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Public Notice

The Board of Corrections will review the following Administrative Regulation AR-201
Uniform Personnel. '

Copies of the proposed regulation are available for public inspection at the Arkansas
Department of Correction, 6814 Princeton Pike Road, Pine Bluff, AR 71602. The
proposed Administrative Regulation AR-201 Uniform Personnel is also available for
review online through the Secretary of State’s website: sos.arkansas.gov.

Written comments regarding the Administrative Regulation should be postmarked by
February 9, 2018. Comment may be mailed to Arkansas Department of Correction,
Attention: Agency Policy Coordinator, P.O. Box 8707, Pine Bluff, AR 71611-8707.
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Section Number: Page Number:
ADMINISTRATIVE REGULATIONS 201 lof 1
Board Approval Date:
STATE OF ARKANSAS Supersedes:
Dated:
BOARD OF CORRECTIONS AR 201
Reference: Effective Date:

SUBJECT: Grooming and Attire Standards for Security and Non-Security Employees

I. AUTHORITY:

The Board of Corrections is vested with the authority to promulgate this administrative regulation by
Ark. Code Ann. § 12-27-105

IL. APPLICABILITY:

All employees of the Arkansas Department of Correction.

II. POLICY:

A.

AR201

The Department shall establish and maintain standards for employees’ grooming and attire to
reflect an appearance commensurate with that employee’s position in a professional correctional
organization. These standards shall ensure that employees present a neat, clean, professional
appearance while on duty; and establish procedures for issuance and maintenance of uniforms.

The uniforms issued to security employees shall be worn only while on duty and to and from
work. Exceptions can be made by the Director for employees serving on a special assignment or

while attending a pre-approved public or non-agency event.

The Director has the authority to determine the grooming and attire standards for non-security
employees, to include which non-security employees will wear a uniform while on duty.

The Director shall issue the necessary directive(s) to implement this policy
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Section Number: Page Number:

ADMINISTRATIVE REGULATIONS 201 1of 51

Board Approval Date:
STATE OF ARKANSAS —9/30/88
Supersedes: Dated:
BOARD OF CORRECTIONS AR 201 11L/05/82
Reference: Effective Date:
10/12/88

SUBJECT: Unifermed Personnel Grooming and Attire Standards for Security and Non-Security

Employees

I. AUTHORITY:

The Board of Corrections is vested with the authority to promulgate this administrative regulation by

Ark. Code Ann. § 12-27-105

I1. APPLICABILITY:

All emplovees of the Arkansas Department of Correction.

A.

II. POLICY:

The Department shall establish and meniter-maintain standards for employees’ grooming
and attiredress to reflect an appearance commensurate with their-that pesitienemployee’s
position in a professional correctional organization. These standards shall ensure that employees
present a neat, clean, professional appearance while on duty-and; and te-establish procedures for
issuance and maintenance of uniforms.

He—EXPLANATION:

B.

D.

=

The uniforms issued to security employees shall be worn only while on duty and to and
from work. Exceptions can be made by the DlrectorUm&—W-afe}eﬁiGeﬂEeFérupewrse#
Administrator-when-the for employees -is-serving on a special assignment or while attending a
pre-approved public or non-agency event.

The Unit-Warden/Center Supervisor/AdministratorDirector has the authority to determine the
grooming and attire standards for non-security employees, to include which non-security
persennel-employees will wear a uniform_while on duty.

The Director shall issue the necessary directive(s) to implement this policy

Ac

A—Adb-personnelshall present-a neat and clean appearance. -,

of this-regulation.

hshif-tor adherenceto-the-provisions
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—— 22— Employees-will-not be permitted-to-makeunauthorized-alterations-on-uniforms—TFhe
Central-Warehouse-Supervisor-is-to be-contacted regarding alterations.

ﬂems-%h&t—me—wr—B—B—ﬁ%ekpmv&ded—by—the-&Q@

— 4 Employees-will contact-the Unit Personnel-and Training Officer regarding the purchase
e@%&%ﬁ-ﬁ@%ﬁ&@%&&#@aﬁ%upem%&m*m&am

5 Additional-uniforms and-coats may be purchased-by security employees-if the
unitferm/eoatis-of the same-type-and design as-the state issued uniform/coat; as-approved by-the

SlmH—wear-shm—{amrmﬂde-tmu&efs—emeptqﬂ m&t&nee&et—pwgmn&y—@ﬁ l&a—b—ﬂiﬂ-}H&@&l—l—y—F@H
leng-sleeves up-above elbow-afler the-authorization of straw-hats-and-until-felt-hats-are

authorized-by-the-Warden—When the sleeves are not rolled up-they shall be- buttened-down:

issted-paraphernalia-on-belts-as-necessarye-ammunit
flashlights-and mace.

————— b Other uniformed-personnel-as-authorized-by-the Director shall-be-issued-three-(3)
wnHerms-during-pre-serviee-training-at-the Training-Academy-and-will be-supplied-with
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replacementuntorms-at-the Central-Warehouse.—Employees-will not be permitted-to-make
unauthorized-aherations to-unttorav—rhe Centrab-Warehouse-Supervisor s o-be contacted

regardingalterations.:

—— 22— Food Serviceand-Training Academy-employees may be autherized-the-use-of white shirts
and-navy-blue-pants—Female-food-service-employees may be issued navy-blue-skirts-and/or blue
pants—DPark-bhie-orblacksoeks—stoekinps—plain-black-beltand-plain-toe black shoes/boots-us
described-in-B:3:coare required-to-complete-the-uniform-and-are te-be purchased by-the
employee:

——— 3 Food-Service and-Training-Academy-emploveesshat-berequired-torwear pantsoutside
the-boot—They shall- wearshirttails inside-trousers—exeeptin-nstances-of pregnatey:

respensible-for-maintaining-a-method-of aceounting for all-uniforms.

——I—Evewempleweshﬂbegwemwﬁﬁmmeﬁ@ﬂ%mmeﬁﬁwe%heh%ﬂdwm

b&mspmmble—ﬁeﬂh&sa&ekeepmge#ﬁem&agﬁeeﬁ%&mﬁ&a—aﬂ—ﬁems%&h&mm&f
restepation/termination oFemployment and-agrees-to-pay-thereplacement-costHorany-lostor
destreyed-ttems-when-suchJoss-or-destruction-oceurs-through-negligence-of the-employee-as
determined-by-the- Unit-Warden/Center Supervisor/Administrator:

MMMMWMM&M
SupervisorwHbrecord-the proper-transactionon-the oflicer s uniform card:

E- Placement-of-Insignia:
- Onbythe-items-listed-below-may be-worn or displayed on the-uniform.

—— 11— Thename-tag shall be 3/4”in height, blue-with-white Jetters-include-two-(2)initials-and

tast name— It shalbbe-worn-centered-on-the-top-edge ot the right-shirt pocket.These name-tags
will-be-ordered-by-the Training Academy - Administrator-from-the-Correctional-ndustries-stoek

only-and-distributed-te-appropriate-units/centers-if officers are-already-assigned:

=51 colored-nsignia on-both-collars.
M&jﬁﬁ%%#%&g@%ﬂh%ﬂ%ﬁ%%—b@ﬂ%&&%wmﬂmmﬁgﬁm
on-the-rightcollar and the SWA T insignia-on-the-defreoHar—Rankinsieninshall-bestate-tssved:
eonstracted-of-metal-and-wilk-bens-toHows:
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4o Service bursandstarswill be-worndin-place ofservice-prs-at-the-employee s-expense:
The-service-bars-witl-be-stlver-in-coloron-background-of-blue-material-to-mateh-the-epaulet-on
Hﬁmwwim%ﬁm#—apﬁmmﬂeﬁﬁhﬂma%—ﬁ%h@%ﬁeﬁ

mmrfeur$mhew+wmmHh&bMﬂéuseH%pemHmMWP%ww&
Atno-time-should-an-officerhave-more-thanfour-bars-on-the-sleeve:

—————Theservice-stars-will-be-the same-color-as-the bars-and placed H2apart—The size-of the
stars-will be 3/47 from-the-top-of one-pointofthestar-to-the-opposite-tip— Theservice stars-will
be-sewn on the-lefsleeve immediately-to-the-sighto fFthe-erease-inthe sleeveand-H - from-the top
otthe-cutb—The single point ef-the star-will-be-pointed-upward.— H no-stars-are used; the-bars-witl
besevertn-the same-manner—Hstrs areusedcthen-barswitb- be-sewrabove-the stars:

5. When-an identification-card-is-required-to-be-displayeds-it shall-be-centered-and-clipped-to
the-telt pocket flap o the-shiebwith the-pieture-displayed:

he-uniform, written-approval-frem

——FH————Accountability:

—The employee will be held responsible-for-alb uniform items-and other state property issued and
will-keep-all-parments-cleaned-and-in-good-condition:

-~ If'the employee cannot satisfactorily-account for any-items of state property-which-have been
issued; the Unit Warden/Center-Supervisor/Administrator will-take-the folowing-action:

— b Noubtythe employee that he/she-must makeimmediate-payment-at-the-cost- computed-by
the-Business-Division-ofthe-Hems-in-the form-of a-money-orderpayable-to-the Department-of

Corrections the-lastunttobasstanment
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-2 Sufficient- funds-will- be-withheld-from-the-employee’s-paycheck-to-cover the computed
cost{eurrent-value) ofFthe unaceounted state-property:

- Male officers- must-adhere-to-the hairportion-of-this-policy-whenin-untform. Bach
unitformed-employee shall-keep-his-face-clean-shaven-and-hissideburns-neatly- trimmed-ho-wider
than 1 and-the same-width-to-the-bottom-otthe-earlobe—Neatly trimmed-mustaches-neot
extending below-thecomer-ofthe-meuth-norextending-below the top-ot the-upper-hp-witl-be
permitted—Hair shalb-be-trimmed-and-properly-groomed-so-that it does-not-extend-overthetop-ot
the-ears-or-the-cotar—TFhe-hatrshould-be-kept-cleanneat- and-styled so-asto presenta
professional-appearance—Extreme-hairstyles-sueh-as-flat-tops; cornrows-mehawks;-etes-will-not
be-alowed:

— 2 Hemale correctional officers must adhere-to-the - hatrportion-of this-poliey-when in
untform.—The hair should-be kept-clean; neat-and-styled-so-as-to-present-a-protessional
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