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 ARKANSAS DEPARTMENT OF EDUCATION  
RULES GOVERNING THE ADDITION OF AREAS OF LICENSURE OR 

ENDORSEMENT  
March 13, 2006 

 
 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Addition of Areas of Licensure or Endorsement. 

 
1.02 These rules are enacted pursuant to the authority of the State Board of 

Education under Ark. Code Ann. §§ 6-11-105 and 6-17-402.  
                      
2.00 PURPOSE 
 

2.01  The purpose of these rules is to identify the policies and governing licensure 
that deal with adding area of licensure/endorsement to an existing Arkansas 
license.  
    

3.00 DEFINITIONS – For the purpose of these rules, the following definitions shall apply: 
 

3.01 Additional Licensure Plan (ALP) shall be the recognized process for allowing 
a licensed teacher to be employed in an out-of-field teaching position while 
meeting the program of study competency and assessment requirements for said 
position. 

 
3.02 Approved Performance Based Program of Study refers to a program 

approved by the Arkansas Department of Education and based upon Arkansas 
licensure standards.  The program requires a candidate to demonstrate and 
document competency in the specific knowledge, skills and dispositions for a 
particular licensure area.   

 
3.03    Endorsement refers to teaching or administrative licensure areas, which 

require an initial or standard teaching license, prior to the endorsement being 
added. 

 
3.04  Exception Area refers to the specific areas of licensure, which cannot be issued 

either as an initial license or by testing only. The exception areas include, but 
are not limited to, the following:  Special Education, Counselor, All Other 
Endorsement Areas, Administrative Licenses, Non-Instructional Student 
Services, and Professional & Technical Permits. 

 
3.05 Level and Area of Licensure – Level refers to the grade/age level parameters 

of the teaching license, such as P-4, 4-8, P-8, P-12, 7-12 and PS (post-
secondary).  Area refers to the particular content field, including but not limited 
to, Early Childhood, Middle Childhood Science/Mathematics, Social Studies, 
and Family and Consumer Sciences. 

 
3.06 State Board Required Assessments refer to specific performance-based 

assessments approved by the State Board of Education.  



Agency # 005.16 

                                                                                                       2

 
 4.00   REQUIREMENTS FOR ADDING AN AREA OF LICENSURE OR 

ENDORSEMENT  
 

4.01 Teachers/administrators shall have a valid Arkansas initial or standard teaching 
license or provisional licensure through reciprocity in order to add an area of 
licensure or endorsement. 

 
4.02   The Additional Licensure Plan (ALP) shall be the recognized process for 

allowing a licensed teacher to be employed in an out-of- field teaching position 
while completing the competency and assessment requirements for the new 
employment position. 
 

4.02.1 Teachers who hold an initial or standard license are eligible to file an ALP 
in order to be employed in an out-of-field assignment.  

4.02.2 Teachers who hold a provisional Arkansas license, which was granted 
through reciprocity as a result of holding a standard out-of-state license, 
are also eligible to file an ALP in order to be employed in an out-of-field 
assignment. 

 
4.03 Teachers working in an out-of-field teaching assignment shall file a completed 

ALP with their school district and with the Office of Professional Licensure 
within thirty (30) days of beginning the out-of-field assignment.  

 
           4.03.1   They  Teachers working under an ALP shall have three (3) years from 

the beginning of the out-of-field assignment to complete all 
competency and assessment requirements for the new employment 
position. 

 
          4.03.2   When a school district has requested a waiver for a teacher being 

employed out-of-area and a program of study is required:
 
                        4.03.2.1    The teacher shall complete a minimum of three (3) hours of 

coursework toward the program of study requirements during 
the first year employed out-of-area, and a minimum of six (6) 
hours of coursework each of the following two years, when 
employed out-of-area, in order for the waiver to be approved 
for the following year.

  
                        4.03.2.2  The Specialty Area Assessment(s) required to be highly 

qualified shall be completed the first year the teacher is 
employed out-of-area on an approved waiver.

 
                        4.03.2.3  A waiver will not be approved for the following year at such 

time that the teacher fails to complete the required coursework 
or testing within the timelines specified above.  

 
4.03.3 When a school district has requested a waiver for a teacher being 

employed out-of-area and the additional area can be added by testing 
out: 
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4.03.3.1 The teacher shall have completed the content knowledge 

portion(s) of the required specialty area assessment (s) required 
to be highly qualified during the first year employed out-of –
area on an approved waiver. 

 
4.03.3.2 The remaining part(s) of the specialty area assessment required 

for licensure in the out-of-area assignment shall be completed 
by the end of the third year working under an approved waiver. 

 
4.03.3.3 Teachers failing to complete the content knowledge portion of 

the specialty area assessment required to be highly qualified 
during the first year employed out-of-area under an approved 
waiver, shall document a minimum of six (6) hours of 
coursework in the content area. 

 
4.03.3.4 Teachers  failing to complete either the required assessment to 

be highly qualified or the six (6) hours of coursework in the 
content area during the first year working under an approved 
waiver shall not be approved to be employed out-of-area under 
the same ALP the following year. 

  
4.04 The requirements contained in an individual’s ALP are subject to any changes 

made by the State Board of Education which would necessitate a change in the 
licensure requirements for that ALP. 

 
4.05 The Office of Professional Licensure shall add a licensure/endorsement area(s) 

to a valid Arkansas initial or standard teaching license upon receiving the 
following: 
4.05.1 An application requesting the licensure/endorsement area(s); 
4.05.2 Documentation that all program of study requirements (including 

Arkansas History when required); and  
4.05.3 Evidence that all State Board required assessments have been 

successfully completed. 
 

4.06  Teachers or administrators seeking to add licensure areas within their level of 
licensure shall successfully complete the State Board required assessment(s). 

 
4.06  Teachers or administrators may add an additional licensure area (s) by testing 

out, only when they hold a licensure area at the same level as the area being 
added. 

 
 
 
          4.06.1  Added endorsement such as reading, library media, counselor, 

journalism, grade 5-6 endorsements, English as a Second Language, 
educational examiner, coaching, gifted and talented and administrative 
areas may not be used as a platform for adding other licensure areas by 
testing out. 

 



Agency # 005.16 

                                                                                                       4

4.07 Teachers or administrators seeking to add exception areas shall complete an 
approved performance-based program of study and pass the State Board 
required assessment(s). 

 
4.08 Teachers or administrators seeking to add additional areas of licensure outside 

their level of licensure shall complete an approved performance-based program 
of study and pass the State Board required assessment(s). 

 
4.09 To add an area of licensure or endorsement for which there is not a State Board 

required specialty area assessment, a candidate shall successfully complete an 
approved performance-based program of study and the State Board required 
pedagogical assessment. 

 
4.10   In order to add an area of licensure/endorsement to a license in School 

Psychology Specialist, Speech Pathology, Adult Education or a Professional 
Technical Permit area only, the teacher shall complete a program of study to 
include a practicum/internship and the State Board required specialty area 
assessment(s), pedagogical assessment and basic skill assessments. 

 
4.11 Teachers or administrators adding Early Childhood P-4, Middle Childhood 

Math/Science and Language Arts/Social Studies 4-8 or Secondary Social 
Studies 7-12 to their valid Arkansas initial or standard teaching license shall 
have completed a three-credit-hour course in Arkansas History. 

 
4.12 The Office of Professional Licensure reserves the right to amend and/or rescind 

an additional area of licensure that is issued in error. 
 

4.13   Additional areas/levels of licensure or endorsement shall be added to a valid   
Arkansas initial or standard teaching license upon receiving documentation that 
all requirements have been met and upon receiving an application requesting the 
additional licensure area or endorsement. 

 
4.14   A content area teaching license, as identified in the areas and levels of licensure 

and approved by the State Board of Education, shall be required in order to add 
licensure areas, endorsements or areas of educational administration. 


