LT R1I990 |
: W.J. “BIll” McCuen
W. J. "BiLL" MccyuERecretary of State
SECRETARY OF STATE ate Capitol

By

REGISTER

Transmlttal Sheet

- Littie Rock, Arkansas 72201-1094

For Office

Use Only: - Effectzve Datela: 1690 Code Number oo, 00. 90-'0!&‘

- Name Of Agency Arkansas Department of Corr‘ectmn -

Departm ent of Correctmn

Contact PersonA._L. Lockhart. Director - Telephone 501-247- 1300 ext 200

? Statutory Authorlty for- Promulga’ung Rules Act 50 S1xty

Sixth -

Fpnprusqemh'lv Fwst Extradordmarv Sesswn 1968, Annroved Februarv 20, 1968

lntended Amended AR-001 Administrative Regulat:l_ons, Directives

.Date |

Effective Date - | ot Henarenda L
Legal Notice Publlshed 12/23-29/89
.0 Emergency | .'Fmal Date for Public Comment. 01)13{90
o 20 Days Filed With Legislative Council _1/09/9
After Filing Reviewed by Legislative Council _2/13/%
B Other . 11/16/90 -

'Please use December 10, 1990 /—\dopted by State Agency
ias the effective date ‘

CERTIFICATION OF AUTHORIZED OFFICER

- I Hereby Certify That The Attached Rules Were Adopted
In Compliance With Act 434 of 1967 As Amended

//7%/‘4// //J/

7

D1recto

. TITLE /
November 19, 1990
DATE




T T e T et T T e T

SecUon Sunelior Fapto Monndae
001 1 of 3
y ADMINISTRATWE REGUL ﬂ%‘ig.ﬂ" Ln-agi%'ff’ E’:m‘“ @,ml of Carreclion Approval Date:
@ 11/16/90
STATE OF ARKANSAS ney o 1990 Supersedes: , Dated:
" 001 | .10/20/79
DEPARTMENT OF CORR%TI‘S)NBD L M CUEMW]@y Ge[‘]e a| L Date Filed
: SECRETARY OFE ATE Review Date: Secy. of State:
‘ 11/20/90

By - ”.(i"W.M*u&a/la/go

ISUBJECT: Administrative Regulations, Directives, and Memoranda
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AUTHORITY:

The Board of Correction is vested with the authority to
promulgate Administrative Regulatiuns by Act 50 of 1968 as
amended and the Administrative Procedures Act (Act 434 of 1567
as damended) .

PURPOSE:

This Administrative Regulation establishes the process by
which the Arkansas Department of Correction formulates, amends
and repeals Administrative Regulalions, Directives, and
Memoranda.

APPLICABILITY:

Administrative Regulation 001 applies to the Board of
Correction, the Director, and sucl stafi as the Director may
charge with the responsibility of Jormulating, amending,
and/or reviewing departmental regulations and policies.

DEFINITIONS:

A. Administrative Regulations: Otficial statements,
approved by the Buard of Currection and the Office of the
Attorney General, and filed with the Secretary of State,
of the general policies whiclh guide the operation ol the
Arkansas Department of Correction.

B. Administrative Directives: Qfficial statements,
authorized by the Director, which explain Adwinistrative
Regulations, laws, policies, and establish specific
procedures for their implementation throughout the
Department.

C. Administrative Memoranda: Official statements
specifying procedures for applying an Administrative
Requlation or Directive, a law or policy to a particular
area of operation. An Administrative Memorandum may alsu
he issued to establish day-to-day operational procedures
not specifically covered by Administrative Regulation, law
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VI.

or policy. ‘The Deputy Director, Assistant Director,
Administrator, or Warden/Center Supervisor responsible for
operation of that area must approve or author the
Administrative Memorandum.

POLICY:

It shall be the policy of the Department to furmulate such
Administrative Regulations, Directives and Memoranda to
provide for the lawful, safe, orderly and responsible
operation of the Department. Applicable staff shall be
noutified of, provided access to, trained if necessary and held
responsible for abiding by these policies. The Warden/Center
Supervisor is responsible for placement of Regulations,
Directives and Memoranda that are applicable ctu the inmate
population in areas where inmates will have access to them.
Tt is the responsibility of the Warden/Center Supervisor to
make sure the inmate population is aware of guidelines
applicable to them.

PROCEDURES :

A. The procedures for formulating, amending or deleting an
Administrative Regulation, Directive, or Memorandum will
be specified in an Administrative Digrective,

B. Those staft auwthorized to do so, shall issue
Administrative Directives and temoranda, as necessary to
guide staff in implementation uf Administrative
Regulations and to regulate day-to-day operation in
gpecific areas.

C. Pre-Service and In-Service training shall be conducted to
familiarize staff with all Administrative Regulations,
Directives, and Memoranda. The issuing authority shall
ensure that affected staff are notified of, provided
access to, trained if necessary and held responsible for
abiding by these policies.

D. All Administrative Regulations, Directives and Memoranda
should be reviewed, at least annually.
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E. Adwinistrative Regulationz and Diyectives shall be
distributed to the Deputy and Assistant Directors,
Administrators, Wardens/Center Supervisors and ovthers
identified by the Management Team. It is mandatory that a
current Administrative Regulation manual be wmaintained by
those on the distribution list, and that every ewployee
sign for their copy or after being briefed about the
Administrative Regulation.
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