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AR 005 Reporting of Incidents 

Summary 

This is an existing rule that is being revised in order to capture organizational changes resulting from the 
Transformation and Efficiencies Act of 2019. This will ensure that all significant events or situations 
occurring within the Department of Corrections are completely documented by those present, and that the 
Board of Correction and all appropriate personnel are informed of the incident in a timely manner. 



 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

I. AUTHORITY: 
 

The authority of the Board of Corrections to promulgate this Administrative Rule is found in 
Ark. Code Ann. § 25-43-401. 

 
II. POLICY: 
 
 It is the policy of the Board of Corrections to ensure that all serious incidents occurring within a facility 

or center housing inmates or offenders, or while an offender is under the supervision of the department, 
are completely documented by those present, and that the Board of Corrections and all appropriate 
Department personnel are informed of the incident in a timely manner.  
 
As used in this Administrative Rule, the term “offender” applies to inmates, residents, parolees, and 
probationers; in addition to residents in a community correction center or reentry center.  

 
II. PURPOSE: 
 

A. The Secretary of the Department of Corrections shall issue a directive containing procedures 
ensuring that that all serious incidents are reported consistent with this rule. The issuance or 
revision of any policy governing the reporting of incidents within the Department of Corrections 
that narrows reporting requirements shall be reported to Board of Corrections. 

 
 B. Incident reporting procedures shall provide for the immediate notification of all serious incidents 

to the following individuals: 
1. The Chairman of the Board of Corrections; 
2. The Assistant to the Board of Corrections who shall notify the remaining members; 
3. The Secretary of the Department of Corrections;  
4. The Division Director; and 
5. The Department’s Liaison in the Governor’s Office. 

 
C.  All employees shall complete the Department’s Incident Report Form as soon as practical 

following an incident. This report shall be promptly entered in the Electronic Offender 
Management Information System, or its successor, forwarded to the Unit Warden, Center 
Supervisor, Area Manager, or Administrator, and distributed via the appropriate incident 
notification list. 
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QUESTIONNAIRE FOR FILING PROPOSED RULES WITH THE 

ARKANSAS LEGISLATIVE COUNCIL 
 
DEPARTMENT/AGENCY Department of Corrections 
DIVISION Secretary’s Office 
DIVISION DIRECTOR Secretary Solomon Graves 
CONTACT PERSON Lindsay Wallace 
ADDRESS 1302 Pike Avenue, Little Rock, AR 72114 
PHONE NO. 501-682-3309 FAX NO. 501-537-3958 E-MAIL Lindsay.Wallace@arkansas.gov 
NAME OF PRESENTER AT COMMITTEE MEETING Lindsay Wallace 
PRESENTER E-MAIL Lindsay.Wallace@arkansas.gov 
 

INSTRUCTIONS 
 
A. Please make copies of this form for future use. 
B. Please answer each question completely using layman terms. You may use additional sheets, 

if necessary. 
C. If you have a method of indexing your rules, please give the proposed citation after “Short 

Title of this Rule” below. 
D. Submit two (2) copies of this questionnaire and financial impact statement attached to the 

front of two (2) copies of the proposed rule and required documents.  Mail or deliver to: 
 
Jessica C. Sutton 
 Administrative Rules Review Section 
Arkansas Legislative Council 
Bureau of Legislative Research 
One Capitol Mall, 5th Floor 
Little Rock, AR 72201 

********************************************************************************* 
 
1. What is the short title of this rule?  AR 005 Reporting of Incidents 
 
 
2. What is the subject of the proposed rule? To ensure that all significant events or situations occurring 

within the Department of Corrections are completely documented by those present, and that the 
Board of Correction and all appropriate personnel are informed of the incident in a timely manner. 
As used in this Administrative Rule, the term “offender” applies to inmates, parolees, and 
probationers; in addition to residents in a community correction center or reentry center. This 
proposed rule standardizes reporting requirements, post-transformation throughout the Department 
of Corrections. 

 
3. Is this rule required to comply with a federal statute, rule, or regulation?  Yes___No X 

 
 If yes, please provide the federal rule, regulation, and/or statute citation.  ____________________ 
 
 
4. Was this rule filed under the emergency provisions of the Administrative Procedure Act? 

Yes______ No X 
 

If yes, what is the effective date of the emergency rule? _____________________________ 
 

 When does the emergency rule expire? __________________________________________ 
 



  Revised June 2019 

Will this emergency rule be promulgated under the permanent provisions of the Administrative 
Procedure Act?  Yes______ No X 

 
5. Is this a new rule? Yes______ No X If yes, please provide a brief summary explaining  the rule. 
 

Does this repeal an existing rule? Yes______ No X If yes, a copy of the repealed rule is to be 
included with your completed questionnaire.  If it is being replaced with a new rule, please 
provide a summary of the rule giving an explanation of what the rule does. 
 
 
Is this an amendment to an existing rule?  Yes X No   ___    If yes, please attach a mark-up 
showing the changes in the existing rule and a summary of the substantive changes.  Note:  The 
summary should explain what the amendment does, and the mark-up copy should be clearly 
labeled “mark-up.” 

 
6. Cite the state law that grants the authority for this proposed rule?  If codified, please give the 

Arkansas Code citation. A.C.A 25-43-401 
 
7. What is the purpose of this proposed rule? Why is it necessary? 
 To ensure that all significant events or situations occurring within the Department of Corrections 

are completely documented by those present, and that the Board of Correction and all appropriate 
personnel are informed of the incident in a timely manner. As used in this Administrative Rule, 
the term “offender” applies to inmates, parolees, and probationers; in addition to residents in a 
community correction center or reentry center. This proposed rule standardizes reporting 
requirements, post-transformation throughout the Department of Corrections. 

 
8.  Please provide the address where this rule is publicly accessible in electronic form via the Internet 
 as required by Arkansas Code § 25-19-108(b). DOC.Arkansas.gov  
  
9. Will a public hearing be held on this proposed rule? Yes_____ No X 
 If yes, please complete the following: 
 
 Date:________________________________________________ 
 
 Time:________________________________________________ 
 
 Place:_________________________________________________ 
 
10. When does the public comment period expire for permanent promulgation?  (Must provide a date.)  
 
 June 10, 2021 

 
 
11.   What is the proposed effective date of this proposed rule?  (Must provide a date.) 

 
 TBD            
 
12. Please provide a copy of the notice required under Ark. Code Ann. § 25-15-204(a), and proof of 
 the publication of said notice. Attached  
 
 
13. Please provide proof of filing the rule with the Secretary of State as required pursuant to Ark. 

Code Ann. § 25-15-204(e). Attached 
 
 
14. Please give the names of persons, groups, or organizations that you expect to comment on these 

rules? Please provide their position (for or against) if known. None known 
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