the private residence of the
individual.
® As specified in Appendix C, the State furnishes waiver services in residential settings other than the personal
home of the individual.
b. Method for Excluding the Cost of Room and Board Furnished in Residential Settings. The following describes the
methodology that the State uses to exclude Medicaid payment for room and board in residential settings:

Supplemental Security Income (SSI)/personal accounts are used to cover room and board costs and are maintained
separately from HCBS Waiver reimbursements. Providers are prohibited from including room and board as any part of
HCBS Waiver direct/indirect expense formulations.
Appendix L: Financial Accountability
I-6: Payment for Rent and Food Expenses of an Unrelated Live-In Caregiver

Reimbursement for the Rent and Food Expenses of an Unrelated Live-In Persanal Caregiver. Select one:

& No. The State does not reimburse for the rent and food expenses of an unrelated live-in personal caregiver
who resides in the same household as the participant,

" Yes. Per 42 CFR §441.310(a){(2)(ii}, the State will claim FFP for the additional costs of rent and food that
can be reasonably attributed to an unrelated live-in personal caregiver who resides in the same household
as the waiver participant. The State describes its coverage of live-in caregiver in Appendix C-3 and the
costs attributable to rent and food for the live-in caregiver are reflected separately in the computation of
factor D (cost of waiver services) in Appendix J. FFP for rent and food for a live-in caregiver will not be
claimed when the participant lives in the caregiver's home or in a residence that is owned or leased by the
provider of Medicaid services.

The following is an explanation of: (a) the method used to apportion the additional costs of rent and food attributable to
the unrelated live-in personal carcgiver that are incurred by the individual served on the waiver and (b) the method
used to reimburse these costs:

https://wms-mmdl.cdsvdc.com/WMS/faces/protected/35/print/PrintSelector.jsp 7/12/2017



Application for 1915(c) HCBS Waiver: Draft AR.006.05.02 - Oct 01, 2017 Page 176 of 185

[T
Appendix I: Financial Accountability Wt”
I-7: Participant Co-Payments for Waiver Services and Other Cost Sharing (1 of 5)

a. Cu-l’aymem Requlrements Specify whether the State i imposes a co-payment or similar charge upon waiver participants
for waiver services. These charges are calculated per service and have the effect of reducing the total computable claim
for federal financial participation. Select one:

8 No. The State does not impose a co-payment or simitar charge upon participants for waiver services.
[ Yes. The State imposes a co-payment or similar ckarge upon participants for one or more waiver services.

i. Co-Pay Arrangement,

Specify the types of co-pay arrangements that are imposed on walver participants (check each that applies):

Charges Associated with the Provision of Waiver Services (if any are checked, complete ltems I-7-a-ii
through I-7-a-iv).

["] Nominal deductible

[7] Coinsurance

] Co-Payment

{7] Other charge

Specify:

b4

Appendix I: Financial Accountability
I-7: Participant Co-Payments for Waiver Services and Other Cost Sharing (2 of 3)

a. Co-Payment Requirements.

it. Participants Subject to Co-pay Charges for Waiver Services.

Answers provided in Appendix [-7-a indicate that you do not need to complete this section.

Appendix I: Financial Accountability
I-7: Participant Co-Payments for Waiver Services and Other Cost Sharing (3 of 5)

a. Co-Payment Requirements.

iii. Amount of Co-Pay Charges for Waiver Services.

Answers provided in Appendix I-7-a indicate that you do not need to complete this section.

Appendix I: Financial Accountability
I-7: Participant Co-Payments for Waiver Services and Other Cost Sharing (4 of 5)

a, Co-Payment Requirements.

iv. Cumulative Maximum Charges.

Answers provided in Appendix [-7-a indicate that you do not need to complete this section.
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Appendix I: Financial Accountability

[-7: Participant Co-Payments for Waiver Services and Other Cost Sharing (5 ol 5)

b. Other State Requirement for Cost Sharing. Specify whether the State imposes a premium, enrollment fee or similar
cost sharing on waiver participants. Select one:

¢ Na. The State does not impose a premium, enroflment fee, or similar cost-sharing arrangement on
waiver participants.

Yes. The State imposes a premium, enroltment fee or similar cost-sharing arrangement.

Describe in detail the cost sharing arrangement, including: (a) the type of cost sharing (e.g., premium, enrollment
fee); (b} the amount of charge and how the amount of the charge is related 1o total gross family income; (c) the
groups of participants subject to cost-sharing and the groups who are excluded; and, (d) the mechanisms for the
collection of cost-sharing and reporting the amount collected on the CMS 64:

Appendix J: Cost Neutrality Demonstration
J-1: Composite Overview and Demonstration of Cost-Neutrality Formula

Composite Overview. Complete the fields in Cols. 3, 5 and 6 in the following table for each waiver year, The fields in
Cols. 4, 7 and 8 are auto-calculated based on entries in Cols 3, 5, and 6. The fields in Col. 2 are auto-calculated using the
Factor D data from the J-2-d Estimate of Factor D tables. Col. 2 fields will be populated ONLY when the Estimate of Factor
D 1ables in J-2-d have been completed.

Level(s) of Care: ICF/11D

Col. IJ Col. 2 Col. 3 Col. 4 Col. 5 LCol. 6 | Col.7 Col. 8

Year|Factor DY Factor D' [Total: D+D’ Factor G Factor G' __ [Total: G+G'[Difference (Col 7 less Columnd)
1 H4380 37 15678.00| 600383 115475.00 15811.00] 13128600 TI227 63
2 304685 16148.00 60]94.85' 118939.00 5986.00] 2492500 64730 15
3 34830 16632.00] 60115 04' 122507.00 6165.00] 12867200 68556 96|
4 [134s4 24 17131.00] eos1526]  126182.00 6350.00{ 13253200 71916.72
5 3527581 17645.00] 6117281 129968.00 6541.00] 136509 09 753JGEI

Appendix J: Cost Neutrality Demonstration
J-2: Derivation of Estimates (1 of 9)

a. Number OF Unduplicated Participants Served. Enter the total number of unduplicated participants from ltem B-3-a
who will be served each year that the waiver is in operation. When the waiver serves individuals under more than one
level of care, specify the number of unduplicated participants for each level of care:

Table: J-2-n; Unduplicated Participants

Distribution of Unduplicated Participants
Waiver Year Total Unduplicated Number of Participants by Level of Care (if applicable)
¢ {from Item B-3-a) Level of Care:
ICFAID
Year 1 4803 4303
Year 2 4843 4803
Year3 ass3] 4863
Year d 4833 4883
Year§ 4903 4903
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Appendix J: Cost Neutrality Demonstration i pid] bl
J-2: Derivation of Estimates (2 of9)

b. Average Length of Stay. Describe the basis of the estimate of the average length of stay on the waiver by participants in
item J-2-a.

The average is based on the actual prior experience from FY 2014 372 ceport. The average length of stay is 354.6 days.

Appendix J: Cost Neutrality Demonstration
J-2: Derivation of Estimates (3 of 9)

¢. Derivation of Estimates for Each Factor. Provide a narrative description for the derivation of the estimates of the
following factors.

i. Factor D Derivation. The estimates of Factor D for each waiver year are located in Item J-2-d. The basis for
these estimates is as follows:

The basis for estimates of all services was based on FY 2015 Expenditures derived from AR MMIS system
pending acceplance of 372 Report for time period.

ii. Factor D' Derivation. The estimates of Factor D' for each waiver year are included in Item J-1. The basis of these
estimates is as follows:

Utilization of Medicaid services provided outside of the scope of the waiver have been carried forward 1o
represent anticipated costs.

ili. Factor G Derivation. The estimates of Factor G for each waiver year are included in Item J-1. The basis of these
estimates is as follows:

Historic cost trends have been carried forward to represent anticipated institutional costs.
iv. Factor G' Derivation. The estimates of Factor G' for each waiver year are included in Item J-1. The basis of these
estimates is as follows:

Historic cost trends have been carried forward to represent anticipated costs residents may incur outside of the
institution.

Appendix J: Cost Neutrality Demonstration
J-2: Derivation of Estimates (4 of 9)

Component management for waiver services, [f the service(s) below includes two or more discrete services that are
reimbursed separately, or is a bundled service, each component of the service must be listed. Select “manage components™ lo add
these components.

Walver Services
Care Coordination

Respite

Supported Employment
Supportive Living
Specialized Medical Supplies

Adaptive Equipment
Community Transition Services

Consultation
Crisis latervention
Environmental Modifications

Supplemental Support
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Appendix J: Cost Neutrality Demonstration Lo RAAER
J-2: Derivation of Estimates (5 of 9) f |\‘U| LQL-U

d. Estimate of Factor D.

it. Concurrent §1915(b)/§1915(c) Waivers, or other authorities utilizing capitated arrangements (i.c., 1915(a), 1932
(n), Section 1937). Complete the following table for each waiver year. Enter data into the Unit, # Users, Avg. Units Per
User, and Avg. Cost/Unit fields for all the Waiver Service/Component items. If applicable, check the capitation box next
to that service. Select Save and Calculate to automatically calculate and populate the Component Costs and Total Costs
fields. All fields in this table must be completed in order to populate the Factor D fields in the J-1 Composite Overview
table,

Waiver Year: Year 1

W -
Y E?;;E::::d g;';ln LUnit ¥ Users Avg. Units Per User | Ave Cost/ Unit Coue;;l::nenl Total Cost
Care Coordination 559297218
Total:
Care Coordination | ) Sﬂ | 1 I.36||| 117.70 | 5592972.18

Respite Total: 30594279
Respite oy | 151 '[ 18.16]{ i1.57]| 089429

Supported

Employment Tolal: 666444.05
Supported

Employment | | 101 1838.01 || 3.59] sossos

Supportive Living 20406444156

Total: d
Supportive Living [any || 41 62| | 166,77 || 20406444156

PCSP Development ||pnckng¢ || Olll 000' I 90.00 II 0.00
Specialized Medical
Supplies Total: 593950.50
Specialized Medical
Supplies | 923]j 11.00] 58.50f 59305050
Adaptive Equipment 681224.67
Total: :

Sysr:n‘ ggiﬁ"ﬁ‘iﬂm ' [ 24] | | 2_00"[ 29_25] 842400
Adaptive Equipment 2%‘ ]'391 | 1692.41 l 672800,67

Commuanity Transition 369009.27
Services Total:
Community
Transition Services ([packus I 108 l.OSW 3254.05| 36900927
Consultation Total: 113899.50
Consultation 113899.50
GRAND TOTAL: 2101592983
Total. Senvices included 1 capitstion.
Total. Services not tnc huded in capitstion 213153929 83
Total Eatf A U ndurnsik Partici e
Factor O (Diside wial by sumber of participantsy: Hnast
Services included 1 capitation
Services not included in capiation: HIM 7
Average Length of Stay on the Walver: 355
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Walver Service/ Capl- . ) . Companent
Companent tation Unit # Users Avg. Units Per User | Avg. Cost/ Unit Cost Total Cost
[hour | 177 6.25 102.96
Crisis Intervention £084.00
Total:
Cnus [ntervention [_ 15 4 5084.00
hour 25 1.60 127.10
) 1 ! |
nvironmenta
Modifications Total: 68520131
Environmental
Modifications [z | 147} 1.0s] $439.27)|  sesaonn
Supplemental Support 80759.69
Total:
Supplemental
suron r— G oy _omey| e
GHAND TOTAL: ISR
Total Senices included m capitation:
Total: Scrvices not inclwded 1n capitation. pRIEL MR K]
Total Estimaied Uaduplicated Farvicipants: ana)
Factor D (Divide tolad by nomber of participaoni: Himal?
Services included in capitabion.
Services not included in caprabion: Eei Ay
Average Leagih of Stay on the Walver: 3535

Appendix J: Cost Neutrality Demonstration
J-2: Derivation of Estimates (6 of 9)

d. Estimate of Factor D.

ii. Concurrent §1915(b)/§1915(c) Waivers, or other authorities utilizing capitated arrangements (i.e., 19£5(a), 1932
{a), Section 1937). Complele the following table for each waiver year. Enter data into the Unit, # Users, Avg. Units Per
User, and Avg. Cost/Unit fields for all the Waiver Service/Component items. If applicable, check the capitation box next
to that service. Select Save and Calculate to automatically calculate and populate the Component Costs and Total Costs
fields. All fields in this table must be completed in order to populate the Factor D fields in the J-1 Composite Overview

table.
Waiver Year: Year 2
Walver Service/ Capi- . Component
Component ition Unlt # Users Avg, Units Per User | Avg Cost/ Unit Cast Totol Cost

Care Coordination
Total: J181645.48

Care Coordination | 282 4” G'SOJl 173_33| 3181645.48
Respite Total: 32620390

Respite | 161] 18.16] 11157 32620890

— e

Supported
Employment Total: 699436.33

Supported 69943633
Employment | 15 minutes II

o GRAND TOTAL: BRI LT ]
Total. Services ing huded o espitation:
Totah: Services not inchled in eapitation” TETTIBRTH 0
Total Estimated Unidwplicated Partkcipanis: n
Factor D (Diside intal by mwmber of participantsk HLAS
Services included in capiration:
Services nol included in capsiation: 403688
Aversge Lengib of S1ay oa 1he Waher: r 355

hitps://wms-mmdl.cdsvdc.com/WM$/faces/protected/35/print/PrintSelector.jsp 7/12/2017



b4y i“

Application for 1915(c) HCBS Waiver: Draft AR.OOGT‘(}S\GIT%:[TGI, 2017 Page 181 of 185
| il L

Waiver Service/ Capi-
Component tation

Component

Cost Total Cost

Linie # Users Avg. Units Per User |  Avg. Cost/ Unit

106§ |838.01J% 3.59

Supportive Living
Total;

Supponive Living day 4202' I 294.00| I 166.77 106025654.76
PCSP Development Ihaack = —I l 4 683] | I_O(ﬂl’ go.po|| 4247000 R
e S

Speclalized Medical
Supplies Total; 600185.50

206447126.76

Specialized Medical
Supplics [ty ] 933 11.00]| 58.50] so0ss.so
Adaptive Equipment
Total: T08259.17
Persona! Emergency
System Service Fee I 341 |2.00| l 29.25' Lt
Adaptive Equipment 296' , |-39| I 1692.41 l 696325.17
Community Transition
Services Total: $03176.79
Community
Transition Services 118 1.05 |r| 3254.05) 317680
Consultation Total: 120334.50
Consuliation I [ 1 87] | 6.25 l | 102.96| 120334.50
Crisis Intervention 1760
‘Total:
Crisis Intervention "r—l | 35"[ 1.60 I 127.10 TH7.60
Environmental
Modifications Total: R —
Environmental
Modifications ook | 157| Losj 4439.27] 73181366
Supplemental Support
Total: 9337839
Supplemental :
Sumn | Cmra— 7 5] )
GHAND TOTAL: FIERITHE T
Totat: Services included t capitsuon:
Total: Services not included in capitation: pIEATTE T
Total Estl Undwplicated Pactipants: an
Facosr D (Diside inead by somber of participsaisy: HMHERS
Servicen included in capitation
Services not included in capiation HOERY
Average Lengih of Stay om tbe Walver: 335

Appendix J: Cost Neutrality Demonstration
J-2: Derivation of Estimates (7 of 9)

d. Estimate of Factor D.

ii. Concurrent §1915(b)/§1915(c) Waivers, or other authorities utilizing capitated arrangements (i.e., [915(a), 1932
{a), Section 1937). Complete the following table for each waiver year. Enter data into the Unit, # Users, Avg. Units Per
User, and Avg. Cost/Unit fields for all the Waiver Service/Component items. If applicable, check the capitation box next
to that service. Select Save and Calculate to automatically calculate and populate the Component Costs and Total Costs
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fields. All fields in this table must be completed in order to populate the Factor D fields in the J-1 Composite Overview

table.
Waiver Year: Year 3
Walv yice/ o - C
2.;;;50::“: IE‘:{I:J‘ . Unit ¥ Users Avg. Units Per User | Avg. Cost/ Unit 0%1;';:‘"' Total Cost
gare Coordination 22758229
obal:
Care Coordhnation “Eﬁ 202 1 6.50 L 173.33 127582.2%
Respite Tatal: 33633446
L 166l 18.16][ 111.57) 23633446
Supported
Employment Total: g e
Supported
Employment |15 minues | 11 q 1838.01 t.[ 3.59| 732424.60
Supportive Living
Tatal: 20742953436
Supponive Living I I 4222] | 29400! l66.77| 107006264.36
PCSP Development | [ 1703 | | | .00| | 9{),00| 423270.00
Speciatized Medical
Supplics Total: 603601.00
Specialized Medical =
Supples | 934] 11.00]| s850) s
Adaptive Equipment
Total: 277642
Personal Emergency
System Service Fee [moruhly ||| 39| 12.00]] 29.25) 100
I —
|
Adaptive Equipment IW—_\“ 301 | 139 ‘ 16924111 70808742
Community Transition
Services Total: 120260.56
Community
Transition Services [pociaee | 123)y 105 325405 42026056
Consultation Total: 12355200
Consultation F‘" | ’ 192 E 6.'.2] | 102.96 | 123552.00
Crisis Intervention B
Total: 813440
Crisis Intervention H 1 40' |60| l7 127. |0] B13.40
Environmental
Madifications Total: 5511983
Environmental
einron r— D) )
GRAND TOTAL: 2114501566
Total: Services incloded in eapiaton:
Taotal. Services nol included un capitation BRI
Total Esil duplicated Partkip el
Factor D {Dishie tolal by sumber of partiipant): 434
Services included in capitation
Sen ices mot i tuded 1n capstation 45304

Aterage Lengih of Stay on the Walver:

553
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Walver Service/ Capl- ; ’ Component
Companent tation Unit # Users Avg. Units Per User | Avg Cost/ Unit Cost Total Cost
Supplemental Support 99657.75
Total: 5
Supplemental
Support | 79| 3.33f 378.94)  2ans
GRAND TOTAL: FHEL LIIEN
Total. Servicey included m ¢apitation.
Totak Services not included in capitation 2LIA3ADI 66
Total Estimawn) Laduplicated Partkip 463
Facinr D [Diside toeal by samber of participants): A4
Servcen included in capitanion
Senvices not included 1n capiction: H1RI
Average Leagth of Stay on ide Walver: | 3 55

Appendix J: Cost Neutrality Demonstration

il

J-2: Derivation of Estimates (8 of 9)

d. Estimate of Factor D.

I IRt

it. Concurrent §1915(b)/§1915(c) Waivers, or other authorities utilizing capitated arrangements (i.e., 1915(a), 1932
(n), Section 1937). Complete the following table for each waiver year. Enter data into the Unit, # Users, Avg. Units Per
User, and Avg. Cost/Unil fields for all the Waiver Service/Component items. If applicable, check the capitation box next
to that service. Select Save and Calculate to automatically calculate and populate the Component Costs and Total Costs
fields. All fields in this table must be completed in order to populate the Factor D fields in the J-1 Composite Overview

table.
Waiver Year: Year 4
w:_.‘::;i::‘::d lcn:it‘; Unit ¥ Users AVE. Units Per User | Avg. Cost/ Unit c"&';:"“m Taotal Cost
Care Coontlination
Total: 0.00
Care Coordinatian ilmomhly ]‘I OI 0.00 I 173.33 L0
Resplte Total: 35659557
—— | l76“| 18.16] 111.57]| 3sess7
Supported =
Employment Total: ———
Supported
Employment {[sminaes— ] L6 1838.01 | 3.59|| 7esw0s8
]
Supportive Living
Total: 208411941.96
Supportive Living [ 4242“[ 29400] { 166.77| 207986871.96
PC3P Development I 4723 ' 1.00 | 90.00 ' 425070.004
Specialized Medical
Supplies Total: s
606820.50
GRAND TOTAL: 107670
Towl: Scrvces included o paputation:
Toral: Services not included in capitaiion: 211333760 70
Total Estimated Undupiicated Parikelp my
Factor D (Divide total by aumber of participunin): JLETR. |
Senices meluded in capitation:
Setvices nat tneluded in capitation: RRETED: ¢
Average Leogih of Stay on the Waber; L 355
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Comtponent

w(':[;:pi::‘l: = f’;:il;‘; Unit ¥ Users Avg, Units Per User | Avg. Cost/ Unit Cost Tatal Cost
Specialized Medical tht
L [moniy | 943{| 11.00{| 58.50]
Adaptive Equipment
Total: 73%5293.67
Perscnal Emerpency —
System Service Fes. | [[monty ||| m|| 12.00_||| 29.25]| 1800
Adaptive Equipment | ] r 306| | L 39!“ 1692.41 | 719849.67
Community Transition
Services Total: LAY
Community ~
Teamsiion Services | [ ilpa:k-‘lsr Il 128| 103 3254.05) HmHA
Consultation Total: 126769.50
Cartaultation D I 197| | Gzﬂ | l0296| 126769.50
Crisls Intervention 0151.20
Total:
Crisis Interventicn [:] Ihom‘ I | 13 1.60 I ]27.10] 9151.20
Environmental
Modifications Total: 7784599
Environmental
Modifications O (e | 167] Losi ad3p.27)| Teuses
= =
gupplcmmtnl Support 105997.10
otal:
Supplemental I
Suppart L oy i 84] 3.33]fl 378.94)f 1059710
GRAND TOTAL: nuouem
Total: Services included in capitstios:
Total: Services not lacladed In capitation: NDHHELT
Total Estimated Unduplicated Participasts: 4533
Factor D {Divide total by sumber of participants): AHM
Servicen included b ¢apitation:
Service not included In capistion: 48428
Average Length of Stay oa the Waiver: 355'

Appendix J: Cost Neutrality Demonstration

J-2: Derivation of Estimates (9 of 9)

d. Estimate of Factor D,

ii. Concurrent §1915(b)/§1915(c) Waivers, or other authorities utilizing capitated arrangements {i.e., 1915(a), 1932
(a), Section 1937). Complete the following table for each waiver year, Enter data into the Unit, # Users, Avg. Units Per
User, and Avg, Cost/Unit fields for all the Waiver Service/Component items. [fapplicable, check the capitation box next
to that service. Select Save and Caleulate 1o automatically calculate end populate the Component Costs and Total Costs
fields. All fields in this table must be completed in order to populate the Factor D fields in the J-1 Composite Overview

table.

Waiver Year: Year 5

r

Fjﬂﬁﬁﬂ D

Wl b
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'1
I I\l
\\'z‘i;:;:::ll: o lg:l‘:; Unit #Users Avg Units Per User |  Avg Cost/ Unit sz[::t'nnl Total Cost
Care Coordination
Total: 0.00
Care Coordinalion h[momhly “u | [ (ﬂ L 0.00' ] |73‘33] 0.00
Respite Total: 35659557
Respite S 176]f 18.16]| 11157 3869857
Suppuricd
Employment Total: Lt 18 LU
Supported
Employment | | i is3sorlf 3.50] 7suste
Supportive Living 209394349.56
Total: g
Supportive Living I| 4262' | 294.00| | 166.77| 208967479.56
i
PCSP Development "W}ll 4743| l 1 00' 9000' 42687000
Specinlized Medical
Supplics Total: 610038.00
Specialized Medical
Swphies oy | ou| | 58.50]| stowssao
Adaptive Equipment 748810.92
Total: J
Personal Emergen -
System Service Fee i I 49] | ]2_00‘ I 20.25 17199.00
Adaptive Equipment l m l I 39| I 1692.41 73161192
Community Transition
Services Total: Ftigs
Community P A
Transition Services “pnckage Il 133| 1.05 3254.05) 45442808
Consultation Total: 129987.00
Consuliation 20 ' 6.25 || 102.96| 129987.00
——————— )
Crisis Intervention
Total: 10168,00
Crisis [ntervention L[hour I SDI 1.60 ll 127. 10‘ 10163.00
Environmental S0IT3LL6
Modifications Total:
Envi tal
Modifications 172 1.03]| 1439.27)| Bomsie
Supplemental Support 112306.45
Totak
Suppl tal
o orrm— ) T I
GHRAND TOTAL: HEVITY S LT
Total: Services included 1 capitation.
Total Smmnﬂln:hﬂedmupum 21H1682891
Tuta) Estimated Uad 4o0)
Factor [ (Dis ke mulluumbnnlpmklpnm. 4351701
Services included 1 ¢aprtation:
Services nat included in capitation: 4382781
Aversge Leogth of Slay om the Walver: 3535
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100

ORGANIZATIONAL/MANAGEMENT REQUIREMENTS AND
SOLICITATION

101. Organizational Requirements

L

2.

4.

Standards are not comprehensive: These DDS Community and Employment Supports Waiver
Minimum Certification Standards (“Certification Standards™) establish those Provider
policies, activities, and areas where DDS Quality Assurance will monitor Provider
compliance,

However, these Certification Standards do not contain a comprehensive listing of all laws,
statutes, guidelines, or other rules and regulations with which a Provider must comply.
Depending on the services or programs a Provider chooses to offer and participate in, there
may be other federal, state and local statutes, acts, and regulations with which a Provider must
comply, including, but not limited to, the following:

Health Insurance Portability and Accountability Act
Freedom of Information Act

Individuals with Disabilities Education Act

American with Disabilities Act

Federal Privacy Act

Developmental Disabilities Assistance & Bill of Rights Act.

DDS Quality Assurance has the right to sanction Provider non-compliance with any laws,
statutes, guidelines, or other regulations not found in the Certification Standards applicable to a
Provider.

Provider Governing Documents Available for DDS Inspection: All governing documents,

policies, procedures, or other equivalent operating documents of a Provider shall at all times
be readily available for DDS inspection and review upon request.

Legal Existence and Good Standing: A Provider shall at all times be duly organized, validly
existing and in good standing as a legal entity under the laws of the State of Arkansas, with
the power and authority under the appropriate federal, state or local statues to own and operate
its business as presently conducted.

Provider Name and Control Changes:

a. Name Changes: Any change to the legal name of a Provider or the name under which a
Provider conducts business in the State of Arkansas must be reported to DDS Quality
Assurance within seven (7) days.

DDS CES Waiver Minimum Certification Standards | Il c
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b. Control Changes: Any change in the control of a Provider must be reported to DDS
within seven (7) days. A “change in control” shall mean a change in the Executive
Director or other titled position that is considered the highest position of authority for
the Provider.

5. Governing Body Requirement: Each Provider’s goveming body shall include at least one
individual with developmental disabilities as a voting member (see Ark. Code Ann. § 20-43-
705).

6. Provider Inability to Continue as Going Concern: If DDS receives information that would
reasonably cause it to doubt a Provider’s ability to continue as a going concern, DDS Quality
Assurance has the right to demand that the Provider present evidence that the Provider is still
able to safely provide services in full compliance with these Certification Standards.
Examples of actions or events that might trigger this concern include, but are not limited to,
IRS liens, threats to revoke non-profit status, and the inability to pay employees,
subcontractors, or others. '

102. Management Requirements

1. DDS QA Point of Contact: Each Provider must appoint a single member of management as
the point of contact for all DDS Quality Assurance matters. This manager must have
authority over all Provider employees, and would have sole responsibility for ensuring that
DDS Quality Assurance’s requests, concerns, and inquiries are investigated and carried out.

2. Executive Director. Each Provider must appoint an Executive Director, or other titled officer
position, that is vested with the authority and responsibility of overseeing all day-to-day
Provider operations.

103. Organized Health Care Delivery System

DDS has established an optional Organized Health Care Delivery System election as per 42 C.F.R.
447.10(b) for Providers. A Provider must deliver to DDS, in writing, a guarantee that the Provider will
ensure the services of each subcontractor will comply with all Medicaid regulations and the
Certification Standards. The Provider assumes all liability for subcontractor non-compliance. The
Provider must deliver at least one HCBS Waiver service utilizing its own employees. DDS Quality
Assurance will review compliance with the Certification Standards annually.

The Provider is required to have a duly executed subcontract in place that specifies the services to be
rendered and assures that services will be completed by the subcontractor in a timely manner and be
satisfactory to the beneficiary. The Provider is also responsible for the financial accountability of any
subcontractor by ensuring that subcontractor services were delivered and proper documentation was
submitted.

ROSED
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104. Solicitation

Solicitation of a beneficiary by a Provider is strictly prohibited, and a Provider that is found to be
engaging in solicitation of a beneficiary will be subject to enforcement remedies. “Solicitation” means
when a Provider (through its employees, owners, independent contractors, family members, or other
agents) attempts to influence a beneficiary (or his or her family/guardian). Examples of prohibited
solicitation include, but are not limited to, the following:

1.) Contacting a beneficiary or their family currently receiving services from another
Provider to induce them to choose/switch Providers;

2.) Offering cash or gift incentives to a beneficiary or their family to induce them to
choose/switch Providers;

3.) Offering free goods and/or services not available to other similarly stationed
beneficiaries or their families to induce them to choose/switch Providers;

4.) Refusing to provide access to entitlement services for which the beneficiary is eligible
if the beneficiary or their legal guardian selects another Provider for services;

5.) Making negative comments to a beneficiary or their family regarding the quality of
services performed by another Provider;

6.) Promising to provide CES home and community based waiver services or other
services in excess of those necessary to induce a beneficiary or their legal guardian to
choose the Provider;

7.) Directly or indirectly giving a beneficiary or their family the false impression that the
Provider is the only Provider that can perform the services desired by the beneficiary
or their family; and

8.) Engaging in any activity that DDS Quality Assurance reasonably determines was
intended to be “‘solicitation™ as defined herein.

Marketing by a Provider is distinguishable from solicitation and is considered an allowable practice.
Examples of acceptable marketing practices include, but are not limited to: (i) advertising using
traditional media; (ii) distributing brochures and other informational materials regarding the services
offered by a Provider; (iii) conducting tours of a Provider to interested beneficiaries; (iv) mentioning
other services offered by the Provider in which a beneficiary might have an interest; and (v) hosting
informational gatherings during which the services offered by a Provider are honestly described. All
marketing must be factual and honestly presented, or a Provider could be subject to enforcement
remedies.

DDS CES Waiver Minimum Certification Standards
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201.

A,

HIRING PROCEDURES & PERSONNEL RECORD
MAINTENANCE

Hiring Procedures and Required Personnel Records

Prior to Employment

The Provider must obtain and verify each of the following from an applicant prior to employment:

B.

1.

2.
3.

Now s

A completed job application that includes all the applicant’s required current and up-to
date credentials.

A signed criminal conviction statement.

All required criminal background checks, as outlined in DDS Policy #1087 (ACA.§
20-38-101 et. seq. and §20-48-812, or any applicable successor statutes). DDS
requires criminal background checks for the applicant, their spouse, and any children or
other adult over the age of eighteen (18) if a beneficiary is to be permitted to stay
overnight in an applicant’s residence.

A signed declaration of truth of statement.

Completed reference checks.

A successfully passed drug screen.

If the applicant is applying for a position where transportation is required, a current and
valid driver’s license or a commercial driver’s license (CDL), as appropriate.

Post-Employment

The Provider shall obtain and verify within thirty (30) days of an applicant’s employment:

1.

A completed Adult Maltreatment Central Registry check (see A.C.A. § 12-12-1716, or
any successor statutes), or a second submission request if a response has not been
received. An Adult Maltreatment Central Registry check must be completed for the
employee, their spouse, and any children or other adult over the age of eighteen (18)
that resides in a residence where a beneficiary is approved and permitted to stay
overnight.

A completed Child Maltreatment Central Registry check (A.C.A. § 12-18-901 et. seq.,
or any successor statutes), or a second submission request if a response has not been
received. A Child Maltreatment Central Registry check must be completed for the
employee, their spouse, and any children or other aduit over the age of eighteen (18)
that resides in a residence where a beneficiary is approved and permitted to stay
overnight.

A successfully passed criminal background check for the employee, their spouse, and
any children or other adult over the age of eighteen (18) residing in a residence where a
beneficiary is approved and permitted to stay overnight.

TR
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The Provider shall maintain the above documentation in the employee’s personnel file for at least one
(1) year following termination of employment.

C. Required Follow-up Checks

The child maltreatment registry checks required upon hiring in Section 201 must be repeated for each
employee at least once every two (2) years. The criminal background and adult maltreatment registry
checks required upon hiring in Section 201 must be repeated for each employee at least once every
five (5) years. Failure to pass any required follow-up check at any time requires that the employee
immediately cease unsupervised contact with beneficiaries.

D. New Information after Employment

I£ DDS or the Provider receives additiona! information after hiring that creates a reasonable belief that
an employee has had a change in status in connection with one of the requirements in Section 201 (A)
or (B) above (i.e. a license has been revoked/expired, an employee would no longer pass a criminal
background and/or registry check, etc.), then the Provider must verify that the employee still meets all
requirements for employment.

E. Exception

Any applicant who submits evidence of holding a current professional license is exempt from the
criminal background, adult maltreatment and child maltreatment check requirements of this Section.

202. Job Description Requirements

The Provider shall create written job descriptions for each position offered that describe the duties,
responsibilities, and qualifications for such staff position. In addition, the job description shall include
the physical and educational qualifications and licenses/certifications required for each position. All
employees that require a professional license must maintain current credentials,

203. Sub-Contractors/Velunteer/Interns

Each Provider must ensure that sub-contractors, students, interns, volunteers, and trainees or any other
person who has regular, routine contact with beneficiaries are in compliance with all the requirements
applicable to an “employee” that are contained in this Section 200. The classification of a worker as
something other than an “employee” will not negate the responsibilities of the Provider under this
Section 200.

- A

ubnﬁﬂsﬁn
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301. Reportable Incidents

Providers must submit an incident report to DDS Quality Assurance using the automated form DHS
1910 via secure e-mail upon the occurrence of any one of the following events:

1.
2.

10.

11,

12.

Death of beneficiary.

The use of any restrictive intervention, including seclusion, or physical, chemical, or
mechanical restraint on a beneficiary.

Suspected maltreatment or abuse of a beneficiary.
Any injury to a beneficiary that:

e Requires the attention of an Emergency Medical Technician, a paramedic, or
physician
May cause death
May result in a substantial permanent impairment
Requires hospitalization

Threatened or attempted suicide by a beneficiary.
The arrest of a beneficiary, or commission of any crime by a beneficiary.

Any situation in which the whereabouts of a beneficiary is unknown for more than two
(2) hours (i.e. elopement and/or wandering), or where services are interrupted for more
than two (2) hours.

Any event where a staff member threatens a beneficiary.

Unexpected occurrences involving actual or risk of death or serious physical or
psychological injury to a beneficiary.

Medication errors made by staff that cause or have the potential to cause serious injury
or illness to a beneficiary, including, but not limited to, loss of medication,
unavailability of medication, falsification of medication logs, theft of medication, a
missed dose, wrong dose, a dose being administered at the wrong time, by the wrong
route, and the administration of the wrong medication.

Any violation of a beneficiary’s rights that jeopardizes the health, safety, or quality of
life of the beneficiary.

Any incident involving property destruction by a beneficiary.

DDS CES Waiver Minimum Certification Standards
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14, Biohazard incidents involving a beneficiary.
15.  Anarrest or conviction of a staff member providing direct care services.

16.  Any use or possession of a non-prescribed medication or an illicit substance by a
beneficiary.

17. Any other event that might have resulted in harm to a beneficiary or could have
reasonably endangered the health, safety, or welfare of the beneficiary.

In addition to submitting incident reports for the reportable incidents described above to DDS Quality
Assurance using the automated form DHS 1910 via secure e-mail, Providers are to also forward a copy
of each incident report to the appropriate DDS Regional Area Group email address. This requirement
also applies to any required follow-up incident reports described in Section 303. The DDS Regional
Area Group email addresses are as follows:

DHS.DDS.Central@arkansas.gov
DHS.DDS.NorthCentral@arkansas.gov
DHS.DDS.Northeast@arkansas.gov
DHS.DDS.Northwest@arkansas,. gov
DHS.DDS.Southeast@arkansas.gov
DHS.DDS.Southwest@arkansas.gov

Providers should contact DDS Waiver Services with any questions regarding the appropriate DDS
Regional Area Group email.

302. Reporting Timeframes

A. Immediate Reporting

Providers must report the following incidents to the DDS Quality Assurance emergency number ((501)
765-9018) within one (1) hour of occurrence, regardless of hour:

Suicide

Death from adult abuse

Death from child maltreatment
Serious injury

B. Incidents [nvolving Potential Publicity

Incidents, regardless of category, that a Provider should reasonably know might be of interest to the
public and/or media must be immediately reported to DDS Quality Assurance in central office if

DDS CES Waiver Minimum Certification Standards
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during business hours, and to the DDS Quality Assurance emergency number ({501) 765-9018), if
after business hours.

C. All Other Incident Reports

Except as otherwise provided above in subsection A and B, all reportable incidents must be reported to
DDS Quality Assurance using the automated form DHS 1910 via secure e-mail no later than two (2)
days following the incident. Any incident that occurs on a Friday is still considered timely if reported
by the Monday immediately following.

303. Required Incident Report Contents

A. Initial Incident Report: Each initial incident report filed by a Provider must contain the following
information:

Date of the incident
Detailed description of the accident/injury
Time of the incident
Location of incident
Persons involved in the incident
Other agencies contacted regarding incident, and the name of the individual in
the agency that was contacted
Whether the guardian was notified of the incident and time of notification,
Whether the police were involved, and if so, a detailed description of their
involvement
9. Any action taken by Provider or staff of Provider, both at the time of the
incident and subsequent to the incident
; 10.  Any expected follow-up
11.  Name of person that prepared the report

A, SN

o0 N

When applicable, the Provider shall notify the parent or legal guardian of the beneficiary any time
an incident report is submitted.

B. Follow-up Incident Reports: Information that is not available at the time of the initial incident
report filing must be submitted in follow-up or final incident reports. These reports should be
submitted in the same manner as soon as the additional information becomes available.

e The initial report should be resubmitted with the “follow-up” or “final” report areas
checked and dated in the appropriate space on the incident report form.

e The current date should precede the new information in the text/narrative sections to
differentiate follow-up information from the information originally submitted.

DDS CES Waiver Minimum Certification Standards
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* A new form DHS-1910 should be submitted for follow-up and final reports only when
there is insufficient space on the original form. Whenever a new form is submitted, the
date of the original written report must be included for cross-referencing.

304. DMandated Reporters

The Arkansas Child Maltreatment Act and the Arkansas Adult Maltreatment Act deem all staff of
Providers to be mandated reporters of any suspected adult or child abuse, neglect, exploitation, and
maltreatment.  Failure on the part of a Provider to properly report suspected abuse, neglect,
exploitation, and maltreatment to the appropriate hotline is a violation of these Certification Standards.

A
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400 BENEFICIARY AND LEGAL GUARDIAN RIGHTS

401. Beneficiarv/Guardian Rights Policy

Each Provider must implement policies that enumerate in clear and understandable language each
beneficiary’s rights and the rights of the legal guardian of each beneficiary. The Provider must take
reasonable steps to ensure beneficiaries and their legal guardians are: (i) informed of their rights; (ii)
provided copies of the policies enumerating their rights prior to the initiation of services and at any
other time upon request; and (iii) that the information is transmitted in a manner that the beneficiary
and their legal guardian are able to read and understand.

402. Beneficiary Rights

Each Provider must, at a minimum, ensure the following beneficiary rights:

1.

The right to be free from:

physical or psychological abuse or neglect l"‘”l"tﬁ_ﬁ_@ F [-
retaliation YR -.J
coercion

humiliation

financial exploitation

The Provider must ensure that the application of corporal punishment to beneficiaries is
prohibited. “Corporal punishment” refers to the application of painful stimuli to the
body in an attempt to terminate behavior or as a penalty for behavior.

The freedom to control their own financial resources.

The freedom to receive, purchase, possess, and use individual personal property. Any
restriction on this right must be supported by an assessed need and justified in the
beneficiary’s person centered service plan (“BCSP”).

The freedom to actively and meaningfully make decisions affecting their life and access
pertinent information in a timely manner to facilitate such decision making.

If a beneficiary is age eighteen (18) or older, he/she is considered competent
unless there is a court appointed legal guardian. Competent adults must always
sign their own consents, releases, or other documentation requiring a signature.

A beneficiary who has a court appointed legal guardian retains all legal and civil
rights except those which have been expressly limited by the court in the court
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1.

12,

13.

14.

15.
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order, or which have been specifically granted to the legal guardian pursuant to
the court order.

® Adult individuals who are legally competent shall have the right to decide
whether their family will be involved in planning and implementing the PCSP.

The right to privacy. Any restriction on this right must be supported by an assessed
need and justified in the PCSP.

The right to choice of roommate when sharing a bedroom.

The freedom to associate and communicate publicly or privately with any person or
group of people of the beneficiary’s choice at any time. Any restriction on this right
must be supported by an assessed need and justified in the PCSP.

The freedom to have visitors of their choosing at any time.

The freedom of religion.

The right to be free from the inappropriate use of a physical or chemical restraint,
medication, or isolation as punishment.

The opportunity to seek employment and work in competitive, integrated settings to the
same degree as those not receiving home and community based services through
Medicaid.

Freedom from being required to work without compensation.

e There is a limited exception when residing in a Provider owned/controlled
setting if the required work is related to the upkeep of the beneficiary’s own
living space, or the common living area and grounds that the beneficiary
shares with others.

The right to be treated with dignity and respect.
The right to receive due process.

e Providers must ensure beneficiaries have access to legal entities for

appropriate and adequate representation, advocacy support services, and

must adhere to research and ethics guidelines (45 CFR § 46.101 et. seq.).

» Provider rules may not contain provisions that result in the unfair, arbitrary,
or unreasonable treatment of a beneficiary.

The right to contest and appeal Provider decisions affecting the beneficiary.

DDS CES Waiver Minimum Certification Standards
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17.

18.

19.
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The right to request and receive an investigation in connection with an alleged
infringement of a beneficiary’s rights.

e The Provider must maintain the documentation relating to all investigations of
alleged beneficiary rights violations, and the actions taken to intervene in such
situations. The Provider will ensure that the beneficiary has been notified of
their right to appeal according to DDS Policy #1076.

The freedom to access their own records, including information regarding how their
funds are accessed and utilized and what services were billed for on the beneficiary’s
behalf. Additionally, all beneficiaries and legal guardians must be informed of how to
access the beneficiary’s service records and the Provider must ensure that appropriate
equipment is available for them to obtain such access.

o Beneficiaries may not be prohibited from having access to their own service
records, unless a specific state law indicates otherwise.

The right to live in a manner that optimizes, but does not regiment, beneficiary
initiative, autonomy, and independence in making life choices, including but not
limited to:

Choice of Provider

Service delivery

Release of information

Composition of the service delivery team
Involvement in research projects, if applicable
Daily activities

Physical environment

With whom to interact

Other legal and constitutional rights.

403. Informing Beneficiary and/or Legal Guardian of their Rights

The beneficiary and/or legal guardian shall be informed of their rights. The Provider shall maintain
documentation in the beneficiary’s service record showing that the following information has been
provided to the beneficiary or legal guardian in writing:

1. All service options available to the beneficiary, including those not presently provided by

the Provider and any available non-disability specific settings.

2. A copy of the appeal procedure for decisions made by the Provider.

DDS CES Waiver Minimum Certification Standards
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3. A list of available external advocacy services.

4. A document informing the beneficiary or legal guardian of their right to appeal any service
decision to DDS, along with a copy of DDS Policy #1076 regarding appeal procedures.

5. The care coordinator’s name and contact information.
6. The name and phone number of the DDS Waiver Manager for the area.
7. A document describing any positive behavior programming practices (including, but not

limited to, restraints) used by the Provider.

404. Grievances and Appeals

I The Provider must institute and maintain policies that provide beneficiaries the right to file
formal complaints/grievances and appeals.

2. The Provider must make complaint procedures and, if applicable, forms, readily available to all
beneficiaries and their legal guardians. The complaint and appeals procedures must be in
writing and understandable to the beneficiaries and legal guardians.

3. Complaint and appeal procedures shall be explained to personnel, beneficiaries, and legal
guardians in a format that is easily understandable and meets their needs. This explanation may
include, but is not limited to, a video, audiotape, a handbook, and interpreters.

405. Financial Safeguards

This Section applies if the Provider serves as a representative payee of a beneficiary, is involved in
managing the funds of the beneficiary, receives benefits on behalf of the beneficiary, or temporarily
safeguards funds or personal property for the beneficiary. Every supportive living Provider must
comply with this Section.

A. Financial Safeguards and Procedures

The Provider must demonstrate, to the reasonable satisfaction of DDS, that there is a system in place
to protect the financial interests of all beneficiaries. Provider personnel that have any involvement with
beneficiary funds and the beneficiary or their legal guardian must receive a copy of the Provider’s
Financial Safeguards Policies and Procedures.

1. The Provider is responsible for ensuring that each beneficiary’s funds are used solely for
the benefit of the beneficiary.

DDS CES Waiver Minimum Certification Standards
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2. The Provider must ensure that the beneficiary is able to receive the benefit of those
items/services for which they are paying. By way of illustration, if a beneficiary is paying
for internet, the beneficiary should have a device with which to access the internet; if the

beneficiary pays for a cell phone plan, then the beneficiary should have a functioning cell
phone.

B. Access to Financial Records

Beneficiaries and their legal guardians must have access to financial records concerning the
beneficiary’s account/funds at all times.

C. Financial Safeguards Policy and Procedures

The Provider must implement policies that define:
1. How beneficiaries will provide informed consent for the expenditure of their funds.
2. How beneficiaries will access their financial records.

3. How beneficiary accounts/funds will be segregated and maintained for accounting
purposes.

4. The safeguards and procedures in place to ensure that beneficiary funds are used only for
designated and appropriate purposes.

5. How interest will be credited to the accounts of the beneficiaries, if applicable.

6. A mechanism that provides evidence that beneficiary funds were expended in the manner
authorized.

D. Consent Requirements

The Provider shall obtain consent from the beneficiary or their legal guardian prior to implementing
the following:

1. Limiting the amount of funds & beneficiary may expend or invest in a specific instance.
2. Designating the amount a beneficiary may expend or invest for a specific purpose.

3. Establishing time frames where a beneficiary is required to or prohibited from expending or
investing their funds.

4. Delegating responsibility for expending or investing a beneficiary’s funds.

DDS CES Waiver Minimum Certification Standards
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E. Additional Group Residential Setting Requirements
1.

48]

406.

Budget Requirement: In group living residential settings, Providers must establish an
individual budget for each beneficiary. At a minimum, each budget must include a detailed
breakdown of monthly personal income (SSI, family contributions, job income, etc.) and
monthly personal expenses (rent, utilities, food, clothing, extra-curricular activities etc.).
Providers will be monitored to ensure that the budget is being implemented properly. It is
the Provider’s responsibility to revise the budget with the help of the beneficiary or legal
guardian if the budget does not accurately reflect the actual income and/or expenditures of
the beneficiary.

Record Maintenance. It is the responsibility of the Provider to maintain records and
receipts that provide verifiable evidence that each beneficiary’s funds are being used solely
for the benefit of the beneficiary, and are not being used for the benefit of another
beneficiary residing in the same setting. Examples of such documentation might include,
but are not limited to, grocery receipts, bank statements, and paid invoices.

3. Prohibition on Disproportionate Rental Payments: A beneficiary’s personal
resources may not be taken into account when determining how much they are required to
pay in rent. In group residential settings all beneficiaries must be charged the same amount
in rent each month unless there is verifiable and reasonable justification,

Waiver Eligibility Disqualification

DDS will not authorize or continue waiver services under the following conditions:

1.

When the health and safety of the beneficiary, the beneficiary’s staff, or others cannot
be assured.

When the beneficiary or legal guardian has refused or refuses to participate in the PCSP
development or to permit implementation of the PCSP or any part thereof that is
deemed necessary to assure health and safety.

When the beneficiary or legal guardian refuses to permit the on-site entry of:

e The care coordinator or PCSP Developer to conduct scheduled/required
visits,

* Direct care staff to provide scheduled care, and

» DHS or CMS officials acting in their role as oversight authority for
compliance or audit purposes.

When the beneficiary applying for or receiving waiver services requires twenty-four
{24) hour nursing care on a continuous basis as prescribed by a physician.
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When the beneficiary is incarcerated or an inmate in a state or local correctional
facility.

When the beneficiary is deemed ineligible based on a DDS Psychological Team
assessment or reassessment finding that the beneficiary does not meet ICF/IID level of
care.

When the beneficiary is incligible based on not meeting or not complying with
Medicaid eligibility requirements.

s
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501. Person Centered Service Plan

All CES waiver services are delivered pursuant to a person centered service plan (“PCSP"), which is
based on the Independent Assessment and other needs assessments. The PCSP must be have
measurable goals and specific objectives, measure progress through data collection, and be developed,
overseen, and updated through consultation with a PCSP team that must include the beneficiary.

A. Beneficiary Participation and Approval Required

The beneficiary (or, if applicable, their legal guardian) must be an active participant in the PCSP
planning and revision process. The Provider must ensure that the PCSP development, planning, and
update process is driven to the maximum extent possible by the beneficiary/legal guardian. Providers
shall deliver services based on the choices of the beneficiary/legal guardian.

The written PCSP must be finalized and agreed to with the informed consent of the beneficiary/legal
guardian in writing and signed by all individuals and Providers responsible for its implementation (see
§ 42 CFR 441.725 B).

B. Interim Service Plan

When a beneficiary accesses CES Waiver services for the first time, the beneficiary is issued an
interim service plan (“ISP”) for up to sixty (60) days, until the PCSP can be developed and
implemented. The ISP may include care coordination and supportive living for direct case
supervision. DDS staff will track the expiration dates of ISPs and ensure that a PCSP is complete
before the interim plan expires.

C. Initial PCSP Development Meeting

I. Independent Assessment: Every beneficiary must undergo an Independent Assessment
performed by the designated DDS third party vendor prior to developing a PCSP for the
beneficiary. The PCSP Developer must have the results of the Independent Assessment at the
initial PCSP development meeting.

* A beneficiary must receive an Independent Assessment through the designated
DDS third party vendor at least once every three (3) years.

2. Information Gathering: Prior to the initial PCSP development meeting, in addition to the
Independent Assessment, the PCSP Developer should secure for review as part of the meeting
additional information which would be beneficial to the initial PCSP development process,
including, but not necessarily limited to:

* The results of any evaluations that are specific to the needs of the beneficiary

DDS CES Waiver Minimum Certification Standards
Effective October 1, 2017
Page 19



k3

D.

Foliee

e The results of any psychological testing during eligibility determination
e The results of any adaptive behavior assessments conducted to establish eligibility

Scheduling and Attendees: The PCSP Developer is responsible for scheduling, coordinating,
and managing the PCSP development meeting, including inviting other participants, making
sure that the location and the participants are acceptable to the beneficiary. Ideally this PCSP
development team would consist of some combination of the beneficiary and/or their legal
guardian, the beneficiary’s parents or other family supports, the assigned DDS Waiver
representative, professionals that conducted assessments/evaluation of beneficiary, and others
who might provide support to the beneficiary.

e If the beneficiary or their legal guardian objects to the presence of any individual at

the PCSP development meeting, then the individual is not permitted to attend the
PCSP development meeting.

PCSP Requirements

Generally, the PCSP must reflect the services and supports that are important for the beneficiary to
meet the needs identified in the Independent Assessment and other needs assessments, as well as what
is important to the beneficiary with regard to preferences for the delivery of such services and
supports. Commensurate with the level of need of the beneficiary, the written PCSP must:

1.

2.

Identify the setting in which the beneficiary chooses to reside.
Reflect the beneficiary’s strengths, preferences, interests, and needs.

Reflect the beneficiary’s clinical and support needs as identified through the Independent
Assessment and other needs assessmenits.

Include individually identified goals and desired outcomes for the beneficiary.

Reflect the services and supports (both paid and unpaid) that will assist the beneficiary to
achieve identified goals, and the providers of those services and supports, including natural
supports.

Reflect the risk factors identified through the Independent Assessment and the measures in
place to minimize them, including individualized back-up plans and strategies when needed.

Be understandable to the beneficiary, and the individuals important in supporting him or her.
At a minimum, the PCSP must be written in plain language and in a manner that is accessible
to individuals with disabilities and persons who are limited English proficient.

Identify the care coordination Provider and the individual care coordinator responsible for
monitoring the PCSP.
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Be finalized and agreed to, with the informed consent of the beneficiary in writing, and signed
by all individuals and Providers responsible for the PCSP’s implementation.

10. Be distributed to the beneficiary and other individuals/Providers involved in the development

H.

12.

502.

A.

and implementation of the PCSP.
Prevent the provision of unnecessary or inappropriate services and supports.

Document any modifications to the PCSP that are contrary to the home and community based
settings requirements (See Section 1607 for documentation requirements).

PCSP Reviews and Updates

Annual Update: The PCSP Developer must review and update the PCSP with the beneficiary
(and anyone else the beneficiary desires to attend) at least annually. The annual PCSP update
process should be very similar to the initial PCSP development process. The beneficiary
selects the participants on the PCSP update team. The care coordinator secures the available
and appropriate data, information, assessments, and evaluations and presents it to the PCSP
Developer and PCSP update team. The PCSP Developer will then develop an updated PCSP
that meets all the requirements in Section C above. The discussions and activities involved at
each annual update meeting must be documented and maintained by the PCSP Developer in
the beneficiary’s service file. The writing should document the beneficiary’s input and
participation in all aspects of the review.

2. Updates to a PCSP can occur more often than once a year, but additional updates
require DDS prior authorization.

Beneficiary Requested Updates: A beneficiary must be allowed to request an update of their
PCSP at any time.

Behavior Management Plan
When Behavior Management Plans Are Required

The care coordinator must develop and monitor implementation of an appropriate behavior
management plan incorporating positive behavior support strategies when:

. Three (3) or more distinct challenging behaviors occur in a three (3) month period; or'

! “Challenging Behaviors™ behaviors defined as problematic or maladaptive by others who observe the behaviors or by the
person displaying the behaviors, They are aclions that:

« Come into conflict with what is generally accepted in the individual's community,
¢ Oflen isolate the person from their cornmunity, or
=  Are barriers to the person living or remaining in the community, and
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Beneficiaries are prescribed psychotropic medications for behavior; or

Any other time the Provider, DDS Quality Assurance, or the DDS Psychological Team
believes a beneficiary’s behavior warrants intervention.

A Provider of direct care services must provide training to all staff who implement a behavior
management plan. Training requirements include Introduction to Behavior Management, Abuse and
Neglect and any other training as necessary.

B. Behavior Management Plans Generally

All behavior management plans must:

1.

Prohibit behavior modification techniques that are punishing in nature, physically painful,
emotionally frightening, depriving, or that put the beneficiary at medical risk.

Specify what behaviors, if any, require the use of restraints, the length of time to be used,
person respensible for the authorization and the use of restraints (see Section 503 below),
and the methods for monitoring the beneficiary and staff.

Prohibit the use of medications for the sole purpose of preventing, modifying, or
controlling challenging behavior that is not associated with a diagnosed co-occurring
psychiatric condition, or for the purpose of chemical restraint.

Prohibit the use of mechanical restraints for the purpose of limiting or controlling
challenging behavior. “Mechanical restraint” means any physical apparatus or equipment
that cannot be easily removed by the beneficiary, restricts the free movement or normal
functioning of beneficiary, or restricts normal access to a portion or portions of the
beneficiary’s body.

C. Behavior Management Plan Development

Behavior management plans must be written and monitored by a qualified professional who is, at a
minimum, 2 Qualified Developmental Disabilities Professional (*QDDP”). The care coordination
Provider (with input from the supportive living Provider) will develop a beneficiary’s behavior
management plan. All behavior management plans must:

1.

28

Identify the behavior/s to be decreased.

Identify the behavior/s to be increased.

Vary in seriousness and intensity.
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3. Identify what things should be provided or avoided in the beneficiary’s environment on a
daily basis to decrease the likelihood of the identified behavior/s.

4. Identify the methods that staff should use to manage behavior/s.

5. Identify the event/s that appear to trigger the behavior/s.

6. Identify what staff should do if the triggering event/s occur.

7. Identify what staff should do if the behavior/s to be increased or decreased occur.
8. Should involve the fewest interventions or strategies possible.

9. Bedesigned so that the rights of the individual are protected.

10. Preclude procedures that are punishing, physically painful, emotionally frightening, involve
deprivation, or put the individual at medical risk.

D. Re-Evaluation of Behavior Management Plan
All behavior management plans must be re-evaluated at least quarterly. Behavior management plans

must also be re-evaluated if:

1. Distinct behaviors occur three (3) or more times within a three (3) month period, which
could all take place in one day; or

2. Any time that DDS determines that re-evaluation of the behavior management plan is
appropriate under the circumstances.

Each Provider is responsible for maintaining written documentation sufficient to prove that any
required re-evaluation was properly requested and conducted.

E. Data Collection for Behavior Management Plan

Each Provider delivering direct care services must collect data on the behavior management plan so
that the effectiveness can be evaluated. A Provider delivering direct care services is required to:

I. Develop a simple, efficient, and manageable method of logging and collecting data
regarding the implementation of the behavior management plan.

2. Data collection must include the frequency, length of time of each use, the duration of use
over time and the impact of the use of interventions, if applicable.

3. Review the data regularly, and send the beneficiary to the behavior management plan
developer (or other assigned QDDP) for re-evaluation if the strategies are not achieving the
desired results.

DDS CES Waiver Minimurn Certification Standards
Effective October 1, 2017
Page 23




503.

A.

p:ﬁﬁGSED
iz

Restraints & Restrictive Intervention 11

Behavior Management Plan Required

A Provider is prohibited from using any restraints or restrictive interventions on a beneficiary unless
the beneficiary has a developed and implemented behavior management plan which incorporates
alternative strategies to avoid the use of restraints and restrictive interventions, and includes the use of
positive behavior support strategies as an integral part of the behavior management plan (See Section
502 “Behavior Management Plans™). There is a limited exception to this requirement when the use of
an emergency restraint is necessary (See Section 503 (E) “Emergency Restraint™)

B.

Definitions of Restraints and Interventions

. “Physical restraint” or “personal restraint”: the application of physical force without the use

of any device (manually holding all or part of the body), for the purpose of restraining the free
movement of a beneficiary’s body. This does not include briefly holding, without undue force,
a beneficiary in order to calm them, or holding a beneficiary’s hand to escort them safely from
one area to another.

. “Physical Intervention”: the use of a manual technique intended to interrupt or stop a

behavior from occurring.

. “Restrictive intervention™ procedures that restrict or limit a beneficiary’s freedom of

movement, restricts access to their property, prevents them from doing something they want to
do, requires them to do something they do not want to do, or removes something they own or
have earned. The definition would include the use of “time-out,” in which a beneficiary is
temporarily, for a specified period of time, removed from positive reinforcement or denied
opportunity to obtain positive reinforcement for the purpose of providing the beneficiary with
the opportunity to regain self-control. Under no circumstances may a beneficiary be physically
prevented from leaving.

. “Mechanical restraint”: any physical apparatus or equipment used to limit or control a

challenging behavior. This would include any apparatus or equipment that cannot be easily
removed by the beneficiary, restricts the beneficiary’s free movement or normal functioning, or
restricts normal access to a portion or portions of the beneficiary’s body.

e Under no circumstances are mechanical restraints_permitted to be used on a
beneficiary.

. “Chemical restraint™ the use of medication for the sole purpose of preventing, modifying, or

controlling challenging behavior that is not associated with a diagnosed co-occurring
psychiatric condition.

o Under no circumstances are chemical restraints permitted to_be used on a

beneficiary.
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6. “Seclusion”: the involuntary confinement of a beneficiary alone in a room or an area from
which the beneficiary is physically prevented from having contact with others or leaving,

»  Under no circumstances is seclusion permitted to be used on a beneficiary.

C. Use of Restraints and Interventions

Permitted restraints and interventions may be used only when a challenging behavior exhibited by the
beneficiary threatens the health or safety of the beneficiary or others. The use of restraints or
interventions must be supported by a specific assessed need as justified in the beneficiary’s PCSP, and
only performed as provided in the beneficiary’s behavior management plan.

1.

Required Prior Counseling: Before a “time out,” an absence from a specific social
activity, or a temporary loss of personal possession is implemented, the beneficiary must
first be counseled about the consequences of the behavior and the choices they can make.

Direct Observation: A beneficiary must be continuously under direct visual and auditory
observation by staff members during any use of restraints or interventions.

Specialized Restraint and Intervention Training: All personnel who are involved in the
use of restraints or interventions must receive training on and be qualified to perform,
implement, and monitor the particular restraint or intervention as applicable. Additionally,
personnel should receive training in in behavior management techniques, and abuse and
neglect laws, rules, regulations and policies.

Restraint and Intervention Identification: The Provider is required to advise all staff,
families, and beneficiaries on how to recognize and report the unauthorized use of a
restraint or restrictive intervention.

D. Required Restraint and/or Intervention PCSP Information

Any PCSP and behavior management plan permitting the use of restraints or interventions must
include the following information:

1.

Identify the specific and individualized assessed need for the use of the restraint or
intervention.

Document the positive interventions and supports used prior to any modifications to the
PCSP that permits use of restraint or interventions.

Document the less intrusive methods of behavior modification that were attempted but did
not work.
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4. Include a clear description of the condition that is directly proportionate to the specific
assessed need.

5. Include regular collection and review of data to measure the ongoing effectiveness of the
modification to the PCSP that permitted the use of a restraint or intervention.

6. Include established time limits for periodic reviews to determine if the use of restraint or
intervention is still necessary or can be terminated.

7. Include the informed consent of the beneficiary or legal guardian.

8. Include an assurance that the use of the restraint or intervention will cause no harm to the
beneficiary.

E. Emergency Restraint

Personal restraints (use of staff member’s body to prevent injury to the beneficiary or another person)
are allowed in cases of emergency, even if a behavior management plan incorporating the use of
restraints has not been developed and implemented. An “emergency” exists in the following situations:

1. The beneficiary has not responded to de-escalation or other positive behavior support
strategies and the behavior continues to escalate,

2. The beneficiary is a danger to themselves or others.

3. The safety of the beneficiary and those nearby cannot be assured through positive
behavior support strategies.

The care coordinator must request an interdisciplinary team meeting to revise the PCSP and
implement a behavior management plan when there are more than three (3) emergency restraint
incidents within a three (3) month period. It is an emergency restraint “incident” if each of the
following occurred:

A behavior was exhibited

A restraint procedure was used

The beneficiary was no longer thought to be dangerous
The restraint procedure was discontinued

F. Reporting each [ncident where Restraint or Intervention was Used

An incident report must be completed and submitted to DDS Quality Assurance in accordance with
Section 300 herein no later than the end of the second business day following the date any restraint or
restrictive intervention is administered. If the use of a restraint or restrictive intervention occurs more
than three (3) times in any thirty (30) day period, permitted use of restraints and interventions must be
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discussed by the PCSP development team, addressed in the PCSP, and implemented pursuant to an
appropriate behavior management plan,

Any use of restraint or intervention, whether permitted or prohibited, also must be documented in the
beneficiary’s daily service log, maintained it their service record, and must include the following
information:

The behavior initiating the use of restraint or intervention.

The length of time the restraint or intervention was administered.

The name of the personnel that authorized the use of the restraint or intervention.

The names of all individuals involved and outcomes of the use of the restraint or intervention.

:BI.JJ[\J.—-

504. Medication Management Plan and Medication Logs

The Provider delivering care coordination must develop a medication management plan for any
beneficiary with prescribed medications. Providers delivering direct care services must maintain an
accurate and up-to-date medication log for all beneficiaries to whom the Provider is responsible for
administering medications, whether prescribed, pro re nata (“PRN"), or over-the-counter. A Provider
must maintain written evidence of any beneficiary or legal guardian electing to administer all
prescribed medications themselves.

A, Medication Management Plan

The care coordination Provider (with input from the supportive living Provider) must develop a
medication management plan for all beneficiaries with prescribed medication/s. A medical
prescription for medications, services, and level of care must be obtained annually. When medication
is used to treat a specifically diagnosed mental illness, the prescribed medication must be managed by
a psychiatrist who periodically provides information regarding the effectiveness of, and any side
effects experienced from the medication. The prescription and management may be by a physician, ifa
psychiatrist is not available. Medications may NOT be used to modify behavior in the absence of a
specifically diagnosed mental illness, or for the purpose of chemical restraint.

I. Each medication management plan must include:

¢ How each medication will be administered (i.e. times, doses, delivery, etc.) and charted.

* A list of potential side effects caused by any medication/s.

® A description of the reason each medication has been prescribed and the related
symptoms.

* The beneficiary/legal guardian’s consent to the administration of the medication/s.
How each medication must be administered and by whom, in order to comply with the
Nurse Practice Act and the Consumer Directed Care Act. This would include a list
which medications may be administered by which staf¥.
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2. For all prescribed psychotropic medications due to behaviors, the care coordination Provider
shall develop and implement a behavior management plan and update as necessary (See

Section 502).

3. Providers are required to provide training to direct care staff which details the specifics of the
beneficiary’s medical management plan, including possible side effects.

4. Direct care staff members are required to be re-trained on the medication management plan and
behavior management plan (if applicable) any time medications are updated.

Medication Logs

1. Prescription Medications: Providers delivering direct care services must maintain
medications logs detailing the administration of prescribed medications to the
beneficiary. The prescribed medication logs must be readily available for DDS review,
and document the following for each administration of a prescribed medication:

Name and dosage of the medication administered.
Route the medication was administered.

Date and time the medication was administered (recorded at the time of
medication administration).

Initials of the staff administering or assisting with the administration of the
medication.

Any side effects or adverse reactions to the medication.

Any errors in administering the medication.

2.  PRN and Over-the-Counter Medications: Providers delivering direct care services
must also maintain logs concerning the administration of PRN and over-the-counter
medications. The logs for the administration of prescription PRN and over-the-counter
medications must document the following:

How often the medication is used.

Date and time each medication was administered (recorded at the time of
medication administration).

The circumstances in which the medication is used.

The symptom for which the medication was used.

The effectiveness of the medication.
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Medication Administration Error Reporting/Charting; Any medication
administration errors occurring or discovered must be recorded in the medication log and
immediately reported to a supervisor. “Medication administration errors” include, but are
not limited to, the loss of medication, unavailability of medication, falsification of
medication logs, theft of medication, a missed dose, wrong dose, a dose being
administered at the wrong time or by the wrong route, the administration of the wrong
medication, and the discovery of an unlocked medication lock box that is supposed to be
locked at all times.
* An incident report must be filed with DDS Quality Assurance in accordance
with Section 300 for any medication administration error that caused or had the
potential to cause serious injury or illness to a beneficiary.

Required Oversight Documentation: Each Provider delivering direct. care services
must ensure that supervisory level staff (commonly titled Direct Care Supervisor) review
on at least a monthly basis all beneficiary medication logs to determine if:

e All medications were administered accurately as prescribed.
¢ The medication is effectively addressing the reason for which it was prescribed.
* Any side effects are noted, reported, and being managed appropriately.

505. Daily Service Activity Logs

Daily service activity logs must be maintained by all Providers delivering direct care services in order
to provide specific information relating to the individually identified goals and desired outcomes for
the beneficiary, so that the care coordinator, PCSP Developer, and PCSP development team can
measure and record the progress on each of the beneficiary’s identified goals and desired outcomes.
There is no required format for a daily service activity log, however, the daily service activity logs
must document the following:

l.

2.

The name and sign-in/sign-out times for each direct care staff member.

The specific services furnished.

The date and actual beginning and ending time of day the services were performed.
Name(s) of the staff/person(s) providing the service(s).

The relationship of the services to the goals and objectives described in the beneficiary’s
individualized PCSP.

Daily progress notes/narrative signed and dated by the staff delivering the service(s),
describing each beneficiary’s progress or lack thereof with respect to each of his or her
individualized goals and objectives. This would include any behavior management plan
data required to be maintained pursuant to Section 502(E) above.
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A. Required Service Record Documentation

Each Provider delivering care coordination services or direct care services to a beneficiary must
establish a service record for the beneficiary. At a minimum, the service record file must contain:

1.

3.

o

9.

10.
11.
12,

Independent Assessment

A copy of the PCSP

Behavior management plan with proper beneficiary/legal guardian approval, if
applicable

Daily service activity logs

Care coordinator monthly contact reports

Completed forms as required by DDS, including, but not limited to, Form DHS-704,
ACS/CES-703, and ACS/CES-102

Fully approved medication management plan and Medication logs, or signed election to
self-administer medication (see Section 504), if applicable

Fully executed copy of lease, residency agreement, or other form of written agreement
that provides protections that address eviction processes and appeals comparable to
those provided under a landlord-tenant law

Any documentation providing additional individuals with access to a beneficiary’s
service record

Documentation required in Section 403

Guardianship Order, if applicable

Any specific documentation required by a particular CES Waiver service used by the
beneficiary

B. Face Sheets

A summary document (“Face sheet”) must be maintained at the front of a beneficiary’s service record
file, which must document the following:

VW NO R W

10.
11.
12.
13.

Full name of beneficiary

Address, county of residence, telephone number and email address, if applicable
Marital status, if applicable

Race and gender

Birth date

Social Security number

Medicaid Number

Legal status

Legal guardian’s name and address and relationship, if applicable

Name, address, telephone number and relationship of person to contact in emergency
Health insurance benefits and policy number

Primary language

Admission date
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14. Statement of primary/secondary disability

15. Physician’s name, address, and telephone number

16. Current medications with dosage and frequency, if applicable
17. All known allergies or indicate none, if applicable

Face sheets must be updated as needed and after each PCSP update. Any update to a Face Sheet must
be signed and dated by the person entering the update.

Beneficiary Records Maintenance & Storage Retention Requirements

C.

1.

Confidentiality: A Provider shall maintain complete service records/files and treat all
information related to beneficiaries as confidential. Access to beneficiary service files must
be limited to only those staff members who have a need to know the information contained
in the records of the beneficiary. The only individuals that may access a beneficiary’s files
and records are:

¢ The beneficiary

* The legal guardian of the beneficiary, if applicable

* Professional staff providing direct care or care coordination services to the
beneficiary
Authorized Provider administrative staff

* Any other individual authorized by the beneficiary or their legal guardian

Adult beneficiaries who are legally competent shall have the right to decide whether their
family will be involved in planning and implementing their PCSP, and a signed release or
document shall be present in their service record either granting permission for family
involvement or declining family involvement.

HIPAA Regulations: Each Provider shall ensure that information that is used for
reporting or billing shall be shared according to confidentiality guidelines that recognize
applicable regulatory requirements such as the Health Insurance Portability and
Accountability Act (“HIPAA").

Electronic and Paper Records/File Maintenance: Electronic service records are
acceptable. Paper and electronic service records must be uniformly organized and easily
accessible. A list of the order of the service record information shall either be present in
each beneficiary’s service record or provided to DDS upon request. The documents in
active service records should be organized in a systematic fashion. An indexing and filing
system must be maintained for all service records.

Storage Location: The location of the files/service records, and the information contained
therein, must be controlled from a central location.
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5. Direct Care Staff Access: The Provider shall ensure all direct care and care coordination
staff has adequate access to the beneficiary’s file/service record including, current PCSP
and other pertinent information necessary to ensure the beneficiary’s health, welfare, and
safety (i.e., name and telephone number of physician(s), emergency contact information,
insurance information, etc.).

6. Record/File Retention: Each Provider must retain all files/services records for five (5)
years from the date of service or until all audit questions or review issues, appeals hearings,
investigations or administrative or judicial litigation to which the files/services records may
relate are finally concluded, whichever period is later. Failure to furnish medical records
upon request may resuit in sanctions being imposed. Federal legislation further requires
that any accounting of private healthcare information (“PHI") or HIPAA polices or
complaints must be retained for six (6) years from the date of its creation or the date when
it last was in effect, whichever is later.

7. Access Sheets: Access sheets shall be located in the front of the service record to maintain
confidentiality according to 5 U.S.C. § 552a. If there is a signed release for a list of
authorized persons to review the service record, only those not listed will need to sign the
access sheet with date, title, reason for reviewing, and signature. If there is not a signed
release for authorized persons to review, all persons must sign the access sheet whenever
the service record is reviewed or any material is placed in the service record.

D. DDS Access to Beneficiary Files/Service Records

DDS shall have access to all beneficiary files/service records maintained by the Provider at any time
upon demand.

507. Refusal to Serve

Providers shall not refuse services to any beneficiary unless the Provider cannot ensure the
beneficiary’s health, safety, or welfare. When a Provider is unable to serve a beneficiary, the Provider
must notify the DDS Waiver Specialist within two (2) working days in order for choice to be offered
to the beneficiary.

1. If a Provider is unable to ensure a beneficiary’s health, safety, or welfare because qualified
personnel are unavailable to deliver services to the beneficiary, the Provider should be able to
demonstrate efforts to employ and retain qualified personnel and the results of those efforts.
The documentation submitted by Provider should demonstrate:

¢ Recruitment efforts
s Retention efforts
e Identification of any trends in personnel turnover e ﬁ f- : E
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If the Provider is unable to ensure a beneficiary’s heaith, safety, or welfare because adequate
housing is not available, the Provider should develop and propose to the beneficiary alternative
housing arrangements and locations within the beneficiary’s resources. If the beneficiary is
unable or unwilling to accept any of the proposed alternative housing arrangements or
locations, the Provider shall document that the beneficiary has refused available resources and
shall immediately notify the DDS Waiver Specialist.

. The intent of this Section 507 is to prevent and prohibit Providers from implementing a

selective admission policy based on the perceived “difficulty” of serving a beneficiary.
Whether a Provider is refusing to serve based on legitimate beneficiary health, safety, or
welfare concerns shall be determined in the sole discretion of DDS. DDS approval for refusal
of services shall depend on the documented efforts made by the Provider to find housing and a
determination of whether staffing can be provided by increasing the hourly rate of pay.

Transitioning Beneficiary

. Corroboration and Responsibility: If it is necessary to transition a beneficiary to another

Provider due to beneficiary choice, inability to serve, transition to an intermediate care facility,
or any other reason, the current service Provider must fully cooperate with the care coordinator
and any new service Provider in order to ensure a smooth transition process and the continuous
delivery of services. The current service Provider shall remain responsible for the health,
safety, and welfare of the beneficiary until the transition to the new service Provider is
complete.

. Tumover of Paperwork/Records: The current Provider must provide copies of the

beneficiary’s files, service records, data, and other paperwork without delay. If all copies of
requested paperwork have not been provided to the care coordinator, DDS Waiver Specialist or
the new Provider within thirty (30) days of the request, it is presumed to be unreasonable delay
in violation of these Certification Standards.

. Provider as Representative Payee: If the current Provider is serving as the transitioning

beneficiary’s representative payee (i.e. responsible for the beneficiary’s finances), then within
seven (7} days of the beneficiary’s decision to transition the current Provider must submit the
necessary paperwork to the Social Security Administration or any other necessary agency or
financial institution. The current Provider is responsible for retaining written documentation
evidencing that the necessary paperwork was submitted within the timeframe.

. DDS Time-Extension: It is presumed any transition not completed within forty-five (45)

calendar days from the date of the beneficiary’s decision to transition is the result of undue
delay by the current Provider. Notwithstanding the foregoing, a current Provider may submit
written justification for any transition lasting longer than forty-five (45) calendar days to the
beneficiary’s DDS Waiver Specialist. DDS will determine if an extension is appropriate,

600 PROVIDER QUALIFICATIONS: SUPPORTIVE LIVING
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601. Supportive Living Responsibilities

Provider is responsible for the development of a beneficiary’s person centered service plan (“PCSP”)
and ensuring the delivery of all supportive living services including the following activities:

1. Developing/updating the beneficiary’s PCSP in cooperation with the beneficiary or the
beneficiary’s legal representative, and any other individual/s the beneficiary/legal
representative wishes to have participate on the PCSP development team.

e The PSCP developer is responsible for scheduling, coordinating, and managing the
PCSP development/update meetings, including inviting other participants, and
making sure that the location and the participants are acceptable to the beneficiary.

e If the beneficiary objects to the presence of any individual at a PCSP
development/update meeting, then that individual is not permitted to attend the
PCSP development meeting.;

=

Scheduling, coordinating, and managing the PCSP annual update and any other necessary
updates, including inviting other participants, making sure that the location and the
participants are acceptable to the beneficiary;

(3]

. Coordinating all supportive living staff that provide direct care to the beneficiary through
the Provider;

4. Serving as a liaison between the beneficiary, parents, legal representatives, care coordinator
and DDS representatives;

o

Coordinating schedules for both waiver and generic service categories;

12

Participating in planning and preparing the delivery of all supportive living services
included in the initial PCSP and any annual or other PCSP update;

7. Assuring the integrity of all Medicaid waiver billing for all supportive living services
delivered by Provider,

oo

. Arranging for the staffing of all alternative living settings,

9. Cooperating with the care coordinator and PCSP development team in developing a
beneficiary’s behavior management plan (see Section 502), if necessary, and then
implementing, administering and collecting data relating to the behavior management plan;
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10. Ensuring any necessary transportation is arranged for all supportive living services
identified in the beneficiary’s PCSP:

I'l. Collaborating with the care coordinator in a timely manner to obtain any Independent
Assessment, comprehensive behavior and assessment reports, PCSP updates, and
information and documents required for ICF/ID level of care and waiver Medicaid
eligibility determination;

12. Reviewing the medication logs and daily service activity logs of the beneficiary to ensure
the beneficiary is receiving appropriate services, medications and support in accordance
with the PCSP and any medication management plan.

While the Provider may not staff a beneficiary on a 24/7 schedule, the Provider is responsible to
ensure that sufficient staff is maintained to guarantee the health, safety, and welfare of each
beneficiary, and to meet the established outcomes of the beneficiary as stated in their PCSP.
Sufficiently trained staff shall be on duty at all times. Provisions shall be made for relief of supportive
living staff during vacations, other relief periods and unplanned absences. Providers must have
backup plans in place to address contingencies if scheduled staff are unable, fail, or refuse to provide
supportive living services.

602. Minimum Qualifications

A. Person Centered Service Plan Developer

Providers must require any supportive living staff responsible for the development of a
beneficiary’s PCSP (“PSCP Developer”) to meet one of the following minimum qualification

criteria:

L. A Bachelor’s degree in a human services related field.

2. Two (2) or more years college credit in the field of human services, and two (2)
years’ experience working with individuals with developmental disabilities.

3. Two (2) or more years’ experience working with individuals with
developmental disabilities, and two (2) additional years of mentoring/training
under a case manager.

4, Four (4) or more years’ experience working as a case manager in a related field.

B. Direct Care Staff
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The Provider is responsible for the interviewing, hiring, firing, training, and scheduling of
direct care staff providing supportive living services. Providers must ensure that all staff
providing direct care services have one of the following:

¢ A high school diploma or GED;

e One (1) year of relevant, supervised work experience with a public health, human
services or other community service agency; OR

e Two (2) years’ verifiable successful experience working with individuals with
developmental disabilities.

603. Medication Administration and Logs

1. Medication Administration.

Supportive living Providers must ensure that the beneficiary’s medication management plan
(See Section 504) incorporates measures which describe how direct care staff will administer
or assist with the administration of medications. The Provider must ensure the medication
management plan describes how the medication/s must be administered and by whom, in order
to comply with the Nurse Practice Act and the Consumer Directed Care Act.

2. Medication Logs

The supportive living Provider has an on-going responsibility for monitoring beneficiary
medication regimens. Providers must ensure that supportive living staff are at all times aware
of the medications used by the beneficiary, and are knowledgeable of potential side effects.
See Section 504(B) above for the specific medication log requirements.

604. Daily Service Activity Logs

Providers must maintain daily service activity logs for each beneficiary. See Section 505 above for the
specific requirements.

605. Training Requirements

1. First Aid Training: Within thirty (30) days of hiring, all supportive living staff, and any other
staff of a supportive living Provider that may be required to provide emergency direct care
services to a beneficiary (such as on-call emergency staff or management), shall be required to
attend and complete a certified first aid course administered by certified instructors of the
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course. The course must include instruction on common Ffrst aid topics and techniques,
including, but not limited to, how to perform CPR, how to apply the Heimlich maneuver, how
to stop/slow bleeding, etc.

* The course must provide a certificate of completion that can be maintained in the
supportive living staff’s personnel file.

* Any services provided by a supportive living staff person prior to receiving the
above described First Aid Training can only be performed in a training role, under
the supervision of another supportive living staff person that has already had the
required First Aid Training,

* Training Certification must be maintained and kept up to date throughout the time
any supporting living staff is providing services.

2. Beneficiary Specific Training: Prior to beginning service delivery, supportive living staff must
receive the amount of individualized, beneficiary-specific training that is necessary to be able
to effectively and safely provide the supportive living services required pursuant to the
beneficiary’s PCSP, including, but not limited to:

general training on beneficiary’s PCSP

behavior management techniques/programming;

medication administration and management;

setting-specific emergency and evacuation procedures
appropriate and productive community integration activities; and
training specific to certain medical needs.

Documentation evidencing that the hecessary types and amount of beneficiary-specific training
were completed must be maintained in the personnel file of the supportive living staff member
at all times. This type of individualized, beneficiary-specific training shall be required each
time a beneficiary’s PCSP is updated, amended, or renewed.

3. Other Required Training: supportive living staff must receive appropriate training on the
following topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

Introduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program
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Beneficiary Financial Safeguards

Community Integration Training

Procedures for Preventing and Reporting Maltreatment of Children and Adults
Other topics where circumstances dictate that supportive living staff should receive
training to ensure the health, safety, and welfare of the beneficiary.

Documentation evidencing that training on the topics has been completed must be maintained
in the personnel file of the supportive living staff member at all times.

4. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a supportive
living provider to conduct/administer specified training to an individual, a group, or all
supportive living staff working for the Provider, if DDS Quality Assurance reasonably deems
such training necessary for the health, welfare, and/or safety of any one or more beneficiaries.
Documentation evidencing that the DDS QA mandated training was completed must be
maintained in the personnel file of each supportive living service staff member at all times.
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700 PROVIDER QUALIFICATIONS: CARE COORDINATION
SERVICES

Starting in October 2017, care coordination will begin to be phased out as a CES Waiver service. In
October 2017, DHS and DDS will implement a Provider led Managed care model for case
management/care coordination where an independent third party vendor will conduct an Independent
Assessment of each beneficiary for a tier determination, as well as a needs and risks assessment. Upon
receiving the results of the Independent Assessment, the beneficiary will be attributed to and enrolled
in a Provider Owned Share Savings Entity (“PASSE"). Once a beneficiary is enrolled in a PASSE,
care coordination services will no longer be available to the beneficiary as a CES Waiver service.
Care coordination services will be performed by the PASSE under a separate home and community
based services waiver.

701. Conflict Free Case Management

A Provider delivering care coordination services to a beneficiary is prohibited from providing
supportive living services to the beneficiary.

L. No individual related by blood or marriage to a beneficiary may serve as the
beneficiary’s care coordinator.

2, No individual being paid to provide direct services to a beneficiary may serve as the
beneficiary’s care coordinator.

3. Care coordinators are prohibited from being financially responsible for a beneficiary
receiving supportive living or other direct care services.

702. Care Coordinator Minimum Qualifications

Care coordination Providers must require each care coordinator to meet the following minimum
qualification criteria:

1. Be a Registered Nurse (R.N.), a physician, or have a bachelor’s degree in a social
science or health-related field; AND

2. Have at least one (1) year of experience working with developmentally or intellectually
disabled clients or behavioral health clients;

703. Care Coordination Responsibilities

Care coordination services include responsibility for guidance and support in all life activities
including the following:
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Coordinating and arranging for the provision of all CES Waiver services and other state
plan services;

Identifying and accessing needed medical, social, educational, and other publicly funded
sources (regardless of funding source);

Identifying and accessing informal community supports needed by beneficiaries and their
families;

Providing the beneficiary with guidance and support for their generic needs;

Coordinating and monitoring the implementation of all services identified on the
beneficiary’s PCSP, whether such services are home and community based waiver services,
state plan services or generic services;

Coordinating with and monitoring the beneficiary’s supportive living and other direct care
Providers to ensure quality of care and service delivery;

Monitoring the beneficiary to assure their health, safety, and welfare;
Facilitating crisis intervention for the beneficiary;

Securing, scheduling, and/or conducting the beneficiary’s Independent Assessment, other
appropriate needs assessments, evaluations, and referrals for resources when
required/necessary;

Providing the beneficiary with assistance in connection with continuing waiver Medicaid
eligibility and obtaining ICF/IID level of care eligibility determinations;

Monitoring the beneficiary to ensure that the services and supports meet the needs, goals,
and objectives identified in PCSP, with regard to the beneficiary’s preferences for the
delivery of such services and supports, and ensuring that the PCSP is revised/updated if the
current services and supports are ineffective or the beneficiary’s preferences change;

Assuring submission of timely and comprehensive behavior and assessment reports,
updated PCSP, revisions to PCSP, and information and documents required for ICF/1ID
level of care and waiver Medicaid eligibility determinations;

Informing the beneficiary of their rights, providing support and training to each beneficiary
so that they may identify attempts at exploitation, and arranging for a beneficiary to have
access to advocacy services when requested;

Upon receipt of DDS approvals and denials, ensuring that a copy of each approval and
denial is provided to the beneficiary or their legal representative;
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15. Providing support and assistance with appeals when a beneficiary receives an adverse

decision and desires to appeal the decision;

16. Assisting the beneficiary with transitioning between service settings or service Providers;

17. Assisting the beneficiary with selecting a primary care physician (“PCP”) or providing a

referral to a person centered medical home (“BCMH"), if necessary.

Caseload Limit

No individual providing care coordination services is permitted to have more than twenty-five (25)
beneficiaries on their case load at any one time.

705. DMandatory Beneficiary Contact

1. Monthly Contact: The care coordinator must stay in regular contact with each beneficiary,

and must contact each beneficiary at least once a month. At least one contact per quarter
must be face-to-face. During each contact the care coordinator should discuss issues
related to services and supports the beneficiary is supposed to be receiving pursuant to their
PCSP, including, but not limited to:

Whether or not the beneficiary feels that their needs are being met.
Whether the beneficiary is satisfied with their Provider/s.

Inform the beneficiary they are always free to change Providers.
Whether there are any beneficiary health, safety, or welfare concerns.

The care coordinator must report any service gap of thirty (30) consecutive days to the
DDS Wavier Specialist assigned to the beneficiary. The report must include the reason for
the gap and identify remedial action to be taken. A copy of the report must be maintained
in the beneficiary’s service record file.

24 Hour Availability: The Provider must ensure that care coordination services are
available to a beneficiary twenty-four (24) hours a day through a hotline or web-based
application.

. Crisis Contact: If the beneficiary is seen in an emergency room, urgent care clinic, or is

admitted to an acute inpatient psychiatric facility, the care coordinator must follow up with
the beneficiary within seven (7) days of discharge from the facility. The visit is to ensure
that all discharge instructions are being followed and any follow-up appointments have
been scheduled.
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4. Required Documentation: The care coordinator must document all monthly contacts with
the beneficiary and maintain the documentation in the beneficiary’s service record file.
Documentation shall include:

a)  The date and time of the contact/meeting
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b) The location of the contact/meeting IJI'SBEF 'u FD
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¢) Theindividuals present during the contact/meeting
d) A summary of the contact/meeting
€)  Any requests by the beneficiary for change in services or new services

f)  The documentation reciting the above required details must be signed by the care
coordinator and the beneficiary.

706 Request to Change Provider

A beneficiary or their legal guardian may initiate a request to change Providers by contacting (written
or verbally) their care coordinator. If a request to change Provider is received by the care coordinator,
the care coordinator shall forward the request to the DDS Waiver Specialist within two (2) working
days of its receipt. The current service Provider will remain responsible for delivery of services until
such time as the transition to the new Provider is complete. When there is a request to change
Providers, the care coordinator is responsible for overseeing and facilitating the transition process,
including, but not limited to the following:

Facilitating a transitional meeting with any direct care service Providet/s;

Collecting the beneficiary’s service record file and other available information for the
transitional meeting;

Determining the effective date for transfer of service responsibilities; and

Ensuring that the beneficiary does not suffer a lapse in services due to the change in
Providers.

707. Abeyance

A. Abevance Generally

A beneficiary’s waiver status is in “abeyance” when there is a cessation of implementation of the
beneficiary’s PCSP while the beneficiary is temporarily placed in a licensed or certified facility for the
purposes of behavior, physical, or health treatment or stabilization. The beneficiary will remain
eligible for and enrolled in the CES Waiver without harm during an abeyance period. The care

coordinator is responsible for requesting for a beneficiary’s status to be placed into abeyance by
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contacting the DDS Waiver Specialist. The request for abeyance must be in writing and include all
supporting evidence. Approval of a request for abeyance is made by DDS, and will be made for an
initial period of up to ninety (90) days.

A beneficiary “living” in a public institution is not eligible for Medicaid or CES Waiver services, and
an abeyance request cannot be granted in such circumstances. Public institutions include county jails,
state and federal penitentiaries, juvenile detention centers, and other correctional or holding facilities.

B. Abeyance Extensions

The abeyance period may be extended in ninety (90) day increments for up to one (1) year total. Each
request for continuance must be submitted in writing and supported by evidence of treatment status or
progress. Requests for continuance must be made prior to the expiration of the abeyance period.

C. Required Contact

A care coordinator must continue monitoring contact with a beneficiary whose case is in abeyance.
The care coordinator must have a minimum of one (1) visit or contact each month and report the status
to the applicable DDS Waiver Specialist. Monthly status reports are required to be submitted to the
DDS Waiver Specialist as long as the person is in abeyance.

708. Adaptive Equipment and Environmental Modifications

The care coordinator is responsible for handling adaptive equipment and environmental modification
purchases for a beneficiary. Equipment may be purchased only when unable to be purchased through
any other source, and all equipment must be solely for the use of the beneficiary.

1. Mandatory Consultation Threshold: When the purchase price of any single piece of equipment
or single modification is $500 or greater, the care coordinator must seek an appropriate
professional consultation to ensure that the equipment or modification to be purchased will
meet the intended need of the beneficiary.

2. Mandatory Bidding Threshold: When any equipment or modification will be in excess of
$1,000, the care coordinator must attempt to obtain at least three bids. The bids must be
awarded to the lowest bid that meets the required quality level.

3. Final Inspection: Final inspection for the quality of the equipment or modification and
compliance with specifications and local codes is the responsibility of the care coordinator.
Payment to the supplier/contractor will be withheld until DDS receives a customer satisfaction
statement signed by the care coordinator certifying that (i) the equipment/modification
authorized has been delivered/completed, (ii) the beneficiary’s property has been left in
satisfactory condition, and (iii) any incidental damages have been repaired.
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4. Required Documentation: The care coordinator must maintain in the beneficiary’s service file

709.

written documentation evidencing that any required professional consultation and bidding was
conducted as part of any adaptive equipment or environmental modification purchase. Ifa care
coordinator is unable to secure three (3) bids, then the care coordinator must be able to
document their efforts of the unsuccessful steps taken to secure the required three (3) bids.

Training Requirements

. First Aid Training: Within thirty (30) days of hiring, all care coordination staff, and any other

staff of a care coordination provider that may be required to provide emergency services to 2
beneficiary (such as on-call emergency staff or management), shall be required to attend and
complete a certified first aid course administered by certified instructors of the course. The
course must include instruction on common first aid topics and techniques, including, but not
limited to, how to perform CPR, how to apply the Heimlich maneuver, how to stop/slow
bleeding, etc.

e The course must provide a certificate of completion that can be maintained in each
care coordinator’s personnel file.

e Training Certification must be maintained and kept up to date throughout the time
any care coordinator is providing care coordination services.

Other Required Training; care coordinators must receive appropriate training on the following
topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

[ntroduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program

Community Integration Training,

Procedures for Preventing and Reporting Maltreatment of Children and Adults
Other topics where circumstances dictate that care coordinators should receive
training to ensure the health, safety, and welfare of the beneficiary served.

Documentation evidencing that training on the topics listed above was completed must be
maintained in the personnel file of each care coordinator at all times.
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3. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a care
coordination Provider to conduct/administer specified training to an individual care
coordinator, a group of care coordinators, or all care coordinators working for the Provider, if
DDS Quality Assurance reasonably deems such training necessary for the health, welfare,
and/or safety of any one or more beneficiaries. Documentation evidencing that the DDS QA
mandated training was completed must be maintained in the personnel file of each care
coordinator at all times.
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800 PROVIDER QUALIFICATIONS: ADAPTIVE EQUIPMENT
(ENVIRONMENTAL ACCESSIBILITY ADAPTATIONS)

801. Adaptive Equipment Units

1. The Provider must deliver professional, ongoing assistance when needed to evaluate and adjust
any equipment delivered and/or to instruct the beneficiary or the beneficiary’s caregiver in the
use of equipment furnished.

2. The Provider must have the prior approval of DDS for any adaptive equipment items
purchased and delivered. Equipment may only be covered if not available to the beneficiary
from any other source.

802. Liability

1. The Provider must assume liability for equipment, supplies, warranties and must install,
maintain, and/or replace any defective parts or items specified in those warranties.
Replacement items or parts for adaptive equipment are not reimbursable as rental equipment.

2. The Provider must, in collaboration with the care coordinator, ascertain and recoup any third-
party resource(s) available to the consumer prior to billing DDS or its designee. DDS or its
designee will then pay any unpaid balance up to the lesser of the Provider’s billed charge or the
maximum allowable reimbursement.

803. Records of Adaptive Equipment

The Provider must submit the price for equipment and/or supplies to be purchased or rented within
five (5) business days of the care coordinator’s request for a bid. The Provider must maintain a record
for each order. The documentation shall consist of:

1. The date the order was received and the name of the care coordinator placing the order.
2. The price quoted for the equipment and/or supplies.
3. The date the quote was submitted to the care coordinator.

The Provider must maintain a record for each beneficiary. The record must document the delivery,
installation of the equipment purchased or rented, any education and/or instructions for the use of the
equipment and/or supplies provided to the beneficiary, and must include documentation of delivery of
item(s) to the beneficiary. The documentation shall consist of:

1. The beneficiary’s signature, the signature of the beneficiary’s caregiver or electronic
verification of delivery.

2. The date on which the equipment and/or supplies were delivered.
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900 PROVIDER QUALIFICATIONS:
ENVIRONMENTAL MODIFICATION SERVICES

901. Required Credentials

Providers must be appropriately licensed and bonded in the State of Arkansas, as required, or have
other appropriate credentials to perform jobs requiring specialized skills, including but not limited to:

Electrical

HVAC

Plumbing

General Contracting

All services must be completed as directed by the beneficiary’s PCSP, and in accordance with all
applicable state or local building codes. Environmental modifications must be made within the
existing square footage of the residence.

902. Documentation

Providers must obtain and maintain the following documentation:

L.

The written consent of the property owner to modify the property. When appropriate, the
Provider must ensure that the owner understands that the property will be left in the
modified state after the beneficiary vacates the premises.

An original photo of the site where modifications will be done.
A to-scale sketch plan of the proposed modification project.

Any necessary inspections, inspection reports, and permits required by federal, state and
local laws either prior to commencing work or upon completion of each job to verify that
the repair, modification or installation was completed. The Provider must obtain these
inspections, inspection reports, and permits prior to billing for the completed job.

A signed and dated authorization from the beneficiary’s care coordinator, or care
coordinator’s designee, for each job order prior to commencing work.

Written evidence that the Provider has informed the beneficiary and DDS or its designee of
any health and/or safety risks expected during the job. The Provider is required to assist
the beneficiary and care coordinator to coordinate dates and times of work to assure
minimal risk of hazard to the beneficiary.
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7. Obtain the beneficiary’s or legal guardian’s signature and the care coordinator’s signature
at job completion in order to certify that the work authorized has been completed, the
beneficiary’s property has been left in satisfactory condition, and any incidental damages
have been repaired.

8. Maintain an itemized record of all expenses including materials and labor associated with
the job order for a minimum of five (5) years.
903. Warranty
The Provider must furnish a warranty covering workmanship and materials with the final invoice

submitted to DDS or the care coordinator. DDS will not pay any invoice that is not accompanied by a
warranty.

904. Pavor of Last Resort

Environmental modifications may only be purchased if not available to the beneficiary from any other
source. The Provider must, in collaboration with the care coordinator, ascertain and recoup any third-
party resource(s) available to the consumer prior to billing DDS or its designee. When environmental
modifications are included as a Medicaid state plan service, a denial by utilization review will be
required prior to approval for Waiver funding by DDS.
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PROVIDER QUALIFICATIONS: SPECIALIZED
MEDICAL SUPPLIES

1001. Specialized Medical Supplies

A physician must order or document the need for all specialized medical supplies. Specialized
medical supplies include:

Items necessary for life support or to address physical conditions along with, ancillary
supplies and equipment necessary for the proper functioning of such items;

Such other durable and non-durable medical equipment not available under the Medicaid
State Plan that is necessary to address participant functional limitations.

Necessary medical items not available under the Medicaid State Plan.

Additional items are covered as a waiver service when they are considered essential for home and
community care. Items covered include:

Nutritional supplements

Non-prescription medications (alternative medicines not FDA approved are excluded from
coverage)

Prescription drugs minus the cost of drugs covered by Medicare Part D when extended
benefits available under the State plan are exhausted.

1002. Provider Reguirements

1.

The Provider must assure professional, ongoing assistance when needed to evaluate and
adjust medical supplies delivered and/or to instruct the beneficiary or the beneficiary’s
caregiver in the use of the medical supplies furnished.

The Provider must have the prior approval of DDS for any medical supply items purchased
and delivered.

The Provider must assume liability for medical supplies and must replace any defective
items.

The Provider must, in collaboration with the care coordinator, ascertain and recoup any
third-party resource(s) available to the beneficiary prior to billing DDS or its designee.,
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DDS or its designee will then pay any unpaid balance up to the lesser of the Provider’s
billed charge or the maximum allowable reimbursement.
1003. Documentation
The Provider must submit the price for medical supplies to be purchased or rented within five (5)
business days of the care coordinator’s request. The Provider must maintain a record for each order.
The documentation shall consist of:
1. The date the order was received and the name of the care coordinator placing the order.
2. The price quoted for the item.
3. The date the quote was submitted to the care coordinator.
The Provider must maintain a record for each beneficiary. The record must document the delivery,
installation of the item(s) purchased or rented, any education and/or instructions for the use of the

equipment and/or supplies provided to the beneficiary, and must include documentation of delivery of
item(s) to the beneficiary. The documentation must include:

e The beneficiary’s signature, the signature of the beneficiary’s caregiver or electronic
verification of delivery.

¢ The date on which the equipment and/or supplies were delivered.
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1100 PROVIDER QUALIFICATIONS: CONSULTATION
SERVICES o o
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1101. Licensed Professionals

Providers will be responsible for maintaining the necessary information to document staff
qualifications. Selected staff or contract individuals may not provide training unless they possess the
specific qualifications required. Consultant services are indirect in nature.

1102. Qualifications

Providers must ensure that any individual providing consultation has current credentials which
correspond to the specific area of consultation they provide. Providers must be able to provide
evidence that the following professionals providing consultation services through the Provider hold a
current license or certification by the following licensing or certification board or organization:

1. Psychologists: hold a current license from the Arkansas Psychology Board as a Psychologist

2. Psychological examiners: hold a current license from the Arkansas Psychology Board as a
Psychological Examiner

3. Mastered social workers: hold a current license as an LMSW or ACSW by the Arkansas
Social Work Licensing Board

4. Professional counselors: hold a current license as a counselor by the Arkansas Board of
Examiners in Counseling

5. Speech pathologists: hold a current license in Speech Therapy by the Arkansas Board of
Audiology and Speech Language Pathology

6. Occupational therapists: hold a current license in Occupational Therapy by the Arkansas State
Medical Board.

7. Physical Therapy: hold a current license in Physical Therapy by the Arkansas Board of
Physical Therapy.

8. Registered Nurses: hold a current license as a Registered Nurse by the Arkansas Board of
Nursing.

9. Certified parent educators: meet the qualifications of a Qualified Developmental Disabilities
Professional as defined in 42 C.F.R. Subsection 483.430(a)
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10. Certified communication and environmental control adaptive equipment/aids providers: be
currently enrolled as a provider of Durable Medical Equipment with the Arkansas Medicaid

Program.

11. Qualified Developmental Disabilities Professional: meet the qualifications defined in 42 C.F.R.
Subsection 483.430(a)

12. Dietician: hold a degree in nutrition.

13. Behavior Support Specialist: certified through our Center of Excellence University of
Arkansas Partners for Inclusive Communities

14. Rehabilitation counselors: hold a master’s degree in Rehabilitation Counseling.

15. Recreational Therapist: hold a degree in Recreational Therapy.

16. Behavior Analyst: hold a certification by the Behavior Analyst Certification Board as defined
in A.C.A. § 23-99-418.

1103 Documentation

The Provider must maintain a record of every consultation service provided for each beneficiary. The
documentation shall consist of:

1. The date the consult was provided and the name of the care coordinator requesting the
consult.

2. The consultation service provided.

3. A detailed narrative regarding the content of each consulting session.

b blstD

DDS CES Waiver Minimum Certification Standards
Effective October 1, 2017
Page 52



1200 PROVIDER QUALIFICATIONS: RESPITE SERVICES

1201. Minimum Qualifications

Providers must ensure that each staff member providing respite services has one of the following:
* A GED or high school diploma;

» One (1) year of relevant, supervised work experience with a public health, human services
or other community service agency; OR

* Two (2) years’ verifiable successful experience working with individuals with
developmental disabilities

1202. Approved Settings

Respite may be provided in the following locations:

Ferppna
Beneficiary’s home or private place of residence f‘l . |L E" D
Private residence of a Respite care Provider ;

Foster home

Medicaid certified intermediate care facility

Group home

Licensed respite facility

Licensed or accredited residential mental health facility

Licensed day care facility or other lawful child care setting

P e e e

When respite is provided in a Medicaid certified ICF/ID, licensed respite facility, or licensed
residential mental health facility, the time of the stay may not exceed thirty (30) consecutive days.

1203. Phyvsical Environment

Providers must ensure the physical environments of facilities where respite services are provided are
compatible with the services being provided and the needs of beneficiary and staff. The Provider shall
provide an accessible and safe environment and be in compliance with U.S.C. § 12101 er. seq.
“American with Disabilities Act of 1990.” The environment must be appropriate and cannot
jeopardize the health, safety, or welfare of beneficiaries.
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1204, Training Reguirements

A. First Aid Training

Within thirty (30) days of hiring, all respite staff, and any other employees that may be required to
provide respite services to a beneficiary (such as on-call emergency staff or management), shall be
required to attend and complete a certified first aid course administered by certified instructors of the
course. The course must include instruction on common first aid topics and techniques, including, but
not limited to, how to perform CPR, how to apply the Heimlich maneuver, how to stop/slow bleeding,
etc.

e The course must provide a certificate of completion that can be maintained in the staff’s
personnel file.

¢ Any services provided by respite staff prior to receiving the above described First Aid Training
can only be performed in a trainee role, under the supervision of another staff person that has
already received the required First Aid Training.

e Training Certification must be maintained and kept up to date throughout the time any respite
service Provider is providing services.

B. Beneficiary Specific Training

Prior to beginning service delivery, respite staff must receive the amount of individualized,
beneficiary-specific training required to demonstrate the skills and techniques necessary to implement
the individual Person-Centered Service Plan for each individual for whom they are responsible.
Training must focus on skills and competencies directed toward the beneficiaries developmental,
behavioral, and health needs. Staff must be able to demonstrate the skills and techniques necessary to
administer interventions to manage the inappropriate behavior of beneficiaries. The Provider must
ensure that the necessary amount of beneficiary-specific training was completed and written
documentation evidencing training must be maintained in the staff member’s personnel file at all
times.

C Other Required Training

Respite Services staff must receive appropriate training on the following topics at least once every two
(2) calendar years:

HIPAA Policies and Procedures A
Procedures for Incident Reporting ‘ f.;“\r‘g‘ §;‘J
Emergency and Evacuation Procedures | ny! ‘\i ks

Introduction to Behavior Management
Arkansas Guardianship statutes
Arkansas Abuse of Adult statutes
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Arkansas Child Maltreatment Act

Nurse Practice Act

Appeals Procedure for Individuals Served by the Program

Community Integration Training,

Procedures for Preventing and Reporting Maltreatment of Children and Adults

Other topics where circumstances dictate that respite staff should receive training to ensure
the health, safety, and welfare of the beneficiary served.

Documentation evidencing that training on the topics listed above was completed must be maintained
in the staff member’s personnel file at all times.

D. DDS QA Mandated Training

DDS Quality Assurance has the ability to require a respite services Provider to conduct/administer
specified training to an individual, group, or all staff working for the Provider, if DDS Quality
Assurance reasonably deems such training necessary for the health, welfare, and/or safety of any one
or more beneficiaries. Documentation evidencing that the DDS QA mandated training was completed
must be maintained in the personnel file of each Respite Services staff member at all times.
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1300 PROVIDER QUALIFICATIONS: CRISIS INTERVENTION

1301.

SERVICES

Provider Assurances

Providers must be able to initiate services on-site within two (2) hours of request. Documentation for
crisis intervention services must, at a minimum, include the time of the request, the name of the
individual making the request, the time of arrival on-site, a summary of the intervention services
provided, any recommendations for changes in the behavior plan or recommendations in change in
medications, the time intervention services were discontinued, the signature of the Provider, and the
signature of the care coordinator/caregiver as appropriate.

1302.

Qualifications

Each professional staff member providing crisis intervention services must hold a current
license/certification through their respective state Board of licensing/certification as follows:

1.

2.

1303.

Psychologists: hold a current license from the Arkansas Psychology Board as a Psychologist

Psychological examiners: hold a current license from the Arkansas Psychology Board as a
Psychological Examiner

Mastered social workers: hold a current license as an LMSW or ACSW by the Arkansas
Social Work Licensing Board

Professional counselors: hold a current license as a counselor by the Arkansas Board of
Examiners in Counseling

Qualified Developmental Disabilities Professional: meet the qualifications defined in 42 C.F.R.
Subsection 483.430(a)

Behavior Support Specialist: certified through our Center of Excellence University of
Arkansas Partners for Inclusive Communities

Incident Reporting

Providers must adhere to Incident Report Standards found in Section 300 of this manual.
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PROVIDER QUALIFICATIONS: SUPPORTED
EMPLOYMENT

Supported Employment is a tailored array of services that offers ongoing support to beneficiaries to
assist in their goal of working in competitive integrated work settings for at least minimum wage. Itis
intended for beneficiaries for whom competitive employment has not traditionally occurred, and who
need ongoing supports to maintain their employment.

1401. Supported Emplovment Supports

A, Discovery/Career Planning Services

1. Services Included: discovery/career planning services consist of the Provider gathering

information about the beneficiary’s interests, strengths, skills, the types of supports that are
most effective, and the types of environments and activities where the beneficiary is at his
or her best. The following activities may be a component of Discovery/Career planning
services;

Review of the beneficiary’s work history, interest, and skills
Job exploration

Job shadowing

Informational interviewing including mock interviews

Job and task analysis activities

Situational assessments to assess the beneficiary’s interest in and aptitude for a
particular type of job

Employment preparation (i.e. resume development)

Benefits counseling

Business plan development for self-employment
Volunteerism

Individual Career Profile: discovery/career planning services should result in the
development of an Individual Career Profile for the beneficiary, which includes specific
recommendations regarding the beneficiary’s employment support needs, preferences,
abilities, and characteristic of optimal work environment.

Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance in the delivery of
discovery/career planning services:

» Completed Individual Career Profile

'{:'*:5‘?‘%?‘)
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e Record of progress notes/narratives detailing information gathering process and
steps taken by Provider in developing the beneficiary’s Individual Career Profile

Employment Path Services

1.

Services Included: employment path service activities develop and teach soft skills
utilized in integrated employment, which include, but are not limited to, following
directions, attending to tasks, problem solving skills and strategies, mobility training,
effective and appropriate communication, both verbal and nonverbal, and time
management. The beneficiary’s employment path service activities must be designed to
support employment goals, and can replace non-work services.

Part of PCSP: beneficiaries receiving employment path services must have goals related
to employment in integrated community settings in their person centered service plan
(“PCSP™).

Limits: employment path services are time-limited and require prior authorization for the
first twelve (12) months. One re-authorization of up to an additional twelve (12) months is
possible, but only if the beneficiary is also receiving job development services, which
indicates the beneficiary is actively seeking employment.

Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance with delivery of
employment path services:

o Beneficiary’s PCSP
¢ Detailed progress notes/narratives
o An Arkansas Rehabilitation Services (“ARS”) referral letter for beneficiary

C. Employment Supports Services

Employment supports services consist of two (2) primary components: (i) job development and (ii) job

coaching.

1.

Job Development: individualized services that are specific in nature to obtaining a certain
employment opportunity. The initial outcome of job development services is a Job
Development Plan to be incorporated with the Individual Career Profile no later than thirty
(30) days after job development services commence. The Job Development Plan must at a
minimum specify:

e The short and long term employment goals, target wages, task hours, and
special conditions that apply to the worksite for that beneficiary.
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* The jobs that will be developed and/or description of customized tasks that
will be negotiated with potential employers.

* An initial list of employer contacts and plan for how many employers will
be contacted each week.

e The conditions for use of on-site job coaching.

2. Job Coaching: on-site activities that may be provided to a beneficiary once employment is
obtained. Activities provided under job coaching services may include, but are not limited
to, the following:

Complete job duty and task analysis.

Assist the beneficiary in learning to do the job by the least intrusive method.
Develop compensatory strategies, if needed, to cue beneficiary to complete
job.

Analyze work environment during initial training/learning of the job.

e Make determinations regarding modifications or assistive technology.

This service may also be utilized when the beneficiary chooses self-employment.
Activities such as assisting the beneficiary to identify potential business opportunities,
assisting in the development of business plan, as well as other activities in developing and
launching a business. Medicaid Waiver funds may not be used to defray expenses
associated with starting or operating a self-employment business such as capital expenses,
advertising, hiring and training of employees.

3. Required Documentation: the Provider must produce and maintain the following
documents in the beneficiary’s service record to demonstrate compliance and delivery of
employment support services:

a) Job development

l. Job Development Plan
2. Beneficiary’s remuneration statement

b) Job coaching: the Provider must develop a fading Job Coaching Plan to be
completed within twelve (12) months.  Additional authorizations of
Employment Supports Job Coaching with no additional fading gains will
require additional documentation of level of need for service.

D. Employment Supports Extended Services

1. Services Included: The expected outcome of employment supports extended services is
sustained paid employment at or above minimum wages with associated benefits and
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opportunities for advancement in a job that meets the beneficiary’s personal and career
planning goals. This service allows for the continued monitoring of the employment outcome
through maintenance of regular contact with the beneficiary and employer. Activities allowed
under this service must include, but are not limited to, a minimum of one (1} contact per
quarter with the employer.

Required Documentation: The Provider must maintain the following documents to
demonstrate compliance and delivery of this service:

ARS letter of closure.

Beneficiary’s remuneration statement.

Beneficiary’s work schedule, if available.

Detailed documentation of the topics and issues discussed during all
Beneficiary and employer meetings/contacts.

Minimum Qualifications

Providers must be currently licensed as a vendor by ARS as a Community Rehabilitation Program.
Supported employment services must be provided by certified job coaches under the Provider’s ARS
license. Continued certification is a qualification requirement for the period the Provider is certified to
provide supported employment services. Providers must maintain documentation of certification on

file.

1403.

1.

Required Training

First Aid Training: Within thirty (30) days of hiring, all supported employment staff shall be
required to attend and complete a certified first aid course administered by certified instructors
of the course. The course must include instruction on common first aid topics and techniques,
including, but not limited to, how to perform CPR, how to apply the Heimlich maneuver, how
to stop/slow bleeding, etc.

e The course must provide a certificate of completion that can be maintained in the
supported employment staff’s personnel file.

e Any services provided by a supported employment staff person prior to receiving
the above described First Aid Training can only be performed in a training role,
under the supervision of another supported employment staff person that has
already completed the required First Aid Training.

# Training Certification must be maintained and kept up to date throughout the time
any supported employment staff person is providing supported employment
services.
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2. Beneficiary Specific Training: Prior to beginning service delivery, supported employment
staff must receive the amount of individualized, beneficiary-specific training that is necessary
to be able to effectively and safely provide the supported employment services required

pursuant to the beneficiary’s PCSP, Individual Career Profile, and/or Job Development Plan,
including, but not limited to:

general training on beneficiary’s PCSP

behavior management techniques/programming;

medication administration and management;

setting-specific emergency and evacuation procedures
appropriate and productive community integration activities; and
training specific to certain medical needs.

Documentation evidencing that the necessary types and amount of beneficiary-specific training
were completed must be maintained in the personnel file of the supported employment staff
member at all times. This type of individualized, beneficiary-specific training shall be required
each time a beneficiary’s PCSP is updated, amended, or renewed.

3. Other Required Training: supported employment staff must receive appropriate training on the
following topics at least once every two (2) calendar years:

HIPAA Policies and Procedures

Procedures for Incident Reporting

Emergency and Evacuation Procedures

Identifying Unsafe Environmental Factors

[ntroduction to Behavior Management

Arkansas Guardianship statutes

Arkansas Abuse of Adult statutes

Arkansas Child Maltreatment Act

Nurse Practice Act

Procedures for Preventing and Reporting Maltreatment of Children and Aduits
Other topics where circumstances dictate that supported employment staff should
receive training to ensure the health, safety, and welfare of the beneficiary served.

Documentation evidencing that training on the topics listed above was completed must be
maintained in the personnel file of the supported employment staff member at all times.

4. DDS QA Mandated Training: DDS Quality Assurance has the ability to require a supported
employment provider to conduct/administer specified training to an individual, a group, or all
supported employment staff working for Provider, if DDS Quality Assurance reasonably
deems such training necessary for the health, welfare, and/or safety of any one or more
beneficiaries. Documentation evidencing that the DDS QA mandated training was completed
must be maintained in the personnel file of each supported employment service staff member
at all times.
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PROVIDER QUALIFICATIONS: "W
SUPPLEMENTAL SUPPORT SERVICES

Qualifications

The Provider must require all staff that coordinate the expenditure of supplemental support funds to
have at least one of the following qualifications/experience:

l.

1502.

A.

A Bachelor’s degree in a human services field.

Two (2) years college credit and two (2) years’ experience working with persons with
developmental disabilities.

Two (2) years of verified experience working with persons with a developmental disability
and have been mentored by a case manager for two (2) additional years.

Four (4) years of experience as a case manager in a related field.

Supplemental Supports

Permissible Supplemental Supports

Ancillary supports such as non-recurring set-up expenses for beneficiaries in the event of a
disaster, crisis, emergency or life threatening situation.  Allowable expenses are those
necessary to enable a beneficiary to establish a basic household and may include: (a) security
deposits that are required to obtain a lease on an apartment or home; (b) essential household
furnishings required to occupy and use a community domicile, including fumiture, window
coverings, food preparation items, and bed/bath linens; (c) set-up fees or deposits for utility or
service access, including telephone, electricity, heating and water; (d) services necessary for
the individual's health and safety such as pest eradication and one-time cleaning prior to
occupancy; and (€) moving expenses. This service is furnished only to the extent that it is
reasonable and necessary as determined through the beneficiary’s PCSP development process,
clearly identified in the beneficiary’s PCSP, and the beneficiary is unable to meet such
expenses, or when the services cannot be obtained from other sources.

Drug and alcohol screening in accordance with the beneficiary’s treatment plan.

Activity fees such as dues at a YMCA, Weight Watchers, etc., used for behavior reinforcement
or sensory stimulation. Fees are approved for the beneficiary only and for such time as to
abate the life threatening condition. The services must be prescribed and monitored by
medical professionals.
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B. Exclusions

Supplemental Support may not include payment for room and board, monthly rental or mortgage
expenses, food, regular utility charges, and/or household appliances or items that are intended for
purely diversional/recreational purposes. Supplemental Support may not be used to pay for furnishing
living arrangements that are owned or leased by a Waiver provider where the provision of these items
and services are inherent to the service they are already providing. Diversional or recreational items
such as televisions, cable TV access or VCR's are not allowable.

1503. Provider of Last Resort

Supplemental support services can be accessed only as a last resort. A lack of other available
resources must be documented and proven prior to a beneficiary receiving supplemental support
services.
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1600 PROVIDER QUALIFICATIONS: COMMUNITY LiVING-
RESIDENTIAL SETTINGS

1601. Accessibility Requirements

Provider owned/leased/rented residential settings must be fully accessible by the beneficiary,
compatible with the services being provided to the beneficiary, and compatible with the needs of each
beneficiary and their staff, as provided in the beneficiary’s PCSP. Each Provider owned/leased/rented
residential facility must be in compliance with U.S.C. § 12101 et. seq. “American with Disabilities Act
of 1990,” and 29 U.S.C. §§ 706 (8), 794 — 794(b) “Disability Rights of 1964.”

1602. Regulatory Approvals

All water, food service, and sewage disposal systems must have the required approval of local, state,
and federal regulatory agencies, as applicable.

1603. Safe and Comfortable Environment

The Provider must ensure that each Provider owned/leased/rented residential settings provide a safe
and comfortable environment tailored towards the needs of the beneficiary/ies, as provided for in their
PCSP/s. This shall include, but not be limited to:

1. All Provider owned/leased/rented residential settings must meet all local and state
building codes, regulations and laws.

2. The temperature must be maintained within a normal comfort range for the climate.

3. The interior and exterior of the residential setting must be maintained in a sanitary and
repaired condition.

4. The residential setting must be free of offensive odors.
5. The residential setting must be maintained free of infestations of insects and rodents.

6. All materials, equipment, and supplies must be stored and maintained in a safe
condition. Cleaning fluids and detergents must be stored in original containers with
labels describing contents,

1604. Emergency and Evacuation Procedures

The Provider must establish emergency procedures which include detailed actions to be taken in the
event of emergency and promote safety. Details of emergency plans and procedures must be in
written form, and shall be available and communicated to all members of the staff and other
supervisory personnel.

DDS CES Waiver Minimum Certification Standards
Effective October 1, 2017
Page 64



=

Jnrrffﬂ

A. There shall be written emergency procedures for;
. Fires.
2. Natural disasters.
3. Utility failures
4, Medical emergencies
5. Safety during violent or other threatening situations

Additionally, the emergency procedures must satisfy the requirements of applicable authorities,
and contain practices appropriate for the locale (example: nuclear evacuations for those living
near a nuclear plant).

B. The Provider shall maintain an emergency alarm system for each type of drill (fire and
tornado).
C. Beneficiaries, as appropriate, must be educated and trained about emergency and evacuation
procedures.
D. Evacuation procedures must address:
1. When evacuation is appropriate.
2. Complete evacuation from the physical facility.
3. The safety of evacuees.
4. Accounting for all persons involved.
5. Temporary shelter, when applicable.
6. [dentification of essential services.
7. Continuation of essential services.
8. Emergency phone numbers.
9. Notification of the appropriate emergency authorities.

E. In group living environments, evacuation routes must be posted in conspicuous places.

1605. Safety Equipment

Providers must maintain the following items in each setting in which beneficiaries reside:

Functioning smoke detectors, heat sensors, carbon monoxide detectors and/or sprinklers
Functioning fire extinguishers

Functioning flash light

Functioning hot water heater

Emergency contact numbers (i.e. law enforcement, poison control etc.)

First-Aid kit

AU
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Required Independence and Integration

Beneficiaries must be safe and secure in their homes and communities, taking into account their
informed and expressed choices. Participant risk and safety considerations shall be identified and
potential interventions considered that promote independence and safety with the informed
involvement of the beneficiary.

A.

Providers must take reasonable steps to ensure that beneficiaries are safe and secure in their
homes and communities, taking into account the beneficiary’s informed and expressed choices.

Participant risk and safety considerations shall be identified and potential interventions
considered that promote independence and safety with the informed involvement of the
beneficiary.

Beneficiaries shall be allowed free use of all space within the group living setting/alternative
living site with due regard for privacy, personal possessions of other residents/staff, and
reasonable house rules.

Settings must be able to provide beneficiaries access to community resources and be located in
a safe and accessible location. Beneficiaries must have access to the community in which they
are being served. The site shall assure adequate/normal interaction with the community as a
group AND as an individual.

e This can be achieved through transportation or through local community resources.

The living and dining areas must be provided with normalized furnishings for the usual
functions of daily living and social activities.

The kitchen shall have equipment, utensils, and supplies to properly store, prepare, and serve
three (3) meals a day. Beneficiaries must have access to food at any time. Any modification to
this requirement must be based on an assessed need and documented in the beneficiary’s
PCSP.

Bedroom areas are required to meet the following:

1. Shall be arranged so that privacy is assured for beneficiaries. Sole access to these rooms
cannot be through a bathroom or other bedrooms. Bedrooms must be equipped with a
functioning lock with only appropriate staff having keys.

2. Beneficiaries must have a choice of roommate when shared by one or more individuals.
The Provider must actively address the need to designate space for privacy and

individual beneficiary interests.

3. Physical arrangements shall be compatible with the physical needs of the individuals.
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4. Each beneficiary shall have an individual bed. Each bed must have a clean, adequate,
comfortable mattress.

a. Beds are of suitable dimensions to accommodate the beneficiary who is using it.
Mattresses must be waterproof as necessary.

b. Each beneficiary must have a suitable pillow, pillowcase, sheets, blanket, and
spread.

c. Bedding must be appropriate to the season and beneficiary’s personal
preferences. Bed linens must be replaced with clean linens at least weekly.

5. Bedroom furnishings for beneficiaries shall include shelf space, individual chest or
dresser space, and a mirror. An enclosed closet space adequate for the belongings of
each beneficiary must be provided.

6. Eighty (80) square feet per beneficiary in multi-sleeping rooms; one hundred (100)
square feet in single bedrooms.

H. Beneficiaries have the freedom to furnish and decorate their sleeping or living units within the
lease or other agreement.

I.  Bathroom areas are required to meet the following criteria:

1. Sole access may not be through another beneficiary’s bedroom. Commodes, tubs, and
showers used by beneficiaries must provide for individual privacy.

2. A minimum of one commode and sink is provided for every four (4) beneficiaries.
Lavatories and commode fixtures are designed and installed in an accessible manner so
that they are usable by the beneficiaries living in the residential setting.

3. A minimum of one tub or shower is provided for every eight (8) beneficiaries.

4. Must be well ventilated by natural or mechanical methods.

1607. Home and Community Based Services (HCBS) Settings Requirements

All providers must meet the Home and Community-Based Services (HCBS) Settings regulations as
established by CMS. The federal regulation for the rule is 42 CFR 441.301(c) (4)-(5). All Provider
owned/leased/rented residential settings must have the following characteristics:
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1. Be chosen by the beneficiary from among setting options inciuding non-disability specific
settings (as well as an independent setting), and an option for a private unit in a residential
setting.

a. Choice must be identified/included in the beneficiary’s PCSP.

b. Choice must be based on the beneficiary’s needs, preferences and, for residential
settings, resources available for room and board.

to

Ensure a beneficiary’s rights of privacy, dignity and respect and freedom from coercion and
restraint.

3. Must optimize, but not regiment, individual initiative, autonomy and independence in making
life choices, including but not limited to, daily activities, physical environment, and with whom
to interact.

4. Facilitate beneficiary choice regarding services and supports and who provides them.

5. The setting must be integrated in and support full access to the greater community by the
beneficiary, including the opportunity to seek employment and work in competitive integrated
settings, engage in community life, control personal resources and receive services in the
community, to the same degree of access as beneficiaries not receiving CES Waiver services.

6. The unit or dwelling must be a specific physical place that can be owned, rented, or occupied
under a legally enforceable agreement by the beneficiary receiving services, and the
beneficiary has, at a minimum, the same responsibilities and protections from eviction that
tenants have under the landlord/tenant law of the State, county, city, or other designated entity.

7. Each beneficiary has privacy in their sleeping or living unit, which must include the following:

i.  Units have entrance doors lockable by the beneficiary, with only appropriate
staff having keys to doors.
ii. Beneficiaries sharing units have a choice of roommates in that setting.
iii. Beneficiaries have the freedom to furnish and decorate their sleeping or living
units within the lease or other agreement.

8. Beneficiaries have the freedom and support to control their own schedules and activities and
have access to food at any time.

9. Beneficiaries are able to have visitors of their choosing at any time.

10.  The setting is physically accessible to the beneficiary.
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I1.  Any modification of the additional conditions specified in items 6 through 10 above must be
supported by a specific assessed need and justified in the beneficiary’s PCSP. The following
requirements must be documented in the beneficiary’s PCSP:

i
ii.

ii.

iv.

V.

vi,

vii.
viii.

[dentify a specific and individualized assessed need.

Document the positive interventions and supports used prior to any
modifications to the PCSP,

Document less intrusive methods of meeting the need that have been tried but
did not work,

Include a clear description of the condition that is directly proportionate to the
specific assessed need.

Include regular collection and review of data to measure the ongoing
effectiveness of the modification.

Include established time limits for periodic reviews to determine if the
modification is still necessary or can be terminated.

Include the informed consent of the beneficiary.

Include an assurance that interventions and supports will cause no harm to the
beneficiary.
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> ,.: HUMAN P.O. Box 1437, Slot $295 - Little Rock, AR 72203-1437
SERWCES 501-320-6428 - Fax: 501-404-4619
TDD/TTY: 501-682-6789

TO: Arkansas Medicaid Health Care Providers — DDS Community and
Employment Supports (CES)

EFFECTIVE DATE: October 1, 2017

SUBJECT: Provider Manual Update Transmittal DDSCES-1-17
REMOVE INSERT

Section Effective Date Section Effective Date
201.200 7-1-17 201.200 10-1-17
211.200 7-1-17 211.200 10-1-17
212.000 7-1-17 212.000 10-1-17
213.000 7-1-17 213.000 10-1-17
213.300 7-1-17 213.300 10-1-17
217.000 7-1-17 217.000 10-1-17
220.000 7-1-17 220.000 10-1-17
220.100 7-1-17 220.100 10-1-17
220.200 7-1-17 220.200 10-1-17
224.000 9-1-16 224.000 10-1-17
230.200 7-1-17 230.200 10-1-17
230.210 7-1-17 230.210 10-1-17
230.300 7-1-17 230.300 10-1-17
230.400 7-1-17 230.400 10-1-17
230.410 7-1-17 230.410 10-1-17
241.000 7-1-17 241.000 10-1-17
262.000 7117 262.000 10-1-17

Explanation of Updates
Sections 201.200, 212.000, 220.100, 230.300 and 262.000 have been updated to change the
verbiage “case management” to “care coordination”.

Section 211.200 has been updated to change the verbiage “case manager” to “care coordinator”,
and “plan of care” to "“PCSP".

Section 213.000 has been updated to change the verbiage “case management” to “care
coordination”, “case manager” to “care coordinator”, and updated information regarding PCSP
development.

Section 213.300 has been updated with information regarding PCSP development.

humanservices.arkansas.gov
Protecting the vulnerable, fostering independence and promoting better health
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Section 217.000 has been updated to change the verbiage “case manager” to “care coordinator’.
Section 220.000 has been updated with the newest information related to Care Coordination
Services.

Section 220.200 has been updated with the newest information regarding benefit limits for care
coordination,

Section 224.000 has been updated with the newest information regarding payment to relatives or
legal guardians.

Section 230.200 has been updated to change the verbiage “ICF/IID/DD" to “ICF/ID".

Section 230.210 has been updated with the newest information regarding tiers of support.

Section 230.400 has been updated with the newest information regarding person-centered service
plans.

Section 230.410 has been updated with the newest information regarding person-centered service
plans required documentation.

Section 241.000 has been updated with the newest information regarding approval authority.

The paper version of this update transmittal includes revised pages that may be filed in your provider
manual. See Section | for instructions on updating the paper version of the manual. For electronic
versions, these changes have already been incorporated.

If you have questions regarding this transmittal, please contact the Provider Assistance Center at
1-800-457-4454 (Toll-Free} within Arkansas or locally and Out-of-State at (501) 376-2211.

If you need this material in an alternative format, such as large print, please contact the Program
Development and Quality Assurance Unit at (501) 320-6429.

Arkansas Medicaid provider manuals (including update transmittais), official notices, notices of rule
making and remittance advice (RA) messages are available for downloading from the Arkansas
Medicaid website: www.medicajd.state.ar.us.

Thank you for your participation in the Arkansas Medicaid Program.
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Director
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201.200 Organized Health Care Delivery System Provider 104117

The DDS CES waiver allows a provider who is licensed and certified as a DDS CES care
coordination entity or a DDS CES supportive living services provider to enroll in the Arkansas
Medicaid Program as a DDS CES organized health care delivery system {OHCDS) provider.

The option of OHCDS is available to any current or future provider through a written agreement
between DDS and the provider entity. The agreement requires each OHCDS provider to
guarantee that any sub-contractor will abide by all Medicaid regulations and provides that the
OHCDS provider assumes all liability for contract noncompliance. The OHCDS provider must
also have a written contract that sets forth specifications and assurances that work will be
completed timely, satisfactorily to the beneficiary being served and with quality maintained. The
OHCDS provider is responsible for ensuring that services were delivered and proper
documentation, including a signed customer satisfaction statement, has been submitted prior to
billing.

As long as the OHCDS provider delivers at least one waiver service directly utilizing its own
employees, an OHCDS provider may provide any other DDS CES waiver service via a sub-
contract with an entity qualified to furnish the service. The subcontract must ensure financial
accountability and that services were delivered, properly documented and billed. The primary
use of OHCDS is consultation, adaptive equipment, environmental modifications, supplemental
support and specialized medical supplies.

The OHCDS provider furnishes the services as the beneficiary's provider of choice as described
in that beneficiary's person-centered service plan (PCSP).

211,200 Risk Assessment 10-1-17
A. DDS will not authorize or continue waiver services under the following conditions:

1. The health and safety of the beneficiary, the beneficiary's caregivers, workers or
others are not assured.

2. The beneficiary or legally responsible person has refused or refuses to participate in
the plan of care development or to permit implementation of the plan of care or any
part thereof that is deemed necessary to assure health and safety.

3.  The beneficiary or legally responsible person refuses to permit the on-site entry of;
care coordinator to conduct required visits, caregivers to provide scheduled care,
DDS, DMS, DHS or CMS officials acting in their role as oversight authority for
compliance or audit purposes.

4.  The beneficiary applying for, or receiving, waiver services requires 24-hour nursing
care on a continuous basis as prescribed by a physician.

9.  The beneficiary participating in the waiver program is incarcerated or is an inmate in
a state or local correctional facility.

6. The person is deemed ineligible based on a DDS Psychological Team assessment
or reassessment for meeting ICF/IID level of care,

7. The beneficiary is deemed ineligible based on not meeting or not complying with
requirements for determining continued Medicaid income eligibility.

8.  The beneficiary does not undergo an independent assessment by a third-party
vendor.

B. Safeguards concerning the use of restraints or seclusion;
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1. Physical restraints (use of a staff member’s body to prevent injury to the beneficiary
or another person) are allowed in cases of emergency. An emergency exists for any
of the following conditions:

a. The beneficiary has not responded to de-escalation techniques and continues
to escalate behavior

b,  The beneficiary is a danger to self or others
c.  The safety of the beneficiary and those nearby cannot be assured through
positive reinforcers

An individual must be continuously under direct observation of staff members during any
use of restraints.

If the use of personal restraints occurs more than three (3) times per month, use should be
discussed by the interdisciplinary team and addressed in the plan of care. When
emergency procedures are implemented, PSCP revisions including, but not limited to,
psychological counseling, review of medications with possible medication change or a
change in environmental stressors that are noted to precede escalation of behavior may be
implemented.

1. Use of mechanical or chemical restraint is not allowed. Seclusion is not allowed.

2. DDS standards require that providers will not allow maltreatment or corporal
punishment (the application of painful stimuli to the body in an attempt to terminate
behavior or as a penalty for behavior) of individuals. Providers’ policies and
procedures must state that corporal punishment is prohibited.

C. Safeguards concerning the use of restrictive intervention:

1.  Restrictive interventions may be used.

2. DDS standards require the use of a behavior management plan for all beneficiaries
whose behavior may warrant intervention. The behavior management plan must
specify what will constitute the use of restrictive interventions, the length of time to be
used, who will authorize the use of restrictive intervention and the methods for
monitoring the beneficiary.

When the behavior plan is implemented, all use of restrictive interventions must be
documented in the beneficiary's case record and should include the initiating
behavior, length of time of restraint, name of authorizing personnel, names of all
individuals involved and outcomes of the event.

3. Restrictive interventions include
a. Absence from a specific social activity
b.  Terporary loss of a personal possession
c.  Time out or separation
4. Restrictive interventions cannot include
a.  Aversion techniques
b. Restrictions to an individual's rights, including the right to physically leave
¢c. Mechanical or chemical restraints
d.  Seclusion

These interventions might be implemented to deal with aggressive or disruptive behaviors
related to the activity or possession. Staff, families and the beneficiary are trained by the
provider to recognize and report unauthorized use of restrictive interventions.

Before absence from a specific social activity or temporary loss of personal possession is
implerented, the beneficiary is first counseled about the consequences of the behavior
and the choices they can make.
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1. All personnel who are involved in the use of restricti\}elih‘{énjéﬁﬁ“dés must receive
training in behavior management techniques as well as training in abuse and neglect
laws, rules and regulations and policies. The personne! must be qualified to perform,
develop, implement and monitor or provide direction intervention as applicable.

2. Use of restrictive interventions requires submission of an incident report that must be
submitted no later than the end of the second business day following the incident.
The DDS Quality Assurance staff investigates each incident and rmonitors use of
restrictive interventions for possible overuse or inappropriate use. DDS Quality
Assurance staff will notify entities involved with the complaint or service concern the
results of their review. If there is credible evidence to support the complaint or
concern, the provider will be required to submit a plan of correction. Failure to
complete corrective action measures may result in the provider being placed on
provisional status or revocation of certification.

D. Behavior Management Plans

Before use of restraints or restrictive interventions, providers must develop a written behavior
management plan to ensure the rights of beneficiaries. The plan must include a provision for
aiternative methods to avoid the use of restraints and seclusions.

The behavior management plan must

1. Be written or supervised by a qualified professional wha is at minimum a Qualified
Developmental Disabilities Professional (QDDP)

Be designed so that the rights of the individual are protected

Preclude procedures that are punishing, physically painful, emotionally frightening
involve deprivation, or put the individual at medical risk

Identify the behavior to be decreased
Identify the behavior to be increased

Identify what things should be provided or avoided in the individual's environment on
a daily basis to decrease the likelihood of the identified behavior

7. ldentify the methods that staff should use to manage behavior, in order to ensure
consistency from setting to setting and from person to person

8.  lIdentify the event that likely occurs right before a behavior of concern

Identify what staff should do if the event occurs
10.  ldentify what staff should do if the behavior to be increased or decreased occurs, and
11. Involve the fewest interventions or strategies as possible

The behavier management plan must also specify the length of time the restraint or restrictive
intervention is to be used, who will autharize the use of restraint or seclusion and the methods
for monitoring the beneficiary.

Behavior management plans cannot include procedures that are punishing, physically painful,
emotionally frightening, depriving, or that put the beneficiary at medical risk.

E. Reports of Use of Restraints or Restrictive Interventions

All use of restraint must be documented in the beneficiary's case record, including the initiating
behavior, length of time of restraint, name of authorizing personnel, names of all individuals
involved and outcomes of the event.

1. The use of restraint or unauthorized seclusion must be reported to the DDS Quality
Assurance section via an incident report form that must be submitted no later than
the end of the second business day following the incident. The DDS Quality
Assurance staff investigates each incident and monitors use of restraints for possible
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overuse or inappropriate use of restraints or seclusion. DDS Quality Assurance staff
will notify entities invoived with the complaint or service concem the results of their
review. If there is credible evidence to support the complaint or concem, the provider
will be required to submit a plan of correction. Failure to complete corrective action
measures may result in the provider being placed on provisional status or revocation
of certification.

2. Each person working within the provider agency must complete Introduction to
Behavior Management, Abuse and Neglect and any other training as deemed
necessary as a result of deficiencies or corrective actions.

212.000 Description of Services 10-1-17

DDS CES services provide the support necessary for a beneficiary to live in the community.
Without these services, the beneficiary would require institutionalization.

Services provided under this program are as follows:

Supportive Living

Respite Services

Supported Employment

Adaptive Equipment

Environmental Modifications jarm f[fr‘ﬂ'
Specialized Medical Supplies &‘ l::‘;%l d‘éED

Supplemental Support Service

I @mmooOo®p

Care Coordination Services

.

Consultation Services

&

Crisis intervention Services

K. Community Transition Services

213,000 Supportive Living 10117

Supportive living is an array of individually tailored services and activities provided to enable
eligible beneficiaries to reside successfully in their own homes, with their family, orin an
alternative living residence or setting. Alternative living residences include apartments, leased or
owned homes, or provider group homes. Supportive living services must be provided in an
integrated community setting. The services are designed to assist beneficiaries in acquiring,
retaining and improving the self-help, socialization and adaptive skills necessary to reside
successfully in the home- and community-based setting. Services are flexible to allow for
unforeseen changes needed in schedules and times of service delivery. Services are approved
as maximum days that can be adjusted within the annual plan year to meet changing needs.
The total number of days cannot be increased or decreased without a revision. Care and
supervision for which payment will be made are those activities that directly relate to active
treatment goals and objectives.

A. Residential Habilitation Supports

Supports to assist the beneficiary to acquire, retain or improve skills in a wide variety of
areas that directly affect their ability to reside as independently as possible in the
community. The supports that may be provided to a beneficiary include:
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1. Decision making, including the identification of and response to dangerously
threatening situations, making decisions and choices affecting the person'’s life and
initiating changes in living arrangement or life activities.

2. Money management, including training, assistance or both in handling personal
finances, making purchases and meeting personal financial obligations.

3.  Daily living skills, including habilitative training in accomplishing routine
housekeeping tasks, meal preparation, dressing, personal hygiene, administration of
medications (to the extent permitted under state law) and other areas of daily living
including proper use of adaptive and assistive devices, appliances, home safety, first
aid and emergency procedures.

4.  Socialization, including training, assistance or both, in participation in general
community activities, and establishing relationships with peers. Activity training
includes assisting the person to continue to participate on an ongoing basis.

5.  Community integration experiences, including activities intended to instruct the
beneficiary in daily living and community living skills in an integrated setting.
Included are such activities as shopping, church attendance, sports, participation in
clubs, etc. Community experiences include activities and supports to accomplish
individual goals or learning areas including recreation and specific training or leisure
activities. Each activity is then adapted according to the beneficiary’s individual
needs.

6.  Non-medical transportation to or from community integration experiences is an
integral part of this service and is included in the daily rate computation. DDS will
assure duplicate billing between waiver services and other Medicaid state plan
services will not occur. The habilitation objectives to be served by such training must
be documented in the beneficiary’s service plan. Whenever possible, family,
neighbors, friends or community agencies that can provide this service without
charge must be utilized.

Exclusions: Transportation to and from medical, dental and professional
appointments inclusive of therapists. Non-medical transportation does not include
transportation for other household members.

7. Mobility, including training, assistance or both aimed at enhancing movement within
the person's living arrangement, mastering the use of adaptive aids and equipment,
accessing and using public transportation, independent travel or movement within
the community.

8.  Communication, including training in vocabulary building, use of augmentative
communication devices and receptive and expressive language.

9.  Behavior shaping and management, including training, assistance or both in
appropriate expressions of emotions or desires, compliance, assertiveness,
acquisition of socially appropriate behaviors or reduction of inappropriate behaviors.

10. Reinforcement of therapeutic services, including conducting exercises or reinforcing
physical, occupational, speech and other therapeutic programs.

11.  Health maintenance activities may be provided by a supportive living worker. All
health maintenance activities, except injections and IV's, can be done in the home by
a designated care aide, such as a supportive living worker. With the exception of
injectable medication administration, tasks that beneficiaries would otherwise do for
themselves, or have a family member do, can be performed by a paid designated
care aide at their direction, as long as the criteria specified in the Arkansas Nurse
Practices Consumer Directed Care Act has been met. Health maintenance activities
are available in the Arkansas Medicaid State Plan as self-directed services. State
plan services must be exhausted before accessing waiver funding for health
maintenance activities.
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B.

Companion and Activities Therapy

Companion and activities therapy services provide reinforcement of habilitative training.
This reinforcement is accomplished by using animals as modalities to motivate
beneficiaries to meet functional goals. Through the utilization of an animal's presence,
enhancement and incentives are provided to beneficiaries to practice and accomplish such
functional goals as

1.  Language skills
2. Increased range of motion

3. Socialization by developing the Interpersonal relationships skills of interaction,
cooperation and trust and the development of self-respect, self-esteem,
responsibility, confidence and assertiveness

Exclusions: This service does not include the cost of veterinary or ather care, food, shelter
or ancillary equipment that may be needed by the animal that is providing
reinforcement.

Direct Care Supervision

The direct care supervisor employed by the supportive living provider is responsible for
assuring the delivery of all supportive living direct-care services including the following
activities:

1. Coordinating all direct service workers who provide care through the direct service
provider

2.  Serving as liaison between the beneficiary, parents, legal representatives, care
coordinator entity and DDS officials

3. Coordinating schedules for both waiver and generic service categories

4.  Providing direct planning input and preparing all direct service provider segments of
any initial plan of care and annual continued stay review

5.  Assuring the integrity of all direct care service Medicaid waiver billing
Arranging for staffing of all alternative living settings

7.  Assuring transportation as identified in beneficiary's person-centered service plan
(PSCP) specific to supportive living services

8.  Assuring timely collaboration with the care coordination entity to obtain
comprehensive behavior and assessment reports, continued person-centered case
plans with revisions as needs change and information and documents required for
ICF/ID level of care and waiver Medicald eligibility determination

9. Reviewing the person's records and environments in which services are provided by
accessing appropriate professional sources to determine whether the person is
receiving appropriate support in the management of medication. Minimum
components are as follows:

a.  The direct care supervisor has an on-going responsibility for monitoring
beneficiary medication regimens. While the provider may not staff a person on
a 24/7 schedule, the provider is responsible around the clock to ensure that the
PCSP identifies and addresses all the needs with other supports as necessary
to assure the health and welfare of the beneficiary.

Staff, at all times, are aware of the medications being used by the beneficiary.

Staff are knowledgeable of potential side effects of the medications being used
by the beneficiary through the prescribing physician, nurse and pharmacist at the
time medications are ordered.

d. All medications consumed are prescribed or approved by the beneficiary's
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physician or other health care practitioner.

e. The beneficiary or legally responsible person is informed by the prescribing
physician about the nature and effect of medication being consumed and
consents to the consumption of those medications prior to consumption.

f. Staff are implementing the service provider's policies and procedures as to
medication management, appropriate to the beneficiary’s needs as monitored by
the direct care supervisor in accordance with acceptable personnel policies and
practices and by the care coordinator at least monthly.

g. If psychotropic medications are being used for behavior, the direct care
supervisor and care coordinator are responsible to assure appropriate positive
behavior programming is present and in use with programming reviews at least
monthly.

h. The consumption of medications is monitored at least monthly by the direct care
supervisor to ensure that they are accurately consumed as prescribed.

i. Toxicology screenings are conducted on a frequency determined by the
prescribing physician with care coordinator oversight.

j. Any administration of medication or other nursing tasks or activities are
performed in accordance with the Nurse Practice and Consumer Directed Care
Acts and are monitored by the direct care supervisor in accordance with
acceptable personnel practices and by the care coordinator at least monthly.

k. Medications are regulariy reviewed to monitor their effectiveness, to address the
reason for which they were prescribed and for possible side effects.

. Medication errors are effectively detected by the direct care supervisor by review
of the medication log and with appropriate response up to and inclusive of
incident reporting and reporting to the Nursing Board.

m. Frequency of monitoring is based on the physician's prescription for
administration of medication.

n. The physician approving the service level of support and the PCSP is
responsible for monitoring and determining contraindications when multiple
medications are prescribed. A minimum review is at the annual continued stay
review of the PCSP for approval and recertification.

Direct care staff are required to complete daily activity logs for activities that occur during
the work timeframe with such activities linked to the PCSP objectives. The direct care
supervisor is required to monitor the wark of the direct care staff and to sign off on
timesheets maintained to document work performed. All monitoring activities, reviews and
reports must be documented and available upon request from authorized DDS or DMS
staff,

NOTE: Failure to satisfactorily document activities according to DMS requirements
may result in non-payment or recoupment of payment of services.

D.  Person-Centered Service Plan (PCSP) Development

PCSP Development Is a service provided through supportive living that consists of the
development of the PSCP. The PCSP is a treatment plan developed and driven by the
beneficiary and/or parent or guardian to deliver specific services to enhance and maintain
community living, support the person in all major iife activities, determine the person’s
choices about their life, assist the person in carrying out those choices, access
employment services, and assist the person with integrating into the life and activities of
his or her community. The PCSP Developer is responsible for developing and
implementing the PCSP.,

Beneficiaries may access both supportive living and respite on the same date as long as
the two services are distinct, do not overlap and the daily rate maximum is correctly
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prorated as to the portion of the day that each respective service was actually provided.
DDS monitars this provision through retrospective annual review with providers
responsible for maintaining adequate time records and activity case notes or activity logs
that support the service deliveries. A maximum daily rate is established in accordance with
budget neutrality wherein both supportive living and respite cannot exceed the daily
maximum.

Controls in place to assure payments are made only for services rendered include
requirement by assigned staff to complete daily activity logs for activities that occurred
during the work timeframe with such activities linked to the person-centered case plan
objectives; supervision of staff by the direct care supervisor with sign-off on timesheets
maintained weekly; audits and reviews conducted by DDS Quality Assurance annually and
at random; DDS Waiver Services annual retrospective reviews, random attendance at
planning meetings and visits to the home; DMS random audits; and oversight by the
chosen and assigned care coordinator. Retainer payments may be made to providers of
habilitation while the beneficiary is hospitalized or absent from his/her home.

213.300 Benefit Limits for Supportive Living 10-117

The maximum daily rate for the supportive living array, which includes both supportive living and
respite services is based upon the tier of support identified in the beneficiary's person-centered
service plan (PCSP) after complefion of the independent assessment. This daily rate includes
provider-indirect costs for each component of service. DDS must prior authorize daily rates for
all tiers of support.

Tier 3: Maximum Daily Rate is $391.95 with a maximum of $143, 061.75 annually.
Tier 2: Maximum Daily Rate is $184.80 with a maximum of $67,452.00 annually.

All units must be billed in accordance with the beneficiary's PCSP. Extensions of benefits will be
provided when extended benefits are determined to be medically necessary and do not exceed
the maximum daily rate.

PCSP Development may be billed when the beneficiary enters the Waiver and must be reviewed
at least annually or more frequently if there is documentation of a significant change of condition
that requires an update in the beneficiary’s treatment plan.

Yearly maximum of one (1) per year (prior authorization for additional PCSP development can be
requested). There will be a maximum rate of $90.00 per plan development.See Section 260.000
for billing information.

See Section 224.000 for payment guidelines of relatives or legal guardians.

217.000 Environmental Modifications 10-1-17

Environmental modifications are made to or at the waiver beneficiary’s home, required by the
person-centered service plan {(PCSP) and are necessary to ensure the health, welfare and safety
of the beneficiary or that enable the beneficiary to function with greater independence and
without which the beneficiary would require institutionalization.

Environmental modification may include the installation of ramps and grab-bars, widening of
doorways, modification of bathroom facilities, installation of specialized electric and plumbing
systems to accommodate medical equipment, installation of sidewalks or pads to accommodate
ambulatory impairments, and home property fencing when medically necessary to assure non-
elopement, wandering or straying of persons who have dementia, Alzheimer's disease or other
causes of memory loss or confusion as to location, or decreased mental capacity or aberrant
behaviors.

Expenses for the installation of the environmental modification and any repairs made necessary
by the installation process are allowable. Portable or detachable modifications that can be
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relocated with the beneficiary and that have a written consent from the property owner or legal
representative will be considered. Requests for modification must include an original photo of
the site where modifications will be done; to-scale sketch plans of the proposed modification
project; identification of other specifications relative to materials, time for project completion and
expected outcomes; labor and materials breakdown and assurance of compliance with any local
building codes. Final inspection for the quality of the modification and compliance with
specifications and local codes is the responsibility of the waiver care coordinator. Payment to
the contractor is to be withheld until the work meets specifications including a signed customer
satisfaction statement.

All services must be provided as directed by the beneficiary’s PCSP and in accordance with all
applicable state or local building codes.

Environmental modifications must be made within the existing square footage of the residence
and cannot add to the square footage of the building.

Modifications are considered and appraved as single, all-encompassing projects and, as such,
cannot be split whereby a part of the project is submitted in one service plan year and another
part submitted in the next service plan year. Any such activity is prohibited. All madifications
must be completed within the plan-of-care year in which the modifications are approved.

All purchases must meet the conditions for desired quality at the least expensive cost,
Generally, any madifications over $1,000.00 will require three bids, with the lowest bid with
comparable quality being awarded. However, DDS may require three bids for any requested
modification.

Environmental modifications may only be funded through the waiver if not available to the
beneficiary from any other source. If the beneficiary may receive environmental modifications
through the Medicaid State Plan, a denial by Utilization Review will be required prior to approval
for funding through the waiver.

220.000 Care Coordination Services 10-1-17

Care coordination is ensuring that specialty services are coordinated and appropriately delivered
by specialty providers. Care Coordination will be provided to waiver beneficiaries until they are
attributed to a PASSE. Care Coordination is not available to beneficiaries who have been
attributed to a PASSE. These beneficiaries will receive care coordination through the PASSE

entity.
Care Coordination includes the following activities:
A.  Health education and coaching;

B.  Coordination with other healthcare providers for diagnostics, ambulatory care, and hospital
services;

C.  Assistance with social determinants of health, 3 such as access to healthy food and
exercise;

D.  Promotion of activities focused on the health of a patient and the community, including
without limitation outreach, quality improvement, and patient panel management;

E.  Coordination of Community-based management of medication therapy.

The care coordinator is responsible for the total plan of care for each beneficiary assigned to him
or her. This includes, but is not limited to, the following:

A. Behavioral Health Treatment Plan:

B.  Person- Centered Service Plan;
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C. Primary Care Physician Care Plan;

Individualized Education Program;

E. Individual Treatment Plans for developmental clients in day habilitation programs;
F.  Nutrition Plan;

G. Housing Plan;

H. Any existing Work Plan;

Justice system-related plan;
J.  Child welfare plan; or
K. Medication management plan.

The care coordinator is respansible for obtaining copies of all treatment and service plans related
to an individual beneficiary and coordinating services between those plans. The goalis to
prevent duplication of services, ensure timely access to all needed services, and identify any
service gaps for the beneficiary. The ultimate goal of the care coordinator is to assist the
beneficiary in remaining in the most appropriate and least restrictive setting for that beneficiary.

Other services provided by the care coordinator include:

A. Coordinating and arranging all CES waiver services and other state plan services;

B. Identifying and accessing needed medical, social, educational and other publicly funded
services (regardless of funding source};

C. Identifying and accessing informal community supports needed by eligible beneficiaries
and their families.

D. Monitoring and reviewing services provided to the beneficiary to ensure all plan services
are being provided and to ensure the health and safety of the beneficiary;

Facilitating crisis intervention;
Providing guidance and support to meet generic needs;

Conducting appropriate needs assessments and referral for resources;

T @ mom

Monitoring services provided to ensure quality of care and case reviews which focus on the
beneficiary's progress in meeting goals and objectives established on existing case plans;

Providing assistance relative to obtaining waiver Medicaid eligibility and ICF/IID level of
care eligibility determinations;

J.  Ensuring submission of timely (advanced) and comprehensive behavior and assessment
reports, continued PCSPs, revisions as needs change and information and documents
required for ICF/IID level of care and waiver Medicaid eligibility determinations;

K. Arranging for access to advocacy services as requested by beneficiary.

L. Providing assistance upon receipt of DDS or DHS notices or denials, including assistance
with the reconsideration and appeal process.

The care coordinator will also be responsible for assisting the beneficiary with transitioning
between service settings, for example with transition from the residential treatment setting to
community based care.
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Care coordination services must be available to attributed beneficiaries 24 hours a day through a
hotline or web-based application.

If a beneficiary has already been assigned to or selected a PCP or PCMH, that PCP or PCMH
will be responsible for coordinating the beneficiary's medical care. If the beneficiary does not
have a PCP selected, care coordinator must assist the beneficiary with selecting a PCP or
provide a referral to a PCP.

A care coordinator cannot have more than 25 beneficiaries on its caseload at any one time. The
care coordinator must make a monthly face-to-face contact with each beneficiary assigned. The
care coordinator must also obtain all treatment plans for the beneficiary and obtain all medical
records for the beneficiary in order to adequately coordinate services, identify health needs, and
provide health coaching and health education.

If the beneficiary is seen in an emergency room or urgent care clinic or is admitted to an acute
inpatient psychiatric facility, the care coordinator must follow up with the beneficiary within seven
(7) days of discharge from the facility. The follow up visit is to ensure that ali discharge
instructions are being followed and any follow-up appointments have been scheduled. Care
coordination services must be available to attributed beneficiaries 24 hours a day.

Care coordination will be provided up to a maximum of a 90-day transition period for all
beneficiaries who seek to voluntarily withdraw from waiver services unless the beneficiary does
not want to continue to receive the service. The transition period will allow for follow-up to
ensure that the beneficiary is referred to other available services and to assure that the
beneficiary's needs can be met through optional services. It also serves to ensure that the
person understands the effects and outcomes of withdrawal and to ascertain if the person was
coerced or otherwise was unduly influenced to withdraw. During this 90-day timeframe, the
person remains enrolled in the waiver, the case remains open, and waiver services will continue
to be available until the beneficiary finalizes their intent to withdraw.

The State of Arkansas adheres to CMS regulation as it relates to conflict-free case management.
Care coordination services may not include the provision of direct services to the beneficiary that
are typically or otherwise covered as service under CES Waiver of State Plan. The organization
may not provide care coordination services to any person to whom they provide any direct
services without adhering to the following firewalls and protections:

A. The individual who performs the annual needs-based assessment may not be a provider of
services on the person-centered service plan and may not provide direct care.

B. The beneficiary should be encouraged to advocate or have an advocate present during all
planning meetings

C. Providers will administratively separate care coordination functions and staff and direct-care
functions and staff

Care coordination services are available at two tiers of support. They are:

A.  Tier 3: and the individual meets the institutional level of care criteria and does not require
twenty-four (24) hours per day of paid support and services for his or her current
placement.

B. Tier2: The individual meets the institutional level of care criteria but does not currently
require twenty-four (24) hours per day of paid support and services to maintain his or her
current placement.

The minimum requirement for service contacts is as follows:

A.  Atleast one contact monthly; and,




DDS Community and Employment Supports {(CES) T rEGARR Section Il
bt
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Abeyance: It is sometimes necessary to place a case in abeyance to allow the case to remain
open while the beneficiary is temporarily placed in a licensed or certified treatment program for
the purpose of behavior, physical, or health treatment or stabilization. When a beneficiary is
placed in abeyance, there is a requirement of one (1) visit or one (1) contact per month by the
Care Coordinator.

See Section 260.000 for billing information.

220.100 Transitional Care Coordination 10-1-17

Care coordination services may be available during the last 180 consecutive days of a Medicaid-
gligible person’s institutional stay to allow care coordination activities to be performed related to
transitioning the person to the community. The person must be approved and in the waiver
program for care coordination to be billed.

220.200 Benefit Limits for Care Coordination 10-1-17
The maximum reimbursement limit per beneficiary is $173.33 per month.

Abeyance will be approved in three-month increments when the beneficiary will be out of service
for at least one month. Abeyance cannot exceed one year.

224.000 Payment to Relatives or Legal Guardians 10-1-17

Payment for waiver services will not be made to the adoptive or natural parent, step-parent or
legal representative or legal guardian of a beneficiary less than 18 years old. Payments will not
be made to a spouse or a legal representative for a beneficiary 18 years of age or older. The
employment of eligible relatives (regardless of the waiver beneficiary's age) shall require prior
approval from DDS authority.

Payment to relatives, other than parents of minor children, legal guardians, custodians of minors
or adults, or the spouse of adults, must be prior approved by DDS to provide services. For
purposes of exclusion, "parent” means natural or adoptive parents and step-parents. For any
service provider, all DDS qualifications and standards must be met before the person can be
approved as a paid service provider. Qualified relatives, other than as specified in the foregoing,
can provide any service.

In no case will a parent or legal guardian be reimbursed for the provision of transportation for a
minor.

Controls for services rendered: All care staff are required to document all services provided daily
according to their work schedules, direct-care support service supervisors are responsible for
day-to-day supervision and monitoring of the direct-care staff; care coordinators are responsible
for periodically reviewing with the beneficiary any problems in care delivery and reporting any
deficiencies to the Waiver DD Specialist and DDS Quality Assurance provider certification staff.
DDS specialists conduct a 100% review of service utilization for each plan of care at the time of
each person-centered service plan at the time of each plan of care twelve (12)-month expiration
date to identify any gaps in approved services with corrective action by the provider to be taken;
DDS Quality Assurance conducts annual provider reviews; and DMS conducts both random
Quality Assurance audits and audits specific to the financial integrity of services delivered.

230.200 Level of Care Determination 10-1-17

Based on inteliectual and behavioral assessment submitted by the provider, the intermediate
care facility for individuals with intellectual disabilities (ICFNID) level of care determination is
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performed by the Division of Developmental Disabilities. The ICF/IID level of care criteria
provides an objective and consistent method for evaluating the need for institutional placement
in the absence of community alternatives. The level of care determination must be completed
and the beneficiary determined to

A.  Require the level of care provided in an ICF/IID.

B.  Need institutionalization in an ICF/IID in the near future (in a month or less) but for the
provision of waiver services.

Recertification, based on intellectual and behavioral assessments submitted by the provider at
appropriate age milestones, will be performed by DDS to determine the beneficiary's continuing
need for an ICF/IID level of care.

The annual level of care determination is made by 2 QDDP (physician).

230.210 Tiers of Support 10-1-17

Coverage is provided within two tiers of support. The two tiers are as follows:

A. Tier 3: The individual meets the institutional level of care criteria and does require 24
hours a day of paid support and services to maintain his or her current placement.B.
Tier 2: The individual meets the institutional level of care criteria but does not
currently require 24 hours a day of paid support and services to maintain his or her current
placement.

Tiers will be determined through an independent assessment conducted by a third-party vendor
that will assess the beneficiary in three (3) areas. Refer to the Independent Assessment
provider manual for a complete listing of areas assessed.

The independent assessment must be used in conjunction with the application packets and other
applicable functional assessments to create the person-centered service plan.

230.300 Comprehensive Diagnosis and Evaluation 10-1-17

A comprehensive diagnosis and evaluation (D&E) must be administered in order to determine
that applicants are persons with a developmental disability and meet institutional level of care
prior to receiving CES waiver services from DDS.

The comprehensive diagnosis and evaluation includes a series of examinations and
observations performed or validated and approved by professionals leading to conclusions and
findings.

The examinations and/or assessments include, but are not limited to:

A.  Athorough medical examination and other evaluations deemed necessary by the
physician

A psychological assessment
A social history/sociological examination
An educational assessment, if applicable

An appraisal of adaptive behavior

mm o ow

All other examinations, assessments and evaluations necessary to describe the
beneficiary’'s needs

G.  Areas of Need form
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Failure to submit the reassessments in advance of eligibility expiration date will result in the
denial of care coordination reimbursement for the period the determination is overdue. Failure to
obtain any required eligibility determination, whether initial or subsequent time-bound
reassessments, may result in the beneficiary's case being closed.

DDS Community and Employment Supports (CES) Section Il

When a beneficiary’s case has been closed, the affected person must make a new request for
services through the waiver program intake process in order for services to continue. This will
be considered a new application to the waiver program.

230.400 Person-Centered Service Plan (PCSP) 10-1-17

During the initial sixty (60) days of DDS CES waiver services, a beneficiary receives services
based on a DDS pre-approved interim PCSP that provides for care coordination at the prevailing
rate, up to sixty (60) days; and supportive living services for direct-care supervision up to sixty
(60) days. It may include transitional funding when the person is transitioning from an institution
to the community. Persons residing in a Medicaid-reimbursed facility may receive care
coordination the last 180 consecutive days of the institutional stay.

NOTE: The fully-developed PCSP may be submitted, approved and implemented prior to
the expiration of the Initial PCSP. The initial plan period is simply the maximum
time frame for developing, submitting, obtaining approval from DDS and
implementing the PCSP. An extension may be granted when there is supporting
documentation justifying the delay.

Prior to expiration of the interim service plan, each beneficiary eligible for CES waiver services
must have an individualized, specific, written (PCSP) developed by a muiti-agency team,
including a PCSP Developer and approved by the DDS authority. The members of the team will
determine services to be provided, frequency of service provision, number of units of service and
cost for those services while ensuring that the beneficiary’s desired outcomes, needs and
preferences are addressed. Team members and a physician, via the DDS 703 form, certify the
beneficiary's condition (level of care) and appropriateness of services initially and at the annual
continued-stay review. The PCSP development is conducted once every twelve (12) months in
accordance with the continued-stay review date or as changes in the beneficiary's condition
require a revision to the PCSP.

The PCSP must be designed with consideration given to the independent assessment results
and to assure that services provided will be:

A.  Specific to the beneficiary's unique circumstances and potential for personal growth.
B. Provided in the least restrictive environment possible.

C. Developed within a process assuring participation of those concerned with the
beneficiary's welfare. Participants of the multi-agency team included the beneficiary's
chosen care coordinator, the beneficiary or legal representative and additional persons
whom the beneficiary chooses to invite to the planning meeting, as long as all rules
pertaining to confidentiality and conflict of interest are met. If invited, the DDS Waiver
Specialist attends the planning meetings randamly, in an effort to assure an annual 10%
attendance ratio. Mandatory attendance by the care coordinator is required to ensure the
written PCSP meets the requirements of regulations, the desires of the beneficiary or legal
representative, is submitted timely, and is approved by DDS prior to service delivery.

D. Monitored and adjusted to reflect changes in the beneficiary’s needs. A PCSP revision
may be requested at any time the beneficiary’s needs change.

E. Provided within a system that safeguards the beneficiary's rights.

F. Documented carefully, with assurance that appropriate records will be maintained.
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G.

Will assure the beneficiary's and others’ health and safety. The PCSP development

process identifies risks and makes sure that they are addressed through backup plans and

risk management agreements, including how and who will be responsible for ongoing
monitoring of risk level and risk management strategies, and how staff will be trained

regarding those risks. A complete description of backup arrangements must be included in
the PCSP. All strategies must be designed to respect the needs and preferences of the

beneficiary. All risk management strategies must be analyzed by the team at least
quarterly as part of the PCSP review.

Consider cost-efficient options that foster independence, such as shared staffing and other
adaptions. When such options are not utilized in the PCSP for a Tier 3 participant, it must

be documented that the participant's heaith and safety require one-on-one staffing, 24

hours a day.

The PCSP Developer will be responsible for the development and implementation of the PCSP.

230.410
A,

Person-Centered Service Plan (PCSP) Required Documentation 10-1-17

General Information

. . oo kAR
Identification information must include: (i gﬁ.‘ i D
1. Beneficiary’s full name and address 1l \i"’ =
2 Beneficiary's Medicaid number
3. Guardian or Power of Attorney with an address (when applicable)
4

Number of individuals with intellectual disabilities residing in home of waiver
beneficiary and type of residence

Physician Level of Care Certification

Names, titles and signatures of the multi-agency team members responsible for the

development of the beneficiary’'s PCSP

7. Results of the independent assessment and any other functional assessments used

to develop the PCSP
Budget Sheet, Worksheets and Provider Information

Information must include:

Identification of the type of waiver services to be provided
Name of the provider delivering the service

Total amount by service

Total plan amount authorized

Beginning and ending date for each service

O 0w =

support

Supported Living Array worksheet listing units and total cost by service and level of

7. Adaptive Equipment, Environmental Modifications, Specialized Medical Suppiies,
Supplemental Support, and Community Transition worksheets listing units and total

cost by service

8.  Provider Information sheet showing care coordination provider, care coordinator,

supportive living provider, PCSP Developer and direct care supervisor

Narrative justification for the revision to the initial plan of care must, at a minimum, justify
the need for requested services. Narrative justification for annual continued-stay reviews
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must address utilization of services used or unused within the past year, justify new
services requested and address risk assessment.

Lol )

D. The PCSP must include: i ',ﬁ_ ‘

i )
1. Identification of individual objectives RV i
2.  Frequency of review of the objectives

3. List of medical and other services, including waiver and non-waiver services
necessary to obtain expected objectives

4. Expected outcomes including any service barriers

E. Product and service cost-effectiveness certification statement, with supporting
documentation certifying that products, goods and services to be purchased meet
applicable codes and standards and are cost-competitive for comparable quality.

241.000 Approval Authority 10-1-17

For the purpose of person-centered service plan (PCSP) approvals, DDS is the Medicaid
authority.

A. The DDS prior authorization process requires that al! Tier 3 support service plans,
problematic service plans, or plans not clearly based on documented need must have
approval by DDS PCSP Review Team.

1.  Problematic is based on individual circumstances, a change in condition, or a new
service request as determined by the DDS Waiver Specialist or by request of the
care coordinator or the PCSP Developer.

2. The DDS PCSP Review Team consists of the DDS Waiver Program director or
designee, DDS Waiver Area Managers, DDS Psychology Team member and other
expert professionals such as nurses, physicians or therapists. The DDS Waiver
Specialist is responsible for presenting the case to the team. The waiver beneficiary
or legal representative is permitted to attend the meeting and present supporting
evidence why the services requested should be approved, as long as all rules
pertaining to confidentiality and conflict of interest are met.

3. The DDS Waiver Specialist must conduct an in-home visit for all Tier 3 service plans
and may conduct an in-home visit for problematic service plans or plans that are not
based on documented need. Failure of the beneficiary or legal representative to
permit DDS from conducting the in-home visit may result in the denial of service
request and may result in case closure.

Tier 2 service plans will be subject to a local-level approval process.
All waiver services must be needed to prevent institutionalization.

All beneficiaries receiving medications must also receive appropriate support in the
management of medication(s). The use of psychatropic medications for behavior will
require the development, implementation and monitoring of a written positive behavior
plan.

E. Service requests that will supplant Department of Education responsibilities WILL NOT be
approved. This includes voluntary decisions to withdraw from, or never enter, the
Department of Education public school system. The waiver does not provide educational
services, including educational materials, equipment, supplies or alds.

F. All PCSPs are subject to review by a qualified physician and random audit scrutiny by DDS
Specialists, DDS Area Managers, DDS Licensure staff or DMS Quality Assurance staff. In
addition, the following activities will occur:
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1. Review of provider standards and actions that provide for the assurance of a
beneficiary’s health and welfare

2. Monitoring of compliance with standards for any state licensure or certification
requirement for persons furnishing services provided under this waiver

3.  Assurance that the requirements are met on the date that the service is furnished

Quality assurance reviews by DDS staff include announced and unannounced
quarterly on-site home visits.

5. Random review equal to a percent as prescribed by DDS Licensure Unit's
certification policy.

G.  All service requests are subject to review by DDS and may necessitate the gathering and
submission of additional justification, information and clarification before prior approval is
made. In this event, it is the primary responsibility of the care coardination provider, with
cooperation from the procurement source, to satisfy the request(s) within the prescribed
time frames.

H.  ltis the responsibility of the care coordination services provider with cooperation from the
direct services providers to ensure that all requests for services are submitted in a timely
manner to allow for DDS prior authorization activities prior to the expiration of exisling
plans or expected implementation of revisions.

k. Initially, a beneficiary receives up to sixty (60) days of DDS CES waiver services based on
a DDS pre-approved interim service plan. The pre-approved interim plan will include care
coordination and supportive living service for direct care supervision and may include
community transition services when the person is transitioning from an institution to the
community. For transitional care coordination, the sixty (60)-day interim plan begins with
the date of discharge.

1. Atany time during the initial sixty (60) days or transitional care coordination period,
the PCSP Developer will complete the planning process and submit a detailed PCSP
that identifies all needed, medically necessary services for the remainder of the plan
of care year. Once approval is obtained, these services may be implemented.

2. Waiver services will not be reimbursed for any date of service that occurs prior to the
date the beneficiary's PCSP is approved, the date the beneficiary is determined to be
intermediate care facility for individuals with intellectual disabilities (ICFHID)-eligible,
or the date the beneficiary is deemed Medicaid waiver-eligible, whichever date is
last.

3. Allchanges of service or tier revisions must have prior authorization. Services that
are not prior authorized will not be reimbursed.

J.  Emergency approvals may be obtained via telephone, facsimile or e-mail, with retroactive
reimbursement permitted as long as the notice of emergency, with request for service
change, is received by DDS within 24 hours from the time the emergency situation was
known. All electronically transmitted requests for emergency services must be foliowed
with written notification and requests must be supported with documented proof of
emergency. Failure to properly document proof of emergency shall result in approval
being rescinded.

262.000 DDS CES Waiver Procedure Codes 10-1-17

The following procedure codes and any associated modifier(s) must be billed for DDS CES
Waiver Services. Prior authorization is required for all services.
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National
Procedure Unit of POS
Code M1 M2 PA Description Service Codes
H2016 Y Supportive Living 1 Day 12, 99,
14
H2023 Y Supported Employment 15 Minutes 99
S5151 \ Respite Services 1 Day 12, 99,
14, 54
T2020 UA Y Supplemental Support Services 1 Package 12, 99,
14
T2022 Y Care Coordination 1 Month 12, 99,
14
T2025 Y Constultation Services 1 Hour 12,99,
14
T2028 Y] Specialized Medical Equipment 1 Package 12,
99,14
T2020 UA U1 Y Community Transition Services 1 Package 99, 14,
54
T2022 u2 Y Transitional Care Coordination 1 Month 09, 14,
54
T2034 UISLUALLY: Crisis Intervention Services 1 Hour 99,12
K0108 Y CES environmental 1 Package 12
modifications
S5160 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), installation and testing,
S5161 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), service fee, per month,
excludes installation and testing
S§5162 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), purchase only
$5165 U1 Y CES adaptive equipment, per 1 Package 12,14

service

-
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201.200 Organized Health Care Delivery System Provider

r

I
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710-1-17

The DDS CES waiver allows a provider who is licensed and certified as a DDS CES esase
managemenicare coordination entity or a DDS CES supportive living services provider to enroll
in the Arkansas Medicaid Program as a DDS CES organized health care delivery system
(OHCDS) provider.

The option of OHCDS is available to any current or future provider through a written agreement
between DDS and the provider entity. The agreement requires each OHCDS provider to
guarantee that any sub-contractor will abide by all Medicaid regulations and provides that the
OHCDS provider assumes all liability for contract noncompliance. The OHCDS provider must
also have a written contract that sets forth specifications and assurances that work will be
completed timely, satisfactorily to the beneficiary being served and with quality maintained. The
OHCDS provider is responsible for ensuring that services were delivered and proper
documentation, including a signed customer satisfaction statement, has been submitted prior to
billing.

As long as the OHCDS provider delivers at least one waiver service directly utilizing its own
employees, an OHCDS provider may provide any other DDS CES waiver service via a sub-
contract with an entity qualified to furnish the service. The subcontract must ensure financial
accountability and that services were delivered, properly documented and billed. The primary
use of OHCDS is consultation, adaptive equipment, environmental modifications, supplemental
support and specialized medical supplies.

The OHCDS provider furnishes the services as the beneficiary's provider of choice as described
in that beneficiary's person-centered service plan (PCSP).

211.200 Risk Assessment 710-1-17

A. DDS will not authorize or continue waiver services under the following conditions:

1. The health and safety of the beneficiary, the beneficiary's caregivers, workers or
others are not assured.,

2.  The beneficiary or legally responsible person has refused or refuses to participate in
the plan of care development or to permit implementation of the plan of care or any
part thereof that Is deemed necessary to assure health and safety.

3. The beneficiary or legally responsible person refuses to permit the on-site entry of;
ease-managercare coordinator to conduct required visits, caregivers to provide
scheduled care, DDS, DMS, DHS or CMS officials acting in their role as oversight
authority for compliance or audit purposes.

4. The beneficiary applying for, or receiving, waiver services requires 24-hour nursing
care on a continuous basis as prescribed by a physician.

5. The beneficiary participating in the waiver program is incarcerated or is an inmate in
a state or local correctional facility.

6. The person is deemed ineligible based on a DDS Psychological Team assessment
or reassessment for meeting ICFAID level of care.

7. The beneficiary is deemed ineligible based on not meeting or not complying with
requirements for determining continued Medicaid income eligibility.

8. The beneficiary does not undergo an independent assessment by a third-party
vendor.

B. Safeguards concerning the use of restraints or seclusion:




DDS Community and Employment Supports (CES) Section Il

1. Physical restraints (use of a staff member’s body to prevent injury to the beneficiary
or another person) are allowed in cases of emergency. An emergency exists for any
of the following conditions:

a. The beneficiary has not responded to de-escalation techniques and continues
to escalate behavior

The beneficiary is a danger to self or others
The safety of the beneficiary and those nearby cannot be assured through
positive reinforcers

An individual must be continuously under direct observation of staff members during any
use of restraints.

If the use of personal restraints occurs more than three (3) times per month, use should be
discussed by the interdisciplinary team and addressed in the plan of care. When
emergency procedures are implemented, plan-of-earePSCP revisions including, but not
limited to, psychological counseling, review of medications with possible medication
change or a change in environmental stressors that are noted to precede escalation of
behavior may be implemented.

1.  Use of mechanical or chemical restraint is not allowed. Seclusion is not allowed.

2.  DDS standards require that providers will not allow maltreatment or corporal
punishment (the application of painful stimuli to the body in an attempt to terminate
behavior or as a penalty for behavior) of individuals. Providers' policies and
procedures must state that corporal punishment is prohibited.

C. Safeguards concerning the use of restrictive intervention:

1.  Restrictive interventions may be used.

2.  DDS standards require the use of a behavior management plan for all beneficiaries
whose behavior may warrant intervention. The behavior management plan must
specify what will constitute the use of restrictive Interventions, the length of time to be
used, who will authorize the use of restrictive intervention and the methods for
monitoring the beneficiary.

When the behavior plan is implemented, all use of restrictive interventions must be
documented in the beneficiary’s case record and should include the initiating
behavior, length of time of restraint, name of authorizing personnel, names of all
individuals involved and outcomes of the event.

3.  Restrictive interventions include
a. Absence from a specific social activity rrempARE
b. Temporary loss of a personal possession Y '3 :ﬁ! ‘ff“ U
c. Time out or separation el e
4, Restrictive interventions cannot include
a. Aversion techniques
b. Restrictions to an individual's rights, including the right to physically leave
¢.  Mechanical or chemical restraints
d. Seclusion

These interventions might be implemented to deal with aggressive or disruptive behaviors
related to the activity or possession. Staff, families and the beneficiary are trained by the
provider to recognize and report unauthorized use of restrictive interventions.

Before absence from a speacific social activity or temporary loss of personal possession is
implemented, the beneficiary is first counseled about the consequences of the behavior
and the choices they can make.
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1. Ali personnel who are involved in the use of restrictive interventions must receive
training in behavior management techniques as well as training in abuse and neglect
laws, rules and regulations and policies. The personnel must be qualified to perform,
develop, implement and monitor or provide direction intervention as applicable.

2. Use of restrictive interventions requires submission of an incident report that must be
submitted no later than the end of the second business day following the incident.
The DDS Quality Assurance staff investigates each incident and monitors use of
restrictive interventions for possible overuse or inappropriate use. DDS Quality
Assurance staff will notify entities involved with the complaint or service concern the
results of their review. If there is credible evidence to support the complaint or
concern, the provider will be required to submit a plan of correction. Failure to
complete corrective action measures may result in the provider being placed on
provisional status or revocation of certification.

D. Behavior Management Plans

Before use of restraints or restrictive interventions, providers must develop a written behavior
management plan to ensure the rights of beneficiaries. The plan must include a provision for
alternative methods to avoid the use of restraints and seclusions.

The behavior management plan must

1. Be written or supervised by a qualified professional who is at minimum a Qualified
Developmental Disabilities Professional (QDDP)

2.  Be designed so that the rights of the individual are protected

3. Preclude procedures that are punishing, physically painful, emotionally frightening
involve deprivation, or put the individual at medical risk

Identify the behavior to be decreased
5. ldentify the behavior to be increased

6.  ldentify what things should be provided or avoided in the individual's environment on
a daily basis to decrease the likelihood of the identified behavior

7. Identify the methods that staff should use to manage behavior, in order to ensure
consistency from setting to setting and from person to person

8. Identify the event that likely occurs right before a behavior of concern

9.  Identify what staff should do if the event occurs

10. Identify what staff should do if the behavior to be increased or decreased occurs, and
11, Involve the fewest interventions or strategies as possible

The behavior management plan must also specify the length of time the restraint or restrictive
intervention is to be used, who will authorize the use of restraint or seclusion and the methods
for monitoring the beneficiary.

Behavior management plans cannot include procedures that are punishing, physically painful,
emotionally frightening, depriving, or that put the beneficiary at medical risk.

E.  Reports of Use of Restraints or Restrictive Interventions

All use of restraint must be documented in the beneficiary's case record, including the initiating
behavior, length of time of restraint, name of authorizing personnel, names of all individuals
involved and outcomes of the event.

1. The use of restraint or unauthorized seclusion must be reported to the DDS Quality
Assurance section via an incident report form that must be submitted no later than
the end of the second business day following the incident. The DDS Quality
Assurance staff investigates each incident and monitors use of restraints for possible
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overuse or inappropriate use of restraints or seclusion. DDS Quality Assurance staff
will notify entities involved with the complaint or service concem the results of their
review. If there [s credible evidence to support the complaint or concem, the provider
will be required to submit a plan of correction. Failure to complete corrective action
measures may result in the provider being placed on provisional status or revocation
of certification.

2. Each person working within the provider agency must complete Introduction to
Behavior Management, Abuse and Neglect and any other training as deemed
necessary as a result of deficiencies or corrective actions.

212.000 Description of Services 710117

DDS CES services provide the support necessary for a beneficiary to live in the community.
Without these services, the beneficiary would require institutionalization.

Services provided under this program are as follows:

Supportive Living

Respite Services

Supported Employment

Adaptive Equipment

Environmental Modifications lﬁlﬁfspgﬁf v m"]
Specialized Medical Supplies 1w ‘JULJ
Supplemental Support Service

Case-ManagemeaiCare Coordination Services

Consultation Services

I, o Mmoo 0 W .»
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Crisis Intervention Services

K. Community Transition Services

I 213.000 Supportive Living 710-1-17

Supportive living Is an array of individually tailored services and activities provided to enable
eligible beneficiaries to reside successfully in their own homes, with their family, or in an
alternative living residence or setting. Alternative living residences include apartments, leased or
owned homes, or provider group homes. Supportive living services must be provided in an
integrated community setting. The services are designed to assist beneficiaries in acquiring,
retaining and improving the self-help, socialization and adaptive skills necessary to reside
successfully in the home- and community-based setting. Services are flexible to allow for
unforeseen changes needed in schedules and times of service delivery. Services are approved
as maximum days that can be adjusted within the annual plan year to meet changing needs.
The total number of days cannot be Increased or decreased withouta revision. Care and
supervision for which payment will be made are those activities that directly relate to active
treatment goals and objectives.

A. Residential Habilitation Supports

Supports to assist the beneficiary to acquire, retain or improve skills in a wide variety of
areas that directly affect their ability to reside as independently as possible in the
community. The supports that may be provided to a beneficiary include:
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Decision making, including the identification of and response to dangerously
threatening situations, making decisions and choices affecting the person's life and
initiating changes in living arrangement or life activities.

Money management, including training, assistance or both in handling personal
finances, making purchases and meeting personal financial obligations.

Daily living skills, including habilitative training in accomplishing routine
housekeeping tasks, meal preparation, dressing, personal hygiene, administration of
medications (to the extent permitted under state law) and other areas of daily living
including proper use of adaptive and assistive devices, appliances, home safety, first
aid and emergency procedures.

Socialization, including training, assistance or both, in participation in generai
community activities, and establishing relationships with peers. Activity training
includes assisting the person to continue to participate on an ongoing basis.

Community integration experiences, including activities intended to instruct the
beneficiary in daily living and community living skills in an integrated setting.
Included are such activities as shopping, church attendance, sports, participation in
clubs, etc. Community experiences include activities and supports to accomplish
individual goals or learning areas including recreation and specific training or leisure
activities. Each activity is then adapted according to the beneficiary’s individual
needs.

Non-medical transportation to or from community integration experiences is an
integral part of this service and is included in the daily rate computation. DDS will
assure duplicate billing between waiver services and other Medicaid state plan
services will not occur. The habilitation objectives to be served by such training must
be documented in the beneficiary's service plan. Whenever possible, family,
neighbors, friends or community agencies that can provide this service without
charge must be utilized.

Exclusions: Transportation to and from medical, dental and professional
appointments inclusive of therapists. Non-medical transportation does not include
transportation for other household members.

Mobility, including training, assistance or both aimed at enhancing movement within
the person's living arrangement, mastering the use of adaptive aids and equipment,
accessing and using public transportation, independent travel or movement within
the community.

Communication, including training in vocabulary building, use of augmentative
communication devices and receptive and expressive language.

Behavior shaping and management, including training, assistance or both in
appropriate expressions of emotions or desires, compliance, assertiveness,
acquisition of socially appropriate behaviors or reduction of inappropriate behaviors.

Reinforcement of therapeutic services, including conducting exercises or reinforcing
physical, occupational, speech and other therapeutic programs.

Health maintenance activities may be provided by a supportive living worker. All
health maintenance activities, except injections and iV's, can be done in the home by
a designated care aide, such as a supportive living worker. With the exception of
injectable medication administration, tasks that beneficiaries wouid otherwise do for
themselves, or have a family member do, can be performed by a paid designated
care aide at their direction, as long as the criteria specified in the Arkansas Nurse
Practices Consumer Directed Care Act has been met. Health maintenance aclivities
are available in the Arkansas Medicaid State Plan as self-directed services. State
plan services must be exhausted before accessing waiver funding for health
maintenance activities.
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Companion and activities therapy services provide reinforcement of habilitative training.
This reinforcement is accomplished by using animals as modalities to motivate
beneficiaries to meet functional goals. Through the utilization of an animal's presence,
enhancement and incentives are provided to beneficiaries to practice and accomplish such
functional goals as

1.  Language skills
2. Increased range of motion

3.  Socialization by developing the interpersonal relationships skills of interaction,
cooperation and trust and the development of self-respect, self-esteem,
responsibility, confidence and assertiveness

Exclusions: This service does not include the cost of veterinary or other care, food, shelter
or ancillary equipment that may be needed by the animal that is providing
reinforcement.

Direct Care Supervision

The direct care supervisor employed by the supportive living provider is responsible for
assuring the delivery of all supportive living direct-care services including the following
activities:

1. Coordinating all direct service workers who provide care through the direct service
provider

2. Serving as liaison between the beneficiary, parents, legal representatives, case
managementcare coordinator entity and DDS officials

3. Coordinating schedules for both waiver and generic service categories

4. Providing direct planning input and preparing all direct service provider segments of
any initia! plan of care and annual continued stay review

5. Assuring the integrity of all direct care service Medicaid waiver billing
6.  Arranging for staffing of all alternative living settings

7.  Assuring transportation as identified in beneficiary’s person-centered service plan
(PSCP) specific to supportive living services

8.  Assuring timely collaboration with the case-ranagermenicare coordination entity to
obtain comprehensive behavior and assessment reports, continued person-centered
case plans with revisions as needs change and information and documents required
for ICF/ID level of care and waiver Medicaid eligibility determination

9. Reviewing the person's records and environments in which services are provided by
accessing appropriate professional sources to determine whether the person is
receiving appropriate support in the management of medication. Minimum
components are as follows:

a. The direct care supervisor has an on-going responsibility for monitoring
beneficiary medication regimens. While the provider may not staff a person on
a 2417 schedule, the provider is responsible around the clock to ensure that the
PCSP identifies and addresses all the needs with other supports as necessary
to assure the health and welfare of the beneficiary.

Staff, at all times, are aware of the medications being used by the beneficiary.

Staff are knowledgeable of potential side effects of the medications being used
by the beneficiary through the prescribing physician, nurse and pharmacist at the
time medications are ordered.

d. All medications consumed are prescribed or approved by the beneficiary's
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physician or other health care practitioner.

e. The beneficiary or legally responsible person is informed by the prescribing
physician about the nature and effect of medication being consumed and
consents to the consumption of those medications prior to consumption.

f. Staff are implementing the service provider's policies and procedures as to
medication management, appropriate to the beneficiary's needs as monitored by
the direct care supervisor in accordance with acceptable personnel policies and

| practices and by the care coordinatorease-manager at least monthly.

g. If psychotropic medications are being used for behavior, the direct care
I supervisor and ease-managercare coordinator are responsible to assure
appropriate positive behavior programming is present and in use with
programming reviews at least monthly.

h. The consumption of medications is monitored at least monthly by the direct care
supervisor to ensure that they are accurately consumed as prescribed.

i. Toxicology screenings are conducted on a frequency determined by the
| prescribing physician with ease-maragercare coordinator oversight.

j- Any administration of medication or other nursing tasks or activities are
performed in accordance with the Nurse Practice and Consumer Directed Care
Acts and are monitored by the direct care supervisor in accordance with
acceptable personnel practices and by the case-managercare coordinator at
least monthly.

k. Medications are regularly reviewed to monitor their effectiveness, to address the
reason for which they were prescribed and for possible side effects.

. Medication errors are effectively detected by the direct care supervisor by review
of the medication log and with appropriate response up to and inclusive of
incident reporting and reporting to the Nursing Board.

m. Frequency of monitoring is based on the physician's prescription for
administration of medication.

n. The physician approving the service level of support and the PCSP is
responsible for monitoring and determining contraindications when multiple
medications are prescribed. A minimum review is at the annual continued stay
review of the PCSP for approval and recertification.

Direct care staff are required to complete daily activity logs for activities that occur during
the work timeframe with such activities linked to the PCSP objectives. The direct care
supervisor is required to monitor the work of the direct care staff and to sign off on
timesheets maintained to document work performed. All monitoring activities, reviews and
reports must be documented and available upon request from authorized DDS or DMS
staff.

NOTE: Failure to satisfactorily document activities according to DMS requirements
may resuit in non-payment or recoupment of payment of services.

D. _ Person-Centered Service Plan (PCSP) Development
PCSP Development is a service provided through supportive living_that consists of the

development of the PSCP. The PCSP is a treatment plan developed and driven by the
beneficiary and/or parent or guardian to deliver specific services to enhance and maintain
community living, support the person in all maijor life activities determipe the person's
choices about their life, assist the persan in carrying out those choices, access
employment services, and assist the person with integrating into the life and activities of
his or her community. The PCSP Developer is responsible for developing and

implementing the PCSP,
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Beneficiaries may access both supportive living and respite on the same date as long as
the two services are distinct, do not overiap and the daily rate maximum is correctly
prorated as to the portion of the day that each respeclive service was actually provided.
DDS monitors this provision through retrospective annual review with providers
responsible for maintaining adequate time records and activity case notes or activity logs
that support the service deliveries. A maximum daily rate Is established in accordance with
budget neutrality wherein both supportive living and respite cannot exceed the daily
maximum.

Controls in place to assure payments are made only for services rendered include
requirement by assigned staff to complete daily activity logs for activities that occurred
during the work timeframe with such activities linked to the person-centered case plan
objectives; supervision of staff by the direct care supervisor with sign-off on timesheets
maintained weekly; audits and reviews conducted by DDS Quality Assurance annually and
at random; DDS Waiver Services annual retrospective reviews, random attendance at
planning meetings and visits to the home; DMS random audits; and oversight by the
chosen and assigned ease-managercare coordinator. Retainer payments may be made to
providers of habilitation while the waiver-participantbeneficiary is hospitalized or absent
from his/her home.

213.300 Benefit Limits for Supportive Living 710-1-17

The maximum daily rate for the supportive living array, which includes both supportive living and
respite services is based upon the tier of support identified in the beneficiary’s person-centered
service plan (PCSP) after completion of the independent assessment. This daily rate includes
provider-indirect costs for each component of service. DDS must prior authorize daily rates for
all tiers of support.

Tier 3: Maximum Daily Rate is $391.95 with a maximum of $143, 061.75 annually.
Tier 2: Maximum Daily Rate is $184.80 with a maximum of $67,452.00 annually.

All units must be billed in accordance with the beneficiary’s PCSP. Extensions of benefits will be
provided when extended benefits are determined to be medically necessary and do not exceed
the maximum daily rate.

PCSP Development may be billed when the beneficiary enters the Waiver and must be reviewed

at least annually or more frequently if there is documentation of a significant change of condition
that requires an update in the beneficiary's treatment plan.

Yearly maximum of one (1) per year {prior authorization for additional PCSP development can be

reqguested). There will be a maximum rate of $90.00 per plan development.
See Section 260.000 for billing information.

See Section 224.000 for payment guidelines of relatives or legal guardians.

217.000 Environmental Modifications 710-1-17

Environmental modifications are made to or at the waiver beneficiary's home, required by the
person-centered service plan (PCSP) and are necessary to ensure the health, welfare and safety
of the beneficiary or that enable the beneficiary to function with greater independence and
without which the beneficiary would require institutionalization.

Environmental modification may include the installation of ramps and grab-bars, widening of
doorways, modification of bathroom facilities, installation of specialized electric and plumbing
systems to accommodate medical equipment, installation of sidewalks or pads to accommodate
ambulatory impairments, and home property fencing when medically necessary to assure non-
elopement, wandering or straying of persons who have dementia, Alzheimer's disease or other

Section ll



e
)
DDS Community and Employment Supports {CES) i Ldl i J Section I}

causes of memory loss or confusion as to location, or decreased mental capacity or aberrant
behaviors.

Expenses for the installation of the environmental modification and any repairs made necessary
by the installation process are allowable. Portable or detachable modifications that can be
relocated with the beneficiary and that have a written consent from the property owner or legal
representative will be considered. Requests for modification must include an original photo of
the site where modifications will be done: to-scale sketch plans of the proposed modification
project; identification of other specifications relative o materials, time for project completion and
expected outcomes; labor and materials breakdown and assurance of compliance with any local
building codes. Final inspection for the quality of the modification and compliance with

| specifications and local codes is the responsibility of the waiver case-managercare coordinator.
Payment to the contractor is to be withheld until the work meets specifications including a signed
customer satisfaction statement.

All services must be provided as directed by the beneficiary’s PCSP and in accordance with all
applicable state or local building codes.

Environmental modifications must be made within the existing square footage of the residence
and cannot add to the square footage of the building.

Modifications are considered and approved as single, all-encompassing projects and, as such,
cannot be split whereby a part of the project is submitted in one service plan year and another
part submitted in the next service plan year. Any such activity is prohibited. All modifications
must be completed within the plan-of-care year in which the modifications are approved.

All purchases must meet the conditions for desired quality at the least expensive cost.
Generally, any modifications over $1,000.00 will require three bids, with the lowest bid with
comparable quality being awarded. However, DDS may require three bids for any requested
modification.

Environmental modifications may only be funded through the waiver if not available to the
beneficiary from any other source. If the beneficiary may receive environmental modifications
through the Medicaid State Plan, a denial by Utilization Review will be required prior to approval
for funding through the waiver.

220.000 Case-ManagementCare Coordination Services #10-1-17

Care coordination is ensuring that specialty services are coordinated and appropriately delivered
by specialty providers. Care Coordination will be provided to waiver beneficiaries until they are
attributed to @ PASSE, Care Coordination is not available to beneficiaries who have been
altributed to a PASSE. These beneficiaries will receive care coordination through the PASSE
entig.%mmgmmmmammmmmmwmw
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Care Coordination includes the following activities:

A.  Health education and coaching;

B. __ Coordination with other healthcare providers for diagnostics, ambulatory care, and hospital

services:;




DDS Community and Employment Supports {CES) Section Il

C. Assistance with social determinants of health, 3 such as access to healthy food and
exercise;

D. Promotion of activities focused on the health of a patient and the community, including
without limitation outreach, quality improvement, and patient panel management;

E. Coordination of Community-based management of medication therapy.

The care coardinator is responsible for the total plan of care for each beneficiary assigned to him
or her. This includes, but is not limited to, the following:

Behavioral Health Treatment Plan;

Person- Centered Service Plan;

Individualized Education Program;

Individual Treatment Plans for developmental clients in day habilitation programs;

A
B
C. _ Primary Care Physician Care Plan;
D
E
F

Nutrition Plan;

G. _ Housing Plan;
H.

Any existing Work Plan; lT 3 fﬁﬁ‘ﬂ

te)

1. Justice system-related plan;

J. ___ Child welfare plan; or

K. Medication management plan.

The care coordinator is responsible for obtaining copies of all treatment and service plans related
to an individual beneficiary and coordinating services between those plans. The goal is to

prevent duplication of services, ensure timely access to all needed services, and identify any
service gaps for the beneficiary. The uitimate goal of the care coordinator is to assist the

beneficiary in remaining in the most appropriate and least restrictive setting for that beneficiary.

Other services provided by the care coordinator inciude:;
A. _ Coordinating and arranging all CES waiver services and other state plan services;

B. Identifying and accessing needed medical, social, educational and other publicly funded
services (regardless of funding source);

C. _Identifying and accessing informal community supports ngeded by eligible beneficiaries
and their families.

D. Monitoring and reviewing services provided to the beneficiary to ensure all plan services

are being provided and to ensure the health and safety of the beneficiary;

E. _ Facilitating crisis intervention;

F. Providing quidance and support to meet generic needs;

G. Conducting appropriate needs assessments and referral for resources;

H. Monitoring services provided to ensure guality of care and case reviews which focus on the
beneficiary's progress in meeting goals and objeclives established on existing case plans;
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I Providing assistance relative to obtaining waiver Medicaid eligibility and ICF/ID leve! of
care eligibility determinations:

J. Ensuring submission of timely (advanced) and comprehensive behavior and assessment
reports, continued PCSPs, revisions as needs change and information and documents

required for ICF/IID level of care and waiver Medicaid eligibility determinations;

K. Arranging for access to advacacy services as requested by beneficiary.
L. Providing assistance upon receipt of DDS or DHS notices or denials, including assistance
with the reconsideration and appeal process.

The care coordinator will also be responsible for assisting the beneficiary with transitionin
between service settings, for example with transition from the residential treatment setting to

community based care.

Care coordination services must be available to attributed beneficiaries 24 hours a day through a
hotline or web-based application.

If a beneficiary has already been assigned to or selected a PCP or PCMH, that PCP or PCMH

will be responsible for coordinating the beneficiary's medical care. If the beneficiary does not

have a PCP selected, care coordinator must assist the beneficiary with selecting a PCP or
provide a referral to a PCP.

A care coordinator cannot have more than 25 beneficiaries on its caseload at any one time. The
care coordinator must make a monthly face-to-face contact with each beneficiary assianed. The
care coordinator must also obtain all treatment plans for the beneficiary and obtain all medical

records for the beneficiary in order to adequately coordinate services, identify health needs. and
provide health coaching and health education.

If the beneficiary is seen in an emergency room or urgent care clinic or is admitted to an acute

inpatient psychiatric facility, the care coordinator must follow up with the beneficiary within seven
7) days of discharge from the facility. The follow up visit is to ensure that all discharge
instructions are being followed and any follow-up a ointments have been scheduled. Care

coordination services must be available to attributed beneficiaries 24 hours a day.
e su e TS DE avallabie fo altriouted beneficiaries 24 hours a day.
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mentCare coordination will be provided up to a maximum of a 90-day transition
period for all beneficiaries who seek to voluntarily withdraw from waiver services unless the
beneficiary does not want to continue to receive the service. The transition period will allow for
follow-up to ensure that the beneficiary is referred to other available services and to assure that
the beneficiary's needs can be met through optional services. It also serves to ensure that the
person understands the effects and outcomes of withdrawal and to ascertain if the person was
coerced or otherwise was unduly influenced to withdraw. During this 90-day timeframe, the
person remains enrolled in the waiver, the case remains open, and waiver services will continue
to be available until the beneficiary finalizes their intent to withdraw.

The State of Arkansas adheres to CMS regulation as it relates to conflict-free case management.
| Case-ManagementCare coordination services may not include the provision of direct services to
the beneficiary that are typically or otherwise covered as service under CES Waiver of State
| Plan. The organization may not provide case-ranagementcare coordination services to any
person to whom they provide any direct services without adhering to the following firewalls and
protections:

A. The individual who performs the annual needs-based assessment may not be a provider of
services on the person-centered service plan and may not provide direct care.

B. The beneficiary should be encouraged to advocate or have an advocate present during all
planning meetings

C. Providers will administratively separate ease-managemenicare coordination functions and
staff and direct-care functions and staff

Case-managementCare coordination services are available at two tiers of support. They are:

A. Tier 3: Requiﬁng—eare—%heusfmmyrsevewﬂ)-day&—pemee%ﬁdand the individual
meets the institutional level of care criteria and does not require twenty-four (24) hours per
day of paid support and services for his or her current placement.
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B. Tier2: Requiring-eare-e“esﬂhan@#heuﬁpepdayrseveﬂ-@}days—pepweek: The
individual meets the institutional level of care criteria but does not currently require twenty-
four (24) hours per day of paid support and services to maintain his or her current

placement.
The minimum requirement for service contacts is as follows:ene-face-to-face-contast-per-month:
| e )
A. _ Atleast one contact monthly; and, I+ gﬁ; t

WAy
B. _Atleast one face-to-face contact per quarter. W

Abeyance:; Itis sometimes necessary to place a case in abeyance to allow the case to remain
open while the beneficiary is temporarily placed in a licensed or certified treatment program for
the purpose of behavior, physical, or health treatment or stabilization. On-a-monthly-basis-the
ease-managermustconduct-a-monitering-contact-and-report-the-status-te-DDS-When a

beneficiary is placed in abevance, there is a requirement of ane (1) visit or one (1) contact per

month by the Care Coordinator.

See Section 260.000 for billing information.

220.100 Transitional Care Coordination GCase-Management #10-1-17

Case-Care Management-coordination services may be available during the last 180 consecutive
days of a Medicaid-eligible person's institutional stay to allow ease-managementcare
coordination activities to be performed related to transitioning the person to the community. The
person must be approved and in the waiver program for ease-managementcare coordination to

be billed.

220.200 Benefit Limits for Case-ManagementCare Coordination #10-1-17
The maximum reimbursement limit per beneficiary is $447173.70-33 per month.-and-$1.412.40
aretalle

Abeyance will be approved in three-month increments when the beneficiary will be out of service
for at least one month. Abeyance cannot exceed one year.

224,000 Payment to Relatives or Legal Guardians 810-1-178

Payment for waiver services will not be made to the adoptive or natural parent, step-parent or
legal representative or legal guardian of a beneficiary less than 18 years old. Payments will not
be made to a spouse or a legal representative for a beneficiary 18 years of age or older. The
employment of eligible relatives (regardless of the waiver beneficiary’s age) shall require prior
approval from DDS authority.

Payment to relatives, other than parents of minor children, legal guardians, custodians of minors
or adults, or the spouse of adults, must be prior approved by DDS to provide services. For
purposes of exclusion, "parent” means natural or adoptive parents and step-parents. For any
service provider, all DDS qualifications and standards must be met before the person can be
approved as a paid service provider. Qualified relatives, other than as specified in the foregoing,
can provide any service,

In no case will a parent or legal guardian be reimbursed for the provision of transportation for a
minor.

Controls for services rendered: All care staff are required to document all services provided daily
according to their work schedules, direct-care support service supervisors are responsible for
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| day-to-day supervision and monitoring of the direct-care staff; case-managerscare coordinators
are responsible for periodically reviewing with the beneficiary any problems in care delivery and
reporting any deficiencies to the Waiver DD Specialist and DDS Quality Assurance provider
certification staff. DDS specialists conduct a 100% review of service utilization for each plan of

| care at the time of each plan-ef-caraperson-centered service plan at the time of each plan of
care twelve (12)-month expiration date to identify any gaps in approved services with corrective
action by the provider to be taken; DDS Quality Assurance conducts annual provider reviews,
and DMS conducts both random Quality Assurance audits and audits specific to the financial
integrity of services delivered.

~ 230.200 Level of Care Determination 107-1-17

Based on intellectual and behavioral assessment submitted by the provider, the intermediate
care facility for individuals with intellectual disabilities (ICF/IIDYIGEAD/DD level of care
determination is performed by the Division of Developmental Disabilities. The ICF/l ID/BB level
of care criteria provides an objective and consistent method for evaluating the need for
institutional placement in the absence of community alternatives. The level of care determination
must be completed and the beneficiary determined to

l A. Require the level of care provided in an ICFAID/AD.

B. Need institutionalization in an ICF/IID/BB in the near future (in a month or less) but for the
provision of waiver services.

Recertification, based on intellectual and behavioral assessments submitted by the provider at
appropriate age milestones, will be performed by DDS to determine the beneficiary’s continuing
need for an ICF/IID/DD level of care.

The annual leve! of care determination is made by a QDDP {physician).

230.210 Tiers of Support 710-1-17
Coverage is provided within two tiers of support. The two tiers are as follows:

A. Tier 3: The individual meets the institutional! leve! of care criteria and does require 24

hours a_day of paid support and services to maintain his or her current placement. Fer3:
institutionaHevel-of-care

B. Tier2: The individual meets the institutional jevel of care criteria but does not currently

require 24 hours a day of paid support and services to maintain his or her current
Qlacement.lasﬁtuﬁeaauevekef-eam-less-than##

Tiers will be determined through an independent assessment conducted by a third-party vendor
that will assess the participant-beneficiary in three (3)the-following areas;_Refer to the
Independent Assessment provider manual for a complete listing of areas assessed.

1 ndividual includi
orself-reported-by-the-beneficiary
b—Behavieral
i}"\;r"i!"f‘!\:, D
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e—Employment
{—Health-and-safely-assessment
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3—CurentRisk-Assessment Review-including

a—Safety-Plan-ifavailable

b—Behavio~Rlan

e—Rhysisal-Rlan

d—Medical-Rlan

The independent assessment must be used in conjunction with the application packets and other
applicable functional assessments to create the person-centered service plan.

230.300 Comprehensive Diagnosis and Evaluation #10-1-17

A comprehensive diagnosis and evaluation (D&E) must be administered in order to determine
that applicants are persons with a developmental disability and meet institutional level of care
prior to receiving CES waiver services from DDS,

The comprehensive diagnosis and evaluation includes a series of examinations and
observations performed or validated and approved by professionals leading to conclusions and
findings.

The examinations and/or assessments include, but are not limited to:

A. A thorough medical examination and other evaluations deemed necessary by the
physician

A psychological assessment
A social history/sociological examination
An educational assessment, if applicable

An appraisal of adaptive behavior

nmmoow

All other examinations, assessments and evaluations necessary to describe the
beneficiary’s needs

G. Areas of Need form

Failure to submit the reassessments in advance of eligibility expiration date will result in the

| denial of sase-managemenicare coordination reimbursement for the period the determination is
overdue. Failure to obtain any required eligibility determination, whether initial or subsequent
time-bound reassessments, may result in the beneficiary's case being closed.

When a beneficiary's case has been closed, the affected person must make a new request for
services through the waiver program intake process in order for services to continue, This will
be considered a new application to the waiver program.
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230.400 Person-Centered Service Plan (PCSP) 710-1-17

During the initial sixty (60) days of DDS CES waiver services, a beneficiary receives services

I based on a DDS pre-approved initiak-interim PCSP that provides for éase-managementcare
coardination at the prevailing rate, up to sixty (60) days: and supportive living services for direct-
care supervision up to sixty (60) days. It may include transitional funding when the person is
transitioning from an institution to the community. Persons residing in a Medicaid-reimbursed

| facility may receive case-managemericare coordination the last 180 consecutive days of the
institutional stay.

NOTE: The fully-developed PCSP may be submitted, approved and implemented prior to
the expiration of the initial PCSP. The initial plan period is simply the maximum
time frame for developing, submitting, obtaining approval from DDS and
implementing the PCSP. An extension may be granted when there is supporting
documentation justifying the delay.

Prior to expiration of the interim service plan, each beneficiary eligible for CES waiver services
must have an individualized, specific, written (PCSP) developed by a multi-agency team,
including a PCSP Developer and approved by the DDS authority. The members of the team will
determine services to be provided, frequency of service provision, number of units of service and
cost for those services while ensuring that the beneficiary’s desired outcomes, needs and
preferences are addressed. Team members and a physician, via the DDS 703 form, certify the
beneficiary's condition (level of care) and appropriateness of services initially and at the annual
continued-stay review. The PCSP development is conducted once every twelve (12) months in
accordance with the continued-stay review date or as changes in the beneficiary's condition
require a revision to the PCSP.

The PCSP must be designed with consideration given to the independent assessment results
and to assure that services provided will be:

A. Specific to the beneficiary’s unique circumstances and potential for personal growth.
B. Provided in the least restrictive environment possible.

C. Developed within a process assuring participation of those concerned with the

beneficiary's welfare. Participants of the multi-agency team included the beneficiary’s

| chosen case-managercare coordinator, the beneficiary or legal representative and
additional persons whom the beneficiary chooses to invite to the planning meeting, as long
as all rules pertaining to confidentiality and conflict of interest are met. If invited, the DDS
Waiver Specialist attends the planning meetings randomly, in an effort to assure an annual

| 10% atlendance ratio. Mandatory attendance by the ease-managercare coordinator is
required to ensure the written PCSP meets the requirements of reguiations, the desires of
the beneficiary or legal representative, is submitted timely, and is approved by DDS prior to
service delivery.

D. Monitored and adjusted to reflect changes in the beneficiary's needs. A PCSP revision
may be requested at any time the beneficiary's needs change.

E. Provided within a system that safeguards the beneficiary’s rights.
Documented carefully, with assurance that appropriate records will be maintained.

G. Will assure the beneficiary’s and others’ health and safety. The PCSP development
process identifies risks and makes sure that they are addressed through backup plans and
risk management agreements, including how and who will be responsible for ongoing
monitoring of risk leve! and risk management strategies, and how staff will be trained
regarding those risks. A complete description of backup arrangements must be included in
the PCSP. All strategies must be designed to respect the needs and preferences of the
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beneficiary. All risk management strategies must be analyzed by the team at least
quarterly as part of the PCSP review.

H.  Consider cost-efficient options that foster independence, such as shared staffing and other
adaptions. When such options are not utilized in the PCSP for a Tier 3 participant, it must
be documented that the participant’s health and safety require one-on-one staffing, 24
hours a day.

The PCSP Developer will be responsible for the development and implementation of the PCSP.

’ 230.410 Person-Centered Service Plan (PCSP) Required Documentation #10-1-17
A.  General Information

Identification information must include:

R
o ST

1. Beneficiary's full name and address . ‘-'5\ _]
{ !1Ll i

2 Beneficiary's Medicaid number
3.  Guardian or Power of Attorney with an address (when applicable)
4

Number of individuals with intellectual disabilities MR/DD-residing in home of waiver

beneficlary and type of residence
Physician Level of Care Certification

o o

Names, titles and signatures of the multi-agency tearn members responsible for the
development of the beneficiary's PCSP

7. Results of the independent assessment and any other functional assessments used
to develop the PCSP

B.  Budget Sheet, Worksheets and Provider Information

Information must include:

Identification of the type of walver services to be provided
Name of the provider delivering the service

Total amount by service

Total ptan amount authorized

Beginning and ending date for each service

O @k wn

Supported Living Array worksheet listing units and total cost by service and lavel of
support

7. Adaptive Equipment, Environmental Modifications, Specialized Medicai Supplies,
Supplemental Support, and Community Transition worksheets listing units and total
cost by service

8.  Provider Information sheet showing sase-managementcare coordination provider,

ease-managercare coordinator, supportive living provider, PCSP Developer and
direct care supervisor

C.  Narrative justification for the revision to the initial plan of care must, at a minimum, justify
the need for requested services. Narrative justification for annual continued-stay reviews
must address utilization of services used or unused within the past year, justify new
services requested and address risk assessment.

D. The PCSP must include:

1. Identification of individual objectives
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|
2.  Frequency of review of the objectives ‘- J

3. List of medical and other services, including waiver and non-waiver services
necessary to obtain expected objectives

4. Expected outcomes including any service barriers

E. Product and service cost-effectiveness certification staterment, with supporting
documentation certifying that products, goods and services to be purchased meet
applicable codes and standards and are cost-competitive for comparable quality.

| 241.000 Approval Authority 710-1-17

For the purpose of person-centered service plan (PCSP) approvals, DDS is the Medicaid
authority.

| A. The DDS prior authorization process requires that all pervasive-level-of-Tier 3 support
service plans, problematic service plans, or plans not clearly based on documented need
| must have approval by DDS Rlan-of-GarePCSP Review Team.

1. Problematic Is based on individual circumstances, a change in condition, or a new
service request as determined by the DDS Waiver Specialist or by request of the
‘ case-managercare coordinator or the PCSP Developer.

2 The DDS Plan-ofCarePCSP Review Team consists of the DDS Waiver Program
director or designee, DDS Waiver Area Managers, DDS Psychology Team member
and other expert professionals such as nurses, physicians or therapists. The bDsS
Waiver Specialist is responsible for presenting the case to the team. The waiver

| participant-beneficiary or legal representative is permitted to attend the meeting and

present supporting evidence why the services requested should be approved, as
long as all rules pertaining to confidentiality and conflict of interest are met.

3. The DDS Waiver Specialist must conduct an in-home visit for all Tier 3 service plans
and may conduct an In-home visit for problematic service plans or plans that are not
based on documented need. Failure of the beneficiary or legal representative to
permit DDS from conducting the in-home visit may resuit in the denial of service
request and may result in case closure.

B. Tier 2 service plans will be subject to a local-level approval process.
C. All waiver services must be needed to prevent institutionalization.

All beneficiaries receiving medications must also receive appropriate support in the
management of medication(s). The use of psychotropic medications for behavior will
require the development, implementation and monitoring of a written positive behavior
plan.

E. Service requests that will suppiant Department of Education responsibilities WILL NOT be
approved. This includes voluntary decisions to withdraw from, or never enter, the
Department of Education public school system. The waiver does not provide educational
services, including educational materials, equipment, supplies or aids.

F. Al PCSPs are subject to review by a qualified physician and random audit scrutiny by DDS
Specialists, DDS Area Managers, DDS Licensure staff or DMS Quality Assurance staff. In
addition, the following activities will occur:

1.  Review of provider standards and actions that provide for the assurance of a
beneficiary’s health and welfare

2. Monitoring of compliance with standards for any state licensure or certification
requirement for persons furnishing services provided under this waiver

3. Assurance that the requirements are met on the date that the service is furnished
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4.  Quality assurance reviews by DDS staff include announced and unannounced
quarterly on-site home visits.

3. Random review equal to a percent as prescribed by DDS Licensure Unit's
certification policy.

G. Al service requests are subject to review by DDS and may necessitate the gathering and
submission of additional justification, information and clarification before prior approval is
l made. In this event, it is the primary responsibility of the ease-managementcare
coordination provider, with cooperation from the procurement source, to satisfy the
request(s) within the prescribed time frames.

, H.  Itis the responsibility of the case-managemenicare coordination services provider with
cooperation from the direct services providers to ensure that all requests for services are
submitted in a timely manner to allow for DDS prior autharization activities prior to the
expiration of existing plans or expected implementation of revisions.

. Initizlly, a beneficiary receives up to sixty (60) days of DDS CES waiver services based on
l a DDS pre-approved interim service plan. The pre-approved interim plan will include sase
Fanagemenicare coordination and supportive living service for direct care supervision and
may include community transition services when the person is transitioning from an
| institution to the community. For transitional case-managemenicare coordination, the sixty
(60)-day interim plan begins with the date of discharge.

l 1. Atany time during the initial sixty (60} days or transitional cdse-managementcare
coordination period, the sase-managerPCSP Developer will complete the planning
process and submit a detailed PCSP that identifies all needed, medically necessary
services for the remainder of the plan of care year. Once approval is obtained, these
services may be implemented.

2. Waiver services will not be reimbursed for any date of service that occurs prior to the
date the beneficiary's PCSP is approved, the date the beneficiary is determined to be
intermediate care facility for individuals with intellectual disabilities (ICF/ID)-eligible,
or the date the beneficiary is deemed Medicaid waiver-eligible, whichever date is
last,

3. All changes of service or tier revisions must have prior authorization. Services that
are not prior authorized will not be reimbursed.

J.  Emergency approvals may be obtained via telephone, facsimile or e-mail, with retroactive
reimbursement permitted as long as the notice of emergency, with request for service
change, is received by DDS within 24 hours from the time the emergency situation was
known. All electronically transmitted requests for emergency services must be followed
with written notification and requests must be supported with documented proof of
emergency. Failure to properly document proof of emergency shall result in approval
being rescinded.

262.000 DDS CES Waiver Procedure Codes #10-1-17

The following procedure codes and any associated modifier(s) must be billed for DDS CES
Waiver Services. Prior authorization is required for all services.

National
Procedure Unit of POS
Code M1 M2 PA Description Service Codes
H2016 Y Supportive Living 1 Day 12, 99,
14

H2023 Y Supported Employment 15 Minutes 99
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National
Procedure Unit of POS
Code M1 M2 PA Description Service Codes
S$5151 Y Respite Services 1 Day 12, 99,
14, 54
T2020 UA Y Supplemental Support Services 1 Package 12,99,
14
T2022 Y Case-Management 1 Month 12, 99,
ServisesCare Coordination 14
T2025 Y Consultation Services 1 Hour 12, 99,
14
T2028 Y Specialized Medical Equipment 1 Package 12,
99,14
T2020 UA U1 Y Community Transition Services 1 Package 99, 14,
54
T2022 u2 Y Transitional Gase 1 Month 99, 14,
MaragementCare Cogrdination 54
T2034 ui VA Y Crisis Intervention Services 1 Hour 99,12
K0108 Y CES environmental 1 Package 12
modifications
§$5160 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), installation and testing,
S5161 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), service fee, per month,
excludes installation and testing
55162 Y Adaptive equipment, personal 1 Package 12,14
emergency response system
(PERS), purchase only
85165 U1 Y CES adaptive equipment, per 1 Package 12,14
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